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Section I 

· . . FILES OPERATION 

The success or failure of the filing system is dependent on properly 
carrying out several basic steps. These steps consist of s·etting up the 
system, preparin~ the filing material, finding papers in the files and 
charging them out~ keeping the files orderly, breaking the files, and 
retiring inactive files. 

These steps are explained in detail so that an efficient filing system 
can be provided. 

A. 'Setting ur> the System' 

1. Selecting Folders, L3bels, and Guides 

The types of folde·rs ~ labels, and guides used .a:nci theiT manner 
of preparation affect the appearance and efficiency of the files. 
The speeific arrangement of the folders with the folder labels 
and their guides will be discussed in Section. II. Supplies 
should be standardized as ruch as possible to obtain the follow-
ing advantages: · 

- Neater appearance through tm~fonni ty. 

~ Faster supply repl~isbment. 

- Fewer requisitions. 

a. File Folders 

. . Extensive tests of various types of file folders have shO\m 
. · .. ... .. . .. . , . . that lTaft folders a~ thebes~ for general use because of 

durabilitY, economy, and space occupied in the file drawers. 
Kraft folders, 11-point ," square-cut, with reiriforced top, 
are reconmended. 

Square-cut folders have a tab \-lhich covers the full width 
of the folder~ They provide neatness and unifonni ty in 
appearance. 

b. · ·Folder· Labels 

.Labels should be placed on the left side of the folder tab 
ending appro:dmatcly one-half inch from the end of the tab. 
Pressure sensiti\~e, color-code labels arc reconvnended, as 
they ~'lY be typed, peeled of f the back and attached to the 
folders. They adhere to the folder, and the con1ers of the 
laool 1rlll not come loose • 
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c. File Guides 

(1) Guide cards, with the first position tnbs, should be 
used to mark the beginning of each primary subje_ct 
in the file. 

(2) Guide cards, with second or third position .tabs, shoulcl 
be used to identify sub-subjects, ,.,"here volume of 
files and range of subjects require guiding to ·ease 
files reference. 

2. !Yping File Copies 

- All letters to be typed will have in addition to the original, a 
set of manifold carbon copies. TJ:lese manifolds will consist of: 

Yellow (Cfficial File Copy) · 
·· White (Cross Reference) 

Filed by Subject. 
Filed by· Subject or na:nc. 
Filed alphabetic by name. Green (Alphabetic Name or Control File 

C~) . 
Pink (Chronologie Copy) 

.· Blue (Reading Copy) 

Filed in date order by 
preparing office. 
Filed in date order and 

. · destroyed when seen by 
appropriate o~ficials. 

B. Preparing Mlterial for the Files 

11le real test of any file system is not how quickly material can be · 
filed but how quickly it can be· produced. Therefore, give the utr.:ost 
care .to the classifying and preparation of material for filing. 

1. ~nspecting 

Inspect material to make certain that all file copies are present. 

2. Assembling 
.. 

Assemble each unit of file material by stapling the yellow· file 
copy m top of the incoming col111Tllili.catian,.., if any, and place the 
green copy on top, unfastened. · . . . 

3. Classifying 

a. Classification and Its Importance 

Classification is the process of findinR the correct file 
group tmdcr ,.;hich a record should be filed and the .sub­
ordinate subjects (or file r.roups) which should be cross­
referenced. This is the most vital of all processes having 
to do with getting p:~pers into the files. o 

3 . . 

, 

•· 

. -· 

' . 
- r 

.. 
: • ,. 
·-· . " 

• 
.. } 
· . . i 

. 
. ' 

: 

. 
... 
• . 
s 
~ 

-~·· ; . 
. . 



, !' . ·' 

"'·· . . ·. 

( 
' . 

The ability to locate papers ~romptly after they ha'~ been 
filed depends largely en the care and skill used to deter.nine. 

·the proper subject of the papers at the tirr.e they are placed 
in the ;files. 

A paper may cover one subject or several. The subjects may 
be either obvious or obscure. The system outlined in this 
manual is intended to bring together related subjects. 
Papers en related subjects, however, can be loglc3ll y ::tnd 
consistently brought together in the files only ,.,"hen classi-
fying techniques are sot.md. ·. . . 

Succr;ssful . classification is based upon the following 
requirements: 

.. KntlWledge and tmderstanding· of the office and its activities; 
· familiarity with how records are asked for and used; and 

·. . ·. knowledge of the classification or subject outline in this 
.·. · manual. · 

~ Analytical ability. . 

- P.roper techniques. 

· b. ~lassifying Techniques 

Read and analyze the correspondence or other material to 
select the proper file designation by referring to the 
Subject Outline or the Alphabetic Index. Be consistent 
in classification. Similar or overlapping subjects may 
require cross-referencing. . . 

c. Official File Copy 

An Official File Copy consists of the original incoming 
· documents, plus the yellow outgoing file copy. · Sometimes 

there will be no outgoing response and therefore an ori­
ginal incoming doO:Uilent is then considered an Official File 
.topy. Conversely there l-ri.ll also be times l'lhen you will 
only have a yellow outgoing file copy. · 

d. · -~king for the File 

Mter detennining the classification, mark it in the upper 
right corner _of the Official ~ile copy. · 

·. 
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4. Cross-referencing 

. . ... 

.... 

Cross-references are needed to facilitate prompt location of 
documents. Cross-reference_s are of three types: . . 

- ·'A carbon. copy of an outgoing letter. 

- A,quick-copy of the letter or other paper (Copy the cover 
· sheet only if there are several pages) • 

- A cross-reference form. (EXHIBIT I) 
. . 

. ·-• . . I 

If possit.le, prepare at· typin~ time sufficient cross-reference 
copies. Cross-reference copies for the Subject Files are 1-rhite. 
If there .is no outgoing correspondence, or if too few copies 
were_ typE.d, use a quick-copy. 

A c:omnon occurence tlhich requires cross-referent:.ing is when 
mre than one name or subject is connected with a case. 

C. Filing Records 

1. Sorting and Arranging 

When the material has been properly marked and asseinbled, 
separate it into file groups (i.e., Agriculture, Public 
Relations, and so forth) , and arrange it in alphabetical order 

. or numerical sequence, as the case may be. Be consistent 
when arranging alphabetically. Unless one set of rules i.'s 
followed, it will becane difficult to find wanted documents. 

· a. Sort subject file material in alphabetical sequence 
according to subject title. l'li thin each subject, arrange 
material i _n numerical sequence. · 

. . . . , . -~· .. ~ ~-~--;~~· ~· .:: ·· .:.' <:~·~ ·:~· _: ... .t 
...... ~. b . ... Place each mit of 'file !r.ateriaf in. the approp:date 

folder 1d th the left side of the w.aterial dm..n. 1-taterial 
within the folder should be arranged trl.th the latest 
date in front. If successive folders containing material 
on the same subject are necessary, the folders should 
be arranged chronologically with the latest in fro~t. 

2. · Do's and ·n,n 'ts of Good Filing 

Neatness and orderliness are the essence of filing efficiency. 
The following are a few suggestions that will help m.:1.intain 
the office files in a neat and orderly manner: 

~ . . 
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a. Jdentify File Drawers 

Label · file dra1.;ers adequately to indica'te l-that files, 
subjects, or n:unes are filed in them. Also indicate the 
year. Filing cm-1 be accorr.plished much ~':lore rapidly if . 
cabinets are arrmtged systematically ;.md all file drawers 
are properly labeled. The material in file drawers 
should be arranged from front to back in strict sequence 
of the subject outline. 

b. Keep Papers Straight 

When placing material in file folders, do not let the 
papers extend beyond the edges of the fol·Jers. 

c. Avoid Overloaded File Folders 
. 

. The scoring along the bottom of the folders should be 
· creased, as necessary, to adjust the f-older to increased 

contents. · About three-quarters of an inch is the nonnal 
capacity of the kraft folder. \\-'hen the capacity of the 
folder has been reached, additional material on the. sa.'re 
subject should be placed in another folder bearing identi­
cal identification to the full fol.ier and arranged lvi th 
the folder containing the more recent material in front. 
l11e inclusive dates of the material should be· marked on 
the tab of the earlier folder. 

d. Avoid Overcrowed File Drawers 

If the file drawer is not too crowded, papers can be ~ 
added 1vithout removing the contents of the folder. 

e. Fastening Papers 

Fastening of papers to the folders is cmly justified when: 

(1) Papers· need to be eli vided into temporary and 
pe1~anent categories. 

(2) Papers need to be divided within a- folder to provide 
immediat~ reference to a particular typ~ of document. 

(3) · Papers are highly valuable or irreplaceable. 

(4) There is not Jl'llch interfiliug of papers. 

f. Keep ·the Filing Current 

Don't let a backlog of tinfiled P.U~tcrial acetnnulate. · Try , 
~ file material each day on an established schedule. " 
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D. Finding Records 

To find papers desired, use the inforniation available concerning 
thein and relate this information to the filing system.- TI1e fo1-
lO'ilir.g steps illustrate how to do this-: · 

1. When receiving a request for file material, obtain, 
if possible, sufficient information to identify · the 
file, that is, the names of individuals or agencies, 
the_ dates, and the subject of the material. · 

~. If tmcertain of the exact file or subject, consult 
the Subjeci: Outline or the Alphabetic Index to help 
limit the area of search. 

3. Jf only name references are given, search the Alphabe­
tical Name File which sometimes is known as the Central 
Control File. 

. . . . ' 
4. If the material carmot be located in the files and 

is of a recent date, a check of the tmfiled materials 
should be made. If this effort does not prove success­
ful, consider the following poss_ibili ties: 

a. ·. It mar never have been received. 

b. It 'WaS received but is in the hands of 
some other staff member. . 

c. It ha5 been misfiled or misplaced. 

d. · It was received but was · fon-~arded to another 
staff member without being charged out. 

S.. l'lhen removing material from a file draver or folder, 
prepare a charge-out card. (Exhibit II) · Put it int9 
the folder or file drawer in place of the material 
removed. Punch holes in top of requested ·documents . 
and ACaJ file on a File Backing Sheet with latest date 
on· top. Backing sheet r.ust be strunped 11Rctum to 
vP Central Files • " l\hen the material has been re­
~med to the file, the charge-out card should be 
removed <md the entry indicating the charge can be 
cancelled by drawing a line through it • 
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E. Breakin~ the Files 

1. Definition 

Files are "broken" or "cilt off" by stopping the filing of 
d~nents L~ one set of folders as of a predetermined date 
and thereafter filing under the srure file classification 
in another set of folders. · · · ·,~· 

2. Continuity Reference 
I ' ;, .. ,~ i; <" ·~ .. · • . ' '• 

.· . ' -::. :: .. . : .. • ... f~· When files are rut off or broken, material necessary to 

-:.•,• 

. .. ... .... -. 
· ....... 

. .. 

..... 
~~, .. 
: · .. .... · .·· 

' .. ' ' .. 

. ' 

. rurrent operations should be brought forward into the new 
. files. \'~ben earlier w.aterial Ji!USt be brou~ht fon'lard, 
prepare ' Continuity Reference Form (Exhibit III) for each 
file that is bein~ consolidated l'li.th the .latest correspon­
dence. · TI1e Continuity Reference Form is used to shcr.-'1 that 
Jr.aterial h.as been brought fon'lard from one year to another. 
Fill in the appropriate information orposite each caption • 

F. Retiring and Disposing of Records 

·A goal of good. records management is to avoid keeping files in 
operating office space lvhen they are not used frequently. Such 
.files can be transferred regularly to a less active area. 
Systematic records retirement is essential if files needed for 
current operations are not to be clogged with obsolete·waterial. 

Screening or "weeding" of fi_les on a paper-by-paper basis. should 
not be undertaken for retirement of files. This method of 
sorting is a cumbersome, time-consuming way to reduce bulk • .# 

G. Filing Classified and/or Sensitive Records 

Classified papers are filed under the same guidelines as used 
for tmclassified material. However, <:lassified papers are 
housed in equipment affording necessary security. A cross· 
reference form placed in the file folder indicating that the 

· mate·rial is filed in security cabinets trill provide a guide 
to finding. The cross-reference fonn will not reveal the con­
tent of the classified material. If an entire- folder is kept 
in security cabinets·, a charge-out card should be used. 

H. · Location of ·File Manual 

The master File ~bnual should be located in the front of the 
first drm"er of the files. Additional refinements of the 
file system liill be made only :tfter consulting ·the person · 
responsible for the files, and at that time, all copies of the 
file rn.mual 1rill be amended to reflect the latest : change. 
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Section II 

. . FI I.E GROUPS 

A. Subject Files 

· · · ·· ·: < · ··· ~uo).ect Files are maintained for subject-oriented papers. The 
subject rraterial hcused in these files includes correspon~ence, 
memoranda, reports, and other documents which are logically 

._·:· ··"· .·1:1assi:fi~d and filed tmc!er subject cate~ories. TI1ey nre filed 
·· ~;:: .-:?::· . ..:in a series of folders labeled in accordance with an approved 

subject system of coding. 

1. Classification 

•!. . ~ .. :. 

Each piece of material sent to the file must be classified, 
and tl1at subject classification actually marked on the paper 

.· .. ~-

·: .. 

I . ..~ . .. . ·. ~ . 

---~r in the upper right-hand corner. All waterial to be refiled 
nust be placed in the same location it occupied previously. 
Marking the classification allows exact replacement of the 
material in the file and eliminates the man-hour loss as-
sociated 1vith repeated reclassification of material being 
returned to the file. In using the subject classification 

. scheme, some subjects will -be rarely used. In these instances 
:···_ .. ... .. · : .. .: ,·:·,;.'\J'1lly a primary folder should be prepared, and all documents 

··· filed in this folder regardless of the secondazy or tertiary 
classification marked on them. Should this single folder 

.......... . : :~· ·.· re~ch ten or more documents in size, it can then be sub­
divided into possible two or more secondary folders for. easy 
finding. · ~ 

2. Arrangement 

nte file folders are arranged in the file by primary subject 
··. J:..-:- · ·.· .... ,.~,;· .. -~. · .. .. categories, then by secondary and tertiary subjects. These 
·· .· . :: categories fonn logical subdivisions of the primary subjects, 
..... . ·. .. which pull together all material ?TI a g~ven subject:.,. . ,.,Folders 

should only be made for those subJect t1. tics for l-;h1Ch there 
is a definite axrrent or anticipated need. ·If only nn occasional 
document relates to a secondary subject, the. material may be 
filed in the primary folder, behind the guide card. A separate 
folder iS prepared for a secondary subdivision \-lhen ten papers 

..... , . ...... · ..... · · ... ... :. 

( 

..... 

or more have accumulated in the primary folder • 

3. Guide ·Cards 

Guide cards, 1/3 rut, are the best choice for subject files, 
since the first or left tab card is the principal one used. 
TI1e left position is used to show each of the prima~ sub~ , 
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in the cl4!ssification scheme. Occasicn3l.ly a secondary topic 
in the syster.t beccmes so important to the users of th>! file 
that this r.tay justify set tin~ up a guide card in the second or· 
center position to speed retrieval of r..:ltcrial from that seg­
ment of the file. Use of the euide cards 1dw'l proper primary 

~· · labeling -;dll materially reduce t.}}e search effort required · 
·· to find .I.id use the Jl'.aterial contained in. the subject file 

,(EXHIBIT IV). . . 
. ",; 

: ~-~f{·~t:-· . _ _:: .. B. ,. ~3.t:"'·~~ ·'File 

File here,. alphabetically by name, all documents pertaining to · 

· Someti~e known as the Central Control File 

•:'. 

: :--·~ ,. . . . 
II • • ~·. 

'• 

a specific person, company, or organization. Do ~1ot file material 
here that could be filed more appropriately in a subject file. 
Do not set up a folder for each name, but file in general alphabetic 
fOlders. ~ben sufficient volume on a specific person or organiza-
tion is acOliill.llated, remove this from the general file, make a 
folder, and file it behind the general alphabetic folder. 

C. Magnetic Card Produced Letter File 
. . 

Letters answered by a form or robo letter shall be filed separately 
and identified as to the type of letter used as a response • 
. ~ncoming letters only lvill be batch filed by date of response • . 

- ··. ·. l,•i·i ":r . 
D~ .· 'No lmswer File 

. Drop file here, alphabetic by. first letter of last name, all 
correspondence which does not require an answer. Prepare only 
a folder for each letter of the alphabet. \\'hen a folder has .. 
reached its capacity, close out the folder by elate, and prepare 
another folder which states portion of alphabet covered, date 
span, and file in front of the previous lettered folder • 

. . 
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· ARRAi\lGErvl.ENT Of FOLDERS~ GUIDES AND LABELS 

File dc~ignation 
Labels 

Labe~ 'with 
inclusive dates 

affixed to the ~older 
I 

· ;: ·~~~~~~~!Z1S;i:~.!~,.,_ ___________ ...~.-______ -:-...___ 
':.~ ClVIL -.\ 

-.:-] AVIATION (CA)J · ;-_ ------------------

. ;·-: :;··.;;;~~~~~7~::·~-. .k-<~"-""<."'"~~~:-<::""'0~~~~~~<::""<::""~~-.::-oc"""""' 

Marketing Protection Programs · 

AG3 
Marketing 

AGl 
Heme Economics : ~--. t~ .. - . . .. · ':'" -~ • .-~.: • . _ ... . . ~--· ~-... ~ 

Jan 1, 1974 
thru 

Jan 1, 1974 
thru 

-::::<'~ ---P~W:~.,...~~~~:l'i~, 

---------1; - ~ · . AO 1- ·. f .'.:-----'--------:-1--
: Home Economics~ ) _, 

PRThlARY S~TS 
1st Position Guides 

~=: ::::::·~f-- ~:~;~~::~-~~~~o::""C'~~-.::-"<:"""'::""<,...,.....,........__ 

A 
I 
I 

I 
l 

S~ONDARY- SUB.J"':X;TS 
2nd Position Guideu 

I 
I 

TERTIARY SUBJ'I:X:TS 
3rd Position Guides · 

NOTE; In the averaee drawer, one euide for cver,y 10 to 15 
i"oldcrs should serve. ·rfOR • ~· 

• c::) ..., . 
« 
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FIL!l'!G CATEGORIES 

PRIMARY SUBJEcrS SYMBOLS 

AGRICULTURE AG 
ARTS AR 
AT<l•II C lliERGY AT 
BUSIL'-4"ESS-ECOXQ'.ITCS BE 
CIVIL AVIATIO.'I .... CA 
Cet.f.IODITIES (M 

· c~TRIES (:) 
DISASTERS DI 1 
EDUCATION ED 
EMPLOYMENT ASSISI'Ai'lCE H-1 
ENDORSE IE.\ TS EN 
FEDERAL AID FA -
FEDERAL GOVER~IEL'IT FE 

.. FEDERAL GOVER:~·IENT -ORGAN! ZATIONS FG 
FINAJ.'ICE FI 
FOREIGN AFFAIRS · FO 
GIFI'S GI 

: ( HEALTH . . HE 
HI~~AYS-BRIDGES ··HI '--"' 

HOLIDAYS HO .. HOUSING HS 
1-IUM~\i RI GHfS . HlJ 

.. · J:.NIGRATION-NATIJRtU.IZATION ll.f 
II\'Dik\i AFFAI RS IN ~ 

INSUR.t\\'CE IS 
Th'TE&~ATION.tU. ORGANIZATIONS IT 
INVITATIONS IV 
JUDICIAL-LEGAL ~IATIERS JL 
L./\BOR-!--1•\;'{AGEMENI' RElATIONS lA 
LEGISLATIO~ .. ;~- . ·-·· .... - ... ··6#·-···-···--- LE 
MED.A.LS-AWARDS . MA. 
~~ETINGS-CO~~ERENCES MC 
lv~SSAGES ME -
NATIO.~~ SECURITY-DEF£\iSE -NO 
NATURAL RESOURCES NR 
OUTER SPACE OS 
PARKS-r.IOl\'ill-IEi\TS PA 
PEACE . 

PC 
PERSON~'EL M1\NAGE•IE.'IT PE 
POLITICAL AFFAIRS 

~ PL 
POSTAL SERVICE PO 
PRESIDE.\ff pp f::-... 
PHOCURE·iENT-DISPOSAL PQ · ~· , 

( 
.. 
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OFFICE OF THE VICE PRESIDENT 

WASHINGTON 

.. ..... Jul{i)l975 

F,ire Alarm System 

The General Services Administration has recently ~~mplet~J the installation 
, of a new Fire Alarm System for the Old Executive Office Building. 

Shaul d the System be activated by a Pull Box, a voice announcement will 
... ,, .. ~~; ... ,....:w.t.omatically be transmitted throughout OEOB via loud speakers . . 

