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November 13, 1975

MEMORANDUM FOR: WILBUR JENKINS

FROM: Ceanle Gerrand
Attached is the bill for the Biceateanial paperweights
purchased for use by Roa Nessen as officlal gifta to
his doreign counterparts on Presidestial trips.

Yeou will recall that this was cleared by Jim: Conner by
phone, and that we also talked cencerniag this matter.

Thank you.

iy



' N 3 )
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e
PAPERWEIGHTS, INC. Shocie
100 BROADWAY « GARDEN CITY PARK, NEW YORK 11040
TELEPHONE NO. [516) 741-2800 _ =10
sSOLD TO SHIPPED TO ‘
: o
[ The White Houge 1 : :
Washington, DC 20500
Attn: Ms. Connie Gerrard
£ DATE 148 L YBUA BRBRE NG
11/6/7 il UPS ]
BARAAS T i sy Lo BREBRIBYIBN (o PR
3 RERVAR TSRO+ oL b 0/ v b 0 2 e i e e ool e R Y CE A R e b
20 Tvref230 custoM PAPERWEIGHTS (The White House/Connie | $5.90 $118,00
‘ Gerrard)
20 Gift Boxes 47 9,40
e e N SALES TAX
o = SHIPPING CHARGES 3,46
S _TOTAL AMOUNT DUE: | 130,86
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October 27, 1978

Dear Miss Kerwis:

This letter is te coafirm an order for 20 paperweights,
type 130, of greea marble with the seal of the United
States on the tep, and the Declaratios of Independence
zeplica on the frent. I wnderstaad the cost of these

poperweights is $5. 90 each.

Could you mail alse 20 bexes to fit these paperweights,
at 474 each.

If you will iaclude the bill with the shipment, a cheek
to cover the cost will be malled frem the White
House offics.

We would like to receive this avder as soon as

pessible.

Thaok you very meuch.
Sincerely,
Connie Gerrerd
Staff Assistant
Prese Office

Ms. Debbdie Korwis

Paperweights, Inc.

190 Broadwny

Garden City Park

MNew York, New Yeork 11040
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THE WHITE HOUSE

WASHINGTON

May 20, 1976

MEMORANDUM FOR WILBUR JENKINS
FROM: RON NESSEN

SUBJECT: Mike Hoffman

Mike (Myron) Hoffman, with the USIA, has helped the White
House Press Office on several occasions in making advance
press arrangements for Presidential international trips.
Most recently, Mike assisted my office in the preparations
for the President's Pacific Basin trip.

. Mike departed Washington November 20, 1975 on the advance
*plane en route Tokyo. He helped us in Tokyo and then proceded
to Manila, The Philippines, for the President's visit there and
returned to Washington on December 8, 1975 via the press
charter.

ES A
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October 29, 1975

Dear Jims o C

I would like to request tha sssistanca of Mike Hoffman

on the President's trip to China. We would like him

to go on the pre-advance trip leaving Washington on Monday,
November 3, {f encugh seata are available. If he i3 not
able to go on the pre-advance trip, we would like to bave

~ him go into China with the advance team now scheduled for

departure November 12, though the date is not yet firm,

When the China pre.advance team returns and we are
better able to assoss our needs in China and any other
possible ctovs on the trip, we may want to request
additional USIA personnel support. I will be in touch
with you as soon as we have definite information.

Thanks agaln for all your help.
. Sincerely,
Ron Nessen -

Press Secretary
to the Preasident

Tho Honorable James Keogh
Director

United States Information Agesacy
Washington, D.C,
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