














Chapter 1-Deparfment of State §3.6 

family and household of such a person, 
then the •·appropriate agency" is that in 
which the head of the household is 
servin&. m The term ''appronl by the appro
priate agency" includes approval by such 
person or persons as are duly authorized 
by such agency to give the approval 
required by these regulations. 

(j) The term "Chief of Protocol" 
means the Chief of Protocol of the 
Department of State. . · 

§ 3.4 Release of gifts and decoretions on 
depo!!it in the Department of State 
through October 14, 1966. 

Any gift or decoration on deposit with 
the Department of State on the effective 
date of this part shall, followil",.g written 
application to the Chief of Protocol and 
subsequent approval by the Chie:t: of 
Protocol and the appropriate agency, be 
relee.sed through the appropriate agency 
to the donee or his legal representative. 
Such donee may also, if authorized by 
the appropriate agency, wear any deco
ration so released. Approval for release 
will normally be given unless, from the 
specicl or unusual circumstances in
volved, it would appear to the Chief of 
Protocol to be improper to release the 
item. Any gifts or decorations not ap
proved for release will become the prop-

. erty of the U.S. Government and will be 
used or disposed of in accordance with 
the provisions of § 3.6. 

§ 3.5 Gifts and decorations received by 
any pen;on after October 14, 1966. 

<a> General policy. No person shall 
request or otherwise encourage the ten-
der of a gift or decoration. 1 

(b) Gifts of minimal value. Subject 
to indivdual agency reg"..Ilations, table 
favors, mementos, remembrances. or 
other tokens bestowed at official func
tions, and other gifts of mi11imal value 
rece!.ved as souvenirs or marks of cour
tesy from a foreign government may be 
accepted and retained by the donee. The 
burden of ,proof is upon t..he donee to 
establish that the gift is of minimal value 
e.s defined by this part. 

<c> Gifts of more than minimal value. 
\1Yhere a gift of more than 
is tendered, t!'le donor should be vise 
that it is contrary to the policy o e 
United States for persons in the service 
thereof to accept substantial gifts. If, 
however, the refusal of such a gi..ft would 
be likely to cause offense or embarra...:;s
ment to the donor-, or would adversely 

a.ffect the foreign relations of the United: 
States, the gift and shall..., 
be deposited v:n:hthe c.tlieiOr Protocol) 
for disposal in accordance with the pro
visions of § 3.6. 

(d) Decorations. Decorations re
ceived which have been tendered in 
recognition of active field service in con
nection with combat operations, or which 
have been awarded for outstanding or 
unusually meritorious performance; may 
be accepted and worn by the donee wita. . 
(1) the approval by the 
agenclr and (2) t.'le concurrence of ttie 
CJ:>jef of Protocol. Within the Depart
ment of State, the decision as to whether 
a decoration has been awarded for out
standing or unusually meritorious per
formance will be the responsibility of the 
supervising Assistant Secretary of State 
or comparable oi!icer for the person in
volved. In the absence of approval and 
concurrence under this paragraph, the 
decoration shall become the property of 
the United States and shall be deposited 
by the donee-with the Chief of Protocol 
for use or disposal in accordance with 
the provisions of § 3.6. Nothwithstanding 
the foregoing, decorations tendered to 
U.S. m.ilitary perS<lnnel for servi<:e in 
Viet-Nam may be accepted and worn as 
provided by the Act of October 19, 1965, 
Public Law 89-257, 79 Stat. 982 . 
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§ 3.6 Use or disposal of gifts and deco
rations which become the property of 
the United States. . 