' .. ' . . . 

~~~-!t}.,: . .-_.:.~~he~i~~· ann~uncement wi11 indicate the location of the fi.re and direct 

~ .... 

· occupants to leave the building. Occupants are directed NOT to use the 
elevators. -

Occupants should become familiar with the closest ~xits from their office 
location and location of the Fire Alarm .Pull Boxes. 
. . . . .. ~· .... ~·~· ;::.· ., 

.·-v·ull. e~x:·: i.at"ations closest to the Vice Presidential Stu·ff offices are 
out~ide of Room 289A, 299, 251 l/2, 597 and the interior of Room 578. 

Shouid there be a false alarm a manual overide feature of the new Fire 
Alarm System can be used to inform occupants that there is no fire an<4 
.to return to their offices. 

.. . ·· .... . 

~· ~~ .. ·Tc· 
-t-:. ' --'- I l -

Frank R. Pagnotta · 
. Assistant to the . Vice President 

. for Administration 
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FROM . . 

SUBJECT: 

a; •• 
Richard Allison 

OFF I C E 0 F T H E V I C E P H E 5 I D E ~ T 

July · , 1975 
\V~~SIINf': rON 

. ? . 
PRESI DENT 

. ~/\.v 
Peter J. \"lallJ,soz: \~~~\ ~V . . 
Counsel to the v~cr lJres~den~ 

Standards of Conduct/Confidential State­
ment of . Employment and Financial Interests 

'·;);3_:-:..~:!··~t ... ~ .. ~.;· .• : : ·: :.: ;:~ 
The Vice President has adopted official Standards 

of Conduct for employees of his Office. These Standards 
formally supersede similar guidelines which applied· to 
the conduct of the ~'7hite House staff in ge neral, 

· ·· ..... . ·• .. > ' .. including· the · Vice President's Executive Office staff.···'· 
1·-~ · -···-·- .The , Counsel to the Vice President will act as "Counselor" 
1··. . : . :._.,.;~, , ·· .. as ·that term is used in the Standards. 

These Standards apply to employees, co~sultants, 
and special Governme nt employees of the Of fice of the 
Vice President, whether or not their salaries or fe~s 
are paid out of funds appropriated to the· Presid~nt. · 
·or to the Senate. ~!embers of the Vice · President's 
staff who are paid out of Senate funds must of course 
continue to adhere to applicable regulations of condnct 
£or Senate employees • 

. " . . , . . ; .. _ .. ·:·: ... .. · · -: .. ·~: ·-: -~ 
.-t ·_.,. ·. . .. . .. I have attached: 

..... · .. 

. ~ ... ~ ...-~ .. • : .. : .. . . . -~·· .( 

··: .. ~. : .. :. : .. . . 
. (a) a copy of the Standards (Tab A) together 

with (as an appendix to the Standards) a copy of the 
.Code of Ethics for Senate employees; 

. (b) a copy of the Fede ral criQinal statutes 

1 f(~· .. ·· .: .... ;' : ... ~ ... .. i ·;'"On conflicts of interest and rel.:tted matters (P. L. 87-
949) applicable to both Executive and Legislative branch 
employees (Tab B) ; these and other statutory and 
executive requirements are included in the Standards; 

-
... ... . ... . . . 

. . .. . ! .. 

~-
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(c) a summary of the regulations appllcable 
to ·the White House staff (Tab C); the regulations 
which apply to the White House staff are substantially 
the same as the Standards, and the attached surr.tna.ry 
is inclurlcd to assist you in quickly reviewing the 
Standards. 

Please read these materials carefully and retain 
· · them for · fut;lre reference. 

Financial Disclosure 

All employees paid at a level equivalent to GS-13 
($20,677} and above, and all special Government 
employees regardless of grade, are required to submit 
to the Counselor a "Confidential Statement of Employ­
ment and Financial Interests." The Vice President 
has requested that both Executive and Legislative 
branch employees of the Office complete this form. 

Even if you have already completed such a form, 
Civil Service Commission regulations require that 
your sta-tement be updated as of June 30 in eacl]. year. 
Two copies of the form are attached to this memo 
(Tab D). . · . . . . ·. . 

Please return one completed original copy of the 
form to me, Office of the Vice President, Old Execu~ive 
Office Building, Room 280, in a sealed envelope -marked 
"Personal-In-Confidence." One copy should be retained 
for your files. All information reported \vill be kept 
confidential, subject to the applicable regulations 
governing review and determination as to conflicts of 
interest. 

Please note, in completi~g the Statement, that: 

1. You .are not required to submit any-information 
relating to your connection with, or interest in, 
any professional society or any charitable, 
religious, social, fraterhal, recreational, 

·public service, civic, or political organization 
or any similar organization not conducted as a 
busint..'!SS enteq>l.·.isc. Educ.:1tional and oth0r 
institutions doing research and development or 
related work involving grants of mone~ from the 
United States arc deemed to _be "business enter­
prises" for purposes of this report ~nd should 
be included. 
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The informa~ion to be list~d does not require . 
a shm·Ting of the amount of financial interest 
in,indebtedness with respect to, or the value 
of, real property~ 

In the event any of the required information, _ 
including holdings placed in trust, is not knm·m 
to you but is known to another person, you 
should request that other person to submit the 
information ~n your behalf arid should report 

. such request in Part IV of your statement. 

The interest~ if any, of a spouse, minor child, 
or other member of your immedia.te household 
must be reported in this statement as your 
interest. If that information is to be suoplied 
by others, it should be so indicated in Part IV. 
"Member of your immediate household" includes 
only those blood or in-la-.:.v relations who are 
residents of your household. 

Any changes in, or additions to, the information· 
f.:.. ·. contained in your initial statement should be :reported 

11
r1:;:r- in a supplementary statement at the end of the calendar 

~r· · quarter in which the change occurs, or in the case of 

. ')" 7:!,11" .· ~~~~!:~ Government employees, at the time the chang~ 

Y If you have any questions regarding the foregoing, 
please contact me at 395-4242. 

· . 

. . 

-

·~ 

I 

l 
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STANDARDS OF CONDUCT FOR THE 
OFFIC~ OF THE VICE PRESIDENT 

I. General Provisions. 

1 • 
2. 
3. 
4. 
s~ 

. ·6 ; . 
7. 

Purpose and scope. 
Definitions. 
Spe~ial Government employees. 
Counselor. · 
General responsibilities of employees . 
Gereral ~ tandards bf conduct. 
Disciplinary action. 

II. Conflicts of Interest and Ethical Conduct. 

8. Conflicts of interest. 
9.· Financial interests. 

10. Additional prohibitions regul~r employees. 
11~ Exemptions and exceptions from prohibition of 

conflict of interest statutes. 
12. Sa~ary of employees payable .only by United States. 
13. Gifts, entertainment, and favors. 
14. Outside employment and other activity. 
15. Use of Government services and propert,. 
16. Misuse of information. 
17. Indebtedness. 
18. Gambling, betting, and lotteries. 

· 19. General conduct prejudicial to the GovernmeJlt. 
20. Conduct and responsibilities · of special Government 

employees. · 
21. Additional prohibitions - spec~al . Government 

employees. 
22. Miscellaneous statutory provisions. 

III. ·: Reporting of Employment and Financial Interests. 

23. Reporting of employment and financial interests 
regular employees. _ 

24. Reporting of employm~nt and financial interests 
special Government employees. ~ 

25. Reviewing statements - remedial ·action. 

IV. ~lemental Reaulations or Instructions. 
'" 26. Supplemental regulations or instructions. 
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I. General Provisions. 

1. Purpose and Sc~. 

(a) The maintenance of the highest standards of 
honesty, integrity, impartiality, and ethical con-

- . duct by regular employees and special Government 
employees is essential to assure ·the proper 
performance of Gov e rnment business and to command 
the respect and confidence of the America n public 
in their Government. The avoidance of misconduct 
and conflicts of interest on the part of regular 
employees and special Government employees through 
informed judgment is indispens~ble to the maintenance 
of these standards. 

(b) The standards of · conduct outlined below are 
required of all employees of the Office of the Vice 
.President in both the executive and legislative 
branches. Applicability of these standards to .em­
ployees of the legislative branch in no way relieves 
them of their responsibilities under similar standards 
imposed by that branch. 

(c) · The standards set forth herein reflect prohibi­
tions ·and requirements imposed by the laws of the 
United States, but to the extent that such laws are 
paraphrased below, such restatement is intended for 
informational purpo~es only and in no way constitutes 

-an interpretation or construction of ~pplicabl~ laws 
. that is binding upon the Government. In addition, 

attorneys who are employed by the Office of the Vice 
President are subject to the Code of Professi6na1 
Responsibility of the American Bar Association . 

2. Definitions. · . · 

( a ) 11 0 f f i c e 11 me a n s 0 f f i c e o f t he V i c e P t· e s i d e n t . 

( b ) II Em p 1 0 y e e II 0 r II reg u 1 a r em p 1 0 y e e ,. "me a n s any 
employee of the Office, both those in the executive 
branch and in the legislative branch~ but does not 
include a special Governmerit employee. 
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(c) ·"Special Government employee 11 means an individu .'ll 
who is retained, designated, appointed, or employed to 
perform with or without compensation for a period not 
to exceed 130 days during any period of 365 consecutive 
days,,..t emporary duties, · either on a full time or 
i n t e r- i.,-i t ten t b a s i s . 

(d) 11 ;?.-e;·son" means an individual, a corporation, a 
.. /. -/l:'O'Ti!f'":t?1 )'. • an association, a firm, a p::lrtnership, a . 

· ... ~)if:.(_:·;·.'-:\~· f.! soc i~~ ty, a joint stock company, or any other o1·ganizatio'l 
or 1nstitution. 

· ··{e) "Stu.ndards" means the standards of conduct, 
·sect.ions l through 26, out1 ined herein. 

Spe~i .al Government employees. 

Exc i~t where soecifically provided otherwise, or where 
limited in terms· or by the context to regular employees, 
all provisions of these Standards relating to employees 
are appJicable also to special Government employees. 

4. Counselor . 
. · ~ .. :~.~: ~ ~-~:~~:.:::/:.~~~:;-:;~;-~. ;.~~4!·;::··· . 

.. .... '·.··~~ ..... :.~'f'~l· · .. ~(tie Legal Counsel o~ the Office is the "Counsel or" 
for the purposes of these Standards. The Counselor shall 
advise employees as -co the applicabil-ity and interpre­
tati~n of these Standards, and any la~s and regulations 
referred to herein. · ~ 

• ! 

(b) The Counselor shall -serve as .the Office's liaison 
with the Civil Service Commission and the Department 
o f · J u s t i c e o n any m a t t e r s c o v e r e d by . t h e s e S t a n d a t' d s . 

. • : ·~ . · · · • ..;{·-< · · ... ( .c ) -... ~com m u n i c a t i o n s b e t\-1 e en the C o u n s e 1 or a n d a n 
~ .. '<.~ -: ..... ,·.-:_·<~~~:-~"-i·:H;~t:.f-:·'Y,!~ e shall r .emain confidential, except that the 
:..:-::·· ... ~-~~ - .'· .: .. ·.: ·-'..,'::'"~ .. ,-r:;G(),u ;';~:,·iil or may in appropriate c i rcums ta nee s disc 1 o s e 

-such communications to the Vice Presioen~. 

.. .. . . . . . . ... ,. ~ ·:·· ::: . . .•. .;~;~.:.. . 

. ~ .. . ... ~ 

(d) The Counselor shall notify all employees and 
special Governme~t employees of the Office of the avail­
ability of counseling services and of how and where such 
services are available. Such notification shall be 
made within 90 days after the effective date of these 
~tandGrds and periodically thereafter. In the case 
o f a n e ~" em p 1 o y e e o r s p e c i a 1 Go v e nun e n t em p 1 o y e e 
appointed after the date of such notification~ notifica­
tion shall be given at the time of his/her entrance on~ 
duty . 

.· 
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{e) The Cou nselor shall have copies of these 
Standards distribut~d to each employ~e and svecial 
Government employee within 30 days after the effec-
tive date ther~of. In the case of a. new employee or 
special . ~overn~ent employee entering on duty af ter the 

:date of~~~ch distribution, a copy shall be furnished at 
the .time of his/her entrance on duty. 

·""- '• '; :~.·· ... :·~: 
~:!;.~n~Y-t> { ·,'r :•:s ... ··p n s i b i 1 i tie s o f e_mp 1 o :'e e:; . 

(a) All employees and special Government employe~s 
have the responsibility of readi ~ g an~ familiarizing 

•' t,h.e.r.:~..e 1 v c s · t:li t h the co h tents of t h i s P a r t and \·Ji t h 
'Hou5e Concurrent Resoluti6n 175~ 85th Congress, 2d 
session, 72 Stat. . B12, the 11 Code oF Ethics for Government 

.-.-. · Servi.c..e" which is attached to these Standards -as Appendix A • 
... 
I . i·.~ 

....... . 
·i' ., 

.. .· .. ··':".:·. --:-:::..~-· .. 
·•·( ··"- (b) · C~pies of all iegulations and stat~tes referred to 

in these Standards together with variou~ explanatory 
materials, are available for inspection in the off i ce 
of the Counselor at any time during · regular business 
hours. 

4.:·_.:~~·-:~(U':~~'~:: ;l\ ~;.:"<i~!'-.i'!iJ loyee or 'special Government employee who is 
· · · · ·uri·c e r t'a.-r'n a s t o t h e a p p 1 i c a t i o n o f a n y r e g u. 1 a t i on i n 

these Standards, or of any provision of lew, to any 
particular situ a tiori in which he/she is cr may be 
involved, is obligated to contact the Counselor for 
advice and guidance. 

6. General standards . of conduct. 

(a) All employees shall conduct themselves on the job 
.... · in such· a manner that the \'/Ork of the Office is effi-

'.·: . ·-.}.· ciently accomplished, and courtesy, consideration, and 
. .·, ·:: . .. ~'t-· llromptness are observed in dealings· \•tith the Congress, · ·. · .. · · . · · · .- ·. >~·· the pub 1 i c and other go v e r n menta 1 a g en c i e s . 

. ; . ·-· 
I .. · ... . - .... . . ··' 

l -·· . 
l · .. ' .. . 

.. 
.::' ~~ 

(b) All employees shall conduct themselves off the job 
in such a manner as not to reflect adversely upon the 
Office or the Federal service . 

{c) In all circumstances, employees shall conduct 
themselves so as to exemplify the highest st~ndards of 
integt·ity .. l\n em~1oyee shull avoid an y action, v1heth~r 
or not specifically prohibited by these Standards, · 
which might result in, or create the appearance of: 

(l) · Using ~ublic office for rrivate gair.; 

(2) Giving preferential treatment to any 
pet~ :.on; 

• 
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(3) Impeding Governnrent efficiency or economy; 

(4) Losing complete independence of judgment 
or impartiality; 

.•.. . . 
' . v:·.·:~· · :•>·:··· (5) t·1aking a Government decision outside official 

channels; or 

. . :: ( 6 } A f f e c ti n g ad v e r s !: 1 y t h = c o n f i d c n :: e of !: h c 
pub!ic in the integrity of the Government . 

:t:. .. ........ . . 

·· 7. Discipl~nary action. 

· (a) A violation of any provision of these Standards by 
an ·employee may . be cause for appropriate dis~iplinary 

... action which may be in addition to any penalties pre-
.. ' scribed by la'll. (As to other rellledial action in cases 

· .{>·' where an employf. e's or speciat-Government employee's 
financial interests result in a conflict or apparent 
conflict of interest, see §25.) 

. . 
Any disciplinary or remedial action taken pur·suant to 
these Standards shall be effected in accordance with 

.... .-{·· .. ~ :-any applicable -- la\·ls, Exec-utive .. Q-rders,- and -regulati-ons.··· 
. ·. . . 

II. Conflicts of Interest and Ethical Conduct . 

. 8. Conflicts of interest . .. 

(a) A conflict of interest may e~ist whenever an 
employee has a substantial personal or private interest 
in a matter which involves his/her duties and respon­
sibili-ties as an employee. The maintenance of public 
confidence in the Government_ demands that an employee 
take no action which would constitute the use of his/ 
he~ _ official position to ~dvance ·personal or private 
interests. It is equally important that each employee 
avoid becoming involved in situations which present the 
possibility, or even the appearance~ that his/her 
official position might be· used .for· priv~te advantage. 

(b) Neither the pertinent statutei nor the standards 
of conduct prescribed in the Standards are to be 
regarded as entirely comprehen5ive. Each employee must, 
in each instance involving a personal or private i nt er~st 
in a matter which also involves his/her duties and 

.responsibilities as an ·employee, make certain that his/ 
her · actions do not have the effect or appearance of the. 
use of an of f icial position for the f urtherance of the 
em p 1 o y e e ' s i n t e r e s t o ,. t h o s c o f h i s I h c r f .:1 1;1 i 1 y o r 
business associates . 

..~. 
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(c) The principal statutory . provisions relating .to 
bribery, graft, and conflicts of interest are contained 
in Chapter II of the Criminal Code, 18 U.S.C. 201-224. · 

. Penalties are provided for violations, including, 
·.:.·;.~.-:. :~~.\·variously, fine, imprisonment, dismissal fro:n holdinq 

· any office of honor, trust, or profit under the Unit~d 
States. 

Financial interests. 

(a) Un1css authorized to do so as provided hereafter 
jn this section, no employee shall participate personaliy 
and sub:;tantially as a Government employee in a particulttr 
matter in which, to the employee's own knowledge, he/ 
she has a financial interest { cf. 18 . U.S~C. 208). 

(b) 

(1) For the purposes of this section 

(i) An employee part~cipates persbnally 
and substantially in a particular matter 

· through decision, approval, disapproval, 
recommendation, investigation, the rendet~-
ing of advice, or otnerwise; 

• (ii) A particular matter is · a judicial or 
other proceeding, an application, request 
for ruling or other· det~rmfnation, a contract, 
claim, controversy, charge, accusation, arrest 
or 6ther matt~r; and . ~ 

(iii) A financial interest is the interest 
.. of the employee dr his/her spouse, mi.nor 

child, partner, organization in which the 
employee is serving . as an officer, director, 

· trustee, partner, or employee, or any person 
or organization wfth whom the emploYee is 
riegotiating or has any arrangement concerning 
prospective employment. · 

An employee may not have a financial interest 
which -- · · 

.(1) Establishes a substantial personal or privat~ 
interest in a matter which involves his{her duties 
as ·an employee; or 

(2) Is entered into in reliance · upon, or ~s a 
result of, information obtained through his/her 
employment; or 

• 

I . 
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-(3) · Results from active and continuo~s trading 
(as distinguished from · the making of b~na fide 
invest~ents) which is conducted on such a scale 
as to interfere with the proper performance of 

~;.~-:·: · ·_:·,::~": h i s I h e 1~ d u t i e s • · 

· : ... __ ( c ) As i d e from t h e r e s t r i c t i o n s p r e s c r i b e d i n t h e s e 
t.x~.standards, employees are free to engage · in lawful 

~: · ·financial transactions to the same ext~nt ~s p~ivate 
-~ citizen~. Employ~cs should be aware that the financial 

interests of their spouses or minor children and blood 
relatives who are full-time residents of their hot1~e~ 

--~- holds are regarded, for the purposes of this section, 
as financial interests of the employees themselves. 

(d) An empl6yee who has a finan~ial interest (other 
; ::-.;;.;; · t h a n a f i n a n c i a 1 . i n t e r e s t ex em r t e d u n de r p a r a g r a p h .{ e ) _ ;.: of this section) in a . particular matter which is within 

. the scope of his/her ·official duti·es shall · make- a··f- ul-l 
· disclosut~e of that interest to the Counselor ·, -· in· -·-·· ·-----·-­
writing. The employee shall not participate in such 

. . · matter unless and until he/she receives a written 
. ·. .,~ . determination by the Vice Pre~ident that the interest 

--. --:· . .:.··':.~;_,;>·is not so substantial as to be deemed likely to affect 
the integrity of the services which · the Government · 

.. :, -~-~· ~·.:: . 
may expect of t h a t em p 1 o ye e ( cf. 1 8 U . S . C . 2 0 8 ) . I f 
the V i c e Pres i dent does no t n1 c1 k e s u c h a de t e r m i nat i on , 
then the Vice President shall direct such remedial 

~:.; · ~'-~-:. .. ·.---·.-· ··-- .-,--. '--·a·c't·ian· a··s may · be. appr6priate · under the provisions of 

- • • 1.. -- .... -

. ~ . . . . .. .. r •. •• :· • • . . 

.... · 
c .. -. ., · ..... .. 

§25. 

{e) The financial interests described in (1) ·and (2) 
below are hereby exempted from the · restrictions of 

.paragraph (a) of this section as . bei~g too remote or 
inconsequential to affect the integrity of an employee's 
services in a matter (c;f. - 18 U.S.C. 208): 

(1) Stocks, bonds, policies, properties, or 
· interests in a mutual fund, iRvestmcnt company, 
trust, bank or insurance company, as to which 
the employee has no managerial co~trol or 
directorship. In the case of a mutual fund or 
investment com~any, this exemption applies only 
where the assets of the fund ·or company are · 
diversified; it does not apply where .the fund or 
company advertises that it specializes in a 
particular industry or commodity. 

, 

I 
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( 2 ) I n t e r e s t i n a n i n v e s t r:1 e n t c 1 u b : P r o v i d ~ d , 

. ·. •. \·.~ : ·; ·,: . 
~ ·~ . .• .... : .. . :: 

That tha fair .value of the interest involv~d­
does not exceed $5,000, and that the interest 
does not exceed one-fourth of the t6tal assets 
of the investment club. 

(f) This section does not apply to special Govern ment 
employeEs, who are _subject to the provisions of §20 . 

.. ~ .. ·~ ... 
;:.~:~~.·~· ·; ·_ ..... ;·ir~;.J;U~.-·~ .. :/Ad d it {on ~..:..l,_..i;;p..;.r..;::o...:.:h~i...;;:b;_;i....;t::...:i....;o;;_;.n.;..;s;;__-__..r:....e::..gw..u::..:..l.;;.a.;..r......;::.e.;.;.;m..cp...;.l..;::o .... Y..;::e;..::e;..::s~; 
. . '. ·· · ~ .. · 

. ... - ... 
~ .:._ . ~· 

'' 

(a) A regular employee 
prohibitions. 

is subject to the following 

(1) An ~mploye~ may not, except in the discharge 
of official duties, represent anyone else before 
a court or Government agency in a matter in which 

... ·r:.~. ~ . ~. 
·· the United States is a party or has an interest. 
This prohibition applies both to paid and unpaid 
representation of another (18 U.S.C. 203 and 205). 

(2) An employee may not, · after his/her Government 
employmetit has ended> represent ·anyone other than 

... :'··· >:<._,.. the United States in connection vtith a· matter · in 
,._ .. _, , .. · which the United States is a party or .hu.s an interest 

and in which the employee participated personally 
