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UNrrED STATES DISTRIC'l' COUR'l' 
FOR 'I'HE DIS'l'RICT OF COLill<lBIA 

\ ,' .. ·: 

RICEi.::um I-1. 1UXON 

Plaintiff 

v. 

ARTHUR F. SAt1PSON, et al. 1 

. 
Defendants 

and 

·THE REPORTERS COMMITTEE FOR FREEDOM 
OF THE PRESS, et al. 1 

Plaintiffs 

v. 

ART.tmR F. SAr4PSON, et al. 1 

Defendants 

SUPPJ .... E.t\IENTAL ORDER 

. . 
: 

~ , ; . - . . 

• '·. • ~ • J .... :· • •-: :: I 
· .... · . 

: c.A. No. 74-1518 

. . 

. . 

. • 

. . 

. . 
: 

: 

. . 

' 
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C.A. No. 74-1533 

' ' 

Upon consideration of the Temporary Restraining Ord~r 

issued yesterday, dated October 21 1 1974 at 4:20 p.m., and upon . 
consideration of the parties' requests for certain modifications 

thereof, and it appearing that the parties consent to said modifications 

and that the same are consistent \'v'ith t.Q.e ends of justice, and it 
·~ 

. ··::-· 
· " ·appear~ng that the aforesaid Order as well as this Supplemental 

.. •: 

i' Order are necessary to preserve the status quo in the above-entitled 

litigation, it is by the. Court this Z2Mt/day of October, 1974, · 

ORDERED, that the Court's Order of October 21, 1974, be 
.\ 

,.·. . 
.. : ... ·~.:.and the same is hereby amended and supplemented as fo~lows: 

ORDERED, that the Motions for a Tew~orary Restraining 

Order be, and the same are hereby granted in part and denied in 

part; and it ia 

''f,.. ..... 

, 

·-
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FUP.THER ORDERED, t · ' t the Defendants, their superiors , 

agents and assigns arc, subj<ct to the conditions hereinafter des-

cribed in the balance of thL~ Order, hereby enjoined from disclosing,. 

transferring , disposing o r otherwise making known to any person, be 

he/she private citizen or P'-~blic official, the materials, including 

documents, tapes and other papers, knovm as the "Presidential materials 

of the Nixon Administration", that are presently in the custody and 

control of the Def~ndants; and it is 

FURTHER ORDEP~D, that the Defendants are hereby enjoined from 

effectuating the terms and conditions of the "Agreement" entered into 

by Richard M. Nixon and Arthur F. Sampson, on or about September 6, 1974, 

and it is 

FURTHER ORDERED,· that the injunction shall not serve as a bar 

to the production of said materials pursuant to a validly-issued sub-

poepa, discovery demand, or court order in any civil or criminal case, 

either outstanding or while this i~junction is extant; or to the pro-

ducti~n of said m~terials in regard to the ongoing Watergate criminal 

trial before United States D:tstrict Judge John Sirica; or to the pro-

d~ction. of said material pursuant to requests by the Special Prosecutor, 

or to a validly issued subpoena ~y a Grand Jury: or to the use of said 

materials, with prior notification to counsel for-Plaintiff Richard M • 
·'· 

Nixon and with the consent of Defenda~e Philip w. Buchen, for purposes 

of current government business, and it is 

FURTHER ORDERED, that Plaintiff .Richard M. Nixon, or his 

attorney, shall be afforded access to said materials under current 

access procedures established by Defendants for the sole purposes 

~f preparing to testify in the Watergate trial and determining 

whether to raise any privileges or d~fenscs he believes he might 

have in opposition to product~on of said materials for curren~ 
f0~0 \ 

goverr.!.!Tlent business or pursl~c.mt to requests by the Special Prosecute · 

' 
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or to validly-issued subpoenas, discovery demand or a court order, ... 

and if Plaintiff Richard M. Nixon shall be unable to physically do 

SO, ' the government Defendants shall provide copies of said 
he 1 

materials for such use, but/shall not disclose or divulge the 

contents thereof except in regard to his testimony or in response 

to validly-issued subpoenas, and said copies shall be returned 

promptly to the Defendants when such purposes have been served; 

and it is 

FURTHER ORDERED, that any person either now or previously 

a member of.the White House staff shall be afforded access under 

current access procedures established by Defendants, with or without 

his/her attorney present, to said materials which comprise or 

comprised his/her files while a member of the White House staff, 

and be allowed to take notes regarding the same, but not to make 
. 

copies thereof, all the above solely for any purposes relating to 

criminal investigations or prosecutions; and it is 

FURTHER ORDERED, that any search conducted for purposes . 
of producing or using said materials as provided in this Order shall 

b~ conducted jointly by Defendant Philip w. Buche~ or his agen~and 

counsel for Plaintiff Richard H. Nixon, ·~or his agent, and said 
. ...... 