Any gift or decoration which becomes 
the property of the United States under 
this part may be retained for official use 
by the appropria£e"agency with the ap
proval of the Chief of Protocol. Gifts 
a....J.d deocrations not so retained shall be 
forwarded to the General Services Ad
ministration by the Chief of Protocol for 
transfer, donation, or other disposal i."l 
accordance mth such instruction as may 
be furnished by that officer. In the ab
sence of such fn._ctructions, such property 
will be transferred or disposed of by the 
General Services Administration in ac
cordance with the provisions of the Fed
ers.l Property ar.d Administrative Serv
ices Act of 1949, 63 Stat. 377, as amended, 
and the Federal Property Management 
Reg'ulations C41 CFR Ch.10l,Subchapter 
H>. Standard Form 120, Report of Ex
cess Personal Property, and Standard 
Form 120A, Contin;.<ation Sheet, shall be 
used in reporting and t::e 
Foreign Gifts and Decorations Act o! 
1956 shall be cited on the reporting docu-
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§ 3.7 
Title 22-Foreign Relations 

ment. Such reports shall be submitted to 
General Services Adrninistration, Region 
3, Attention: Property Management and 
Disposal Service. Seventh and D Streets 
sw ... Washington. D.C. 20407. 

several diplomatic missions in Washing
ton in gisi.c"lg notL.4.cation of foreign ofll
cial status to the Secretary of State. 

§ 3. 7 Re,·ocation of pre\·ious re;;ula· 
tions. 

The regulations m this part shall su
persede all reciulations heretofore in 
efiect concerning the acceptance of gifts 
and decorations from foreign govern
ments to persons in the service of the 
United states or to members of their 
families. 

PART 4-NOTIFICATION OF FOREIGN 
OFFICIAL STATUS 

Sec. 
4.1 Persons required to give :a.ot!ficatlon. 
4.2 Persons exempted from the requirement 

to give notification. 
4.3 Form to be used in givi:o.g notification. 
4.4 Form required in duplicate. 
4.5 Time limit for the submission of the 

form. 
4.6 Termination of official status and depar

ture from the Uniwd States. 

AUTHORITY: The provisions of this Part 4 
issued under sec. 10, 56 Stat. 257, sec. 4, 63 
Stat. 111, as amended; 22 U.S.C. 620, 2658. 

souRcE: Tbe provisions of tbis Part 4 ap
pear at 22 P.R. 10788, Dec. 27, 1957, unless 

·otherwise noted. 

. § 4.1 Persons required to give notifica
tion. 

All persons who are entitled to exemp
.tion from the registration and finger
printing requirements of the Alien Reg
istration Act of 1940 (54 Stat. 670), as 
amended, are required to give notifi
cation to the Secretary of S~ate of their 
presence in the United States. Such 
persons comprise foreign government 
officials, members of their families (in
cluding relatives by blood or marriage 
regularly residing in or forming a part of 
their household), and their employees 
and attendants. 

§ 4.'1, Form required in duplicate. 

The form is to be subrn.itted to the 
Secretary of State in duplicate. 

§ 4.5 Time limit for the suhmissi<tn of 
the form. 

(a) T'ne form is to be submitted within 
30 days after the arrival of the foreign 
official in the United States or after a 
change from a nonofficial to an official 
status. 

(b) If the official status claimed ls not 
recognized by the Secretary of State, the 
person submitting the form must regis
ter v.ithin another 30 days under the 
requirements of the Alien Reg'...stration 
Act. 
§ 4.6 Termination of official status and 

departure from the United States. 

(a) The diplomatic missions in Wash
ington should notify the Secretary of 
State of the termination of service of aU 
officials and employees, giving the da.tes 
of such termination of service, the dates 
and ports of their departure from the 
United States, or their addresses if theY 
are remaining in the United States. 

(b) Aliens remaining in the United 
States after terminating their status as 
officials or employees are required to be 
registered and finger-printed within 30 
days thereafter under sections 37(a), 
34(a) and 32(c) of the Alien Registra
tion Act (54 Stat. 674, 675; 8 U.S.C. 453, 
455, 458). 

PART 5-0RGANIZATION 
Sec. 
5.1 Introduction. 

§ 4.2 Per~ons exempted from the re
quirement to gh·e notification. 

5.2 Central and field organl.za.tion, estab
lished placas at which, the o~cers from 
whom, and the methods whe::-eby the 
public may secure information, make 
sub:nlttals, or request, or obtai!l de
c!sions; and statements o! the general 
course and method by which 1ts func
tions are channeled and determined. 

5.3 :?.ules of procedure, description of forms 
a17allable or tbe places at which forms 
may be obtained, and instructions as 
to the scoye and content o! all papers, 
reports. or er.ami!lations. 