and substantially for the Government (cf. 18 U. S.C. 
207(a)). 

(3) An employee may r.ot, for one year after his/ 
her Government employment has ended, represent 
anyone other than the United Sta.tes ·in connection 
with a m~tter in which the United States is a party 
or has an interest and which was within the 

- ·. ··. . boundaries of the employee' ·s official res?onsibility · 
. -~~··.- · .· .. :r··?· · during the last year of his/he·r t;overnr;;ent service 

(cf. 18 U.S.C. 207\b)). The. temporary restraint is 
permanent if the matter is one in which the · 

... , .. -· .. ... .· .. : . · ... ~. . .. 

employee· pa r ticipated personallY and substantially. 
See subparagraph (2) of this paragraph. 

· (~) An employee mai not receiv~ any s~lary, or 
supplementation of his/her Government salary, from 
a · private source as compensation for services as 

· a Government employ~~ (cf. 18 U.S.C. 209). See §12 of 
these Standards. 

(b) Exemptions or exce~ti o ns fl~om the orohibitions 
descrihed in !-" nrag raph {a ) of this ~ection are per 111 itt~d 
undel~ certain ch·cumstances. For the method of obtainin-g 
such exemptions or excertions, see §1!. 
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11. Exemptions and excEtions from orohi'bitions of confl i.ct 
of interest statutes. 

(a) Nothing in these Standards shall be deemed to 
prohibit an employee, if it is not oth~rwis~ inconsis­
tent with the faithful performance of his/her duties, 
from acting without compensrition as agent or attorney 
for any person in a disciplinary, loyalty, or other 
Federal personnel administration proceeding i~vQlving 
such person. 

(b) Nothing :n these Standards shall be deehled to pro- . 
hibit an employee from acting, with or without compensation> 
as agent or attorney for that employee's parents, s~ouse, 
child, or any person ·for whom, or for any estate for 
which, the employee is serving as guardian, executor, 
ad~inistrator, trustee, or other personal fiduciary, except 
in those matters in which the employee has participated 
personally and substantially as · a Government employee, 

· through· decision, approval, disapproval, recommendation, 
the rendering of advice, investigation, or otherwise, or 
which ai·e the · subject of his/her official responsibility, 
as defined in section 202(b) of Title 18, U.S. C., pro­
vided that the Vice President approves. 

{c) Nothing · in the Standards shall be deemed to prohibit 
an employee from giving testimony under oath or from . 
making statemc~ts required to be made .under penalty for 
~erjury or conte~pt. ~ · 

{d) In addition to· the exemptions and e~ceptions 
described in this section and in §9, the conflict of 
interest statutes permit certain exemptions and exceptions 
in specific circumstances. The procedure for effecting · 
such exemptions or exceptions is as follows: 

(1) Any ~e~ular employee or special Government 
employee who desires approval or certification 
of his/her activities as provi&ed for by ·section 
205 of Title 18~ U.S.C., shall make application 
therefor in writing to the Counselo~. 

(2) A forme~ employee, including a former ~pecial 
Government employee, who desires certification 
w i t h , .. e g a r d t o h i s I h '= r a c t i v i t i e s t: n c! e r 5 e c t i o n 2 0 7 
of Title 18, U.S.C .• shall make application therefor 
in writing to the Counselor. 

(3) The Counselor for the Offic~ shall report 
promptly to the Vice President all matters reported 
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to the Counselor under these Sta~dards 
wh.ich require consideration of approvals, 
certifications, 6r determinations provided 
herejn. 

1 2 • S a l a r y o f em p 1 o y e e pay a b l e o n 1 y by U n i t_e d S t a t e s . 

(a) No employee·, other than a · special Gov~rnment 

1 3 • 

em p I o y 2 e o ~~ a n em p 1 o y e 2 s 2 r v i n g vii t h o u t co iii ;:: :; n s a t i c n , 
shall receive any salary, or any contribution to or 
supplementati~n of salary, as ccmpensation for his/her 
services as an employee, from any source other than the 
Government of the United States, except as may be . 
contributed out of the treasury of any State; county, 
or mu n i c i pal i ty ( cf. l 8 U.S . C . 2 0 9) . . . 

{b) Nothing in this section shall be deemed to · prohibit 
an employee froM. cont1nuing to participate in a bona . 
fide pension, retirement, group life,. health, or accident 
insurance, profit-sharing, ~tack bonus, or other employee 
welfare or benefit plan maintained by a former employer, 
nor from accepting contributions, awards, or other 
expenses under Chapter 41 of Title 5, U.S.C. (the 
·former Government Employees Training Act}. 

Gifts, entertainment and favors. 

(a} ~xcept as provided in paragrap~ (6) of this section 
an employee shall not solicit or accept, directly or 
indirectly, any gift, gratuity, favor, entertainment, 
honorarium, travel · or accommodations· expense or the like, 

· loan, or · any · other thing of -monetar-y value from a person 
\'-lh 0: 

(1) Has, or is ' seeking to obt.ain, contractual 
or other business or financial relations with 
a Government · agency; 

{ 2 ) Co n d u c t s o p e r a t i on s o t~ a c ti' vi t i e s \'1 h i c h 
are regulated by a Government agency; or 

(3) Has interests which may be substantially 
affected by the performance or non-performance 
of the emplovee's official duties. 

" -
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(b) Notwithstar.ding paragraph (a) of this section, 
an employee r.;ay: 

(1) Accept a gift, gratuity, favor, entertain­
ment, honorarium, travel or accornmod3tion expense 
or. the 1 i k e or other t h i n g of moneta t· y v a 1 u e from . 
a friend, parent, spouse. child or other close 
relative when the circumstances make it clear that 
the family relationships involved ar~ the motivatinq 

. factor; 

{2) Accept food or refreshments in the ordinary 
course of a luncheon · or dinner meeting or other 
meeting where an employee may properly be in 
attendance; . 

(3) Accept reimbursement for travel expenses in 
connection ·\·lith official Government--duties .from a 
an organization which is exempt f:·om taxation under 
Section 50l(c)(3) of the Internal Revenue Code 

.of 1954, as amended. Before the acceptance of 
!uch reimbursement, the employee shall provide the 
Counselor with a written description of the reim­
bursement to be provided, for the· Counselor's 
approval. The Counselor shall keep a copy of this 
report and the official response on file; 

(4) Accept loans from banks or other financial 
institutions on customary terms to finance proper 

·o·r - usual activities of ~mployees, such · as~ home 
mortgage loans; and 

(5) Accept unsolicited advertisi~g or promotional 
. materials such as pens, pencils, note pads, 

calendars, or other items of nominal intrinsic 
va.lue. 

(c) An employee shall not solicit contributions from 
another employee for a gift to an employee in a 
superior official position. An .. em~loyee in a superior 
official position shall not accept a gift presented as 
a contribution from employees ~eceiving less salary 
than the official. An employee shall not make a 
donation as a gift to an empl·oyee . in a superior official 
position (5 U.S.C. 7351). HO\·Tever, this paragraph 
do e s 11 o t pro h i b i t a v o l u n t a r y g i f t o f n om i n c1 l v a 1 u e o 1~ 
donation in a nominal amount made on a special occasion 
such ·as marriage, illness or retirement. 
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(d) A gift or gratuity, the receipi of whic~ is 
prohibited by paragraph (a) of this section., shall b~ 
returned to the donor with a written explanation whY 
t h e r c t u r n i s n e c e s s a r y . A ·co p y o f t h e \'t r i t t e n 

r:-:::..:. · .. ;.:. J:!}~ :).lanat.ion shall be subm i tted to the Counselor for 
· ~il~ng in the employee's Officiil Personnel Folder. 

When return of a gift is not possible, the gift or 
.. gratuity shall be submitted to the Counselor with a 

-~ · ···· ·· .·. ·.··~···. :;:;'=.\~ -r:itten ·e">:plan.Jtion ~-1hy the l~et·u l~ n is not f ::: as i ble . Th e 
· ':<·- · .. ·: :: .:.:· ~-- · _.,_,.;;;~_;~..Co u n s e 1 or s h a l 1 t u r n t h e g i f t o r g r a t u i t y o v e r to a p u b 1 i c 

. . . . .. 

... · ...... 

... . 

~ .. . . . 

... . .. 

.... - : .. ·. 

·• 

.. . : . · . 

or private charity or charitable institution and make a 
record of its disposition. 

(e) The Constitution {Art. 1, s~c. 9, par. 8) prohibits 
acceptance from foreign governments, except with the 

.consent of Congress of any emolument, office, or title. 
The Congress has provided for thz receipt and disposi­

. '· .. · .. :.:.tion of foreign gifts and decorations in 5 U.S. C. 7342. 
· · See alsd Executive Order 11320, 31 . F.R. 13739, and the 

regulations pursuant thereto in 22 CFR Part 3 (as added 
32 F.R. 6569}. Any such gift or thing which cannot 
appropriately be refused shall be submitted to the ..... 

. ~. f..o _unselot· for transmittal to the State Department . 
. . 

14. ·· Outside employment and other activity. 

· (a) An employee shall not engage in outside employment, 
. activities, or professional· practice not compat i ble with 

the full and proper discharge of the duties and tesponsi­
bilities of his/her Government empldyment. 1ncompatible 
activities include, but are not limited to: . 

(1) Acceptance of a fee, compensation~ gift, · 
payment of expense, . or any other thing of 
monetary value in circumstances in which 
accept~nce may result in, or create the appear­
ance of, a conflict of interest; or 

·. (2) Outside employment which t-ends to im pai·r 
· the employee's mental or physical capacity to 

perform his/her Government duties and responsi­
bilities in an acceptable manner • 

(b) Within the limitations imposed by this section, 
employees are ~ncouraged to engage in teaching~ 
lecturing, and writing. However, an employee shall not~ 
either for or without .compensation, engage in teaching, 
lecturing, or writing th a t i~ dependent on information ' 
obtained as a result of his/her Government employment, 
except when that information has been made available to 
the general public or ~tlill be made availab·le on request.. 
or when the Vice President gives written authorization 
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for the use of non-pub .lic information on the basis 
that the use is in the public interest. 

(c) An employee shall not engage in outside employ­
: ment under a State or local government, except in 

, · · · · ,., a c cot' dance \·li t h a p p 1 i c a b l e r e.g u 1 a t i on s of the C i v i 1 
Service Commission (5 CFR 735.203). 

. .. . •' ... .... . . 
. ;: .;-. . . . ' . : ·=·. : .... : : ·. '· 

.... ~-· ...,. 

:~::_.'_: -~ .. ' '' .•. ·.·.··:_': .. -~·· :· .. : .. ~: ·- . . .. . 
·; ~~. ...... : .... . .. . . 

(;ih Neither this section nor §13 precludes an cmpl oyz2 
from: 

. . 

( 1 ) R e c e i p t o f · b o n a f i d e l' e i m b u r s em en t , · u n 1 e s s . 
prohibited by la~, for actual expenses for 
travel and such other necessary subsistence as . 
is compatible with these Standards and for which 
n~ Government payment or reimbursement is made . 

. However, an employee may not be reimbursed, and 
puyment may not be made on his/her behalf, for 
excessive personal -living expenses, gifts, 
_entertainment, or other personal benefits. 

(2) Participation in the activities of national 
or State political · parties not proscribed by law. 

(3) Participatio~ in the affairs of; or acceptance 
of an award for a meritorious public contribution 
-or achievement given by, a charitable, rel i gious, 
professional, social, fraternal, nonprofit educa­
tional or recreational, public service, o~ civil 
organization. 

(e) An employee ~ho intends to engage in outside 
employment shall obtain the approval, through the 
Counselor, of the Vice President. A record of each 
approval un~er this paragraph shall be filed in the 
employee's Official Personnel Folder . . 

·(f) This section does not apply to special Government 
employees, who are subject to the ~revisions of §20. 

15. Use of Government property . 
.... 

·An employee shall not directly or indirectly use, or 
allow the use of, Government property of any kind, 
including property leased to th~ Government, for other 
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than officially approved activities. An employee has 
a positive duty to protect and conserve Government 
property including equipment, supplies, and other 
property entrusted or issued to him/her. 

16. Misuse of information. 

· (a) For the . purpose of furthering a private interest, 
an employee shall not, except as provide~ in paragraph 
( b) of· t> 1 4 d i r e c t 1 y ·or i n d i r e c t 1 y use ~ or a 11 ow the use 

• . of, official information obtained through or in connec- . 
tion with his/her Government employment which has not 
been Wdde available to the general public. 

(b) An employee shall not div~lge restricted official 
information outside the Office, except as permitted 
under the instructions pertaining thereto and at the 
time authorized for its release. 

17. Indebtedness. 

An employee shall pay each just financial obligation ir 
a proper and timely manner, especially one i_ rnpos:fi!.~,-A;~y 

·· -·· · -.~ -- -· · ·-· la\'t ·- s-uch as Federal, -State, or local .- ta-xes~ · ··For th·~·-­
. purpose Of this section, a "just finaf!Ci'at oblfgaj:·{on"· 
· ·means one acknowledged by the e~ployee~ ci~ · reduced to 

j u d g men t by a co u r t , or ·on e fm p o s e d . by 1 a 'fl , s u c h as · 
Federal~ State or loca.l taxes; "in a proper and timely 
manner" means in a manner which the ~ffice determines 
does not, under the circumstances, reflect ~dversely 
on the Government as his/her employer. In the event 

·· ·· · · · ·- --- .·. ·· of . d i s put e be t\-1 e en an- em p 1-o y e e · and an a 11 e g e d ·c red i tor , 
· this section does not require the Office to determine 

the validity or amount of the disputed debt. 

18. Gambling, betting, and lotteries. 

An employee shall not participate, while on Goveriment­
owned or leased property or while Qn duty for the 
Government, in . any gambling activity, including the . 
operation of a gambling device, in conducting a lottery 
or pool, in a game for money or property, or in selling 

. or purchasing a numbers slip or ticket • 

... 
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19. General conduct prejudicial to the Government. 

(a) An employee sha~l not engage in criminal~ 
... infamous, dishonest, immoral, or notoriously dis­

.~-~·g,·i~-~ eful conduct, or other conduct prejudicial to 
the Government . 

-· ..... ,_. . . , · ·{ b ) .. ·.n i s c r i m i n ~ t i o n o n t h e b a s i s o f · r a c e , co 1 o r , 
.x · -;_::;~--~··.~ lig1on~ sex , or nat i onal o~·i y in is condu ct ·pre -.. ·:.· ... 

. . .•. 
. ·· ..... ,: .. . ·. 

·.-.' .. ::. '-"'~······Judicial to the Government. An employee, while 
acting in an official capacity, shall not directly 
or indirectly authorize, permit or participate in 
any action~ event~ or course of conduct which sub­
jects any person to discrimina~ion, or results in 
any pPrson being discriminated against, on the basis 

·.·._''t·· · ·of race, color~ religion, sex or national origin . 
·.'. ~ ... ' : .... ~ · .. :: .·. . .. 

-: ::2D : ·. Co n d u c t and res p on s i b i1 i t i e s o f s p e c i a l Go v e r n men t 
employees. 

:-.., · :• ... -~- - ·;.;. ::. ;-.~;;··~·.:-.~ ·~y • .-. (~f} .. ·.A . s·J::reci'al :GoYernmen·t· · employee ·shall :·no·t us·e ·hisi .,. 

r.:· - ·-. 

her Government employment for a purpose that is, or 
. .: . •. '· ~D· i v e s t h e a p p e a r a n c e o f b e i n g , m o t i v a ted by t h e d e s i r e 

~~· for private gain for hi mself/herself or another person, 
particularly one with whom the employee has family, ~. 
business, or financial ties. 

' 
,;of • 

(b) A special Gove~nment employee shall ri6i use 
inside information obtained as a result of his/her 
Government employment for private gain for · hi mself/ 
herself or another person. whether by direct a~tion 
or by _ counsel, recommendation, or suggestion to 
another person, particularly one with whom the 
employee has . family, business~ or financial t .ies. 
For the purposes of this section, "inside information" 
means information obtained under Government authority 
which has not become part of the body of public · 
information. · 

(c) A special Government employee ~ho · engages in 
teaching, lecturing, or writing, whether for or 
without compensation, shall not for such purposes 
make use of information obtained as a result of his/ 
her Government employment, except when that informa­
tion has been made available to the general public· 
or will be made available on request~ or ~hen the 
Vice President gives written authorization for the 
use of non - public information on the basis that such 
use is in the public interest. 

• 

_ .. 
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. (d) A special Government employee shall not use 
his/her Government employm~nt to - coerce, or give 
the appearance of coercing, a person to provide 
financial benefit to such employee or another 

·person, particularly one with \'!hom ·the emrloyee 
has family, business, or financial tics. 

. . 

. .. . .. 

{e) Except as provided in paragraph (f) of this . 
section, n special Governnent employe~, ~hile sn 
employed or in connection vJith :1is/i1er e.mplo_yme~t, 
shall not r~ceive or solicit from a person having 
business with the Office anything of value as a gift, 
gratuity, loan, entertainment, or favor for himself/ 
herself or another person, particularly one with 
whom the employee has family, business, or financial 
ties. 

(f) Notwithstanding paragraph (e) of this section, 
a special Government employee shall be allowed the · 
same latitude as is authorized for regular Government 
employees by paragraph (b) of §13. 

(g) Attention of speci~l Government employees is 
directed to the provisions of §3, making the provi­
s i on s of these Standards g en 2 r a 11 y a p p 1 i c·a b l e to 
their activities. 

21. Additional p~ohibitions - special Government employees. 

(a) A s~ecial Government employee is subj_ect to the 
following major prohibitions. 

(i) An emp~oyee may not, except in the 
~ischarge of official duti~s --

·(i) ·Represent - anyone else before a 
court or Government agency in a matter 
i-n which the United States is a party or 
has an interest and in which the employee 
has at any time participated personally 
and substantially for the Government 
(18 U.S. C. 203 _and 205), or . 

(ii) Represent anyone else in a matter 
pending before his/her agency unless the 
employee served there no -more than 60 
days during the previous 365 (18 U.S.C. 
203 and 205). The employee is bound by 
this restraint despite the fact th~t the 
matter is not one in which ·the employee 
has ever participated personally and 
substantially. 
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(2) The employe~ may not~ after his/her 
Goverriment employment has ended, repre~ant any-
one other than the United States i~ connectio~ 0ith 
a particular matter in which the United States is a 
:tarty or has an interest and in 111hi'ch the e1a plo;ee 
participated oersonally and substantially for the 

.>:•~~;: · ·-~..G.~ vern men t ( c f. 1 8 U . S . C . 2 0 7 ( a ) ) . 

. ··:--~.·. ·: .· ;(xJ· .. T h e . e ~ .P 1 o ~; e. e r.l<i y n o t ·, f o t~ o n e :' e a :"" a f. t ~ ~~ h i s I 
her Government employment has ended, present any­
one other than the United States in connection with 
a p a r t i c u 1 a r m a t t e r i n \'1 h i c h · t h e U n i t e d S t a t e s · i s a 
.party or has .an interest .and \·lhich \ltas \'lith i n- tne 
boundaries of the employee's official responsi­
bility during the last year of his/her Government . 
service (cf. 18 U.S.C. 207(b)). · This temporary 
restraint is permanent if the matter is one in 
which th~ employee participated personally and 
substantially. See paragraph (2) of this section. 

22. Miscellaneous statutory provisions. 

~ .... 

-. ~ ...... ;J.?ch employee shall acquaint himself/herself \'lith each 
~J:·s tatute that relates to his/her ethical a.nd other con-
. duct as an employee of the Office and of the Government. 
·· ·Iri particular, attention of employees is directed to 

. • ~ . 

the following statutory provision~: · 

(a) Chapter II of Title 18, U.S.C. ~ relating ~to 
' bribery~ graft, and conflicts of interest, as ap~ro­
priate to the employees concerned. · 

(b) The prohibition against- .lobbyi·ng \'lith approp.riate.d.-. _ .. 
funds : (l8 U.S.C. 1913) . 

. . 
( c ) T h e p r o h i b i t i o n s · a g a i n s t d i s 1-o y a 1 t y · an d s t r i k i n g 
(5 u.s.c. 7311, u.s.c. 1918). 

(d) The prohibition against the employment of a 
~ember of a Communist organization (50 U.S.C. 784) . 

.. } (e) The prohibition ag~i .nst {1) the disclosure of 
·classified information (18 U.S.C. 798, 50 U.S.C. 783); 
and (2) the disclosure of confidential information · 
(18 u.s.c. 1905) . 

. (f) The provision relating to the habitual use of 
intoxicant~ to excess (5 u .. S.C. 7352}. • 

M~ \ 

.. ~ . 



. . ·-- _-:--:-:- ·-

.... 

-17-

(g) The prohibition against the misuse of a 
Government vehicle {31 U.S.C. 638a(c)). 

(h) The prohibition against the misuse of the . 
franking privilege (18 u.s~c. 1719). 

(i) The prohibition against the use of deceit in an 
examination of personnel action in connection with 
Govern:nen~ emp1oyr::211t (5 !J.S;C. 1917). 

(j) The prc~ibition against fraud or false statements 
in a Government matter {~8 U.S.C. 1001). 

(k) The prohibition against mutilating or destroying 
a public record (18 U.S.C. 2071). 

... 

(1) The prohibiti6n against ccunt~rf~iting and forging 
transportatio~ requests (18 U.S.C. 508). 

·.(m) The prohibitions against (1) embezzlement of 
Govern~ent money or property (18 U.S.C. 641); · 

· (2) failing to account for public money _{lB U.S.C. 
643); and (3) embezzlement of the money or . property 
of. another person in the possession .of an . employee by . 
reason of his/her employment (18 U.S.C. 654). 

(n) · The prohibition against unauthorized use of · 
documents relating to ··claims from or by the Go'!ern­
ment (18 u.s.c. 285). 

-- ·· .(o) The prohibition against an employee acting as 
the agent of a foreign principal registered under 
the Foreign Agents Registration Act (18 U.S.C. 219). 

· (~) Prohi~itions ag~inst certain kinds of political 
act i vi t i e s ( 1 8 U: S. C. 6 0 2, 6 0 3, 6 0 6, 6 0 7) . 

III. Reporting of Employment and Financial lnterests. 

23. Rep.orting of employment and financial interests -
regular employees. 

(a) Not later than 90 days after the effective 