... :~4 
'.,. _.~ persons shall take such steps as are necessary to assure that the 

. search for and copying of said materials will in no way destroy 
./.~"';:. 

or affect the original character of any of the materials, including 

tapes, documents or other papers ref~rred to herein; and it is .. · 
· .. FURTHER ORDERED, that the Plaintiffs shall not be required 

to post any bond1 and it is --
.. . FURTHER ORDERED, that this injunction shall be effective for 

r -:-, 

ten (10) day~ pnd 
United Sh·t!C's District Comt 

shall be renewed upon proper application o~wDparties. 

- /; 1 c:. • :1 "' for the P.' rid cf Columbi"a .... ~ 
A 'L~L~~ CO.?Y .:, 

-·, 
I -

JAL1!::S F. D!NSY, CLCr;K~, . . 

t ~/e_C:_J:_ &~ 
Octobe-'l?t¥22'1 .J. 9,74 

Tit10 J: (26 P"----' 

. . 

. ·' / , :1 J --/:.. ~/ _, 
l . I . . / · - / ,~ ~..-/ •J 

.. / IL( (, (, t.;/--·/(1 • ,/ .J,---l>{. t:. ~-1 I 
Charles R. Ridhey ~~ 

United States District Ju~q'e 

' 
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UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLUMBIA ''' ' ., 

. '. 

RICHARD M. NIXON 

Plaintiff 

v. 

ARTHUR F. SAMPSON, et al., 

Defendants 

and 

Tfm REPORTERS COMMITTEE FOR FREEDOM 
OF THE PRESS, et al., 

Plaintiffs 

v. 

ARTHUR F. SAMPSON, et al., 

Defendants 

SUPPLEMENTAL ORDER 

. . 

. . 

. '. 
J 1'.... • .~. ! 

...... t. 0 .... (", . L.· ~ •• 

: C.A. No. 74-1518 

: 

. . 

. . 

. . 
• . 

: 

: 

: 
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C.A. No. 74-1533 

I 

Upon consideration of the Temporary Rest~a;ning Order 

issued yesterday, dated October 21, 1974 at 4:20 p.m., and upon 

consideration of the parties' requests for certain modifications 

thereof, and it appearing that the parties consent to said modifications 

and that the same are consistent with t.l},e ends of justice, and it .... 
''-•';.· 

· '" ·appearing that the afor;esaid Order as well as this Supplemental 

-· ... 

., 

Order are necessary to preserve the status quo in the above-entitled 

litigation, it is by the Court this Z2~day of October, 1974, 

ORDERED, that the Court •s Order of October 21, 1974, be 
' 

· and the same is hereby amended and supplemented as follows: 

ORDERED, that the Motions for a Temporary Restraining 

Or de r be, and the same are hereby granted in part and denied in 

partr and it is 

' 
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FURTHER ORDERED, that the Defendants, their superiors, 

agents and assigns are, subject to the conditions hereinafter des-

cribed in the balance of this Order, hereby enjoined from disclosing,. 

transferring , disposing or otherwise making known to any person, be 

he/she private citizen or public official, the m~terials, including 

documents, tapes and other papers, known as the "Presidential materials 

of the Nixon Administration" , that are presently in the custody and 

control of the Defendantsr and it is 

FURTHER ORDERED, that the Defendants are hereby enjoined from 

effectuating the terms and condi'j:ions of the "Agreement" entered into 
• 

by Richard.M . Nixon and Arthur F. Sampson, on or about September 6 , 1974, 

and it is 

FURTHER ORDERED,· that the injunction shall not serve as a bar 

to the production of said materials pursuant to a validly-issued sub-

poena, discovery demand, or court order in any ci.vil or criminal case, 

either outstanding or while this !~junction is extantr or to the pro-

duction of said materials in regard to the ongoing Watergate criminal 

trial before United States District Judge John Sirica: or to the pro-

duction o·f said material pursuant to requests by the Special Prosecutor, 

or to a validly issued subpoena by a Grand Jury, or to the use of said 

. materials, with prior notification to counsel for·Plaintiff Richard M. 

' ~i Nixon and with the consent of Defendane Philip w. Buchen, for purposes 
... ; ,. .... 
', 

.. ... 
7, 

of current government business, and it is 

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or his 

attorney, shall be afforded access to said materials under current 

access procedures established by Defendants for the sole purposes 

of preparing to testify in the Watergate trial and determining 

whether to raise any privileges or defenses he believes he might 

have in opposition to p.ro~uction of ~aid materials for current 

government business or pursuant tc requests by the Spec~a~ Prosecutor 
/. 