Ambassadors and ministers. and mem
bers of their missions named in the 
Diplomatic List issued monthly bY the 
Department of State, are exempted from 
the requirement to give notification to 
the Secretary of State under this part. 
§ 4.3 Form to he used in giving notifica-

tion. 
A Notification of Status \\'i.th a Foreign 

Government form is to be used by the 
8 

5A: su·osb.nt!ve r'\:.les o! gene!:al appl!ca
bllity adopted as author'.zed by law, 
and statements of gene:a! policy or 
lnte:rpretat:on of general appl!cabll1ty 
formulated and adopted by the 
agency. 

A;:;-:Eo::.::c:;:: The p!'ovls!ons o! this P::u--t 5 
issued under sec. 4, 63 Stat. 111, as ame:lded, 
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P~oced~=es for the Prcc~ssing _of Gifts Subject to the 
• ··-· "ll ...... "'t ~ Fore~gn G~Ics anc uecoraLlOns ~c or 1966 
d • c·-· - r · s ' an otner ·l~~s =ros orelqn ources. 

J..ll g i:: t.s :::' ecei ved by or on behalf of the President and his 
;E.a.--::ily a=e "::o be delive:-ed to the White House Hail Room or 
the Gift D~it upo~ receipt. 

--
2. The 'Nhi te ?.O'.lse Hail Roo::1 '\·lill: 

3. 

• .. .... . 

. 
(a) Assign iaentity n~ubers to each item; 

{b) For each gift from a foreign source; prepare a pink 
card in sextuplicate, containing-all pertinent 
info~.ation about the gift; 

(c) Affix identi~y n~~er to gift item or its container," 
.·and original-and all copies of the pink card; 

(d) Send gift, along with original and three. copies of 
t:ha :pink card, to the-· Gift Unit; and 

' (e) Ret.ain t\·70 copies of the pink card. for appropriate 
.filing in the Mail Room. 

Gifts received directly by the Gift Unit \·7i11. be loaaed in 
coordination with. the Mail Room, .i.e., identity nu:rnb;r 
assigned by the Mail Room, tNo copies for the Mai~ Room 
.files, etc .. 

4. Gift Unit \'lill segregate cards· and gif.ts into the :follo~·li~g 
categories: 

... 

(a) Gifts clearly worth less than $50.00. {Smithsonian 'Y7ill · 
make available appraisers where necessary:to assist in 
this determination); 

_(b) Gifts over'$50.00; 

(c) Gifts of j_e\·7elry and other i te..~ts of great val.ue,. 
requiring SJ?ecial handling for safekeeping; 

. -
(d) Gifts .o£ cons~ables ana perishables. 

. 
Follow'ing this initial segregation, the Gift .,Unit uill. 
arrange for photographing all gifts falling into categorias 
~(b) and (c) • · -· 

.. 



\ 

• 

· h G'f.!- .. '· 'll d After se;rc;at.J.o:-1, ·t, e J.._ ..... t...;n.:.~: \·ll._ sen a copy of each .. . . , c· . - £ "::) • , - • • 
p1.n1~ ca::C. to tne rner: OJ.. .:. ro~:oco_ Ior revJ..eH prJ..or to the 
• · • ri in ,.(b) 1.'nr~ 1.nspec:::..o:::. requJ.rev. .... o . .r • ra. 

6 a. ~·lhen i:::-_-::e:::iet.a use ·a: a gift is anticipated at the time of 

7. 

.8. 

its re=eip:: in the Gi~t Unit, the Gift Unit will prepare a 
re::ues:: ::cr t!-let use \·:!'lich vlill be promptly sent to the 
Chie: o:: ?ro::ocol (alor:g \vi th a copy of the pink card) for 
his a-o:::Jro'..ia!.. When there is insufficient time to request 
s1..:ch ~?p::o\;al in ~·.-riting, telephonic approval may be s;ught 
frc::1. the Office of the Chief of Protocol. However, this is 
to be follo~.;ed by a written request and response approving 
this use.. ;~s scon as practicable, the gift shall be photo
graphed a~~ a copy sent to the Office of.the Chief of Proto~o: 
?hese gifts shall be available for inspection by the Chief 
of Protocol or his designee. Once this particular official 
use has ceased, the Gift Unit shall notify the Office of the 
Chief of Protocol in order that the normal procedures for 
reporting the item to GSA can be completed (see 6b, infra). 

