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MEMORANDUM 

THE WHITE HOUSE 

WASHINGTON 

Oct. 25, 1974 

TO: BRAD PATTERSON 

FROM: HELEN SMITH -r-EL "1 : C?. c:S-t ~ t-R 
RE: THE NIXON PAPERS 

This is to let your know that all files accumulated during 
the Nixon Administration in Mrs. Nixon 1 s press office 
have been removed and taken to the Central White House 
depQsifory. None have been retained in the East Wing. 



,. .. .... 

J.ITL YVD11.L .t1UU:::SE 

WASHINGTON 

Octobe r 30, 1974 

FOR: BRAD PATTERSON 

"11 LJ..,, 
NANCY LAMMER DIN G I'" FROM: 

SUBJECT: Nixon Administration Files 

This is to confirm that to the best of my knowledge all of 
the Social Secretary's Office files or duplicate files from 
the Nixon Administration have been sent to Presidential 
Papers. This was done before I was appointed Social 
Secretary. 

Thank you very much. 

' ' 



THE WHITE HOUSE 

WASHINGTON 

MEMORANDUM TO: Brad Patterson 

FROM: Sanford L . Fox 

All material and records of the Nixon Administration 
pertaining to the Social Entertainments Office have 
been forwarded to John Nesbitt, Office of Presiden
tial Papers- as of October 30, 1974. 



TO: 

FROM: 

THE WHITE HOUSE 

WASHINGTO:'< 

October 25, 1974 

B~LEY H. PATTERSON, JR. 

SU N PORTER 
• 

SUBJECT: -Files from Nixon Administration 

Immediately following President 

Nixon's resignation from office, all 

files in Mrs. Nixon's Appointments 

Office were boxed up and sent to the 

central repository headed by Jae~ 

Nesbitt . Thus, no "loose" files 

exist in this office. 

Thank you. 

(_, 
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THE WHITE HOUSE 

WASHI N GTON 

October 30, 1974 

MEMORANDUM TO: 

FROM: 

RE: 

Philip W. Buchen 

Mrs. Ford's 
Correspondence Section 

Presidential Materials of 
the Nixon Administration 

There are not as of this date, any letters, 
books, pamphlets, or other printed materials 
of the Nixon Administration in the possession 
of the Correspondence Section. To the best of 
our knowledge, no copies of any materials were 
made by a member of this staff, nor has any 
staff member retained any materials. 

/; , __ 

Ir~ ;""-- , w.~Tr 
Marba S. Perrott 
Director of Correspondence 
for Mrs. Ford 

.· 
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THE WHITE HOUSE 

WASHINGTON 

October 24, 1974 

MEMORAi~DUM FOR THE WHITE HOUSE STAFF 

SUBJECT: Court Order Regarding Presidential 
Materials of the Nixon Adffiinistration 

Attached is a copy of a Supplemental Order of the United 
States District Court for the District of Columbia, by 
Judge Charles R. Richey~ issued October 22, 1974. The 
Defendants are: . Arthur E. Sampson, Administrator of the 
General Services Administration; Philip W. Buchen, Counsel 
to the President; and H. Stuart Knight, Director of the 
Secret Service. 

Please note: 

1) The order enJoins "the Defendants, their superiors, 
agents, and assigns" against certain acts. 

2) The order .applies t6 "the materials, including 
documents, tapes and other papers, known as the 'Presidential 
materials of the Nixon Administration' that are presently in 
the custody and control of the Defendants." 

3) The order enjoins · the persons .affected "from dis
closing, transferring, disp0sing or otherwise making known 
to any person, be .he/she private citizen or public official, 
the materials." The order does not prohibit use of the 
papers for court, prosecutorial or grand jury matters, or 
for purposes of current government business. 

Although the order· by its terms does not apply to all 
members of the White House staff, all White House staff per
sonnel are expected to act as if they were bound by it. 
Similarly, all materials and papers prepared during the 
Administration of President Nixon should be regarded as 
actually or potentially subject to the order. 
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Attached also is a copy of an August 9, 1974, merao
randu.~ from Jerry H. Jones on the subject of collecting and 
segregating 11 papers of the White House Office at the time of 
President Nixon's resignation as well as those enroute at 
the time and intended for him." 