, 
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or to validly-issued s ubpoenas, discovery demand or a court order, 

and if Plaintiff Richard M. Nixon shall be unable to physically do 

so, · the government Defendants shall provide copies of said 
he 

materials for such use, but/shall not disclose or divulge the 

contents thereof except in regard to his testimony or in response 

to validly-issued subpoenas, and said copies shall be returned 

promptly to the Defendants when such purposes have been served1 

and it is 

FURTHER ORDERED, that any person either now or previously 

a member of·the White House staff shall be afforded access under 

current access procedures established by Defendants, with or without 

his/her attorney present, to said materials which comprise or 

comprised his/her files while a member of the White House staff, 

and be allowed to take notes regarding the same, but not to make 

copies thereof, all the above solely for any purposes relating to 

crimi nal investigations or pro~ecutions~ and ;t is 

FURTHER ORDERED, that any search conducted for purposes 

of producing or using said materials as provided in this Order shall 

b~ conducted jointly by Defendant Philip w. Buc~ or his agen~ and 

counsel for Plaintiff Richard M. Nixon, or his agent, and said ... . 
·~ -persons shall take such steps as are ~ecessary to assure that the 

search for and copying of said materials will in no way destroy 

or affect the original character of any of the materials, including 

tapes, documents or other papers referred to· hereinJ and it is 

FURTHER ORDERED, that the Plaintiffs shall not be required 

to post any bond7 and it is 

FURTHER ORDERED, that this injunction shall be e f fective for 

. -ten (10) days· ~nd 
United Sbtes District Court 

shall be renewed upon pr oper ·application of the parties . 

for the D' r:c~ cf Columbia 
A 'l" ..... U:ti c:n:?Y 

. .. , ;7 . ~ 1 ,;'1 . ,, 
~ / t'(r:.__(., ( (~'.:..-/('_/~(;; t~.c 

J ~S f r<.r,r':f, CLERK( 

B~ ~)k__f:_ ~$-/ 
Charles R Ridhey /) 

United Stat es District Ju~ e 

Octu.u J:~r~ ..... 974 
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UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLUMBIA 

RICHARD M. NIXON . . 
Plaintiff . . 

v. : C.A. No. 74-1518 

ARTHUR F. SAMPSON, et al~, 

Defendants 

and 

THE REPORTERS COMMITTEE FOR FREEDOM 
OF THE PRESS, et al., 

Plaintiffs 

v. 

ARTHUR F. SAMPSON, et al., 

Defendants 

SUPPLEMENTAL ORDER 

: 

: 

. . 

. . 

. . 

. . 
: 

. . 

. . 

C.A. No. 74-1533 

Upon consideration of the Temporary Restraining Order 
issued yesterday, dated October 21, 1974 at 4:20p.m., and 
upon consideration of the parties' requests for certain 
modifications thereof, and it appearing that the parties 
consent to said modifications and that the same are con
sistent with the ends of justice, and it appearing that the 
aforesaid Order as well as this Supplemental Order are 
necessary to preserve the status quo in the above-entitled 
litigation, it is by the Court this 22nd day of October, 1974, 

ORDERED, that the Coutt's 
and the same is hereby amended 

ORDERED, that the Motions for a Temporary Restrain'tt:lg 
Order be, and the same are hereby granted in part and denied 
in part; and it is 

' 
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FURTHER ORDERED, that the Defendants, their superiors, 
agents and assigns are, subject to the conditions hereinafter 
described in the balance of this Order, hereby enjoined from 
disclosing, transferring, disposing or otherwise making 
known to any person, be he/she private citizen or public 
official, the materials, including documents, tapes and 
other papers, known as the "Presidential materials of the 
Nixon Administration", that are presently in the custody and 
control of the DefendantsJ and it is 

.FURTHER ORDERED, that the Defendants· are hereby enjoined 
from effectuating the terms and conditions of the "Agreement" 
entered into by Richard M. Nixon and Arthur F. Sampson, on 
or about September 6, 1974, and it is 

FURTHER ORDERED, that the injunction shall not serve as 
a bar to the production of said materials pursuant to a validly
issued subpoena, discovery demand, or court order in any civil 
or criminal case, either outstanding or while this injunction 
is extant; or to the production of said materials in regard 
to the ongoing Watergate criminal trial before Un~ted States 
District Judge John Sirica1 or to the production of said 
material pursuant to requests by the Special Prosecutor, or 
to a validly issued subpoena by a Grand Jury; or to the use 
of said materials, with prior notification to counsel for 
Plaintiff Richard M. Nixon and with the consent of Defendant 
Philip W. Buchen, for purposes of current government business, 
and it is 

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or 
his attorney, shall be afforded access to said materials under 
current access procedures established by Defendants for the 
sole purposes of preparing to testify in the Watergate trial 
and determining whether to raise any privileges or defenses 
he believes he might have in opposition to production of said 
materials for current government business or pursuant to 
requests J:'Y the Special Prosecutor or to validly-issu7d ·~~-. 
P<;>enas, d~sc<;>very demand or a court orde:;, and if Pla~J\~1fr'·o .. ::\ 
R~chard M. N~xon shall be unable to phys~cally do so, i~he ·~,}1 government Defendants shall prov~de copies o~·said ma~~,rials .. · 
for such use, but he shall not d~sclose or d~ vulge the·· .Conten.:es 
thereof except in. regard· to his testimony or in response...~to · · 
validly-issued subpoenas, and said copies shall be returnEi'cf 
promptly, to the Defendants when such purposes have been served; 
and it is 