date of these ·Standards, an employee designated 
in paragt~ aph .. (d) of this section shall submit 
to the Vice President a statement, on a form made 
available in the Counselor's office, which sets 
forth the following information: , 
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,(1) A 1 ist of the names of all corporatio ns, . 
companies, firms, or other business enter­
prises, partnerships, nonpr6fit organizations, 
and educational or other institutions with or 
in which the employee, the employee's spouse, 
minor child or other member of his/her immediate 
household has-- · 

· (i) Any co nnection as an e~p loyc e, 
officer, O\vner, director, 1:1ernber, · 
trustee, partner, adviser or consultant; . 
or 

(ii) Any continuing financial interest, 
through a pension or retirement plan, 
shared income, or other arrangement as 
a r~sult of any current or prior employ­
ment or business or professional 
association; or 

(iii) Any financial interest through · the 
ownership of stocks, stock options, bonds, 
securities, or other ar~angements " including 
trusts. 

However, an employee need not report any 
financial interest exempted under §9(e) 
as too remote or inconsequen t ial to affect 
the integrity of an employee's services 
in a matter. 

·· (2} A ·list of the names of the employee's credi­
tors and the creditors of his/her spouse,. mi nor 
child, or other member of the immediate household, 
~ther than those creditors to whom they may be 
indebted . by reason of a mortgage on property 
which the employee occupies as · a personal 

. . ~ " .. . . . . . . . -- "' _.. . ... . . ... ........ _____ ,, ..• \. ,,, ... _., .. ,<U •..• - : . ... ;. .r.esi.dence or . . t.o _\>J.hom they . may. b.e indebted for . 
current and ordinary househol~ and living expenses 

· s u· c h a s t h o s e · i n c u r r e d f o r h o u s e h o 1 d fur n i s h i n g s , 
an automobile, education, vacatioris, or the like. 

· (3} A list of the employee's interests and those 
of his/her spouse, minor child or other member 
of the immediate household in real property or 
rights · in lands, other than property which the 

. employee occupies as a personal residence. 

(b) For the purpose of this section "member of the 
immediate household .. means a full-time resident of the 
employee•s household who is related by blood. 
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(c) Each employee designat~d in paragr~ph {d) of . 
this section who enters on duty after the effective 
date of tiH!Se Standards shall submit such statement 
not later than 30 days after. the date of .his/her 
.entrance on duty, but not earlier than 90 days aftet 
such effective date. 

(d) Statement~ of employment and financial interest 
~re re~uircd of the following: 

(l) Employees paid at a level of the Executive 
Scheduie in subchapter II of chapter 53 of 
title 5, U.S.C., except a Presidential appointee 
required to file a statement of financial 
interests under section 401 of Executive Order 
No . 11 2 2 2 of Nay 8 , 1 9 6 5 . 

. (2) · Emp1oyees in classified positions of 
GS-13 or above, or the equivalent thereof. 

(e) Changes in, or additions to, the information con­
tainec in an employee's statement of employment and 
financial interests shall be reported in a ~upplementary 
statement as of June 30 each year. If no changes or 
additions occur, a negative report is req~ired. Not­
withstanding the filing of the annual report required 
by this paragraph, each employee s~all at all ti~es 
avoid acquiring a financial intel~e.st · that . could result, 
o r t a k i n g an a c t i o n t h a t \'1 o u l d r e s u l t i n a v i ~1 a t i o n 
of · the conflicts-of-interest provisions of these 
Standards. 

(fr If a.ny informati.on .. required to be included on a . 
statement of employment and financial interests or 
supplementary stat~ment, including holdings placed in 

·trust, is not known to the employee but is known to 
an6ther person, the employee shall request tha~ other 
person to submit the information in his/her behalf. 

(g) Paragraph (a) of this section doe~ not require 
an employee to submit any · information relating to his/ 
her connection with, or interest in, a professional 
soc i e ty . or a char i tab 1 e , r e 1 i g i o us ,. soc i a 1 , frat ern a 1 , 
rec~eational, public service, civic~ or political 
organization or a similar organization not conducted 
as a busines~ enterprise. For the purpose of this 
section, educational and other institutions doing 
research and development or related work involving , 
grants of money from or contracts with the Government 
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are deemed "business ent~rprises" and are requi r ed 
to be included in an employee's statement of employ­
ment and financial interests . 

... 

. (h) The Office shall hold each statement of em~loyme~t 
and financial interests in confidence. Each oerson 
designated to review a statement of employmen~ and 
financial interests under §25 is respons i ble for ~ain­
tai~iriq the statem~~t in co nfid ence and s h :1l1 n1) t c.llc ·.·· 
a c c e s s -to , o r a 11 o "' i n f o r m a t i on to b e d i s cl o s e d f r o r.1 , 
a statement except to carry out the purpose of these 
Stand~rds. The Office may not disclose information 
from a statement except · as the Civil Service Commission 
or the Vice President may determine for good cause 
shown. 

(i) The statements of employment and . financial intere~ts 
and supplementary statements required Jf employees are 
in addition to, and not in substitution for, or in 
derogation of, any similar requirement imposed by law, 
order, or regulation. The submission of a statement 
by an employee does not permit the employee or any 
other person to participate in a matter in which the 
employee or the other person's participatjon is pro­
hibited by law, order, or regulation. 

(j) An employee who believes that his/her position . 
has been improperly included as one requiring the sub­

·mission of a statement of employment . and finantial 
interests is entitled to obtain a review of his/her 
complaint under the. Office's grievance procedure. 

(k} This section does not apply t -o spetial...Govern­
ment employees who are subj~ct to the p~ovisions of 
§24. 

24. Reporting of employment and financial interests 
.· special Government employees. 

. . 
(a) .A special Government employee shall submit to the 
Vice President, through the Counselor, a statement of 
employmerit and financial fnt2rests which reports {1) 
all current Federal Government employment, {2) names 
of all corporations, companies, firms, State or local 
government organizations, research organizations, and 
educational or other institutions in or for wh i ch he/ 
she is an employee, officer, member, owner, trustee, 
director, adviser, or consultant, with or without • 
compensation, {3) tho~e financial interests which the 
Office determines are relevant in the light of the 



-21-

duties the employee is to perform, and (4) the names 
of all partnerships in which the emoloyee is engaged. 

(b) A statement required under this section shall 6e 
submitted at the time of employment and shall be kept 
current throughout the term of a special Governm~ n t 
employee's service with the Office. A supplementa ry 

. statem~nt shall be submitted at the time of any 
reappointment; a negative r eport will suffice if no 
changes have occurred since the sub~iss~o n of th~ last 
stater.1ent. 

25. Reviewing statements of financial interests 
action. 

remedial 

(a) A designee of the Vice President shall review the 
statements required by §23 and §24 to determine whether 
there exists a conflict, or ap?earance of conflict, 
between the interests of the employee or special 
Government employee concerned and the performance of 
his/her service for the Government . . If the designee 
deter~ines that such a conflict or appear~nce of con-

·flict exists, the designee shall provide the employee 
with an ·opportunity to explain the conflict or 

· appearance of conflict. If the designee concludes 
that remedial action should be taken, the statement 
shall be ref~rred to the Vice President, through the 
Counselor, with the designee's recommendation for such 
action. The Vice President after consideratiop of the 

· employee's explanation and such · investigation as the 
Vice President deems appropriate, shall di .rect apprti­
priate remedial action if it is deemed to be .necessary. 
I n t h e a b s. en c.e. o f a de s i a n a t i on b v t h e V i c e · P r e s i d e n t 
the Counselor sh~ll serv~ as desi~nee hereunder. 

(b) Remedi·al action pursuant ·to paragraph (a) of this 
section may include, but is not limit~d to: 

( 1 ) Changes i n ass i g ned d u t i.e s . · 

(2) Divestment by the employee of his/her 
conflicting interest. 

(3) Disqualification for a particular action. 

'" (4) Exemption pursuant to paragraph (e) of 
§9 or paragraph (d) of §11. 

(5) Disciplinary action. 
• 
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IV. Supplemental Regulations or Instructions 

26. Supplemental . regl!lations or inst1uc~jons. 

The Vice President may issue supplemental a~d imple­
menting regulations or instructions not inconsistent 
with these Standards as necessary to carry out the 
full purpose and intent of Executive Order 11222 and 
these Sta ndards a3 may be required by the p ~rt i c u lar 
circumstances of the Off ice. Such regulations or 
i n s t r u c t i on s may i n c 1 u de , but are not l i m i ted to , 
deleration~ of any authority allowed by law pertai~ing 
to the functions placed upon the Vice President by 
these Standards . such reg u 1 a t i on s or· i n s t r u c t i on s 
~ust be made available to employees and special Govern­
ment employees in the same manner as these Stand~rds 
(see §4). 

... 



APPENDIX A--CODE OF ETHICS· 
F 0 R G 0 V E R N t•l E tl T S E R V I C E 

. Resolved by the House of Representatives (the Senate 
concurring), That it is the sense of the Congress that the 
following Code of Ethics should be adhered to by all Govern­
ment employees, including officeholders: 

· CODE OF ETHICS FOR GOVERNMENT SERVICE 

Any person in Government service suould: 

.· 1 .. Put loyalty to the highest mor1l principles ·and to 
country above loyalty to persons, party, or Government 
department. 

2. Uphold the Constitution, laws, and legal regulations 
of the United States and of all governments therein and never 
be a party to their evasion. 

· 3. Give a full day's labor for a ·full day's pay; g1v1ng 
to the performance of his duties his earnest effort and best 
thought. 

·. 4. Seek to find and employ more · efficient and economical 
ways of getting tasks accomplished. · ~ 

5. Never discriminate unfairly by the dispensing of 
special favors or privileges to anyone, whether for renumera­
tion or not; and never accept, for himself or his family, 
-favors .·or ·benefits under circumstances which might be construed 
by reasonable persons as influencing - the performance of his . 
gover~mental duties. 

· 6. Make no private promises of any kind bjnding upon the 
duties of office, since a Government employee has no private 
word which can be binding on public duty. 

7. Engage in no business with the Government, either 
directly or indirectly, which is inconsistent with the 
conscientious performance of his govern~ental duties • 

.. 
8. Never use any information coming to him confidentially 

1n the performance of governmental duties as a means for making 
private profit. , 



t- •. 

-2-

9. Expose corruption wherever discovered. 

10. Uphold these principles, ever conscious that ~ublic · 
office is a public trust. 

· Passed July 11, 1958. 
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E-lCc) 

76 ST.\T. 1119 • 

. To •tre~D th.e cr'..m.lnal la- ~latloc to brt~. graft, and coalHcts of 
lnU!rtet, and tot otller purpo.M!I'I. 

• £ 

: -Be it enacted b') the Senate and HOUI!e of R~'{J"''~watwu of tr~ 
United BttJ.l~t~t of Aw...erica in Con7re113 auem1Jt8d, That. (a) so much 
oi c~:J.oter 11 of titla 13 of the Umted State:J Code as prececlP.S :>«:tion 
214 is amended to read as follows: 

El-ibuy, S:att, 
&.-..d nonl'lioi:a 
or 1n!arest. 

"CHAPTER 11-BRIBERY,. GRAFT, AND CONFLICTS OF 
. L~T.EREST 

-s..c. 
. · "201_ Brib0!17 of pobUe ofl1dals an4 wit­
. "202. l>;!>llnl do us. . 

•"203. ComJ)P.asatluc. o! ~!embers of Coognt~~r, ~r& and -others, Ia in.l.lten 
atre<:tlDII: the GoYerruneDt. 

~. Practice Ia Cc•ut ol Clalma by ~!embers of Congrt!"l'I."-
•'2Q!I. Actlvlt!es of olll~rs ·:~.nd emp!OJMS Ia claims against and oU.er matters 

al?eetlng the Go.,~roCl~t. 
"'2f)6. E:1!m r>tloa of ~tlrt>d oUlcers 1\l tbe unl!orm"41 !'@I'TIC"N-

18 usc 201 

!.t~· 

"'2tlf. Dl!~!Jualit!c:tttloo of /or.n~ ol!1cen 3.od emplay!!'!'liiD ruattcrs eot')ected wltb 
· former dutle11 or oWdal r~pouslbilltl~; dl:f<!ualil1caUon ot ~ttners. 

""208. Acb at:re<:tln:c a pers.Juallinacci.llllntereat.. 
"':lt-9. Salary ot-GOYem:nen~-orudal&- aDd -emplo,__pa~. b:r· UDited.­

States.· . 
"'21.0. Otl'~ to proenre ti.P'P'!illttY~JIUOII4! ~.- . 
·"'211. A~~or e<Jiicit.aUoo t.,.OOtalu.appolntl-poblie~ . 

. "'212. Otl'er oC loae or ,ratuity to benlr examinw. 
· "'213. A~pbnce or lOiln Ot' ~rstuity by bank e.:s:aruhMtr. 

· "'2H. Oller ·cor procul"!'m~ut 0: l'' ede.ral Itesene b4tnl!:: loaD· alld dliiC'Ount of 
eommerelal poiper. 

' · "'21.3. Receipt of c<;cdiOI>~>~lon~r or flltslor pTOC:urlng loe.na. 
"'216. R~lpt or cb:u~e ol e<.'(UUJL..,..i<m" or g!!a for illrm loan. Lu1<l bank, or 

· am all bnsl'lf'M tr..~ :l!'At:tions. 
"'217. AC'--ep~ oC C!\11..~i<.lerstlon Cor :ldjustroent of farm lndebtednt!S&. 
"'218. Vollllnr: tr&na~.&ctloOII In Tiolatloo or chapter; n!C')\"e'7 by tbe rnttoo StatN. 

.. § 201. Bribery ol pubHc: or.icials ana witn~ · 
-=(a) For the purpose oi tllis section: · · 

"'public official' rn~ns ?-.iem~r-of C{)n~.s, or Resid-mt Com- Dtr1n1tiont. 
· D&isssoner,. either l~iore or after he has qualitied, or an officer or 

employoo or pi!~n acting for or on behalf of the United Stat.P-3, 
or any department, a,ITI!ncy or branch of Government tlum~of, 
including the District oi Columbia, in any ufficial function, under 
or by authority of any such department, agency, or branch. cf 
Government, or a juror; and 

"tparson who h!ls ~n selected to be a public official' means 
nny person who has been nominnted or- appointed to be 1\ public 

. official, or h!IS ~ officially infonned that he wiil be so nommnted 
or aP-pointed; and · · 
. " official aet.' me:~.ns nny decision or action on s.ny question, mat­
ter, cause, sui~ proe~in~ or con trove~, whi::h tn!l.y at any time 
be ~nding, or which mt\y by Ia "I\' be brour,ht before any publi~ 
oflicial, in h:S ofLiciBl capii.c!ty, or in his place of trust o::- profit... 

"(b) "Whoever, di~tly or indire<:tlv, corruptly gives, offers or 
t>romi~ anvthing of Yalue to any pub)ic· official or person who n~ 
been se1e<:ted to be a public official, or off'~rs or promises any public 
official or any pe~...on who hns ~n sele<:ted to be a public <Jf;icisl .to 
give anything of v~lue to any other ~r.;on or entity, with intent-

"(1) to influence any official act: or · 
"(2) to influence such public of:icial or person who h8.3 ~n 

. ~1e<:ted to be a public official to commit or aid in committing, 
or collude in, or allow, any fraud. or make opportunity for the 
c::onuni.ssion of any irnud, on the United Stntes: or · 

. . 
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"(3) to induca sueh public cfficial or such J?f'l'SOn who h:u 
~l:n ~~t.ed to be :1. !)ltbl!e oiticial to do or om1t !o do P.nJ 3Ct 
in violation o£ his law t'Jl dut.J, or 

"(c) "\Yhoever, ~ing a pubitc official or ~rson ~.eJ~teJ to 1-.-e a 
pu~lic official, directly or indi~tly, corruprlj asks, demands, t::t:ict.s, 
solicits, seeks, ac~pts, r~ivPS, or ~.tgl"l*-S to rec:eive a.nythill.!1: of •alua 
!or hirnseii or ior 3.llJ other person or entity, in return for: 

"(1) being in!iuen..:ed in hi3 perfor:nnoce oi nny official act; or 
"(2) ~ing influenced to commit or !lid in COIT'.mitting. or to 

collude in, or n.Uow, any fmud, . or r:l:i!<e oppor';unit.y for the 
commission o£ any fraud, on the Ur.iW Stat:!S; or · . : .. 

"(3) b-eing induced to do or omit to do any a.ct in ,;ol.ition of 
. his official duty; or · · . . 

"{d) "'.y1toev~r. di~tly or i:u.li~lj, C<)Tt"' .. t"Ody ;f.ve.'!, off'!!"!, 
or promises :~.:n~hing oi vaiue ;o uitJ ~n;on~ or 'oiie '3 or prom~ses 
such ~rson to gn·~ anythjn~ of V:\lue to any other p~r.!On or ent1ty, 
with mtent to l.:illu·: nee the· t~!.ltimonv under oath c.r s;firmation of 
such first-1.1entioned per.;on as IL witn:!Ss upon n trial, hearing, or other 
proceeding, before any court, nny committee of eithr:r Hou~ or both 
Houses ol Congress, or any ngency, commissi'lll, or o.1icer :tuthorized 
by the laws o£ the United States. to hear evid~nce or take testimony, 
or with intent to inftuenC1!' such ~rson to absent himself then from; or 

"(e) Whoever, directly or mdir2ctty, corruptly :lsla, clemsnds, 
exacts, solicits, seeks, accepts, receh"l!S, or a~ to ~ive.:mything 
of v:~olue for himself or for any othn-·person-or-etlti:y in returrrfllr -·· · 
being influenced in his testimony under oath ornffinnntion :o..s 11. wit­
ness upon any such tria.l, hearing, or other proceeding, or in retnm 
for ab::;enting himself thereirom-

"Shall bu fined not more than $20.000 or- three times th~ monet!lrv 
equivl\lent of the thing o·f \"nlue, whichever is ~.!nter, or imprisoned 
for not mo.~ thn.r. flft~n y~ars, or both, and may be diso~ullliried irom 
'holding nny oifi'!e oi honor, trust, or profit undP.r the Unit~i Sbtes •. 

"(f) \Vb;>ever, otherwise than as provid'Mi by la:w for the proper 
dischll.r~ of official duty, rlirectly cr indirei:rly gives, offers, or 
promise; any~hing of v:Llue to any public oiilcial, for.:ner public oilicial, 
or person selected to be a. pubiic official, for or ~u...~ 'hf a·t\y offi~ial 
act. ~r~r!ll~ or to be performed by ~u~h :eu?lic official, former 
puhhcomc!::tl,or person selected to ben puolic OlliClnl; or 

· . "(g) Whoever, being a {lublic official, former public offid:~.l, or 
person ~ieci:ed to be a pubhc official, othef">Tise than as prov!.fed by 
Jaw for the proper discharge of official duty, di~ly or indi~tly 
asks, demRnds, e:tnct3, :>alictts, see!.:s, nccepts, reeetves, or :t~es to 
receive anythin?: of value for him~!f for or bf!C11use of :\n.Y cfficial act 
performed or to be perfonned by him; or · : 

"(h) 'Thoove1·, directly or indirectly, gh·es, offers, or promises any­
thing of vnlue to any person, for or because of·tha testimony under 

·· oath or affirmation given or to be given by such persoit ns n witness 
upon n. tril\1, he!trin:r, or other proc<!eding, before any court, nny 
committee of either House or. both Houses of Con~ or nny n:;ency, 
commission, or ollicer authori~ by the 11\ws of tha United States to 
haa.r evidence or t:lke testimony, or for or becau~ of his absence 
therefrom; or 

"(i) Wl1oever, directly or indireetly, asks, di!mf\nds. ends;-solicits, 
seeks, accepts, receivt"S, or n~ to receive nnythin« of value £or 
himself for or ~au~ of the testimony und~r oath or affirmlltion given 
or to be givl!!l by him as a witn~ss upon any such tri.'ll, hearing, or 
other p~in~. or ior or- because oi his absence therefrom-

"Shnll be fined not more thnn $10,000 or imprisoned for not more 
than two yearn, or both. · 

... 
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"(i) Subsecl.ir;n.s (d), (e), (h), ~nd (i) sluU not be C(illstr'.lecl to 
prohioit t~e p•11-:r:ent <Jr rl'\:eipt. of witne~ f~ providt~<J hy la.w, or 
the pa.yment, by. the p!lrt.y u~n who~ ~h:1li o. ~itn~ jg called ;~nd 
~1pt. l>J a witne:;s, ul ;;he rea..:.onab1e ccst of tra:vel :u"ld subsb"ttnce 
incurr~d :md the ~.a.;;on:ilila value of ti.""ne Just in n.t~ndance at u.ny 
such tri~4 he&ri.'l~1 or pr~i.r~, or, in the Ca..s6 oi e:::;:~~ witnP~~ 
involving a tdehnJcl ot" nrohssions.l opinion, a I""..&;;On~o;e Ii!f! for time 
spent in the pt'epantion of such opinion, :l.lld in nppearing s.nd . 
testi. in~. "(t Tha ofier.ses Md penalties·pre::;cribed in thi!J ;:ect.ivn are SC!J&• 
rste from and in addition tu those prescribP.d in section~ 1;)1)3, 1504, 
,~... .. ,d 1505 o 1 this tiJ". 
.,§ ~02. D~tinitioni:l " ( t ~·· . e • 203 n•\.< "01 :).~s . 21)•• • • . · a J.' or tn~t purpo-.;e <">L ~ttons . , .._,N, _ , :.v , ana · .,. !: r tnLS 

· title t e teem 's~ial Gov~mmPnt. emp!ov~~ sha.li Ine3n nn ofiicer or 
employoo of the· c~ecuti.~·a o.: legisls.th!! o~nc?l oi the United St&tes 
Government, oi :my ind~oendeiit a~ency of the United States or- of 
the District of Columbia; who is retaiMd, designated, ap!J(l :n~ ~r 

. emploJed to p;!rform, with or without compensation, for not t.> e::cc.eed 
one hundred and thirty da.ys during :l.lly Period of th~ hund~d and 
sixty-five consecutive U!lJS, ~mporn.cy cluties either on a iull-tin:1e 
or intermittent. D<\.i;i3, or >.J. p~rt-time Uni~ States ComiLissioner. 
Notwithstanding the ne:tt precedin~ ser.tence, every person serving as 
a part-time local representative of a :\Iember ·of Congt'1$"• ·in tho· 
Member's home distnct or State shall be cl!lSSified as a ~peeial Gov­
ernment. employ!e. Notwithstanding sec:ion 29 (e) nnd (d) of the 
Act of Aug-ust 10, 1956 (lOA Stat. 632; 5 U.S.C. 30r (c) and {d)), 
n Reserve offi.~r oi the Ar:ned Forces, or an offi~r of the Nat1onal 
Guard of the UnitP.d St:~tes, unless otherwise an officer or employ~e of 
the Uniud StateH, shall be-ch..s.o;irletl M a soeeisl Governm-ent ~mployee­
whil& on u:tive dnty sc:)lely for trs.inin.i. A R.e~n..., bfficer·ot ·_the • 
Armed Fore~ or an olik<:!r oi theNation:!.i Gu~ro of the 'United·Sutes 
who is voluntarily !:erring!\ period of t-xt<mded ll.cti>e duty in e-:::cess 
of one hundred and thirty d •lJS shall be ch> ... ,-;ifi~d a:; !l.n oilicn of the 
United Stntes within the meaning of ~t!on 20a nnd sections 205 
through 20!>"and :!18. A H.?.servA officer- of the .:\.rmed Fol"C'es or nn 

' offi~r of the !(ationlll Gu:'\rd of the UnitPd St:1tes '"ho is scrnng 
involuntuily shl\ll be chs.<;ii:ed e.s a Sp-!Cia\ GC'vernment employee. 
The terms 'officer or employ~' and 's~ial Government emp1ovee' ns 
used in sections 203, £05, ~07 thmugh 209, :md 218, shall not i!lCiude 
enlisted members of the Armed For<:es. 
· "(b). For thP. pur~ of sactions 205 and 207 of this title~ ·tha 
tenn ofricial n>!!ponsibiiitf means the dir'e{:t aliministrntin1 or OP"r­

. ntjng authority, whether mter.nediate or f.nal, 1u1d either enrciS!\ble 
.. alone or "~>ith others, and either personally or through subordin~tes, 

to approve; di:.npprove, or otherwise direet Government action . 
.,§ 203. Compensation to ::.'ri~mbers oi Congres..'\ officers, and others 

in matters aifeding the Government . · 