Based on the August 9, 1974, memorandum and the printed 
attachment to it, and in ~ccordance with Judge Richey's order, 
I have notified counsel to Mr. Nixon and pereby give my con
sent that: 

(i) The remaining papers in the files of the White House 
Off ice which have not yet been segregated and placed in 
storage may be used to complete implementing the August 9, 
1974, memorandum. · 

(ii) Papers necessary for p~rposes of current .govern
ment business shall be .. used for such purposes if practi
cable in the form of duplicated files as provided in 
the memorandum, and a listing of any files so duplicated 
shall be supplied to me. 

Implementation of the August 9 memorandum shall be completed 
by November 1, 1974, except that no papers will be prepared, 
as provided in that memorandum, "for shipment." To this end, 
each member of the White House staff s~bject to the August 9 
memorandum shall certify in writing to this office, by November 1, 
that the collection and segregation .called for have been com
pleted, and that the materials have been stored within the 
White House complex as designated by the Office of Presidential 
Papers. 

John Nesbitt, supervisory archivist of the Office of Presidential 
Papers (Extension 2545) and his staff will be calling on you 
and will be available for assistance. 

~~-w~ Phi ip . Buchen 
Couns to the President 

Enclosures 
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THE WHITE HOUSE 

WASHINGTON 

August 9, 1974 

MEMORANDUM FOR THE WHITE HOUSE STAFF: 

By custom and tradition, the files of the White House Office 
bel~ng to the President in whose Administration they are 
·accumulated. It has been the ·invariable practice, at the end of 
an Administration. for the outgoing President or his estate to 
authorize the depository or disposition to be made of such files. 

President Taft in his book ''Our Chief Magistrate and his 
Powers." made the following reference to this practice: 

"The retiring President takes with him all the 
correspondence, original and copies, which he 
carried on during his Administration ••.. 11 

In the interest of continuing this practice, it h_as been directed 
that:, so long as Presi<lent Nixon's files remain in the White House 
Office, there is to be no intermingling of the files .. of the two 
Administrations. This applies of course both to the Central Files 
and t_he files in the offices of the varions members of the staff. 

Papers of the White Hou Re Office at the time of President Nixon's 
resignation as well as those enrontE'! at that time an<l intended for 
him shall h(! considered as belonging to the Nixon Administration 
files. Of course, some Nixon Administr;i.tion files may be needed 
for future rE'!fP.rence. These fikR should he rluplicated and placed with 
all other p<tp1!rs accumnlettc<l after noon today which constitute a 
new set of files for Prcf:ident Ford. 

Specifically, please expedite the return of all withdrawals you · 
have made from Central Files. On Monday. Auguut 12, archivists 
under the supervision of John R. Nesbitt, Office of Presidential 
Papers. will be availahlc to a 1Bsist in the collection anrl segregation 
of Pre sidcnt Nixon 1 s p;:i.per.s. for shipment. Mcan·whilc, please read 
the attachc<l instructions. /"'fOe'D' 

'(i.· < 
(Q ,. 

~ 

f'pedal Assistant. to the Preskient 
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WHIT~ HOUSt O~HCE PAPERS 

By custom and tradition, all White Hou~ Ollirc 
paper~ am rcg1trded !LS r !1 1~ 111~1'1'\onal propnrty of 
the President uncl !mbj•·d to such control u11d diH
position a;; he mu.y determine. At the close of the 
Administrntion, the entire collection of papers now 
being created may be expected to be deposited in 
a Presidential library similar to the libraries that 
preserve the papers of the last six Presidents. To 
provide the President with a complete and accu
rate record of his tenure in office, the '\Vhite House 
staff 11rnst oversee the preservation of the papers 
it generates. 

The procedures set forth in this document rep
resent the collective thinking of many members of 
the staff as to how best to preserve papers and 
documents for the President. Compliance with 
these procedures is an expression of loyalty by the 
staff to the President. For th~ procedures to be 

effective, it will require cooperation and assistance 
of every staff member. 