' 
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FURTHER ORDERED, that any person either now or 
previously a member of the White· House staff shall be 
afforded access under current access procedures established 
by Defendants, with or without his/her attorney present, 
to said materials which comprise or comprised his/her files 
while a member of the White House staff, and be allowed to 
take notes regarding the same, but not to make copies thereof, 
all the above solely for any purposes relating to criminal 
investigations or prosecutions~ and it is 

FURTHER ORDERED, that any search conducted for purposes 
of producing or using said materials as provided in this 
Order shall be conducted jointly by Defendant Philip W. Buchen, 
or his agent, and counsel for Plaintiff Richard M. Nixon, or 
his agent, and said persons shall take such steps as are 
necessary to assure that the search for and copying of said 
materials will in no way destroy or affect the original charac
ter of any of the materials, including tapes, documents or 
other papers referred to herein~ and it is 

FURTHER ORDERED, that the Plaintiffs shall not be 
required to post any bond; and it is 

FURTHER ORDERED, that this injunction shall be effective 
for ten (10) days and shall be renewed upon proper application 
of the parties. 

United States District Court 
for the District of Columbia 

A TRUE COPY 

JAMES F. DAVEY, CLERK, 

By /s( ESTHER E. CREIDEN 
October 22, 1974 
Time 2:35 p.m. 

(s( CHARLES R. RICHEY 
Charles R. Richey 

United States District Judge 

/· 

' 
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UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLUi'-1I3IA 

RIC!V.RD !-1. ~IXON . . 
Plaintiff : 

v. : C.A. No. 74-1518 

ARTHUR F. SA.HPSON, et al., 

Defendants 

and 

THE REPORTERS CO.HMITTEE FOR FREEDOH 
OF THE PRESS, et al., 

Plaintiffs 

v. 

ARTHUR F. SAMPSON, et al., 

·· Defendants 

SUPPLEMENTAL ORDER 

. . 
: 

. . 

. . 

. . 
: 

. . 

. . 

C.A. No. 74-1533 

Upon consideration of the Temporary Restraining Order 
issued yesterday, dated October 21, 1974 at 4:20 p.Q., and 
upon consideration of the parties' requests for certain 
modifications thereof, and it appearing that the parties 
consent to said modifications and that the same are con
sistent with the ends of justice, and it appearing that the 
aforesaid Order as well as this Supplemental Order are 
necessary to preserve the status quo in the above-entitled 
litigation, it is by the Court this 22nd day of October, 1974, 

ORDERED, that the Court's Order of October 21, 1974, be 
and the same is hereby amended a::1d supplemented as follm-rs: 

ORDERED, that the Notions for a Temporary Restraining 
Order be, and the same are hereby granted in part and denied 
in p3rt~ and it is 

.. 

' 
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FURTHLR OHlJERED , that the Defendants, their superiors , 
"'.')ents nrl assi.<;ns are , subject to the conditions hereinafter 
describ·. · i " the balance of this Onlcr , hereby enjoined from 

i sclosir. , transf e rring, 'ctisposing or othen-1ise making 
}:nown to any p·~rson, be he/sbe private citizen or public 
official , the m.J.tcrials, including documents, tapes and 
other papers , knm·m ns the "Presidential materials of the 
·ixon Adri1inistration" , that .:1re presently in the custody and 
control of the Defendants~ and it is 

FURTHER ORDE11ED, that the Defendants are hereby enjoined 
f rom effectuating the terms and conditions of the "Agreement" 
entered into by Richard M. Nixon and Arthur F. Sampson, on 
or about September 6, 1974, and it is 

FURTHER ORDERED, that the injunction shall not serve as 
a bar to the production of said materials pursuant to a validly
issued subpoena , discovery demand, or court order in any civil 
or criminal case, either outstanding or while this injunction 
is extant; or to the production of said materials in regard 
to the ongoing Watergate criminal trial before United States 
District Judge John Sirica; or to the production of said 
material pursuant to requests by the Special Prosecutor, or 
to a validly issued subpoena by a Grand Jury; or to the use 
of said materials, with prior notification to counsel for 
Plaintiff Richard H. Nixon and with the consent of Defendant 
Philip \q. Buchen, for purposes of current government business, 
and it is 

FURTHER ORDERED , that Plaintiff Richard M. Nixon, or 
his attorney, shall be afforded access to said materials under 
current access procedures established by Defendants for the 
sole purposes of preparing to testify in the Watergate trial 
and determining whether to raise any privileges or defenses 
he believes he might have in opposition to production of said 
materials for current government business or pursuant to 
requests by the Special Prosecutor or to validly-issued sub
poenas , diGcovery demand or a court order, and if Plaintiff 
Richard M. Nixon shall be unable to physically do so, the 
government Defendants shall provide copies of said materials 
for such use , but he shall not disclose or divulge the contents 
thereof except in regard to his testimony or in response to 
validly-issued subpoenas , and said copies shall be returned 
p romptly to the Defendants when such purposes have been served; 
and it is ' 
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FURTHER ORDERED, that any person ei thcr nO'.·/ or 
previously a member of the \'lhite House staff shall be 
afforded access under current access procedures established 
by Defendants~ with or without his/her at torney present, 
to said materials which comprise or comprised his/her files 
while a member of the ;·lhi te House staff, and be allc·~red to 
take notes regarding the same, but not to make copies thereof, 
all the above solely for any purposes relating to cri~inal 
investi~ations or prosecutions; and it is 