"{a) Whoe\·~r, othsrn-ise thnn ns provided by law for the proner 

dischar~ of official dnti~S, dirt>etly or indirectly receh·ei4 Ot' ft~ to 
receive, or asks, demand:;, solicits, or ::~ks, nny com~nsation '!o-r r.xty 
services rendered or to be ~ndered either by himself or nnothew--

• "(1) at. 1\ time ~hen ·he is a ~Iembel' oi Cono-:""~<;S, Member of 
Congm'1S Elect, Resident Commissioner, or Resident Commis- · 
aioner Elect; or . · 

"(2) nt n time when },e is an cffie1!r or employee of the Unitad· 
StatfJ3 in the e:cecutive, legislativl', Ot" judicial br.\nch of tha Gov­
emmant, or in nny n&rency of the United States, iucluding the Dis-
trict of Columbis., . . 

l 
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in rd11t_ion ~o nny proceed in~. npplication, request for a rnli~g or other 
detumnutton, contract, cl;um, cont.:on•rc;y, t::hargc, r.ccu;iiatton, an"!'st, 
or otlu~r pu.rticul:tr r.1atter in which the vnited States is :t p:t1ty or lt,u 
a dir~t sn~ snbsbntial i!'t~rest7 ~fore •my departm~en~, ::g~ncy, court. 
martl:ll, o;l1cer, or any c1vll, m1htary, or na.·;:ll conums:;wn, or . 

"(b) Whoe~·et", kr:owingly, othuw:!'e. than g.;; provit!ed ~y hlw fot" 
tha proper di:;chr~rge of oilicial duti~, directly or intlirectly g-ives, 
prumises, or offc>rs an:t compP.n.5:~otion f,;,r any such :;ervi•:e~ Tllndered 
or to ~ rend<>r!!<! at a time when the p~r.:on to 'Whom the (~r,mpen~tion 
is gl7en, promis<e<"l, or offered, is or w.u :melt a.l!~mber, Comm.is:;ioner, 
officer, or '!mpioyee--

£;Shall ~ fin~ not more than $10.000 or imorisoned for Jtot more 
than t'\"O J-!nrs, or both; nnd :;hall W tn•~:lpllbld of holding .lllj' Qfr\Clt of 
honor, trust, or profit unlit!r t~e L""ait~d St .1tes. 

"(c) :A specinl Government employ~ shall be subi'!ICt to subsection 
.(n.) onll in r~htion to a part!cular matter inf'olving a spt-cifie p:Lrty 
or/art.I;)S (1) in 'Yhich he has at any time Dllrti.:ioatt~d pefSI)na.lly 
an sub:;t<\nt.ially as a. GOH!rnment empioyee or a3 a special Govern· 
ment employee thrrJug-h decision, nuoro>·!f.l, disapp1ovaf, recommenda­
tion, the rendering or :.Wvice, investlg:ttion or other•vise, or (2) '~hich 
is pending in the department or agency of the Government in which 
he is servi111Z: Prov;dP.d, That clause (2) shall not appiy in the case 
of a special Governm~nt employee wh1> has serve<l. 1n such department 
CJr agency no more than sixty days during the immedi:l.tely preceding 
period of three hundr-ed nnd sixty.five consecutive Jays . 

... § 204. Pl'acti~ in Court of Claims by Mem·bersof Cong'I'l:SIJ 
"Whoever; bein.~a .Member of Congress, .Me'inberof Congress Elect, 

Resident Commissioner, or Resicl~nt Commissioner Elrct, :pr:t.etices in 
the Court oi Claims, shall be t:ned not more than $10,000 or Imprisoned 
for not l'lOre than two years, or both, :utd shnil be incnolible of holding 
any of.ic~ of honor, trust, or profit undot" the United ~t:\tes . 
.. § 205 • .Acti-vities of officers ~nd employ~ in ·daim~ against and 

other matters affecting the Government . • 
·''Whoever, ~ing nn officer or employ~ oi the vuitcd States in the 

executiv-e, legislative, or judicial br:mch of the Governm"'nt o!' in 
any a.gency oi the United Stat~ inclu<lin¥ :he Distr.ct of Columbia, 
otherwise than in the proper discharge ot his ~fficial duti~:r- . 

"(1) acts ns ngent or attorn~ ior prosecutmg any da1m agamst 
the United State!'l, or receives nny gntuity, or nnv share of or 

. interest in nny such claim in consideration oi n~istance in the 
prcjc:...eeution of such claim, or · 

"(2) acts ns agent or attorney for P.nyone beiore any depart­
ment, nw.ncy, court, court-mnrtlal, offi<'er, or nny ci\·.n, military, 
or naval commission in connection with any prO!:t-'eding, appli­
cntion, req\lest for n ruling or other determin:~.tion, coutra.ct, 
clnim, controversy, cltnr:;e, accusation, arrest, or other particnlar · 
mntter in \\"hich the 'Gnited Stntes is 1\ party OL" has a direct ancl 

· suhshmtial interest- · 
· "ShaH be fined not more than $10,000 or imprisoned for Hot more 

than two yeRr:;, or both. . · 
"A spec~al Government. employee shnll be subject to the preceding 

paragraphs only in r:l!ntion ton pnrticulnr mnt~r invoh-in~ a specitie 
party or fJllrties (1) in which 1~ has at any time participated per· 
sonally nnd substnntinlly ns ·n. Govemment'employt>e or ll.S n. spt<Cial 
Government E>mployee through dN:ision, npproYal, dis . .<1ppronl, recom. 
mendntion, the rendering of ndvice, iuve~;ti~tion or oth~rwise, or (2) 
which is pendin~ in th~ department or ngt-r.cy of the Government in 
which be is servmg: Prl>vided, 'l11at clause (2) shall not apply in the 
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case of u special Go\·~rnment employee who hns :;ervPd in 51~..:h d~p-.lrt· 
:rne!}t or u~ncy no mCJ~ than :>i;j;ty .days rlu.ring tn'J im.!:!i!d!:ltely t•re· 
cerlmg penoJ of thrc" h:.ilHl.red a.au suty-hve cou~uLtva clays. 

"Nr,thing herein prP.vent;; an olii.cer or employee, if net incor.sist<.mt 
with the f.iithful p•:r~or.na.;J.CC of his dutie::~, imm a.:ti."'~ ~ithout com­
pensation 3.:1 agent OC' ::.ttorney COt" any r~rson who 13. the subj·:d. of 
~isciplinary, lo.y:~ltJ:, or other p~rsoMel administr:1.tioo proceeciing.J 
m oonnoct1on wttn tno;<e proc~Jm~ · 

"Nothing her!in or i;, ~<!ction 2•;;\ p~v~nts nn oill~r cr emplor~, 
inc!:.:dinz;, special Go.,ernmt>nt employ~ from a.:tin~, with or mth­
out compenS&tion, as ll~nt or attorney £or his p!\:er.ts, spouse, chiid, 
or any per<30n for wh'>m, or ior :my e:;t.lta iur which, he !s ser-vin~ as 
guarrii<ln, <.>:;acutor, ;J..lm:nist~tor, t:l~t<!e, or r)ther p .. r-.>0011.1 :lducia.ry 
e.ICi!pt in thO:>& matt~cs in whidt ha ;la:i ?!\rtici!Jatct1 P""~mal~J and 
substanti:tily :15 a G'>V~mment emp:oyE~, through dec!:)iont approv:\1, 
·disapproval, ~rnmendntir•t, th~ rendc:rin~ of ad•.-lce-, in\"~tig-ation, 
or otherwise, or which are the subject of i1is official responsibility, 
p~vid~ that the Government official responsible ior appoir tment to 
hts pos1t1on approves. . 

':Nothing herein or in section 203 prevents n. special Government 
. ··· employee from actin.~ as agl!nl or attorney for another per<30n in the 

J'erforrnance of wo.-k un1ler a ~r.mt b~-. or a contract wit ~l or for 
the benefit of, the United States provided that the hend of the depart­
ment: or ngency concerned with the ~rant or CtJntract shall C'!rtify in 
writ~ng that the nation:tl interest so requires. · 
· "Such certification shaH ~ puhlish~i in the FMeral Registu. 
· "Nothing herein prev~nts an ot:':cer or employ~ from giving testi­

mony under oath or from making statements requil"f!d to oo mad0 
under penalty forperjuryorconterript. · ... 
"'§ 206. E:xemption of retir~d offie~rs of the nnifornted ~rviets 

."Sections 203 and 205 of this ti:le shaH not <lpply to a r"!tired 
officer of the uniiorm~1 services of the Fnited Statas while not on 
active duty and not otherwiSO! an oliicer or employf!S of the t?nitcd 
States, or to any p~rson s~ia11y excepted by .Act of Congr.t'SS. . 
"§ 2C7. Di.:;qualiflcation of former officers and employe!?S in 

matters eonn~de•l with form~r duties or o.fi'icial respon- · 
sibiHties; disqualification oi partners 

"(a) 'WnOfsver, having been un cl~cer or employ~ of the executive 
branch of the l:nit.<d Stntes Governmt-nt, of a~y bde~nclent agency 
of the United StRtes, or of the Di:-t rid oC Columbia, includmg a 
spec:al Government employee, after his employment hns ct-a~d, know­
ingly acts ns a~nt or ntto;ney for anyone ol her than the L"nited States 
in connection \'l'lth any judicial or other proeeffiing, npplic:ation. 
n:quest. for a. ruling or other determination, contract, claim, contro­
versy, charge, accusation, arrest. or other particular mattE-r inl'oh·ing 
a specific party or {'arties in "-hich the Fn'ited State-s is a party or has 

.a direct and suh!>""tantial int~rf.'St. and in which he participated per­
Mnnlly nnd subsl:lnti:lliy as un offic~r- or employ~, through decision ... 
npprov!ll, c.lisapprovt1.l, recommemhtion, tl1e rendering of advi<.:e, 
inv~ti~ation, or otherwise, while so-emoloyed. or· · ·. 

"(b) Whoever, hav!n~ been so ~mpfo\·ed, within one ye.'\r nfter Jus 
employm~nt has ce~tse<l, uppenrs pet-::onnlly before any court or dtopart­
ment or ngency of th~ GovP111mPnt as agent, or :lttomey for, nnyone 
oth.er than the United St:~tes in connection wit.h n~y proc~ing, npt>li­
catlon, request. for a nthng or other cetP.rmmattOJl, COlltract, cla1m1 
~ntrovcr.:iy, dulr~, nc:cus.1tion, nrrest, or n!he-r p:uticulnr m<ltter 
involving n. specific party or p:trties in \t"hich the Unitt:<! States is n 
party or directly and subst:mtially interested, nnd which wns unuer 
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llis official respon,;ibitity n3 an offic~r or t>mploy':i! of th~ Hrtvam­
ment at nny ti:11~ w!thin a tH:rioo of on~ y~ar prior to the t.!rrni:t~ion 
of such r-.::;ponsioility- • 

"ShaH b;;, fined not mor~ than $10,0•~0 or ill'!>rison~:4l for nl)t r.:.ore 
than two years, or both: PrQ'I_: itlt!d, That nvtl;i!1g in 'ittb:>t!etion (a) 
or (':>) prevAnts :1 :formi!r oiticer or employe<?, lncludin~ ;'l. former 
special Govl:!mment emplovee, with outstanding sci~ntif,c or t~it­
nologic:\l quali:ica.t!ons fron; actin~ :15 attornl!y vr Rg~t or ;\pp-:!;L:ing 
persona.!ly in t•onntetion ";ith a panicubr 1:1attet· -in n t.~::i<:ntific ot· 
technological 1!-dd if the h!>!\tt oi tha dt!pari rnent or n.?,~ncy ('r.tnc~:rned 
with the mat~ar shall ma~e n cerr.i.tlcation in w:-itin~. publisheu in the 
Fedt!ral n~gister, thllt the nationlll interest would h.! sen·ed by S•lch 
action or 'l.Oo.:>a.r:\Tli"A! bv t!H~ ·(o~~r omcP.r or omploy~. 

'"(.:) 1Vh~v'!'r, ~ing ~ ?•l>t~e~ oi :1-n of.icer-or· ~mploy~ of ~~e 
uecuti"'e brnuh of the '(; r,it~\ StatP.S Goven~mel"t, of any in<it!penu­
ent agency oi the United_ St:tte~. ur of th~ District oi Columbia. includ­
ing s s~ial G· ,vemment employee, acts as a.~entor attorney fer tmy­
one other than the tinited Sraw.;, i:t connectiOn with any judicial Ol' 
o.ther proceedin "'• ~pplica.tion, rer1uest for a r~tli. •g .or other determina­
tlOn, contract, cl:~.1m, controve~y, char!!'e, accus.nion, arrest, or other 
particular matter in '~hich the {jnited States is a party or has n direct . 
11nd substantial int~rest :mu in whir.h such o5~r or employ~ oi the 
Government or ~cial Government employee p:.rticipates ot· has pnr­
ticipn.ted petsOM!ly and suh;tantiallv as a. (1o~·ernment emplovee 
through decision, r-?proval. disapprovil, recomn.enoation, the rendt:r· 
in~ of ad.;ce, im·~>stiga:tion or otherwise; or- whicir is the subject of his · ·· 
official responsibiiity- · 

"Shall oo fi!led not. more than ~.coo, or imprisoned not. more thnn. 
on& yen-r, or both. 

"A partner of a pr<>..sent. or former cfficer or employee oi the e:teeu­
tive I.Jrl\llCh of the unito>U States Government, of s.ny inrlepenfient 
agency of the United Stat~ or of the District ct Coiumbb or- oi n 
pt~sent or former specilll Govemment. employe-e shall as such he sub­
)eet to the provi-;ions of ~-.!Ctions ;;o:J, ~05, ancl :.:!07 of this title only as 

· e:xpr~ly provided in subsection (c) of this section. 

*§ 208. Acts affecting a !,l£rson:ll financial inte~t 
"(a) E::.~eQt !\S permit~cd by :;ubsection (b) he!~of, whoe\·er, being 

lln officer Ot" employefo of the executi\·e br:tnch of the Fnited States 
· Government, of any indeot-ndent ngency of the United States, or of the 
District of Coltlmbia, tnduding n speci-tl Govertlmeut employ~ 
p:trticipnte:; ·persont\lly nnd substnntiali:;r as a Go\o·ernment oliicer or 
employ~, throu~h d~cison, npprov:tl, d1sappro•·al; recommendation, 
the rendering of ndvir.e, investrgn.tion, or otlv.!r.vi;e, iu a judicial or 
other procee<ling, npplicntion, rec1uest for a ruling or other d!!ler­
mination, contrnct, claim, coutrmrtorsy, chn.r~, accusation, nrrest, or 
othilr particular matter in wh_ich. to his· b:nowlcd~, he, his spo11se~ 
minor child, partner, organization in which he i:; serving !15 onh:er, 
director, tl"'JStee, partner or employee, or nny person or organization 
with whom he is neg'lti:tting or hP-s nnv nrrnnbrement. concerning 
prospecth·e emp!oym~nt, h:1s n fiMncitlt inte~t-

"Sh!lll be fined not more than 310,000, or imprisoned not more thai\ 
two~enrs, cr both. - : 

" b) Sub::;ection (n) hereof shall not npply (1) it tlte offic~r or 
cmp oyee first nd.-is'!S the Go,·emment offici:ll resoonsible for npp'Jint­
ment to his position <'f th9 natura nnd ci.-cumstances of the Jndicinl 
or othe-r procet'din~, npplicntion, r!!qu~st for a ruling or oth!!r deter­
Jninlltion, contrnct, cla.im, con~ro\·crsy. chargP.. nccuslltion, :trn-st, or 
oth~r pRrticu)nr matter nnJ m:1.kes full disclosure of the finnncinl 
interest and receives in advance n written determinntion made by sut'h 
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GfScisl t!ut.t th8 interr.:;t is not :;o substantiu.l a3 to be dcem..J. !:J~eh to 
afi~t tne i;tt<?g:ity oi th~ s.?.r.-ic~ whic!\ the Govermn~nt. may e~~t 
from suci1 officer or cmpioy~:e, or F!) if, bJ :,:en~nl mlli or ..... '.{~1!.1tion 
publi.iht:<l in the F~,!~r!li R~gist2r, tna ri:u.ncia.l int.~n--'>t Ll.S l-!en P.JoU::"H'>n in 
e;::P.m?ted i::~m th~ r'!quirem~nta of cla.\1-Sd ( 1) h~reof M ~ing too F.. R. 
remota or tr.o incon~pumtiot.l to d.U~t the :i.ctl!grity oi Government 
officers' or employ~s' 51lrvic~. 
"'§ 2:i4l. Salary of Go·,~rnment official~ and ~mploy~ payabh only 

by United Sut~3 
"(a.) 'Ynoever recei·:es !lnJ sa.brJ, or- !l.n 7 contribution to or suppla­

mantation of ::x~lary. 113 cl'm~~nsation for his servi..:~ :LS nn o.f.cer or 
employ..., of th~ e:le<;utiv~ bnm:h of the U;'litad St:1t<!S Govenuntni:, 
o.E a.n•1 :~d~oi!nrlent. ·.1~ncy ,(!~a "LJnit~d Su<.tS. ')r of t~a :::J!3t.ric:: ~>i 

· Colu~1hia, !'rotn any source othe-r th:1n the Gov~rnmtnt oi th~ l.:~~ited 
St:~.tcs, e::cl!pt as m11.7 ~contributed ouL oi the tr'!l'..'iiHY oi nny St~t~ 
count~·, or municipe!ity; or 

"Whoever, wht!tni!r an individu!!.l,. partnership, association, corpo­
ration, or other org::mizat.ion pays, or m:1kes any contribution t >,or in 
any way supplements the salary of, :my such ofucer or employee under 
c:irc~rnstances which would ma'!.:e its receipt a violation"oi this sub· 
~tton- · 

"Shall b~ fined not more than $5,000 or imprisoned not more than 
one 7.ear, or both. · 

"(b} Nothing herein prev~nts an officer or employee of the e:s::rcutive 
branch of the United States Govemme-nt, or of !l:ny independent. 
a~cy of the United States,oroi the District of Columb!a, from con­
tmuing to p:;.rticipata in a bona. .fide ~nsion, retirement, group life, 
health or ncdde:1t !n.surnnce. profit-sharing, stock bonus, or other 
emolov~ welfare or ~nefit plan mnii:t<lined bv n. former cmplover. 

&f(c} This section <!~s no~ n.ppiy ton. speci:'l Gov~mment employs £x:~e~1on. 
or to un officer or emplo;ree of the Governm'!nt :;erving without com· 
pensation, whether c·r not ha is a special Governm~nt employe~, or to 
any person p:~.ying, contributing to, or suppiernentit!g his snhry ns 
such. . 

"(cl) This section d~ not !)L'Ohibit payment or acceptance of con· 
trihuttons, awards, or c:ther e:tpenses unfi~r the tarrns of ths Go..,-ern- • 
meut };r:\p:oyees Tr-1ining _\ct (Public Ln.w 85-507, 72 Stat. ~21; 5 
U.S.C. 230!-2!H!>, July 7, 105;3)." . 

(b) s~ctions 2a nnn 215 of c1tapt~r 11 of t!tl~ 18 of the United 
States C.oce are respectively Mclesignated sections 210 and 211; 

(c) Ser.ti~na ~15 1md 2'~;3 of ch:~.pter 11 of title 18 of . the United Rap ... l. 
States Codo are l"e!>"l\led; . 
· (d) Sections 217,218,219,220,221, nnd 2"22 .:.f chapter 11 of title 18: 
of the United Stntes C:ile nre respectively ~designP.ted &eetioM 212, 
213,214,215, 216, nnd 217; . 

(e) ·chapt~r 11 of title lS of the United States Coda i3 further 18 ~c 201 
&mended by mlding nt the end th~reoi the following new ~ection: · !.t ~· 

. .,§ 218. Ycid.ing transactions in Yiola.tion of chapter; r~eonr:r by 
tha United Sta.t.e-s 

"In· addition to :tn'' other r.med!es provided by lflw th9 Presid,_,n~ 
or, ttnd<:r regul!\tions p~ri~ by hi.:-n, thg he~d of any dep9.rtment.. 
or n:::cmcy \m·o1·,~. m:.iy d~cl<l~ void and ~S~:ind e.ny contrnct, loan, 
gn>:nt, subsidy, li~l~SP., ri~ht, pt!rr.;it, frnnchi.;e. use, authoritv, · . 
Jlrivil<";,:-e, t.ll!nefit, cetrificnt'!, rnlin~, d~c!sion, opinion, or n1te schr .. du1e 
~~oward~d, grl\nted, paid, furnished, or pub1i3ht:<i, or the perforr!l~nee 
of auy s~rvic.:e or t:nnsf~r or d~livery of any thing to, by or for !1-n:V 
agency of thl' Umted Stl\h•s or ofaeilr or ern?loy~ ot thd Umt~ 
States or person acting on hehnlf thereof, in relt1.tion to which there 
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Extm;t1o::s. 

Re~al. 
Erre~t1ve da.te. 

h:lS b~n 1\ fin.tl conviction for Rny violation of thi;; ci1:1pter, uad th~ 
U;tit~d States :;}u\ll ~ entitl~l to I'?<'o,·.-.r in :\lltliti•ln to any pr.nalt.y 
pN.c;cri~l by Ltw or ia :t contract the amount e.:q~m!~ •.1r r!:e lnin~ 
t.mn~far~ or (j;-.li V'en>d on i:.> l:.oehalf, ot· !ht! ~;o()n:t!>ll! ·;all:e thet-eoi.'' 

S-zc. 2. Sedion~ 2~1 :md 2.;:.> (e:tc!!pt. 11s they oTMJ' ~pply to reti~l 
CJiiicers ol tht> n;:-med iorce:t of th" lfnit~d Sr.~t<:>:i), ~.,·J Md ·~.;;.1- of 
ch9.pter l!i oi tit la 181 ~~tion J:.!-! of ch11.pter n tJf tit!e 13, a11tl section 
1914 of chapter !l!l or title 13 oi the Untted Stat...s C'od~ a~ repeai~ 
and wHI, r!'.~p~cti\·~Jy, b9 suprJbl!l~d by ~til'n.:l :!•:i:J, :.!!>5, ~o.;, £0i, 
2081 nnd ~09 ui title lS of the lf11it~ State;; Cod3 ~ ~t iorth in So\.'('tiou 
1 ot this .\ct. All ";~mption;; from t:n~ provi:.ions vi 31!t:tion.!S ::!Sl, ~32, 
2aa,. 284-, •w!, or 19H: oi title 13 of the u11ited States Code: h~<l"tofol'! 
Cl"'v&ted or l!Uthorized hy st:ttuta which are in f•>rr.a on the eiTt~<:tive 
c:1ta oi thi:t Act :;lu,ll, tm 1.nd :tfter t!t~tt Ullti!, ::o;, 1!e~m..U to ~a ";,,mu>· 

· tions from ::.ectie>ns :!fJ;l, 2i», ::!05, :iUi, 2U8, or ~li!J, res~ti'Vely, oi tiila 
18 of the lJ;1it~d St:t.tes Code ~.:iceut to th& e:xt~:u. !.hat tlu~v ~~,f~t 
officers or emo11)ye~ of the e:{ecutive branch oi t!J~ UniteJ Stntes 
Government, of t..ty in<lependt!nt ag!!ncv of the tTniW States, or oi 
the District of Co!umbiu., as to whom they nre r.r longer applic:1ble.. 

SEc.~. s~tion 1 no of the- Revised Statutes ( 5 u. ~.c. !Ji)) !s repealed. 
SEc. 4. This Act. shall take effect ninety <lays after the date or ita 

enactment. 
Approved October 23, 1962. 
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.. 

. r ' . t. l.~h' -~~w<.:;on 

:;:: ::·: H of t!1i~ \~ '':~~;n.~r!t i:; to :.:..~q1.:a.int :··rJl.l 
~ : . ... ·• '1•~ ~}. .... r:~!,: ,.,l •'·"'"•'e"'~" ., .•. J lo.....,l .,..... · ~ ... . ... \. .• -.. . ··- ..... ~ "'v~•- .i;lo,...,;.t 4 ·-~• ..... 5..... .~. .... 

· • · • t• .,_ I J • ' :;cr!·;:: ·.:: ; ::.rJt'). tc:?. •. h<? ~(J you :~~ a. m;::,!.J2r ();: t.l~ 
"tt'J • • •· ,., ~· w T • 1 1 • 1 ' . u ut;: t-::.:)\.lS~ 'J'i!•~e st;~i.r . .&.t t.;; !Op·~'· rna~ uy G-?:l:tg 

:~:;:~.-~ c..! ~-h~;;?. staucb:d::; of o!ncia.! conJuct: :;•.)•t 
: ~-i~i !J., ~;,b t0 recog:1:.-.:~ a:'.J a void conflict ?f btar· 
f .. ::.~.~· -- ! ' :..."'~ ·. .., 1 ·-t -··t . - .~: ... ,.. ,. 
1 ~- . • - . .• . . :. tmprop~r r.o .. cu\; ::.! , ,..,.. pr.::. J ou l:!l:l_, 

: e~r.ot:!~~~•, :md will b~ :!.brt t•J :::-<!e!.: n.;.;~st:lnce h 
: i'eSQtv;z~g nny quest.io!'.3 i:h:lt r!'~"t_:.- .ui~e. Ple~;;e :1ote 
t .til:1.z t~~3 m~morn.ndu.-rn is r.nt £~L:;:!~,H.-> co;;er all 
i • · l • I . ' • · ' ' 
t .. io"li."l.i':!~:~C.> ·•• :H_ lJC'OO·.~:n;; \Vl";,;.). V·i ;". ;~u-"YO!l ffi!l.l :JC: 
• . . .6 .. • 

' • .. 1 1 • • • 1 • l J. h" L • • ' t '\,"'i!I~t~·~; T.at l'!t' 1r. !5 on.y m~en<...e to :~nug~& 

; in gen~r:li tl!rms soma of tha mo;;t r~occur:in;z is-
; sues l>ith ~·hich you I!'!:>.y ba .confronted. -
r.- The offidal regub.tion·go;;-er.:ling the S.t<l.nd~:·ds 
; of cocci. net. for the "\v1ti.ta House Office is set for.:h 
: i.•·t3 C.Fn Chapter Y, Part 100. Th!~ re,gub.tion ~~s 
i~~ .pm..""illn.r~t :to £3.,!Cttti ~·e 0 rd~r 11222 which 
i~e:;-ganacit:&nntl:l.t'ds of ethie3.l conduct for 
;·a.U--go•.:-arnment officers and emo!ovees. Conies of 

·. th& l'Cgt!b.~ion .:vtd t.he .E3:ccuti\·e- Order ;re ~t­
ta:c~~- It is strong!y :;ugge&e<t that they be read 

: . thoroughly as soon c..; possibl~, an.d retain::d !or 
· )"\i;:r further. refert::nc~-in addition, you should be ·· 

:-.;.ith tlte--4~~~~,;.-ii"J~-t! ::;tntutes rebti..'1~ 
~ . .Ja.rJs u:i:. conJud nnd:·:~onflicts of interest, 
~hlc!1 :~,;,-;:: :tlso included in the mut~:-ia.h pro,-ided. 

; .As ;-. ~;:n\!ra.l st:ltemeat of guida:tcc, ;t mig-ht be 
: sn.iJ that !:.he st::.tutes and r~gubtion.;; 't':hi·::h are ''-P· 
; plhi!,l~ to you as a m<?::t"!.lt'"r of the stuff :tre directad 
. to· insurLtz the achit:Yement •)[ th~ . follo\\:na 

• . .., 0 

· cbJectl·.-~: 

t (:1.) t-h~ £;1.ir, imparti:J.l and eq;Jal tre~tme-:!t of 
. tl:o~ .de~'..!ia& with til<~ go\·ernment; 
i ~;~."{h};~~cl!·..th;lt gon!m:n~!l.t decisions 
i ~"'S.ill~fudri!nti".ci·.il·'.i)\· .a.:t cm?)lo r~e~s p-rh·:!<:,e 
' • . . .. 4 • 

~ - ~~~:;.~::;; _ ... 
' ·· ·~e) the·Jna.utteti;~j~! ot p!lblic con.tit.hmc.e m 

. tu~ i.r.~.;:;;t'ity of gOV":.?rnrn~nt opera.t!or.s; 
(d) tb! p:eve:!,tion of u~ (rf public ofdce for 

pd~.-;:.t~ g;tb; en.d 
• (•~) th~ !J!."P.v'•ntion. of :tny impet!i::tel"!t to tha 
I ,.. • l • • • 

· : ~Gc.!.Z~~..:.s.ru:, "t"l~~r.o·~tr of go"··~rnm~nt bust:!,e35 . 

. ! · .At t~e o~t.;;·~~ yon shou~r.l b~ n.b•.) aw~re of on~ 
: ._.~'!'""\ i-~ -, .. l ... ·ta·;."' ~.,,,,..o,.. ·~·c•,: .}._ ; .. ,.:.lr.! ··~n"' "'"" l"\'l.·l)_,... -. ·-·~~. • , ., 4--"" ... , ~·· .. .:l .~ .. t • • ,# •c. • . • t~ .,, to::,. ---·,J 

· :r.3~c~r di:::.;q:,::;ed in thi:i docmr.cr~t ~utd which 
r.~ .. ,!.!lLi ~t-1·~;·~' .. '·~ be !":!.rf:. o' .\·na: c;·!'t.lll!ltion of any 
· ,l' ·• yt~! ·. \':tconnt\!:: !tis j~1:>t ~\:> imp•Jrta.:lt. t() 
~< -~ Cf"?'1'1.rt:ttrce o.f •t '~onHi~t. o;; tm~:hh:nl 
ic=,~·· ·.:.: :. · ,. '~l.!! ~c~ ~·~·t ! ":~ ~-' ~a!t·lt:t:t rn~~': i~~ s!v1r: o! 
!tt 1-.. ~::~l !.:: ..... \.;·:.:.,!\ ;:.·:~~. i ~-l~ J~ ... ~.:a th~~ I>'~· .• tic to (iuc:;-

t;o.,. Cll' =.n•; .. :r-;~._ ... : ~ '!. ....... , .. .,-=-...,.. ...... , .... ".·--~-1 1·::: ·>•::.,"";, • • ... '" ... t. . . ~··'-J v ... . u :'1 , __ ,. ........ -'-\.o. ·- 0,& 

C.:ft 1- · t"~-t~ l·~x· ....... =- ,."':,..-.. T·, ..... ~~ • ~- , ;, ~ · · • l >:.li> • ..JJ ~ oJ • • • ~-· ,., _ .• •• :: • ..~.: ... :. . . . ..... ll ...•.... ·. :·•:'., ':'!•~:t 1'4" 

t t.n..., .. , .... ,.. ... r. ·> : .. _...,_,.,.. _ _; .,.. •• :_ ... . ~·1;~1 o- .. .... · • :1 .. .. .., , .... :. . "'' : .. a~ ... • .. •• .. •· ... _. - ··.'::'! .. •-~ • ~l ... l...;~:.: .. s", 
t!.!\ .~(1 .-i ... ,: .... ,..,.: ... _ ,---· ._,_-;....~ : .,.. :_ ..... • : . 