The security classification of ea.ch document 
prepared in the White House is determined by the 
individual staff member writing it in accordance 
with Executive Order 10501-or other applicable 
Executive Onll.lrs. He is responsible for insurjng 
that the classification assigned to his work reflects 
the sensitivity of the material concerned, and also · 
for making certain that this classification is not 
excessively restrictive. 

White House Office Papers: filing with Ceniral 
Files 

1. It is requested that the maxim1Um possible 
use be made of Cent.ral Files, and the procedures 
listed below be followed. This will aid in the faster 
and more complete retrieval of current infonna
tion, eliminate unn~essary duplicatit'll of files, 
prevent ex<:es.sive xeroxing, and maximize preser
vation of White House papers. 

2. Each staff member shall maintain his per
sonal files separate from any working files he may 
keep on officUd busine.•s a·nd cl.early designate them 
a.~ such. Personal files include correspondence un
relat€d to any official duties performed by the staff 
member; personal books, pamphlets an.cl periodi
cals; daily appointment books or log books; folders 

of newspapers or ma~aziue clippingM; ru1d copies 
of reconl:; of n jll'r:.;01111\\I 111iturn n1J:i.ti11~ to ii por
:-;on's employme11t. or survjce. Pl'l.'Honnl files should 
not indude any copies, <lmfts or working papers 
that relate to oJlicia.l business 01 any documenrs or 
records, whether or not adopted, mu.<le or received · 
in the course of oflicia.l business. 

3. Each staff office sludl f&r1,J(ird reguliirly to 
Central Files th:ree copies oj all outgoing official 
busiMss CO'TISi;Jting of correspondence and 1r,,emo
mnda. One copy of all other outgoing related 
niaterials should aJ,so be filed. 

4. Each staff office shall forward regularly to 
Central Files any incorni.ng otfi.IJ'ial bu.siness from 
soiuces other tlwn W liite fl ouse staff offices after 
action, if any, has been talcen. Each staff cffi.:;e, if 
it so desires, may keep ·a. 1;opy of such incoming 
official business for its own working files. 

5. Each staff office .'Jhall forward regularly to 
Central Files any originals of incoming official 
bu.viness from othe·r lV hite H mtse staff offices after 
action, if any, lUUJ b1~en taken and if such originals 
were not intended to be returne.d to the sender. 
If desired, a copy may be kept for the stairs work
ing files. 

6. Each staff office slwl.l forwrird to Central Files 
at such times as it detenni·ne.'J to be o ppropri.ate 
all working files of <>ffi<:ird bu!!i·nr;ss which are in
acti?,·e and no longer needed. These files >vill be 
stored by office as well as 1isted by subject matter. 
They >Yill, of course, always be n.n:i.ilable for later 
reference. 

7. E'ach staff office at its own dt.)cretion may seg
regrite any materirds thn.,t it believes to be partic
ularly sensitive and 'u:hic!t 8hmtld not be filed by 
subject matter. Such sensitive ma.t.eriais ::;hould be 
forwardeil to the Staff Secretary on the same basis 
as outlined in paragraphs 3 through 6 in an en
velope marke<~ SEnSITIVE RECORDS FOR 
STORAGE wiLh the office or individual from 
which they ar.a sent marked on the outside and (as 
appropriate) a list of inventory in general terms 
attached. This list of jnventory shoultl als0 he 
sent o Centn:l Files so that notations can be made 
in .subject files that ccrtai.1 matel'ial is Ji1i:;sing- from 
the n!l.l. These na.teria.l:; will be f h•<l in lo1·ki:d c:r>11-

tainers and wiE only be ma<lc availu.lile tu tlt~ i1!-
f B() 

Q <.,.. 
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dividual or offiL·e from whom th~y were r~cei vcd. 
8. No defe1,.<e m.zterial classified under Execu

tive Order ,\"tj. _' 'J51J l 1c ith a r.,·l1zosiJiixziiun of TOP 
Sf:CRl!:T or i:e:-st1·icted Data under the Atomic 
Fnf'!'(J!J Ar:/ oj j[J;~4 .~lwuld be forwarded to Oen
/rill Fi/rs . . \ 11 ..;111 · h 1111lterial slio11ld be fonY1trdt~t1 
1.o l.IH·. SI 11 ff S1·•· :·pl ar_v fo r sl.nl'ltg1~. 