FURTHER ORDERED, that any search conducted for purposes 
of producing or using said materials as provided in this • 
Order shall be conducted jointly by Defendant Philip W. Buchen, 
or his agent, and counsel for Plaintiff Richard M. Nixon, or 
his agent, and said persons shall take such steps as are 
necessary to assure that the search for and copying of said 
materials will in no way destroy or affect the original charac
ter of any of the materials, including tapes, documents or 
other papers referred to herein; and it is 

FURTHER ORDERED, that the Plaintiffs shall not be 
required to post any bond; and it is 

FURTHER ORDERED, that this injunction ·shall be effective 
for ten (10) days and shall be renewed upon proper application 
of the parties. 

United States District Cour~ 
for the District of Columbia 

A TRUE COPY 

J~ffiS F. DAVEY, CLERK, 

By /s/ ESTHER E. CREIDEN 
October 22, 1974 
Time 2:35 o.m. 

/s/ CHARLES R. RICHEY 
Charles R. Richey 

United States District Judge 

' 
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UNI'rED S'rATES DISTRICT COURT 
FOR THE DISTRICT OF COLUMBIA 

RICHARD M. NIXON 

Plaintiff 

v. 

ARTHUR F. SAMPSON, et al., 

Defendants 

and 

THE REPOR'rERS COl"Jl.HTTEE FOR FREEDOH 
OF THE PRESS, et al., 

Plaintiffs 

v. 

ARTHUR F. SAMPSON, et al., 

Defendants 

SUPPLEHENTAL ORDER. 

. . 

. . 

. . 

. . 

. . 

. . 

. . 

C.A. No. 74-1518 

C.A. No. 74-1533 

Upon consideration of the Temporary Restraining Order 
issued yesterday, dated October 21, 1974 at 4:20p.m., and 
upon consideration of the parties' requests for certain 
modifications thereof, and it appearing that the parties 
consent to said modifications and that the same are con
sistent with the ends of justice, and it appearing that the 
aforesaid Order as well as this Supplemental Order are 

.necessary to preserve the status quo in the above-entitled 
litigation, it is by the Court this 22nd day o_f October, 1974, 

ORDERED, that the Court's Order of October 21, 1974, be 
and the same is hereby amended and supplemented as follows: 

ORDERED, that the Motions for a Temporary Restraining 
Order be, and the same are hereby granted in part and denied 
in part; and it is _ 

·\ 
;,') 

-~ 

' 
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FURTHER ORDERED, that the Defendants, their superiors, 
agents and assigns are, subject to the conditions hereinafter 
described in the balance of this Order, hereby enjoined from 
disclosing, transferring, disposing or otherwise making 
known to any person, be he/she private citizen or public 
official, the materials, including documents, tapes and 
other papers 1 known as· the "Presidential material·s of the 
Nixon Administration", that are presently in the cust.ody and 
control of the Defendants; and it is 

FURTHER ORDERED, that the Defendants are hereby enjoined 
from effectuating the terms and conditions of the "Agre8ment" 
entered into by Richard H. Nixon and Arthur F. Sampson, on 
or about September 6, 1974, and it is 

FURTHER ORDERED, that the injunction shall not serve as 
a bar to the production.of said materials pursuant to a validly
issued subpoena, discovery demand, or court order in any civil 
or criminal case, either outstanding or while this injunction 
is extant; or to the production of said materials in regard 
to the ongoing Watergate criminal trial before United States 
District Judge John Sirica; or to the production of said 
material pursuant to requests by the Special Prosecutor, or 
to a validly issued subpoena by a Grand Jury; or to the use 
of said materials, with prior notification to counsel for 
Plc!illtif£ Richard N. Nixon and with the consent of Defendant 
Philip Wi Bucheni £or purposes of current government business, 
and it is 

FURTHER ORDERED, that Plaintiff Richard H. Nixon, or 
his attorney, shall be afforded access to said materials under 
current access procedures established by Defendants for the 
sole purposes of preparing to testify in the Watergate trial 
and determining whether to raise any privileges or defenses 
he believes he might have in opposition to production of said 
materials for current government business or pursuant to 
requests by the·special Prosecutor br to validly-issued sub
poenas, discovery demand or a court order, and if Plaintiff 
Richard H. Nixon shall be unable to physically do so, the 
government Defendants shall provide copies of said materials 
for such use, but he shall not disclose or divulge the contents 
thereof except in regard to.his testimony or in response to 
validly-issued subpoenas, and said copies shall be returned 
promptly to the Defendants when such purposes have been served; 
and it is 