b. Every t-y;o v7eeks the Chief of Protocol or his designee will 
visit the Gift Unit to inspect all gifts from foreign 
sources (and the pink cards for these gifts) r~ceived since 
the last inspection (with exception for items described 
in 4(d),· supra, for which the Gift Unit shall be given 
authority to dispose of on receipt (see Attachment A)). 
~he Chief of Protocol or his designee will examine the 

· gift and classification tentatively made by L~e Gift Unit 
and will determine and/or concur with the appropriate 
classificatl:on as to statutory or non-statutory gift, 
indicate such on the pink card, and initial and date all 

· · pink cards for gifts from foreign sour.ces ... · 

The Gift Unit will prepare .a declaration card {furnished by 
the Chief of Protocol) on all items determined to fall under~ 
the Act and forward the card, with a photograp~ of the gift 
attached, to the Chief of Protocol within forty-eight (48} 
hours after in~pection. . · 

The Chief of Protocol will then prepare a Form 120 reporting 
gifts under the Act to the General Services A~~inistration 
(GSA) with instructions that they be deposited in the Nation< 
Archives for eventual inclusion in a Presidential Library 
or other appropriate location: as determined by the Archivist 
and authorizing their user in the interimr for display and 
other uses consistent \'lith instructions from the Chief of 
Protocol to GSA at 'the time of re:;;orting (see Attach.--nent B) • 

.. -
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9, The C:.-.ie:' o:' ?rotcc::l sr.all fon;ard to the Gif·t Unit a cony 
o:: ::::.e ?or::: 120 \·:hie':: ·.;ill serve as authoriza·tion for the-
~- ...... •' , ' ... ., __ .:-" - •...cL 1• .L d .t_• • 

G~=~ ~~l~ ~o ~urn c~~- ~no~e g1~Ls 1sLe Lnereon ~o GSA. 
GS~ {~2"-:io~al Archives) in cooperation with the G~ft Unit 
.,..·ill p2c!\. -:.::e gif::s. S?ecific procedures vrill. be developed. 
bet'..:eer-~ .~d1i ves a:-::: Gift Unit for the follo\-li.ng:: 

{a) 
(b) 
{c) 
{ ~' c:, 
(e) 

sizes 1 
:;;:l .,1"'~ -.._- ~~ ·---~';::::l.-P-C ...... -~.::: '-'- -r~----~, 

secre=a~io~ o= it~~s by value, 
co;t:..;~~~; recorcs maintenance, preparation of receipts 
for lo~~e~ ita~s and availability for inspection by · 
the Chi~ o= Protocol, his designee or the public. 

·lD. If at any tir::e a request is made to t:tilize a gift under the 
Act in a manner not specified in Attac~~ent B, the Archivist 
must forward the request to the Chief of Protoco~ and receive 
his written ap9roval. ... 

--

' . 
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THE CHIEF OF PROTOCOL 
D::PARH~::NTOF STATE 

WAS"11NGTON 

Decembe~ 18) 1974 

l-EH03...~3L:t FOR DON.t\LD H .. RtJ.NSFELD 
TH3 \·JliiTE HOUSE 

Subje~~= Dis?osal of Perishable· and Consumable 
Presicential Gifts Falling Under the 
Foreign Gifts ·and Decorations Act 
of 1966, as amended. 

Under the authority granted to me by Section 3.6, 
· Title 22, Code of Fede~a+ Regulations, the White House 
Gift Unit is hereby authori~ed to: 

1. Receive on behalf of the Chief of Protocol 
perishable giftsvalued~in excess of $50 
(flowers and food items). 

2. Permit all flowers sent to the President or 
his family to be used: 

a. in decorating the \fuite House complex; 

b. at official Whate·House functions both 
within and without the vlliite House 
complex; and 

c. in military or tax-exempt hospitals; 

d. in such other places as the President 
and his family may stay. 