!). No (',r,rr,pfuJ11.~ to t/w abo·ve ohall lu! m.ndtl 

without the expres:t consent of the Ooun.1el to t /ie 
President. Additional advice on the ope.ration of 
Central Files ma.y be obtained from Frank 
Matthews, Chief of Central Files (Ext. 22':!:0). 

White House Office Papers: Disposition of ?cpers 
Upon Leaving Staff 

. 
1. Upon termination of employment with the 

staff, each staff member will turn ove1· his entire 
files to Oent·ral Files with the exception of izny 
personal files he might have maintained. 

2. Personal files include: correspondence unre
lated to any official duties performed by the staff 
member; personal books, pamphlets and periodi
cals; daily appointment books or log books ; folders 
of newspaper or magazine clippings; and copies 
of records of a personal nature relating to a per
son's employment or service. Personal files shoulG. 
not include any copies, drafts, or working papers 
that relate to official business; or any documents or 
records, whether or not adopted, made or receivec: 
in the course of official business. The White Housl' 
Office of Presidential Papers, staffed by represen
tatives of the National Archives, is availabfo to 
assist staff members in the determination of what 
are personal files. Any question in this regard 
should be resolved with their assistance by con
tacting John Nesbitt, supervisory archivist of the 
Office of Presidential Papers (Ext. 2545). 

:;.. A sraf! mem,ber, npot!. te1•mfr1.,,zti,,.,_., ;f "Tn'pZ1·J'-
1nen t, m.'J,y at hi.~ d.i.s0:·etiun makr: cop:.08 j or hi.~ 

personal use of lL eai·~·f1.1.tl?1 choJen .rn!e1;:,im. of lh '] 
fo llo·wi·11.g types of documen ts wit1,in M~ ftle3 : 

(A) D ocuments which embody original in t ."l
leotual thought nont1·i1mtt>d by tht· .~tu.;f m1m1.ber, 
H11r.h 1lH t"l.\st1lll'1'.h work 1u11l d m fl t'1:111.11Hh i p o f 

~peecl11•:; anti lt·l{iRlaLion. 

(B) Doc·ument.~ which m iqht be. ·needed in 
fut·ure related work by the individual. 
4. N o staff 'T/U',mber.<t shall make copies as per

mitted in paragraph three of any do1.,--umenta w liforJ 
contain defen.Je . material classified a:1 OON FI
DENTIAL, SECRET OR TOP SECRET umder 
Executive Order N o. 10501, Restrwted Data under 
the Atom;ic Energy Act of 1954, O'r info1"1nation 
supplied to the governrnent wnder statutes which 
malce the discwsure of such information a crime. 

5. Each staff rnernber who decides to make cop-ia 
of such documents described in paragmph three 
shall lea11e a list of all S'i~c:h docurnenta copied with 
Central Files. This will enable retrieval of a. docu
ment in the event that all other copies of it and the 
original should be later lost. 

6. The d-iscretionary a<tthority granted in para
gmph three is expected to be ewercised Jparingly 
and not ab~UJed. All White House Office papers, 
including copies thereof, are the peT:SOua.l property 
of the President and should be re.speded as such. 
Any copies retained by a staff member should 
be stored in a secure manner an<l mu.inta inPd 
confidentially. 

7. All confidential and sensitive mat~ria.ls will 
:Ja protected from premature disclosure by ;;peci!ic 
provisions of the Presidential Libraries .Act of 
l!i55 (44 u.s.c. 2108). 
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UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLUMBIA 

RICHARD M. NIXON . . 
Plaintiff . . 

v. : C.A. No. 74-1518 

ARTHUR F. SAMPSON, et al~, 

Def end ants 

and 

THE REPORTERS COMMITTEE FOR FREEDOM 
OF THE PRESS, et al., 

Plaintiffs 

v. 

ARTHUR F. SAMPSON, et al., 

Defendants 

SUPPLE..'\IBNTAL ORDER 

: 

. . 
: 

. . 

. . 
: · 

: 

. . 

. . 