...,·-""""' 
:~ :::;; 

-
_...- /~-/ 
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FURTHER ORDERED, that any person either now or 
previously a member of the White House staff shall be 
afforded access under current access·procedures established 
by Defendants, with or without his/her attorney present, 
to said materials which comprise or comprise¢lhis/her files 
while a member of the White House staff, and be allowed to 
take notes regarding the same, but not to make copies thereof, 
all the above solely for any purposes relating to criminal . . 
investigations or prosecutions; and it is 

FURTHER ORDERED, that any search conducted for purposes 
of producing or using said materials as provided in this 
Order shall be conducted jointly by Defendant Philip w. Buchen, 
or his agent, and counsel for Plaintiff Richard M. Nixon, or 
his agent, and said persons shall take such steps as are 
nece~sary to assure that the search for and copying of said 
materials will in no way destroy or affect the original charac
ter of any of the materials, including tapes, documents or 
other papers referred to herein; and it is 

FUR'I'HER ORDERED, that the Plaintiffs shall not be 
reqhiied to post any bond; and it is 

FURTHER ORDERED, that this injunction shall be effective 
for ten (10) days and shall be renewed upon proper application 
of the parties. 

United States District Court 
for the District of Columbia 

A TRUE COPY 

JAMES F. DAVEY, CLERK, 

By /s/ ESTHER E. CREIDEN 
October 22, 1974 
Time 2:35 p.m. 

/s/ CHARLES R. RICHEY 
Charles R. Richey 

United States District Judge 

. .,::~\:1 
>::< 

}; 
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-~_';) 

' 



.. 

.. ~-·-..,_ 

~illMORANDUM FOR YdE ~~ITE BOUSE. STAFF 

SUBJECT a Court Order Regarding Presidential 
Materials of the Nixon Administration 

Attached is a copy of a Supplemen~al order of ·the United 
Stutes District Cc~~t for the District of Columbia, by 
Judge Charles R. Richey, issued October 22, 1974. The 
D~fondants are1 Arthur. E •. Sampson, 1.dmin1strator of the • 
General Services Administration, Philip w. Buchen, coune9l 
to the President; and H. Stuart Knight, Director of the 
Secret Service. 

Please note; 

1) 'l'he order enjoins "thr:l Defendant. , their superiot"'.:, 
agents, and assignsw cqainst certain act). 

2) The order applies t.o •the mat('lt·tala, includ.inq 
C:oeu:mett~a, tapes and other p;-.p-:~n3, '·~w~·m "s 'the 'Pr.eaid~,.~'..:i.;~1 
!'ft~f:~ri~t1~ ,_, .. ~ t.~~ !-?!~~~ Ad!rl.~:' ... ~~~e.~i~ • tn~t ~.=e p:·c::::~'t!j-· !~ 
thG OU$tody and. control of Ul.e Oefendan ,;tj. n 

3) The order enjoins the persons affected !tfrom dis
closing , transferring, disposing ~r otherwise making known 
to any person, be he/she private citizen or public official, 
~~a materials.• The order does not prohibit use of thG 
papers for court, proaecutorial c;r-qrand jury matters, or 
for 9urposes of current government. business. 

Althouqh the order by its t'.erms doss not apply to all 
members of the White Houaa staff, all 'h'hite House st;.i'.ff per
sonnel are oxpea~ed to act as if they were bound by it. 
Similarly, all materials and papers prepared during the 
Administration of President. nixon should be regarded as 
actually or ·potentially sUbjec~ to th~~ order_. · ' 
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Attached also is a copy of an August 9, 1974 , merno
ranQuru from Jerry H. Jones on the subject of collecting and 
·.r f"regating ''papers of the White Houae Office at the time of 
Prezident Nixon's resiqnation as well as those enroute at 
the time and intended for him.o 

Baged on the August 9, 1974, memorandum and the printed 
attachmen~ to it, and in accordance with Judge Richey's order, 
I hc"'e notified counsel to Mr. Nixon ·and hereby give my con
sc ... t. that: 

(i) The remaininq papers in the files of the ~lhite House 
Office which have not yet been segregated and placed in 
stora9 ~ may be used to complete implementinq the Auqust 9 1 

1974, me..'UOrandum. 

(ii) Papers necessary for purposes of current govern
ment busineas shall be used for such purposes if practi
cable in the form of duplicated files as provided in 
the 1n morandum, and a listing of any files so duplicated 
&uall be supplied to me. 

. 
In~lementation of tha August 9 memorandum shall be completed 
by November l, 1974, except tha no papers will be prepared, 
as p~ovidod in that memorandum, "for shipment." To this end , 

ch ncmbLr of the White liouse staff subject to the August 9 
rn._,,_ r'"ndum hall certify in writing to this office, by November 1 1 

tn<t the colJ. ct!on ad segreqe.ticn called for have been com-
p.:..~t. ... d, ="! ~c.t t...'tG ... .u'tsr1'4!& 1.<:i.7G beer. :.{..ored wit:hin thtt 
1·hit Hous""" complex as designated by the Office of Presidential 
P .... pers. 