••<.:• ...:\. .u .. :.-.,...;"' ... -"' :.·., .. .; .. • . ~ -: . ..J. .. :f!.;:· ~ ... ': .. : .. ~ .~t. ..:...:.. r.l3.7 :;~ 

~..,,,,:r,•rl •o ··p~·'!.,.: .... -. ;- ... -.:l;...,. ...... :. ~ - ....... _ . .: •· .a r.fl.,!"""'- ...... "' .. ., ... _ "-•• ..... . .,_ ·-.:.•--'-C :L • .- .. v'-'-·'- 0.;.. •. :;:!,= 
c.:tpl!Licin~ c-,r c!ef-::~~=~~~ !::::_c,;ent ~.:t:o~.s !"'lt:~dr 
th:m imp~<!!c:mti...~~ ~:::: 'i~: :-;::::--;-~:;of:!-!; ?~~i\!~.c.' 
n:1·i 2. clllui! m::~.y ~,: ,::~t. c-;-.~r ;:!:.~ ~o:::t3 o( 0'!: 
c!%i:;ions ·' li ::t::~. = ,-•. ,.., ;..~,..... ..,., .• .:::- · ·--.:. ··<~> !or•• ~ .... 

• • _::....;..,a. - . - ··-·-<.;-... ~ --'-.6.-'-1 "' - ... ·-· .. , <J-

const~t:ltly t!war~ oZ. i~Jrot:cr ;;tt:)o-=~:-~~cc.i~'- n.-3 

''~1 ~s ~c:tuo.l ~or:..:.::':3 ;.b~ d~..!.1;';.,g -:-:!t!l oU!a&7S 
l•Tll)~ 0"··· <;'tr~.~ I)·F ;.~.,,. c-n•;_..,......-~r-:: · 

. . · ' - ·•- • ·--OJ -·--'"··•• 
~ ... . ... ~· . , . 
~or e1ten ~:::--a. or ·~o!lu ~ct ~:u.3s.:u .:.:~nm, r.::.o£'9 

detailed in.forn::1tion a~d :?.ss:.Sb.~~e c~n. be ob· 
tainad li"OC the o::,~ o£ :=.~ Co~el to 7.!.J.e P:~i­
dent. '\Yhenavet' vou :!::..an u. !:>tobl<i!I:l or a:Hst.ioa. b. 
this regard; you· s:.ou.J.d ~;~d.iJ..tcly co.:tt.1-ct t~t 
O.ffica for a resolut:on. o! :~~ ma.tt~r. · 

2. Canflids ;,F Jnt~est 

A conH~ct o£-int.are5t ~J.Y e:Cst »h<i!!le;·e:- a. r:.~m.~ 
b~r of th~ stn.u h:!s a. p?::o:!al or p::i.·.:~;:~ bte:e3t. 
in ::1. matter \';'"hich i3 :el:Eet! t•1 hi:; ~~:J.::: ,"!-1 ch.:..::t::; 
nncl responsibilities or ::::.:: ;! .;;:i,·it!~:; :o£ t~~ ~t;1.d'. 
1'1 • ' 'b' . I . • . • 1e maJor prom . l~~ons :o -:t".!:cn )'t•u ~re suoj:.~:. 
in order to :n·oid S1.,.ch ~~:: -.:!l.:!.ons !:!::. \" =e st-3.:;~.1 
gen~rally a5 follc.~3: 

(~) "'·=-o .. • rn!l~ "-'~· --. ·:-r· .. ,..,,...t~.=. ="' ..... ~· • "' 
(l. ........ uc. .... -· .. :.. .:-"' ...... :--- :.-.... _. c·J::- o::l·:!u.: 

C3.pacity in !ln-: ~-a:~~!" . in .-.·h.:·~~ "";Cr'l• ,-ou~ · 
. spou.s-e, T:li~·)r c~i!ci. o:.:~s:~ hri.5i...~-?:3 ~~30.;!ata Ot" 

person with ...-~~~ Y'''! ~:e l~~_?·)~£a:::!g ioC" c::l­
p!oyment has?.. :_~:l::.•::l: i..!~ere5t. 

(• ) Yo.. o.·· --· - - ,- .=.;··:.. ~\ - .· ,,._. _ ... , Q \.!. r- ; ~ . ._ .. .. -: .·-..... 3.n ... ~ ... c. :.-i. .• ~ o~. ~u..?-

pl"'ment"t:o,.. rr~ ~ .. , .... . ,. .... ,.--~ .. - - .,, . ~- .:~ ~ . . ... . ... JJ.. :~··- !:·.>· •••• !:-"-:: .• ,._ .:: •• ~ '-•:: ..... om 
:1. pn vt~ta source !;.E ·:O~.?~:!s:lnon rc.: ~:·:.ur :;erv-
ie~s ·to the go·;~!"~~ ! ~:1~. 1-t.>~ n! .. ~~ .... ~!.·:>· .. ·.·e·.-er, 

t
. .. .... . ' .. ... . 

con mue to _p•t!"!":·:::::t:~ :n. a. oona ::.eta ?~n:-t::>n, 

ret.tr .. ·n~.-'" o-r,_.,._ ·:..:..., ~-. ~...., ... : .. . , .. .,.:~. - .. 
... t. -u•~ , !:2 "J.4:! :.-·-· .... _ .......... 1: <.• .. . . ...... \...;,.~n." ln-

suranc~, profit~:-:::l.r:n;. E•o-:·k ~oct.:~: or o~~~!' 
emplnv .... -:t· .. F.lt? ·~,.. :.,_,.~,;; ~ •• ;,n ... ::t;n·a;:t.,.tl iH-

;- -- . .... . - • ... · 41 ..... . .. -.::· ••••• ·:' :·., .. ., 

a form-:?r ~=nplo,y~=· .G...:t ~~:~!l ~l h~a::.,=: ~tl !ntere3t 
di.::nu·tl•i:e;; •·tJu ..... ,.: __ t•! ..... _ ._....,.a~>.·~ • '.~.\ t'n .. ,'-. •• a . ....... l • ~ • .: ... ... ...... .. - · .. . . • . 

:!.b.~e:1e~ of :.t ;,· li;·~r. 

(") "'tc-~,. m·'"' .. -r - -~i'>o· · = c·• .... ,;;. • ~ '' J.V.I • •'"J ~.•J • ~.>.'··~ L· ~n ~-~ \. , sc;).l?,C~ Q., 

~·onr <.•m.~!:t! ·~f!.t:~. ~~~·~~r:: ~~.t·n~~ .~!~e b~fc.·e 
n go\·~~r:.nt~:'-; a.;~:!·~::. ·:·: .l ·:o:.:r:: :!t :.:. !!::lttcr in 
\ .... t:cll "~,.:... r·""' ~ .. : :.., . , .. ~ : •. , ........... ~ ... 

• ol, • . L • .-. - •'-~C''- - · -· ·. -~ .t. . J • ., . .: r.i!" ·~:l::t :t!'\ 
inter· ·~t. '['>..i;; f•~.-,:.. ::..,:.;,.., ''""Dt:,""" :. - ,~ -., .. ,.., p4""1•~ - . . . ......... . ..... ,. · ~· -~ - ·-:..r. -~~ .. • .. .... '-•.J _,.. w . 

~tu.lt~:!p:ti.:l ccpr<~~:•:.!c:·:--!l ;-_.£ an•.ltl'!.-!r. ..,. 

Sta.t.:art :~a~t.:!t!r "Xt"!.:··. g:>\"'~r.-t:~:~::t. ll~rJJr-#.il 
... ~\-"'\···1 .... .. .... .. ~ ·· .. ; -~ _; .. ,.,·.::,..: ~ -,.·..,~ .... ~ 1 • :... v !..1• .... .,,Jv ~·-<PC.-. -.•- .. _-: .• .1.-t.;:...La.. ...... • .. _. ..:...W :~ct. 



... 

/ 
7 

\ 

l..... ~\ ?:-:·.-!!.ta ~Af!~tt:~ty to n..s.s!~~ P'i ·;:!c.:= p:t.rti~ in 
t~ . ... :- -~~~~iings '~itlt. t.hu :;o·.-~r.~:n~at~ \Vhf!t:~3a." far 
~· ._~ •:::j..'l.tion ~:·. I".at.. ~'~\!J·~· n. ~,u:,l~c .. f:l~:ia!·~a.t•.i'"' ' 
\ .. ~ ~~ 1n a po=';.r,~o!t cf ~:tlt!~ rr;t" :•:.·~ t::·"J\'"·~rn:r.~ut, 
,~·!,,.,:":) l~ls prh·:1te !nt;.1r.:1t.:> :~.::•: i:! \·ol-:-<:!d~ !:Or s~~ould 
};-~ r::·:~in! pnym.!nts from pr!·:ai:~ li<>ur::':!S for tha 
p:-c-ro....-o3.ncaof hi3 go•c-rrur.~t1t.a.ll.!utiQ. 

Yo"t will !lbo l~vtd in t"coldin,; tha :>t~""J.d:J.rds of 
cu:!.duct r..:~.ll!L~i\):ts thl.t. thsr9 ~re ro:n~ sp::c~e 
e:s:c .. pt!ol'.3 to th~;;a prohibitions. If you £~~1 t.hay 

· aro 1!.pplic:ilile ·to your situ:~tion. this 3!~oulu ba 
i::n;n~<lia~y ~vi;,,;N, with t~a 0i'.!!"..3el to tha 
Pre<:~i.:i.,m~. 

It s.'lould ba Ug".lU streo...~ th!l.t it i3 or utruo3t 
;mport;lllce to tha m:J.i..o.tenant:t! of public confi· 
d:~nca in the govarruni!nt th3t you amid no; only 
thl!.:a Spo'...cific prohibi~ior...;, b.!t. abo any condu.::t or 
r.ctivity which would gha tha !'.ppcs.:::-e.ace of. a. 
con:Ect or \!Sd of your po~it.ion for tha furthara.nce 
oi pa:soual goa4 or interests. . 

3. i=lnoncicl lnt~r!lsh and Aclivitiu 

.As is.notedb'!nernlly above, :J. ·)\"hite Hou:;estaff 
m~m!>ilr ma.y not p:lrticip!l.t& in hi;; oi'Ecial capacity 
i:t nn;.r d~ision, recom:mnd:~.t:ou or si.mibr :lt.:th·· 
ity in•;ulving uny ma\.ter in which he h:..:; !1. "finan~ 
cb.l int<)rest." F·:rrt!1~r. a. statr l':lambu ~ay :not. 
h!~.v;s fwancial iuter<.'Stil ·which at-s enrorre.:l into as 
a. ~~·1lt. of in(ormaLi<>n obtained through his 
o:nplcy.:nent. 

U1~der thi3 restriction n "fi..·um.::is.l intere.;.t" i..•­
clt.;.:!e3 not only that ~·.-hich you r.~•LY b.n:>e, lr..tt !llso 
th!lt <>f your spouse, minor child, p·Lrtn~r, o•·~ralu· 
zatio~ in \vhich yott h:w!) :my signi.ficant intarast, 

· .• ..: · or tmy person Ol" org:miz:~.tion wita,1:r;ll)!tl-you are 
r.~~tiat.ing or ha.\·a any o.rra.ngo~m~nt co~tc;;rniug 

. futcre ~mployment ( i..aduding, of emu-s;;, nny com· 
. pu .. !l~' from r.hich you may ht~..ve s. lea.~·e of 
· ~~obsoncf>). 

. .: 

If you ha.ve a !i~:mcial intarest ~hi~h h in· 
.. ..-oh·.-:~1 or ma.y b-l afl\.-cted by s. rr.:1tt<lr on which 
· you !'..ra to work, )"O!l Int\y not~ part.icip:&te un~H 
· yo•t bse rcv1~wad the si~uation wit.h the Coun;;el 
to 6s P!"$ident and received :1. written datenn!na­
tio:i. ~ h::.~ your !!!terest is not so sub:st:L"'tl:.~l as to 
b~ b. conili.:t •··ith your p~r.fo:ma.n::e i:l that 

·,. 
Ql_,;·iotl.'ily, most Hnancia.l int-~:"T'...sr;; a=-e in th~ 

fN·;.; of own.-rshlp of invf'-3tml'm prop~rty or 
.,-•o-.:~.:::; !\nd bonds, or u. directorship or simi!~~.r po:;i­
.;i.:'n ia e. cocp:t:ty or org:mio::>.tion. Q uita .-ftt!u, 
!-".!dt inten'.iit:> !~:-!! J\()t, ~ !;igniticant. t\3 tO ba dis-

I 

qu:l.!!fj·:ns. Ho~G'1!~, : ... ,,u ;;"!:..iu!-i n' .. t !~~3 i~ t:~o~~ 
1.. ,. .. ' • 0 l -

yo:.:r:.'~ .. I to :::2~~ :n:..::J. :t -:...~c~on: ~~\~:: ;-"-4J't ;;hu\.:.i•..!. 
Sl!(H::\.:.!. tr.?. : .. :2..'~~= ':r.J: ~~-~';W'. 

E'.!~!1 ~·~~::: rr.~!!::r-:- '.~:!o ~ p~i.; ..!.~ ·~ t~-...... 1 -~·xiv~\· 
la!lc ~o G5-!~ or ~ .. t-.....-,.-~., !::t ~-iu.i~d. :.) ;;a~:;,,..!.:~ ~tt~ th'l 
CQ~l to tC:r P~s·~.:.~!".t, ~it hi~ :;,) rk.y~ ~·. it~r his 
cu.t:~!.!!C~ on duty., ?r promcc.~oc:, ~ co:!.:h!~nti:.~.l 
st:?.t~nailt ~x~h d~:lc~ !1a !1.!3 -o'!r:..o ...... :l.l :.;ra.o!r,v-... . . . ... . . . - ., 
ma:t; a;~d. ::..,mc12.llil~~!'?.:,ts :!.nd 3.\:tL\~:.:·:s ~t.:::i •• ,.·~ll 

~s th~ of ~j.3 Sfl!'..ttt~, ;ai.!lor•;Xl<!ren ~!!d. ~.:::-nb~!"-~ 
of his L.~-=dls.t~ f,__,;~.._ .. _ 

TnoSit' ii!:!lg st!c;,. sta:<ma!:.~ ::.re ~·:!~d t:> r~­
po~ :u~y ;;:s.:ifrc:mt .;~n!r'~ ::.:1d :J.ll ::.: ·: ~c. i!i• ~ 
supplami:!!ta:Y sta:~~~n" t!.S oi ,J•inl :.;,; '>f each 
ye'lr, e>an. if n.o chan~ or :1d.d!c:o~: h:~.vo 
oc.:urred. 
Th~ st~tami!nt;; e.!:a r~vi~~·ed by t 1a ~OL n."el 

to th:l Prnsi<l.aut ;:o d~~rmi.!:.e ~~hather \ c:m5.:":t,. 
or t..pp'!n~ce of conil.:ct, e.:cists ~t"e~n t .. ·~ i!lteL· 
est:~ oZ tha ${e..ff n::.cmb•H" z:.nci t.b.~ p~rfoe'l::;l.l.'.C& oi 
his dutie.., eud n:om.ru=rtdu.tion3 for remedi!i i uc· 
tio!'.S ::!.!"6 r-:.a.de ";\"he~ app:-opdaf..e. Th~ st 1te· 

m.:::.t-3 are !'l~!d in con.!'1Jance tl.nd no inform'!t:on 
cont:~.incd. th~rei.it cay 0-:l cii~:o.;ed ex~nt b~· di­
rection of t:"l;: Pro.,s!di!nt for ~ood c~u~ show~. 
If you :J.:-e r'.>qui:-ed to ill~ :.uch a stiltcr:\~:ti:, the 

npprop::b.;:~ forna <-h•)uld h;.~.ve be.'>n suppE~d to 
you upo::i your <!ntn;'lce O!! \lu:.,:·. Pl<=:~~ r.au::ml:; 
-n-ith th!) C.:o>:.n..::.el to the Pr-c:!d;;nt if you h:n·a nny 
q•J~t!or-..3 or- :Lc:~d sr.~~tMc: ~d-.·ice or ~..1:.da::tc~ r~­
gt!rdhtg th:! ~t~!'!\:ion or. fo::n~r ~mploye.e b~n~~cs, 
po53ibl~ C.i·.-~=tu:-! of h.~ldi~~rs, or r.c.y p:-!ibl?m3 
rela~d to t-:-~e e~ta:>l~lm::::lt o')f tr-lst.i or t't!t~·t· 

. .5.nanci.al :lrr:t.:!g,'l;n;;::.t-3 w_hidt might ba 1'\<!Ct!SSary 

tt) avoid i c.-;naict Or i.nteb~.;t with y•>!ll" .P"'~ition. 
-Pi~~ i:ot.; th'l.t the fact til!lt a st:!.f! m~mber 

. might. n'.>!- be req'.lired to file such :~. stater:le:tt do<!S 
not rt!li'!,:~ h.::-:1 of the obl!;-.1tion to refr~ia from 
p~trticip~t:on in any rn~~otter b. ~hich he or his 
iJrunedbte i:!.mil] or busin.es3 atsoci!•.tes may ho.ve 
u. f .. &a.'l~·ial ir..t~rest.. .Al::o, :t!though_ t.ht!5e stut~­
ments are :~ :for::rof ::~.ot:c<l o.f n. sta.fi m.:mbe.-'s 
financial :md i!mplo:.·mant i::tuest.;. this should not 
ba consi:li!re.i to reli~va ·h~:n of thd rC•}Hir~mt:nt 
to d!;;closa hi:> nn:s;:.c!al interest in t~ matter UOO:l 
\';hi.:h }.e is c:J.E~ ;:o \'>O:-k o.tld to rei min from ;nv 
further p-.tr:'"...id?~r-~on tt::til ~h~ que:~don of pr•S;ith!~ 
conflict of i::.t~c-~;;t i::> r.e.::oh~ed. 

F ~tt~r:tl s:iltt:tt?s p!"".)!tibit yo1!!" t'..•X~ptance of R. 
giit frll:'!l ~ f""How emp!oyee ~i~ ... .,g le;.s p:Ly th\l:t 
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..•. . . .1 ~ ·.:· .. :.:. . ;t :~ a.~~=~·~~·· .. · :. • '\ to lo.t:: !'l solicit 
· • • ... ·• · 1 • : • ···• · ~ior c·~~t~:-!~=~:. , .. ;, _::-~.:t .. ·~t,)~\!~ ~=nrho~,-:e t:t.~ ... :-!'~·-.. 

0~ .... · · • !-·! :: : ... :-:--. •>r to Ht'"lt·:!~!:.tj,Uy .;n·-:: s; • ...: .. :. ;.! :.;;.::. 

~>: :.'.!,;.t. 1"hc5i.i r:..~:t~t'ii·tiuns · art! d··~lgn:!•l to 
r;;:~ . .. : ~~y :~uest!ott t·l!~tt :~ lh'!~t\f\ tn!rit~t l!.tt;_•mpt 
•·> ,.,.,.Ul t" \·,,~ witu a ::il'Oi't'Wr bv tha gh·ing of :t 
• e• - • ·.. • 1 ·~ · 
gift, ~:'.u l\lzv to r~h·a thut ltl) su.:.1 gt.~ a:-~: 

· f)~C~t.:teJ, ~n~l r.ht:refore ~~r~ not intu.-prete\l t(J p!"'e-
• 1 ~1,;,t .. thto t-:<d.t.:mge n ~ :~iF~~ ,f nomin:.t.l vulu;: be· 
I .·, ·J • • • • ul ,. .1. ·, '=' .. -t:. ,:··:-'!.: '-•- i~rs • . .:~.:.:. . ':'~~:·--~h~:tttic ar o~1ca on 
t·:uli•:,.. .. .,t o~.:·LSions. . : • ~r-.:;;lb~;.; of, tite Wh!til:!lt·• Lie st:\tf uuy not soli .::it 

· .. i..o.~· :u!t:~_pt ~ :;-~:, t;J.vor: _.~,:..·.::·.!:.1;1.4-n~n~, lct.Ul or '.tny 
!.Gthilr:th.b;;~J.fnton.:~:ry. value from any corpor:i· 
;tion ur p~r;;.Jtt who h:ci or is :;e~king cont:-uctual or 
: busin~::~ d~aEnr,-s with :my departm-::nt or :Lg'!ncy 

· :in theE~ccuti·:e Br:mch, or r.ho conc1 ucts acti~--iti~s 
·• . r.hich ::~.re rcg> . .llated by :my d~partnl~ll~ or agenc:: 

· . L'l the E:s:ecuti\·e Branch, ot· who has any ir..te.-est3 
t"X.>ii:-~,.n_~:;l'a su.bstauti:~.liy affecte,l by ·tha per· 
~ortn=lt:~:" M-yom job. Thi:; latter group r.n:1.y in­
iclude per.;w:s i:~ the feu!!ral govermn9nt ~ ,.,..al~ as 
:those out.3iu~ th~:~ governm~ro.t. 

There art>, of cou~, sc1t1e exceptions to tlu~se 
.prohibition.;. You mily cou.;iu<:-r .accepting n. rea.· 
!IOnahla gift or entertainm.:nt from a c!ose p~r-
~l:' -i:md Ol' n~h~ire who h<tS dealings with the 
go '' •.,.. l.e11··,t 1s c!aar that the mot!v,tt:on 
ioL' t!li! gift is the pct'SO!I:\ll·elut.ion:;hip. Ho·.von·pr, 
in such a case, du;, cor~s!dl!ration mmt be ;riY·~!"t to 
~;·aidh~g r..:t rtppcaranc~ of a cont1k·t oi in.t ~:·e~t. Ii, 
Jot· ~x:tm!J1e, the t"epre::>ent<\th·n of u comp:my 
!J,~ ·;u"1g extc.n5i':u ;;o\·\!rnznent C•)ittr:.tl·t-::; i.; !!. n;;i;.;~­

~bor wi;.h who::l youlm\'0: l,i!~ll soci:llly c!os~ ;tacl ~::.:­
·ch.tn;,-;cd Chri:;t1na.3 gi!ts 1or yc:n-s, tlu:ro 1vauld be 
Jlv re:tl conflict h: :tccepting l\ gift o!:ered. How­
f!-4CI, j C .th·.~ nppt•arnnc:c crcatr!d by r·::•:cipt of s•H:h 
il '.gi'!t.~·!llt: .. t nc.,te u.· pr-ublomt, then it woul,l Le 
~t·..not-t•> l!t:•'•'i•'· i ;!e giic. Again, appe:tranc.-;; of 
~fliti:nft,•tt · c!~"tlte grenter problenu than trua 
ttollid.;. ,:. 

~ .... \n)~ jir•.•~i-'iix.>il gi.fi s1witld · ba t:et;triled to · ll~~-- ' 
dono:-, :tcco•n panied by a \Yritten ll.Xplanation of 
th~ rc:t.."<"J!t3 !(•r it:; ncc~~arY ~~turn. It is recom: 

:· l'u::..-rl.-,' 3.:·.-,:~ j'!''::l"Ct:lin a tn!;Y of this l~tter iro. you< 
p;.:...,, ··~· .; ~;~·:iai return v! a ~ife is llt't poS:>iule 
fnt' any :·~·Hoa, the ~ift c;hmt!tl b•• fo.:-w:u·derl co tne 
Oti~·::t.: o.~ t:, • CotHt~t·l tn ~h·! I>rt·..;!,(~nt. ,·:ich :t \\~rit­
~l'il e::tpl:ti•.:tt!\l!\ oi tht! il!fi.,:l~ibility of ir.~ t':!lurn. 

l'ha gifr. wi:l ti••·n b!! turm"l11n•r to charity. 

' Y -,.! ;.;1t. pn:·c!w.lt!u fmra ai!Ceptin~~ ~ubt•Ec-
l: -:•1 :'tisiug Ot'pl'OIIIOt :()n;tl ilt'lllS OC :L I!Ollli.U.l 
r 

... 

• 

in~.ri:t:ih: \""'llu~, s~.:a •!:i p~::$, p~a:.-:a~, no:d p:.~.a, 
c..1.!i~nd:.:.rS~ ei:c.. :\~ .!. r::!~ r,f i!~·J•n!.l. gt ~...; h~\.~·ir!~ 
n. ,-.ua.! of ;)ltl Cr' L:..» ~~ ,.:fH\::i!J.~~·:.:\.~ t~.) lo'!'t 0~ 
'•no!'tl.in~.{ \"·!.lH·!.::' P!~:lsc nCttt! t-h:!~ i.E ~::e i~.~rn is 
r~~)t of !lCl. nd•:~rt :~:~; r.J"'f .1:·:-·:nr-... ~th,c.;:.! r::.!.i :i::.!~ i~ 
shvuld i,~ r.!tuntJ, r~:i,-;JV!i~.i~ of .;.•., ~.-!d~u,. u!".lQ..:; 
th!~t"J i~ :!.not:-:t&.:r j1:H-it:\:at!,>n ior i~..; r·~t<~tion. 

Nor clo th-!$0 !".1lcs preeluc'l you.- :~c..:.:,pi:<med oi 
food or ~fresh:c.~<:~-> of :~or;t:...'l.~.l ,.-:U:;~ i:t ~ha ordi­
nary course of :1. lu:1.:h~on ()t diru!<:!"' m.~t!:£i•:~, •)t 

while in nlt.!nJ:!.::!..:e :lt :l. iunctiou whe•·a ycu u::"! 
otherwise prop~riy in :1ttc::nc:b . .:.'1CE:. 

J ... ~!i9\•;is"1 .JO~t ~·!.~i:: .:;b~·~t.>u=iJ !VJt p:e:.::ud:d f:oc . 
accepting loan;:; irol!l i::"!:l!!ci·J..l iz:;;titution~ on 
custom:n-y terms ior t;~e in. fin~nci."lg the pur­
chase of a home, automooi~e or incm·ring :;irniht' 
e::~:penclitures. 

5. :himburnm~n~ ~r Trav~l, l~cisin3 end :hlot~d 
Exp~nn, While on Cf:kial PV:>inn$ 

'When a ~au me,nbi-r is tnwelling on official 
busin~, the ~.!ne::al ru!~ i:; th:tt it i;. :l•Ott permissi­
ble for him to accept hotd ~econ:;-nodation:; or 
rcimuux-semf:llt for tr:tn:>por::;tt!on or lod;::ing ~x­
pens~s ft'Om· nuy pe1·~on ~.n· !IO•H;on:c•l'l\lll~ntal. 
organization. L!kt:•vi;;e, it !s not ~rmi;;siLht to 
ncr.c1•t transportation in !Jt'i\·att> aircmft. T!:erc 
:tr4l situaticru, ho~:c.>\·~:·t in \\;hi;;!\ th::- st:tf." memb~t· 
Jll!l..)"7 ur.d~n·lintia~<l co~(~h::'=·!1S! ncc<.-pt l'!rher tr~~:~s ... 
port:ninn r.::i:nb~H"S-,!::;!r:,: or a.;.~nmt,JJ•.h}tiom;. !-'ot· 
e.tample, :~·l'tntf illl'ffiCi'!' .;,;.u!d J.•:ce!'t :m ir.~·1tation 

· to st:ty at the pri\·4!t~ l't.~~:t.!~;!c~ uf !~1:c; ho~t i i~ th~:; 
\'tOu!d b~ :!.IJ!>ropr!::!.tt' ~:... ... d~~ .the t•i &·~t.i i": \$t:tnces 0 f 
hi3 visit. Ill judgir.~ the pr.,pri~!Y of $tnyin;; :tt 
r:1~ pri\·:tte rcsic!ett·:~ r:>i: ~ c!(.~ p~:t-.:;•mal f;i~nd or 
~tny othet· pN-son, tile !l•.ll"!n::l n•lcs :!ppi,r and the 
&a!T m~ml1~r lh!l,Y nC<.'t'pt 0:11~.- when rhi:; will I If,r 

cn'at~ a l"onflh::t or :tp}-~~a.:::.tt-:~c of co:.tff!cc ~\·ith ltis 
positiun or othcro;o.-i:<e b(! 1t soun:e •>( embnrm;;o. 
ment to the Pre:<i1lt!nt. 

6. ·Gifh, Dec:orotions ·and Awr.irds !=rom i=or~ig'!"l 
Cov!!rnmenb 

Th~s Cun.;titacio:t prohibits :l~~pt.Ulce from 
fo-reign gon~rn:n,•nrs. t~.:;:.:ept '""ith t!1~ con::it:lr.t of 
Congn:;;s, of anr l'tniJt•lm.-nt, Ut!i~~. ()£' "tide. Con­
~rcs.'i ha::; prol·id~,l ~~~t ~ sraff mi!m;;~r may ke..,p 
cotu·t~:;y or 3ou·.;~f!!r- giZ:..a of :~lin!an :tl v:thlt\ :t!'lJ. 

that a lS~i\tf m.•:!:b:-r ma:· :u:,·.,.pt :t ·F":it of mcrs 
than J:'linim:tl ntlu~ o:t !J~h:tlf of t1te l'.S. Govern· 
IIINtt, if h~ c:mclud-~ th:lt it wflulo.l c:m:c o!ft•n3t> 
t1r ~m!,:1r·ra~:-n~nt t:> 'i:~ do!~or or :.r.d\·~Iy aifm."t 

f. 
•; 

t 
t 
! 
I 



,. 
/ 

. .,; 

.• . 

i ·::~ ~ · .. ~.:;._~:onl if rci!!.it£!. .... A.::;· stt~h r~!!~ '~hlCh 
• • .. oi.SN • -·-· • • .. •. 

\.:.l .. ·.~~.:; ~?Pro:J\·i:ttt.~~J b~ ref~:~·_ .. j !:·"!•:"O!!!!!i rh~ p_rop­
:.·r. :- ::: the ~·1v,•n::-1~nt :~nd shr.>t!lU l::.: sub~ttt:!d 
~r:-~·-~t!!lte1;." til th~ Ctl:ln.3~l ~o. t~~ I~("J~;ld;!nt . for 
l!":,:\.i::litt.\1 to thil ~t~te v.·p;u·t!~~:~~. 

'"/. l-i.,nororia r.ml C:)mJHn s:ln·:~n f:H !;?a~C:H,, 
i":~aching :;~nd '."·/riling 

As n. gen~r:1l poEcy, a iYhite Hous<! st.1.« rr:em­
b.?r :;~ould nat accept. an honor:triurn or comp~nsa· 
tion. for soe~he::J. lt!ctu;:~, t\!aching or v.-riting on 
e. subject ~·.-hicb. i~ in :my ~·ay r~bted. t~ ~~ o~~l!l 
pv:~~t:on or ~o ~ha oparnt!OP.j or ~ct~ ~t;,t.;.; u t tna 
Whito Hou;,e st!l.ff or the .E.xecut.i.-e Office of the 
Pre;,ident. . 

This restrictiotl':ioes not p::ed•Jde th~ :lcceptLllC6 
of nn l!.wnrd for~ mer:itorio•ts public contrib·ttion 
or :!Chie¥~1:!-ent gi .-~n by a ch:1ritable, profe~ional, 
rcliuiow, nonproRt, educ:lt.ion:!.i, civi~ or simibr 
or;nization, but you should consult with ths 
Counsel to th~ Presid<!nt :Jefore c.ccepting any s:;ch 
av;tlrd ,-.hich entails a. monetary gr:J.nt or which 
mA.y ra.isa a ques~i"n of confEct of inhsrast. 

8. l~b!:Jying · 

Thll dirl!ct or indirect use of 11.ppropri:1ted funds 
ior lobbying :1ctivities without e:s:pn>ss :ll~thorio· . 
tion by Co~grcss is prohibitad by h;v. This in· 
eludes use of appropriatud fnr.ds to p:t;: for pa!·­
f'Ctnal servic<::s, tvh·ertisem~:!t;, l'O:-mr.u;,ic:J.tions or 
a~vi~es of uny kinrl to i:lfiHence a :\IP.mber ,,f Con­
gress in !.lcting upfJn legishtion .. Yiobtors of this 
prohibition m:ty b.! crimbai!y proxcuted or re­
mo\·ad from office. This proh~bition ob\·:ously is 
not i:ntend~d to pr•~vent ~t:di members fro:n ccm­
muuicating y;it.h Mcmb~rs of Congres.i nr.d provirl­
ing information ahout l<:gisl:ttion to :\fi!mhers of 

. Congress. Howc,·cr, the !ina het,;-cer. propt!r in.Eor­
mlltionlll publicit.y in lcgishth·e :r:.<tttcrs :md 
improper lobby in!{ nctivitie:i sh..,u!tl al::-ays bll kept 

.in mind. Altraongh ·t:-.a !;anction.-. uz:der this h'v 
ha;;e r:1rely ii eYer baen tl31ld, ca:-~ :;hould b~ taken 
ia thi~ rcrr~rd to :nroid critici:;m bv ~!embers of 
Con~rcss ';.nd the Comptrol!er Ge;er!\l. 

9. Dhclo:sur~ or tJse of Offici:~! Information 

Th.,re nre many typ;:s of information to '~hich 
st::.[ tn,.mbt!r:> lw..:o:r.e pr-ivy. '\'ith ~)ffi•1 of this 
~n:>il i,·e inforr.:atitm, Jcg,tl an,( cthic:tl rc;;t::-ic­
t.im:s twc i:npl.l:!ed li[>QO your disc!os~tre, han<lling 
••:td u:.;e of it. Tht\ following [>!Lr:tgraphs hig~light 
;·orne Oftht! ll!"Ohl'!tn.:i Of 'l>hidt _ynu ;;hou(u b<! :\W:J.rP. 

i<l t~tis r.:ganl. 

• 

T~e .ii~!o3t.::-~ il[ ~:J~illt!...:. !!.~·-t.;o~.l.l 5~c::rity !!'l ... 
f,Jrr:!~~·~EJ~ t.o t~.:~·.!.·.::::.·J::i:~U: p=::rs ... 1r:s ;s '~=-=~::l~r pr,..,_ 
hi:):~-~-J by 1 .. !.\l.~ .. :'..:~~ ·.~-;,l::..r-:.:-s !."..:...:: L~ ;~.:,.~·:1.:!-:t~d 
a.r..r..!. c!i.;.~~:J.:-~c!. ·r::! t~r!"!: •~n 1< ~or.~t -~ccU~i:y 
L~f(J:-r=!!.ti~r.:! ~f-'!:-s ro ~~i~:!-.:..a i:!f~:"":':!:!t!:l:t cl~~i~ 
fic:ci. p-:.4.-s;:l.:lt to 2::::!.::•.!ci':"·~ 0::-i!~c i•};)tn w::icb. 
lr..~\!"3 th~ m~!""~~z:; ~·conS.d~::.tU.!;~ '·~~(;ret!' or 
'-•Too S~r!t.~~ !""".:St-;:_ct~·j d~t!l ~:~.;irlcd 1:.. .... 1ar tha 

• • • ... .. - ' • • • l 

.-\to:ru~ E~:r;: .. · ~\!::. r;:. ..:..:>:>~ :t" .. '14C.:l o~~t~ t .. lo! r:t:!.r~· 
in; ;:Re~tr:~ti-:l Il1tJ. ... \.:o;nic En.i!rgy .. :\.t:t of 1~54.'• 
end c!~3.i:.E.~d c.::·pc~">::l~t-a-:-!:1 ~~:c~ b~3.~ rn:~.!-!i:­
htg.; z-..s a~th.ori::-:d. :;y t:!.~ -:tpprupri.ltcS .a~~!'tci§.. 
)btarial:o cb.~i::i~rl in t!li;; r:1.a.:1..'1~t" i..!'. voi ve in­
formation con.:-:r:!i...""!g natiou:1l defen~, intarn~­
tior.al r.::l:don.s =d cryptolog::, the un.1uthorized 
di::closuro...;; d ,,.~:,.:;~ coald :~ pr~juili.:.i:ll•)r d:~.rn­
:~ogi:1g to C ::J.it~cl St::.:;;s ;;'!cur:~:-· in~arest3. 

It 3houlcl ~ not.:d tbt t!:e ~rm.;; de3ign:1.ted to 
id~r.ti.:_. su::a c!~-:.=.ed inio:;r:ation (e.g., "Con­
f.denti.el,'. ·'S=-=::<!~'· :llld '·Top .S~cret.") should not 
be t.:sed on <!·:>cu.:~?=:.~ ~~·h!ch do not f<lll ,.,.ithin 
the re.;;pcctin d;:fr:U~or..s. 

(b) Conf..:!.udcl B::..JfnuJ cru/. P~mm.al.Iniorm4· 
tion. 

· .:\ number of st:l.:ut.;s 8Jld reguhtion3 restrict. 
the <lis.:lllsu:-e b-.· f~·Ce!":ll orEcictb to un.~ut!\or!z::u 
pi!t-::on~ o£ ce:!:!.h •o::::denti:l-1 inf.:J:Jn;\;ion which 
b~""i!IP..:O:.ie..i or i:tdb·::.lc~!s tEs~!o~~ o~:1~!;1!ly lo :\ 
fed~!r:!.l ug<>n·~· or empioyei!". 5t:ch i:1for.n:Uion i:: 
no~ iorm~lly cl.:t;.;i!:~d .bllt sdl ~::•13~ .. be trP.n.t.:.:l in 
a cv:lf:.:!.C!~:.i!l~ t:l:"..!:.lH:r. Ty~.:; of t::is in!onna.t.ion 
include trn.de s~c:-e~s, busir.e;SS cperet!on3 :-.ml 
stllt!.st.ic.s, p~•~~:!.l :J.nd !nisb~~ flnanci:1l du.ta, t'll 
retu:ns, inves~ip:i·.·e repor.s of b.w en:Eorcement 
·ngcr.eies, "l!.!:d ·pt-~O:m'?l :1.nd :nerl~~-~1 inform:ltion • 

St~tr m?nibi":.'S "l~e :::~~jec: to cr:min.al sa.nct.ion$. 
if t!~ey ·Jo ::ot p:tl~~;; thi3 bform:.t.tion !rom. u:;a 
by u:!~ut~oriz<!d p~=-sonnel. C:~.re should b~ e:o:er­
cis.:d in pa.."5:ng :~.ny: su·~:!-1 :nfor:~;~.tion to .oake 
cctt:Un t::at onl:: !!.u~horize,l p<!rsons receive it. 

(c) .c1c!m.inio~hatit·:ly RCdtrict<!d. l nj()r:1'!4tion 

W"h~n it is d~.::i~i to control m~teriais ndminis­
tnth·ely; ie., v.-!1.-re the cor..t"nts are not c.i :1. 

n:..ti:>r.:U ~~cu::cy n :t~:1re co~·ereol by the d~iinitions 
for :i~u~t:.:: c:::~,•ific:u :.:-ns, ba;c :!re< to b~ n-str£ctcd 
tl) tha \-ie~\" uf r:-:1ly ~e:-::ain oin·;inl~, ther~ a.ro nd­
ministrati·.-e cla .. "'l:'i::!•:at:ons ·.o:hir:h you m:\y US'!. 

They ::ro ;.For O~i.:!ru {;~ (J!tly," ".:\.dmini.,;tr:a­
th--:Iy (',)tcidant::U" or •·FiJr Tha Eye:> of {p!\rl.ie­
uhlr official ~·r OJ1!.ci<Lls) O:U~·:' Lrt >7ertain CaL.~, 

. .. 

.• 
' 

, . . , 

,_ 
1 

~-
f. .. 
~· 



.. 

... 

. .. 

· j::. ~!.!:,...• : ..,.: ·~.=. !asit·:t!J!" ~(, -~~~~si !-.: •:o:!!ic!Jn~l:tl 
· · ~· ~· ·: .. -~ • t t: .- ...... ~.: • ~ .... '!..: .. ~,. -, ... .... .. ... _; ~ .. ~f'n1.t u~ t '· 1.~:.L" ,o,\ t:l , .... ~ '"·'"~---~r. 

•· · ·· · •t'u'·~ "11#\'" 'll ·-=-·> l·~ """l\1\·:.·l ,,\ -n .. ........... ~, ........ : .-.. · ..... ':""""""'\ ·.". ~ ..... ~ 
;r-:-• 1. C > p:-: •i"-'~'1 fX.:ltt.:l·~3o:" SUl!I!:ti'" ~~.!!':.:tit~\ -~ ffi.l\:· 

teL'S ,,·br. :~ limited di:;3emin:l~ion is ,L:.;;:r~d. E:1.e!1 
~~~ff m~r:'!!J:o-r tau~t tl~'-' hl3 o,,~-~ tli:!Cretl,Jn !n clu~-1-