C.A. No. 74-1533 

Upon consideration of the Temporary Restraining Order 
issued yesterday, dated October 21, 1974 at 4:20 p.m., and 
upon consideration of the parties' requests for certain 
modifications .thereof, and it appearing that the parties 
consent to said modifications and that the same are con
sistent with the ends of justice, ·and it appearing that the 
aforesaid Order as well as this Supplemental Order are 
necessary to preserve the status quo in the ~bove-entitled 
litigation, it is by the Court this 22nd day of October, 1974, 

ORDERED, that the Coutt's Order of October 21, 1974, be 
and the same is hereby amended and supplemented as follows: 

ORDERED, that the Motions f or a Temporary Restraini ng 
Order be, and the same are hereby granted in ·?art and denied 
in part; and it is ~ _, 

'• Ill 

~ 

' 'f u:ri 
< 
"" c;. 
ll: 
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FURTEER ORDERED, that the Defendants, their superiors, 
agents and assigns are, subject to the conditions hereinafter 
described in the balance of this Order, hereby enjoined from 
disclosing, transferring, disposing or otherwise making 
known to any person, be he/she private citizen or public 
official, the materials, including documents, tapes and 
other papers, known as the "Presidential materials of the 
Nixon Administration", that are presently in the custody and 
control of the Defendants; and it is 

. FURTHER ORDERED, that the Defendants· are hereby enjoined 
from effectuating the terms and conditions of the "Agreement" 
entered into by Richard M. Nixon and Arthur F. Sampson, on 
or about September 6, 1974, and it is 

FURTHER ORDERED, that the injunction shall not serve as 
a bar to the production of .said materials pursuant to a validly
issued subpoena, disco~ery demand, or court order in any civil 
or criminal case, either outstanding or while this injunction 
is extant; or to the production of said materials in regard 
to the ongoing Watergate ' criminal trial before Un~ted States 
District Judge John Siricat or to the production of said 
material pursuant to requests by the Special Prosecutor, or 
to a validly issued subpoena by a Grand Jury; or to the use 
of said materials, with prior notification to counsel for 
Plaintiff Richard M. Nixon and with the consent of Defendant 
Philip W. Buchen, for purposes of current government business, 
and it is 

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or 
his attorney, shall be afforded access to said materials under 
current access procedures established by Def endants for the 
sole purposes of preparing to testify in the Watergate trial 
and determining whether to raise any privileges or defenses 
he believes he might have in opposition to production of said 
materials for current government business or pursuant to 
requests by the Special Prosecutor or to validly-issued sub
poenas, discovery demand or a court order, ·and if Plaintiff 
Richard M. Nixon shall be unable to physically do so, the 
government Defendants shall provide copies of said materials 
for such use, but he shall not disclose or divulge the contents 
thereof except in. regard to his testimony or in response to 
validly-issued subpoenas, and said copies shall be returned 
p r omptly. to the Defendants whe n such purpose s have bee n served ; 
a nd it i s 
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FURTHER ORDERED, that any person either now or 
previously a member of the White House staff shall be 
afforded access under current access procedures established 
by Defendants, with or without his/her attorney present, 
to said materials which comprise or comprised his/her files 
while a member of the White House staff, and be allowed to 
take notes regarding the same, but not to make copies thereof, 
all the above solely for any purposes relating to criminal 
investigations or prosecutions; and it is 

FURTHER ORDERED, that any search conducted for purposes 
of producing or using said materials as provided in this 
Order shall be conducted jointly by Defendant Philip w. Buchen, 
or his agent, and counsel for Plaintiff Richard M. Nixon, or 
his agent, and said persons shall take such steps as are 
necessary to assure that the search for and copying of said 
materials will in no way destroy or affect the original charac
ter of any of the materials, including tapes, documents or 
other papers referred to herein; and it is 

FURTHER ORDERED, that the Plaintiffs shall not be 
required to post any bond; and it is 

FURTHER ORDERED, that this injunction shall be effective 
for ten (10} days and shall be renewed upon proper application 
of the parties. 

United States District Court 
for the District of Columbia 

A TRUE COPY 

JAMES F. DAVEY, CLERK, 

By /s/ ESTHER E. CREIDEN 
October 22, 1974 
Time 2:35 p.m. 

/s/ CHARLES R. RICHEY 
Charles R. Richey 

United States District Judge 