John Nesbitt, supervisory archivist of the Office of Presidential 
Papers (Extension 2545) and his staff will bo callinq on you 
and will be available for assistance . 

Philip w. Buchen 
Counsel to the President 

\. 

Enclosures 

'· ' 

l -
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UNITED STATES DISTRICT COURT 
FOR THE DIS'I'RICT OF COLUMBIA 

RICHARD M. NIXON . . 
Plaintiff . . 

v. : C.A. No. 74-1518 

ARTHUR F. SAMPSON,.- et al. , 

. . Defendants 

and 

THE REPORTERS COMMITTEE FOR FREEDOM 
OF THE PRESS, et al., 

Plaintiffs 

v. 

ARTHUR F. S.ANPSON, et al., 

Defendants 

SUPPLEMENTAL ORDER 

" 

. . 

. . 

. . 

. . 

. . 

. . C.A. No. 74-1533 

Upon consideration of the Temporary Restraining Order 
issued yesterday, dated October 21, 1974 at 4:20p.m., and 
upon consideration of the parties' requests for certain 
modifications thereof, and it appearing that the parties 
consent to said modifications and that the same are con
sistent with the ends of justice, and it appearing that the 
aforesaid Order as well as this Supplemental Order are 

.necessary to preserve the status quo in the above-entitled 
litigation, it is .by the Court this 22nd day o.f October, 1974r 

ORDERED, that the Court's Order of October 21, 1974, be 
and the same is hereby amended and supplemented as follows: 

OP~EREDt that the Motions for a Temporary Restraining 
Order be, and the sru~e are hereby granted in part and denied 
in part; and it is 

---· 

' 
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FURTHER ORDERED, that the Defendants, their superiors, 
agents and assigns are, subject to the conditions hereinafter 
described in the balance of this Order, hereby enjoined from 
disclosing, transferring, disposing or otherwise making 
known to any person, be he/she private citizen or public 
official, the materials, including documents, tapes and 
other papers, known as· the 11 Presidential material-s of the 
Nixon Administration 11

, that are presently in the cust.ody and 
control of the Defendants; and it is 

FURTHER ORDERED, that the Defendants are hereby enjoined 
from effectuating the terms and conditions of the 11Agreement" 
entered into bv Richard M. Nixon and Arthur F. Sampson, on 
or about Septellber 6, 1974, and it is 

FURTHER ORDERED, that the injunction shall not serve as 
a bar to the production of said materials pursuant to a validly
issued subpoena, discovery demand, or court order in any civil 
or criminal case, either outstanding or while this injunction 
is extant; or to the production of said materials in regard 
to the ongoing \'latergate criminal trial before United States 
District Judge John Sirica; or to the production of said 
material pursuant to requests by the Special Prosecutor, or 
to a validly issued subpoena by a Grand Jury; or to the use 
of said materials, with prior notification to counsel for 
PlC:tintiff Richard £.'1. Nixon and with the consent of Delendant 
Philip H.- Buchen, -for purposes of current government business, 
and it is 

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or 
his attorney, shall be afforded access to said materials under 
current access procedures established by Defendants for the 
sole purposes of preparing tb testify in the Hatergate trial 
and determining whether to raise any privileges or defenses 
he believes he might have in opposition to production of said 
materials for current government business or pursuant·to 
requests by the-special Prosecutor or to validly-issued sub
poenas, discovery demand or a court order, and if Plaintiff. 
Richard M. Nixon shall be unable to physically do so, the 
government Defendants shall provide copies of said materials 
for such use, but he shall not disclose or divulge the contents 
thereof except in regard to his testimony or in response to 
validly-issued subpoenas, and said copies shall be returned 
promptly to the Defendants when such purposes have been served; 
and it is · '·v 

\;:/ ~\ 
.l· - ~ .~. 

\, ':· ...__ .... 

' 
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FURTHER ORDERED, that any person either now or 
previously a member of the White House staff shall be 
afforded access under current access·procedures established 
by Defendants, with or without his/her attorney present, 
to said materials which comprise or comprised his/her files 
while a member of the h"'hite House staff, and be allowed to 
take notes regarding the same, but not to make copies thereof, 
all the above solely for any purposes relating to criminal 
inVestigations or prosecutitins; and it is 

FURTHER ORDERED, that any search conducted for purposes 
of producing or using said materials as provided in this 
Order shall be conducted jointly by Defendant Philip W. Buchen, 
or his agent, and counsel for Plaintiff Richard M. Nixon, or 
his agent, and said persons shall take such steps as are 
necessary to assure that the search for and copying of said 
materials will in no way destroy or affect the original charac
ter of any of the materials, including tapes, documents or 
other papers referred to herein; and it is 

FURTHER ORDERED, that the Plaintiffs shaJ-1 not be 
required to post any bond; and it is 

FURTHER ORDERED, that this injunction shall be effective 
for ten (10) days and shall be renewed upon proper application 
of the parties. 