k~~);_ IJ/5t-£-r.'.[!i.<fil.J /-ni"'="•~Um ,
1 
.•. 

:. w;tit<:- l [OUSd.StUU r..l~~~o~.c-.; :1-Le pr~J~Ibited ftO::l 

:·using f,'), pri•·a.t~ · g:ain o;: ··ps;:-,ruu!·.ir.t~rest ::J.!lY 
•bjnf•>rm:~~:.m obt,-J..ined :u.:>.-r:~~.:.t~\--:?\.~~ir '·,,s!tion 

r .m.~·:;i.; ~' -.~._.w .. t.ila!:ll:! l;J t ild puo~i;.;:: .. . -
\ . . .E!tch .:Sf..:l.f;\offies s:10uld e3bblish :!.d\lqU!I.ta m­

tams.l pr•;.:edures to ass•tre that dasaifi~d and 
sensiti\'t> documents and t1!hlted mat~riais :\t"e ?ro­

. tected :\t :lH times. A specific pe:-son in ci!.ch oiace 
should h1:1 given thi.i responsibility, but it sh{)ulJ b:?J 

. marla cl~ar th:tt the last person in an oflice assumes 
:.the·nspl):\Sibility foT the . S<!CUrity OC cla.»i~ed 
unateri,ll. Suc!l mater~:·. Is should not be ;;,,~en from 
the '\Yl1ita Hous;a · o.- EOB e:s:cept l>!'!en opern­
tional.iy ne.:;!'3:;aey, and t~~n on!y w-hen app>opri- · 
Ate mea:;::rr.;; a:-:! taken to s:~.f<>guard it. 

Th!3 E~:~cutive Proti!ctire Sllrvicc (EPS) ho.s 
·h~...-· ·~~:.w:t~d r.o conduct a thorough afta£"-ho•!:-s 
~-R in;;pection.~~;0::~b,>: .. ff offic~ in tha White 
Ho·A-~ ~nrl :eo.u·;;n ·a nightly h:1sis. The!r author­
ity to in;;i'e-::t extends to ull cxp03ed ch3sifiecl o:­
l!:::'!sit.h:;, rlo.~tr.neats, :t.> waH :ts :tli oth~r relnt<!d 

!);: •• •crl:iis I!ot properly se.::nr:!d. Cbssili~d m:tteri:l.l 
: ..;:~~ .. ~,.~ ~.:1 ... 1~\·t!r b~ l~it t:nntt~ra!f!d on d~.:;!\:31 to.r..tl ~haa 
1\n of:·\::.a is C~v5ed (Jr V!!C.'l.nt, m :!t:::rb,l:; Shou!d he 
lockp,d inn. ~t~cure c,_btn~t. In the event of :t se::-ious 
ser::uri~;; -.loh~ion, EI'S will fila 11. form:d report 
,·.-ith t!:e o!;i~:-:- ': ·.•n•~erned. 

.;AU 'c.l:!..~i~.:!d :iial Sl'nsiti•:e matl'ri<t!s to ~ de­
;s&-oyc.-l. :-huo.il . .l be scp:11-;.!' tld from o:: het· oli:;:e t r:tsit 
l:m;:l : .n-.:1.~~~ .:materi·tl~ · :"'tn<l either destroyed in a 
~!~c:ld~'tt:' piac::~rin ''"bum ba&-s" .whidl arc col­
'i-:cfiJ ui:li;-r Ei:~s sup~rrbion and :~.r., dispo;;ed of 
in ths a~c:m." macerato~ lo-::ltc!d b the EO B. 

· 10. ?oliH:ol Activitin 
r: .-··. 
L. • ....,. · . · . . · • • ' • h F • \. r ' .ol!.::.~-.~r · hw·, p:-tm:lnly tnrougn t. e btcn • ct, 
!i.-..its th! politkal :'lcti,dty of ft~dernl emplo,\"lltt3. 
1TI•i!.! i i•-·u.•u Oiike scatf r.l'-'ntbl!:-s ( i.(;., <:n ·t!t~ 
'"."r'J:itc lfo•r.;;~ hmlget p:tyroll) arc I!Xt'mpt ft·or:t tl:e 
Hn.tch .\.·t pr·uhibitions awLin:ot t'ng;\gin;,; in JXtliti-
c~.ll • j' :t.nd man:.t~emt"nt. 
. '! ;!~-.! o~ht-r f:d••r:tl l:tws clc:tlin<! with puEti­

. i ,; *'t.'":.=::;:::· \·/!!i·~h :tPI•Iy v;·ithout t!::cer~tion to rhe 
~.. - . 

. .: 

• 

Vth!t•.! r-Io~~~ 0:.::1.!e ::t..t:=. T~~., p:-i(tc:p!1.! :!\::;·."!'::'!5 
pr:'\hibit~fl ~~:··the~ ~-~ riz:~i~l.~· ::':!.ttt~;;3 :1.re; 

( 1) ~._,:::::t::,io:'. !J!' r•:•:·::p~ o.f po: :tL:~L cc,;:t:i~ 
buf.io;u;. hy o:-:~ fr:d.:o.t'~!.t (::~~plt>y~·'"" ~:o:a ~Go-:h;r­
{lS esc oti2). 

(!!) 'i'h~ ~iv"i!"!g O\ !--,.:1:;.\!ir.g r:."··~l- of:-~ ?o1iti~~l 
conl:-ibutio!l 1'-1y or.e fM~:!ll ;:mpioy~ ;;:o "lno'-=.ar­
(18 usc 601). 

(3j So!icitac!on (\r rec~ipt oi poEtical contri­
butions in :1. f~dt:r>ll Lu: ~J~!!g by an:.- pel"!on, 
wheth~r or not. ~a e!n?!o;;~d of t!:: ,oo·•"!nn~et;.t. 
(18 usc :)0~). 

( 4) Solidat.io:1 or r.?c<:ipt; oi u:;Lyt::ing CJi 
value, eith.:r ior personal reward or :!3 :! politi­
cal contributi.or:, i~ r"tun. ior tho:; prorni.;;~ to 
use, or the u::c of, i!'Ji:.:~nl:~ t•> ~cure :tn a_?point­
h·eofr:ce (IS rSC~!.I). 