. . ... 
3. Consiste~t with the· security regulations of 

the Secret Service, provide such perishable 
it~~s for use at appropriate official gov
e~~e~t functions~ 

--~.~ -----· -:' ---;- --·--- ~-.: ·-·-~.-.·---~---··..,...- - ......... _,... --.. ·· 
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\·;;.en the use of perishables is not: desired 
) 

£o~~2rd the items in question to the Office 
of the Chief of Protocol for disposition 
co~sisten~ ~ith the provisions of 22 CFR, 
Sec. 3r6. # 

In instances not covered by this memo, the 
Gift Unit 2ay contact the Chief of Protocol 
or his designee by telephone for additional 
inst=uctions as to disposition. Such tele
phonic instructions 111ill be confirmed in 
writing by the Office of the Chief of 
Protocol,. 

~11 above instructions are to be subject to 
the security r~gulations of th? Secret 
Service. 

• 4 • 
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THE CHiEF OF PROTOCOL 
DEPARHlENT OF STATE 

'NASH I 1'-;GTON 

Dece2ber 18, 1974 

Arthur F. Sampson 
Administrator~ GSA 

SUBJECT: Disposition of Presidential Gifts 

In accordance with the Foreign Gifts and Decorations Act 
of 1966, as amended (Act), and Section 3p6, Title 22, 
Code of Federal Regulations, the items listed on Standard 
Form 120, which are gift~ .received from foreign govern
ments subject to the Act, are forwarded to the General 
Services.Administration (GSA) for disposal. 

The follm-1ing instructions are furnished concerning the 
disposition of these items: · 

1 .. · All items not othen1ise designated for 
specific use are to be stored in safe
keeping by the Archivist of the United 
States in a location under his control. 

2, In accordance with the provisions of 
Chapter 21, Title 44, United Sta~es Code, 
at such a time as there is established a 
Presidential archival depository for the 
permanent storage an4 display of the 
papers and historical materials of the 
Administration of President Gerald R. 
Ford; these items arEt to be transferred 
to this Presidential archival depository, 
or any Presidential archival (tempora~y) 
depository so designated by the Archivist • 

· 3o In the absence of such a P::.:-e:sidential 
a:::::-ch 1 depository, the A:::::-ch is to 
d osit te 
m~se~~s with the approval o£ the Chief of 
Protc:::::o1. 

.. -



·- 2 -

4~ In the ce2~t , the Archivist is authorized 
to L...2~e a c.,- a_ :f.. ":>le' '>·iithout further approval 
fra~ the C~i of Protocol) at the request of 
tbe Pres ~"'- or his designees, any of these 
ite.::s for tl:e .follm·7ing purposes: 

b .. 

c. 

Dis;:)le,-: ·,.;ithin the ·Hhite House complex . -
or e.t c..ny other location on Federal . 
p::operty in connection 'vith Presiden
tial activity" 

Fer uses incident to official 
Presidential functions within and 
without the wnite House complex. 

For tempora,.ry public displq:y at a 
museum, university, or other institu
tion or institutional facility of 
general availability to the public. 

5. In addition, the Archivist may make these items 
available for such other purposes as are re
quested by the President or his designees upon 
receipt of: 

· a.. A written request from the President 
or his designee and 

b. -Written approval from the Chief of 
Protocol, Department of State .. 

c. 'When there is insufficient time to 
secure either a written request from 
the President or his designee or 

·written approval :Irom the Chief of 
Protocol, a telephonic request and/ 
or approval of the Chief of Protocol 
or his designee may be obtained. 
Eowever, this is·to be promptly 
followed by a written request and/or 
=~s?o::se approvin.g th:.s request. 



6. Th2 Archivis~ is responsible for careful and 
cc=?lei:e doct.=e:J.tai:ion of all movements;, loans 
a~d other activities relating to these items, 
ir:.ch::ding o'bt2.ining and re·taining receipts on 
ell deliveries. All requests and instructions 
.e.::-e to be in '.;~iting,,.. consistent with the pro-_ 
v~sio~s of Sco, supra. 

7o P~y ceviatio~s from the procedures outlined 
herei:l are to be reported i!J.'Blediately in writ
ing to the Chief of Protocol. 

I 
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