(5) Promisi.'!g emp:vym~nt, co1np~r..3a~io.o. or 
other b<mcfits mad~ po:;si!;,le oy ac~ of Cong,·e.;:i 
as·ronsiderJ.ti.on or rc<;·:trd for politi.::al. :lcti\·it;; 
(IS GSC 600). 

(&) Discr!:n!n;~.tion·by:.!. f=c:lera1 ~:mp1c.yee in 
- . f:r-;or of or ~~.1b:st :~.r.other o;!ice::- or r::-:1plo,:;~ 

on nccom~t of po">lit~c:tl c')r.tribution" ( 1 S t;.SC 
606). 

11. C'lnladWilh ln:J~p~!'lchnt Reg~JI:::t.ory Agendu 
and ?rocurel'T'!ill hg~nci~t 

You sho~i.ld ~!30 lJ~ f:l~:dEo:tr \":ith :!:'! ;t-.!.ru.la:·C;; 
o-f <"onduct gon~rning t:le a.::ti·:iti~s of t:!~ 1\l::~a 

· H•)me st:J.fi' !n it:.: Cl.' "" ;.!.;'.; ~::th t !1e. n :gul:ttory 
:rg~ncit!s ::tnd E~~:!~h·~ !3:-~~n~h d~p:.t~·;:m~::Cs c.nd 
n,g-::nciQ ,,:th prt>:!.!;:cme::t r.-spon.Ji!:l~ Eti?s. 

R 1• .J . . ~· '. l.. r:;u :t ... ory --7CT;t;.,~.J: 1 n~ l'"~t~es r n:lt. cr>:nP! : .. ~-
fore Lh:.:-~ n~enc:ie:; ar\! of ttvo g~ne!"~l typ~:S: ru~e­
mnk!ng nnd :<dj~dicn~i\·~. Both :tre no:m:tlly ex­
tl·cmd:;· c•>m~>l:t•;t~l'(i. cxr:<.'!::e!y i!up••ri::tnt to ti-:.e 
p:u·ties .. '-On~rn~d. :t:t(l i:woli·~ Jar;~ (lmouan (•t 
r!loUe."'"• . 1Y'hi!~ there :l~~e t'"Xt!~~tio:t!ll r:cc:uioa5 
~hen ·whit-a Hou~ st:lfi .;ont.lct Y:ith ng<!n~o:y p-?r­
so:m~l i;5 j:u;tiRed i:l r..tfe-m:1!..ing pl"':'~:~~i.'!~, 
there i3 no j:tstificati(}n for in;oh·ement in adj ulli­
c:lti•e pr.-:>ce.!dings. As !1. ge!leml r'.!!~, no m .. mb~r 
o! tho} staff shou!J m:~!.:d :m c'l: pa.rt~ eoP..t!lct wit!\ 
:t.t·egtlhtoLJ :v~nc• inw,h·inz :t:w rn~••·~r ;:endi~., 
!,t.!fnre th~t :tg;nc~·: t"t·~r(u~~s oc'·,~::~ch~:- ~he I'"': 
cr.edin~s ~:"C d·.:~:;1ed t•i ;,! rq!~-rn~~:ug o:­
:t.fjut!ic:ttil''!: w!:Nl .:m·!: ;t .:ont:t.:r t;u~- imp!.\·p~f­
''n•nti:tl tre:~t:!l.?at tJr r.::t u~ vf iJ:d'.!~n·:~ un rhe 
tlt-.;i~im:·makin;! i>t'01.·e:..:. 

SitrJu!•l y'>n ~.::ei;:~ in'!a:r:e.o ·.v!t!l r~~;:t.-d :o ~u~h 
matt~rs, yc,r: ::hou!J rt•l-.!~ !::e in•iu:ri!:g ~'-H'ty to 

. : 
~ . 

-
" >, 

~ 

. 
' ~ 



/ . 
} 

·::·.:- ;_;~:: .. ..:y h!·."n!·.:~l, ~:1:-l -.•=::r>::"~$5 ~o r:lpi!t:o:l ,~:1 t~e (:,.j !)f.f:i'lJ':li./;.., .. ,_=tiu.A i:'! lt!-~!~,.#r• .. .... _·: n-"'·:.••,! 
~= .... ·· -· :--.u~,!. I .. 1. ..;ho&t ~ ~:r;\ic~ II -~~~.:~ ·:~:!:: :;~~~:2: .. -:!'rs 1c£r.f,. jcrr:~··~r c.:",!li~-'1 ur "!Ti~'":-\!l r !.: !''· -~ . .: : _) :: · ; ... ~ .. 
~--:~. ''-:.!·"'. :!. '.,"t)!·.! ~V~L~ ~h·~ nv:r:M ;!.p ;-~:!ro.!.:~\,··~ •)[ i. t~~rest .:\. £:..,:-:r.::r Z.:.£~t.:7 !~ :.o.:~:.~!.>t:t" i~ rc i•:!:,_:l·~ I ·~··~, :."·.to.:":':,! 
o ... i!a:l.:~n-:&-tt!':"l t~i} ~ttSl.!s~ ·.·::..t.y tll d·.l -;., :s W f:-nnt. :.~·~r ~~~:;. :.!.:. ~_!' .. _:-=:•: :~: 61" ··!~:· -;,.-:-~~ :1 .... ~~ .\~,.~·~~~d 
n:.·':"·ili Ji3\:t:~~;-... ~ I:~:l.tt\.1i'S pr;:tu!I.;sg beforu t.h~ !:ttla- ot!1cr t!~~:l. ta~ l n:::~·-1 ~;~t\.(:~ I it cvn::-:•.: :vtt .-. 't!1 
p.~:ld.'!nt re~'l.!l:J..tvry J.g·!n.c:~s ·,,ir.h ii~ti?!"'eStt:•l p..t:"!ic.3 a p~:.:ti\!ula~ !•~at~<!r ia ,,·h!(:!t . c!~~ \... ... ! ~ :{~·!. ::;~~t:c.:i 

1 
·. _ ... ..!1!!:1 !l.voiu ma.~'l.J e::::-p,\:·ta c.:>r!ta.d;; with :J.~~HCJ is a p:1rty or bt.> :m i:!t~;~?H '.tnu !n "':l:·:~ he 

; ~.,.:" · .v .: ,·&til.it·~,~.! ~ .. :)•.tlJ. ac. ~Ui()n !'..ri..:a in the cuur<...tl ·partit:!.Mtld p~r.,l"/n,:.!l:J t: .. ~J .t:'.lbJt<::)~!,:LZy fot"' 
r•f y~ur duties wh;;ro i: t~Dn':!~rs !1~~3!l...'"'i' to dis- th~ gcy.-ernrn.mt. 
ct~~ gtn!rn.l pv!it;y rn:1tt;~ ,.,~ith the · stdfi of an .;\ :Eor:ner iul! ... t!mt! ~r,,rr i!t~!:~L~r m~y .:-... Jt =·>r a 

: ... ..;:!~!n~...:Jc!~~t 1'\!!.~:.:!~~tory ng~n~y, to !\\·oiJ. ;1~:.,· ;L?... p,~rlod uf o.-1~ y~t.ir ~icer t:~,~ :~:-min~~:,_.a o: !!i~ 
·'!'..:;Ml'l~.i•i:~~:£~ ~.7 :..~!l:."Opr!:ty, y•Jt: should ti\.~ ·~·)!'..;ult. :;ot·e:-~rn~nt !:!"i~pi,) ... '~-·=nent. .:.~.:!i~:lr ~ -::"'S1J::..s..~1: 

· · ·~ with t!le- -vi;lc~ of the Coun.s':ll tl) th~ Prt>sidant to before nr.y e:ot:~t, d~p,lttu:~l!t 'J~ :lg'~!!.::,y :!:> ~£~!":t 
derennine whether such cor.t3.ct ;muld ~ appro- or attorn<:y for anyon~ oth~r r3an t~e C::.:.~.:d 
pria.te und.ur tha circu!n3t:mces. Stat~s in ~o:mection »!th :l.Ity partical.l:: T:::!:.:er 

ProctlUTT!~llt A.g~·nci.e.f: In NC~nt years the pu!>- in \T'hich •he Cnited Sc:Lte:> i:o :1. party o:: lt:.:.:> a: 
Ec hM become increa:oingly ..;cn;;iti\·e to the a.Ue~- btere:>t and wh!~:h. '':as !l.,.dy th~ o:ficid. ,.,·>Y'". 

~-...tion3 .of i;npropa-r inlluancs in tha awnrding of .'fibility of the for:n.:r st:t:! !'n':;:tber duri;:~ the 

. ·; 

· :"' .• :..-=-.::o"';;z~-a:-nm~nt cont::ncts. Oo-..-iot:sly no n~emoer of t!la ln;;t year oi iti3 go·.-er:nm:m; :;~n-ice. -
1 .. ~,, . .,..,.. ... - :y:·i:.i:-e !I•JUS8 st;).ff should contact any prccurecent (b) Prol.ibiticm agai11;;t ;·e~e;pt oj co:r!p~.-·''"~ 

ollic:!r about u. cnntract in which he h:lS ~~ wrsonal tioll jar ri'pt'<'UIItati.w 8dl't.-i('~J p~r;ort:•-1(! l·~f-Jre 
financia.l interest or in which a rchLth·e, i~iend, or got·srnment a[J-3ncie~J llv jt~rr.t~r s!·.zf. '"~m.)u,t 
busin~ a;;:;ociata l.:J.S a fin~mcial intere->t.. Tniris ---- OJ~!tu;s. durinr~ t.:.,.e ptJriorl 'J/ cm.plo:pner.! r.:.t <! 

tr.t~ not. only as t.o call;; or cont:?.c:ts in wh:ch in- lla/i me:rber. 
fh;.m~a is di~:tly e::;:ert:xl, but also a.:> to so-calli!d ..:\. !onn~r .~t;l.tt .lr.~Utb~t· ns we11 .:H :L p;·~~ent 

·-"Z:...~•:"·· ·~::-.lis or oth~1· cmnmunicatior.s "hich stat!' m.::t.l;>!t· i.;; prohibit~ f;-om rt..:e:~·i::~ or 
·might. di.red the attt:ntion of th" procu.rem~nt of- soliciti:tg nny co111p'!n:;ation for strri.:t3 ·r;;n-
f.c<!r to the fi!C~! hat the \';.hite HousP. starf memb:,-r d~r.:d l:-<!fo:·e any c?~,-.•rlt:•>~:,:., (~gew:y c:.r ~om-
1-.a:> :ta int~rest. m!.,$il)n hy l:lm~d f or t!';!i QU:..Jl' po;-:-.:<.m -,-!til~ 

'£h<!re aro lil~'!!y to be: occasions whe<1 tha '\rhir..? he \>US a. st;ltf ri:i!~;!h~r in n:!ut!-.>n to a P•~rt:.~::br 
Hon.>il has a bgit~mato intuest in info~:!.tion lll!!.tter in ·.-.-h:d\ th~ t~ii:~t! ~t•1tes,is a p:~:·:\· or 
a.~<lt. procureme:1t ma.ttE:rs; i~t snch i.."lstanc~s, thil has :m inF·r~,;t.. Ic shoul • .l bo: a.:.t-:<1 th<Lt th-; ~·~o-
c.:>:-.-,:n,mica.tion shori:l•l bu :nndu by pcx;ons 7.·ho ~scr.~:!.th·~ ser\·i.:;;,s cm·ero:d d·:. no~ i:::::•.:rl~ 
ha.v·~ no rlh· ... .,~~ int.~:~·st thcm_~!';as. a.n'l wh~.'se nppear:~nct!S before ~\::ts--ouly ~~nci~:t, d~-

• l .. , 

' 

!rhmds or U$3oci~tc.; ha.\·e no such i~ti!re.;;ts. It. i:; p:trtm;!nt;; o!· commi:;;ions. 
; .~ . : .J!.r1.xi~ble that the hck of such i:ltere3t be m~de This prohibitioi\ atf;.'t'~5 the cir·:'.l!ll.>t:!!\Ces 
: · ·:;;,-;"-... -!-.,,'''"'11. to tho:;e rccP.i,·ing the C•)mmunicntiCin so uncl~t" \-:h!dt n. form::!r s!n:f :;,t-mh~r m;\y jc-::t or 
: :.~:-~;..,.,.,.;::t,l,~r .• t~!iintcnd<!·l inference$ uo not :1rise. To the rtd.,in a lir:n 'd:idt is l•:t~tg.:tl iu hi:>.p:u·ci.:nhn· 
' . . ":, · ..... "'?.:>.t~ .. -~ th~t it en h.: d(Jn'!, inform:~.ciou should l;e busi:w:;.;. T!Le :-r:Htlti! mal;;t•s ir, mtl.lw·in~ ~·•1· tt 

, .. _. .. -- • _ .. c;bt~n~d ajter: .t.i'l~ · t:ont:'1lct.ing .pr.oc.:d•Jre .~ •:om- __ . fori~aremp!oyo!e to :.hare in :my fe..s recd·.·<"'l i>~· 
· plet;:-d, or from p;:-:-sons !lot i!r>i>h·eJ. in the d~i- · thl)· ftrrn tiJt'.ih!l'-~-k~ in r;~btion to a p:litbila"r 
.. · · · sio:t-m .. 'lking process. To amid the. :tpp<!a.mnce of ma~ter, ~.:t '"·hich t~e l:ni;:~ci St:\tc?s i:- :l i.l,\~Y or 

• 
1 

. cot~nict ancl sttb:equent cmba-rr:~s:;ment, \Vhite 11::!.3 nn mt~rest, perfomtcd by thd firm ut any 
1. ~~ · .. .,:--~;:?•~'-) s~afr mt~moors who must contact Procure- time durin<' t~a~ period of hi;; ;,••.We!'nm~::t em· 

• · · - l!~:.:·;~t ~~nc!es v;ith rega.rcl to pencl~,; c~•:'ltr:tcts l'loym~aL This is Sf> ~\"en th(')\!!lh the ma.tt""r t';a:a 

I 

t 
;· 

.! 

... 

slumld . !Ll:io £h~-t contact. the Cou~l to th~ not en~~ t .. dore h!s l'articat~·r depart:nc:-:t or 
Pl'l'·..;tdeni. n~·~ney :r.zvl did n<Jt come to h!s atten~:•J!\ b:-fo!'l! 

i:!. SI<:Jndards f.:>r ::>~parting Pcuonn-tl 

:.u 'l~l)•trting ,n,;t~ Hou::t• ~t~d~ :ncml:~rs ;tre 
•)~:· ;a.t.~tl to ut,.:.•n'P. !.!te followic:~ :<t:l.:uc.;ry st.t.nd­
:::.~·J~ (',f Ct'n'l"~~= 

his separ:tt!on t'mm the ~"'l\"t!mment. 
'I he new firm lllembur :mJ th~ firm mu;;t. :nak«t 

~n :trr:m~m~nt. whereby h:~ share of!:..; i:t .. "ttnM 

b att•i!J·,~~d to .51>•lrc,.,; ether th:m i~:; l>i t.hoe 
firm dt-rin~<! .from adh·it:~:; cuve:-:!1l l,y thi~ 
prohibition. · 
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I'.ni.::e:s of former ::biT mam~>:s an• :::; s:1ch 
r.ot 1-.·:t!~!n. tha scor~ of th·~ coni1t.-;t I')~ i:lter::!.;t 
st'.LtG:~s c:iseu~eJ iro. p.tr:~gr:~ph:.> (:t) ;tnft (l.). 
r.\ctn:,r.>11i? with the fo~ri~l!·r st~rr ~~~!Jlb~r do~s 

; ,;:~:...; •...• :·. · ·''' !: .. '_;quali f-. ·.t!, =·~ ir :n·.:.. ' .. -~n; in which 
·I. l.u0:: .. l..tll L<l!:nb&r is il:squ:.:1ii!e·u. ho~vt!~·er, a;; in­

rlicut~d :).bovtJ the hw p~1!~$it_s the p:n·tnars of 
··~i. ..· .. s~;!;,· 

-~ 
I·· i ~~~'?·:· 

... .... 
:-;,. 

•· . ' 

'1:_, 
~v•.,.l .. 

t ~~ .......... .. -: .. ~·. 

; ~· .. --. .,..,., ..... 

.... 

.::. ·: 

~ · .. ; -·­.. :. 

.. ~ •.:. ·.:- . ·- . . · 
.. ... - : ....... . :·: .--:.- '· · .. ~ 

......... ·..- .. · · .. ,,:· .. -,.~~>- . ~ :.:o_;: 
.. · ... ~. · ... . ~ .. :· 

I 

n form~r st!!.f! Il!(!.tnb!r- fr . ..,:n :;!!~-:-~~; •:or:tp~!'.~a­
tio;t -r:ith him ior c~rt;-:.in ~.an·k:,..; r-~~·1~~<1 •.ill:."· 
i!!~ hi; p~rh-.l .,f h'"'>·;~.-n~n~nt :-£;,.-v:c:~. 
In :Ldd!r:i•J:l \» t!~~ f·:>:~;o!;:;;,. ~~;.- .\:!::~~ ~c..t:! 

parsorut~l ~··ith. ~t I~;i.ll :.,:1-=k~~o:~n~l-r:ho ::.1·.-e st:::~·e,.! 
on th-! staff in ~~ 1~.;,-a.! C!~p~!t .. r shVJ.:!d. ~l.3o f:!.:ail­
i:l.riz~ thems~l\~i-3 v;i~h 2d~it!on~l r~s:::ic~ior:.s i;n-
po,~d b"' t 1•<> c·',._-1~ 0 < Dro <.,--:~n -ol P · -:• •. •·· ­.;r~;. .Y ·~~ '-'-... .o. J. ~-~-.·.,u.-. .. ..... a:;,,?Or.:t~ .... u!t.: 
of th~ .:\."!li!r!c:m lhr .:b .. -ocl:J.t!on. 
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CC:>n=t!:;~;·.;TJ:~L STATE~.\;;?rr GF E:.\PLO .. (,:_AE~!""f A~~D F!~,t~~!C~AL i~JT:::R:.=STS 
(~0~ US~ s·y t;O.'IE~~~~E~T ~:.;?LOYCCS) 

? :.~T I. E~·I?LOYM~NT AliO FJ:'i.\NOAl. I~T:~i!STS. Li.:t 
~.,t!' ~~:r..~~t~ :>I a1t ::or~r-.t!:)a3. CO:':t1):11ni,es~ ti.-::ts,. a: o~h~r bu3ln't!3.3 
e~~a::::i~~!l- ~a:t.~e·,;:...i~s, n:J:t;::ofit 0£3anb:1Uons, :1:\:! :ducr...ia~at... 
-:r ct!'l'r i:tsti:utio;,.s: (a) .. vi:i\ W:·dcb you :US' co=~ct2d .a~ ::ln 

~ e:":'"~!~y~. oifi'!:er., cwncn".t c!L~tot', t:et:'!::utf',. tn:3t~ .. ., ?a:t."ler, 
.. a.::!·,l.sa:., o: c:o:~.au!t.J.:t;. or (!:t) l:\ which yo!.£ h:»".le' a=y coct.b:.:.L"lS 

ti:Olo!S: 6 !<1:-10 o;: O~G~ 
UIZATIO .. tu~x P.Aar t 
:1:£SI;H4T•Oit~ WM~·~ 

... ;tr,.I:.A3&..LJ 

AOO~S:U 

PA~T 11. CR::DSTO~S. Llst t~ ngmes ol your eeditors otn"" 
L'>:L-o t::?-Se to "Joi:sO<!T you 11:1ay be in.;labted by ="'as.>" o£ a n:on;:a3;o 
on ;:rc;;>ar~ which you occupy as a personal resi.:-= cr to W:.om . ~ . 

·. 

n~t:tncl~t L'"t~::~sts, il--!OUA!-t 3 P~:"!Slon Ot r~Hr~m~.nt pl!an, ~!\M~d­
i!'lC~::\e,.c:- ::t~tt:- i:~!'n3.~::~nt as. a •e~...:t; oi :t.."lycu~~l or j:)t'i:uo ; 
e:=.;tto:t:t~~: o: b•..i:;!:c.~35 o: p:-oC•ss!on31 a3.~0C!!ltic:t; o~ (e)!., l 
\IO~ie~ )"~'!J h:a·.r~ a~y £:...~3-l·u:i~l i:'\~-!':~s: th:Cu~: ... th!t o"'""r.~r5hi;a of 
st::c:C,. S.~~;;_ Ci'ti::t:!S, bil!!.:.!~,. S":IC~:i!les, Oa o:h.:r ;\::'";!..:la,em.-:'S13 
i.~etuc.ins t..-.~~!3.. I! r.o,~,. l'-r.i:.a ~O~E.. 

P:lSI'i"IO~ I)IJ C~G~!'tl'tAI~O"f .. 
tusc ,..~"' f(•) o.r:sn.•.a.Tro••. 

,, .,..-~s..•u..-.c.) 

I 

N~TUrt2: OP F!N..I.HC:U.l., 

l~T!.~~S&~ c-.z.. SIOCK. i"i\!0~ 
!!U:>J!i S:SS INCQ)oll:. hal< .... ,.., 1{!>) 
·t. (") O'~c:JIIt4"nO•s. I' A .... LICA~I.~ • . 

,-o~ ~ay b& L'l<hbi!Hl for c:utr..-nl aad orc!inooty 11oua"hold end ·JI,; 
L~g e.x,?an:ses s\lch as hc~s~aoid f!'fnl3~in~s, uu~t'lmobae.,. ec!ue:.' 
ti.o~ -,aea:loo. a.-,4 aimi!nr ex~~n-:s. lt ·no"e• v~i.te NO~I£,; • . 

CHAi'!ACTl!.R OF 1:-IOEaTaOHl:$$. ••3-o PS:ll:IO!'!Al.. 
LOAN, NOT~, SC:CU~ITY -;. 

~·:..~TIll. l!'tTEREST:i !;-! REAL P?.O?ERTY. List )'OU1' Interest in .-.oat p::>::;or.ty or rl~hb In 1and:s_ ather lhiiO pl"Opc-rty wh!cb )•o· 
occ:~;:ty u a pe:_rsonal 'tesidr.-:c~,. 1! none. ~~!te NONE. · 

HATUR~ OF INTC:A!:ST,. c.s;... 
011~lt?.5HI?. HO?.TGAOE. LIE~, 

I~VS:STI~EifT TRUST 

TYPi! OP' PAO?!!:rtTY. e.~ •• · 
RESICENCE. HOTE:C.... APArtTM:NT,. . 

FP.?.~. UNOC:'Jl!.I..O?:::O L.o\:iO 

I 

1\00::t::.ss. ur JI!U""'"'· ~'"!. •r.:t. 
OP' C.OUIIf,Y .A!-16 ~TAT~.) 

··\ 

PART 1'/. 11-!~0R~ATiO~ RECUEST!:O Of OTH!:::! PEF!SONS. 
Ii en;J btf~~at\~n !3 to :,:!' su;ptii!-d by -:Jt~~r ?~S;)n3~ ~.!;., 
tr~:;t.e~ .. at:.o:::ay~ scc:oun~ant. :-etati~,. p!~2s,. ln~!c:.t-:: thet n3ttt~ 

and .;c!:!..,.s:. '!l! S'-!ch p~on!l, tht< date "?0" wn!c:~ you re<;o.J!ts!~ 
tbat t:"!~ L~!~:-:-::atio:a bl!t _suppli~:!, r.:ad tht!' natur.o:: t•i suhject oat~ 
re~ ltw::.!,~. 1i ""~• >;;:-ite }';0:-~&. • . 

.. 

N.1.ME AND AO!l~!.SS Do\T!:: OF 
•RZClUEST tiATURi! OF SUSJECT :.IATTE~ 

~GE~CY MAY ni.SERI AODITIONAL ;:;~TRUCTI0~$1N THE S?AC~ BELO'!j 

· . 
. , 