United States District Court 
· for the District of Columbia 

A TRUE COPY 

JAMES F. DAVEY, CLERK, 

By /s/ ESTHER E. CREIDEN 
October 22, 1974 
Time 2:35 p.m. 

---------·-·-----

/s/ CHARLES R. RICHEY 
Charles R. Richey 

United States District Judge 

' 



THE WHITE HOUSE 

WASHINGTON 

August 9, 1974 

MEMORANDUM FOR THE WHITE HOUSE STAFF: 

13y custom and tradition, the files of the White House Office 
belong to the President in whose Administration they are 
accumulated. It has been the invariable practice, at the end of 
an Administration, for the outgoing President or his estate to 
authorize the depository or disposition to be made of such files. 

President Taft in his book "Our Chief Magistrate and his 
Powers, 11 made the following reference to this practice: 

11 The retiring President tak~s with him all the 
correspondence, original and copies, which he 
carried on during his Administration .... 11 

In the interest of continuing this practice, it has been directed 
that, so long as President Nixon• s files remain in the White House 
Oifi ce, there is to be no interr:ningling of the files of the two 
Adrninistrations. This applies of course both to the Central Files 
and the files in the offices of the various members of the staff. 

Papers of the White House Office at the time of President Nixon• s 
resignation as well as those enronte at that time and intended for 
hin1 shall he considered as belonging to the Nixon Administration 
files. Of course, some Nixon Administration files may be needed 
for future reference. These files should he duplicated and placed with 
all other papc~rs accumulated after noon today which constitute a 
new set of files for President Ford. 

Specifically, please expedite the retnrn of all withdrawals you 
have made from Central Files. On l\1onday, August 12, archivists 
under the supervision of John R. Nesbitt, Office of Presidential 
Papers, will he availahle to assist in the collection and segregC}tiqzt 

1{ •L' • tj (,... 

of President _Nixon•s.p:::tpers for shipment. 1'v1eanwhile, pleas,_;;r"ead <,... 

the attached Instructions. 1 "'!' ~. 
!, ~~ 

\":'~ 

Special Assistant to the President 

' 



WHITE HOUSE OFFICE PAPERS 

By custom and tradition, all "White House Office 
papers are n•garded as the personal property of 
the President and subject to such control and dis
position as he may dl'termine. At the close of the 
Administration, the Pnt ire collection of pa pcrs now 
!wing crcatt•d may lw c:qwcted to be deposited in 
a Prcsidt·ntial library similar to the libraries that 
prescrvo the papers of t h~: last six Presidents. To 
provi<lc the Preside11t with a. complete and accu
rate record c>f his tcn11re in oflice, thn ""hite IIoufe 
staff Jnust. oversee th<\ pn·!:'ervation of the paprrs 
it generates. 

The pror~t·dures f'<'f forth in this <locument r<'p
resent the collective thinking of many members of 
the staff as to how best to preserve papers and 
documents for the President. Compliance with 
these procedures is an expression of loyalty by the 
staff to the !'resident. For these proc<'tlures to I.Je 

· etfectin, it will require cooperation arHl assistance 
of every stall' member. 

The SP<'Urity clas;;ificat ion of each documc·nt 
prepared in the 'Yhite House is determined by the 
indiYidual staff mendwr writing it in accordance 
with Exeentin• Order 10:!01-or other appiicahlc 
Executi,·e Onlers. ll<' is rt'sponsihle for insn!.ing 
that the cla,.;sifi1·ation assigned to his mn·k rcfled~ 
the scnsitiYity of the> material concernPd, and also 
for making <·ertain tbat this clasfOification is not. 
excessin~ly restrictiYe. 

Whito Bouse Office P.nrnrs: fi!inn \'Jit~ · Ccn~m! 

Files 

1. It is requested that the maximum. possible 
use be made of Central Files, and tlw procedures 
listed belme lw followed. This 'vill ai1l in the faster 
and more complete rPtriP.Yal of cnrr:•nt infonna.
tion, elimin:tte nnnPcessary duplicat.iPn of files, 
prevent exc(•ssi ,.c xerox in:~, and m:l~jmizc prescr
\·ation of 'Yhitf\ House papers. 

~- Eaclt staff membrr shall m.aintain his pc1'
soual file.~ .~r'J'"'·ate f!'om any working ji!r..<; he may 
keep on ojficil!l1Jlt8incs~> rwf/ clearly designate them, 
as suclt. Pl·r!-'onal fi!Ps iw·lnde corn·spmulrnec un
related to auy ollicial (lntiPs pcrformNl hy the stnlt 
member; pl•r::-:onnl bnnk:-:, pamphlets :nHl p~riodi
cals; daily UI•pointnv~nt. J,rmksor l0G honks; folOC'TS 

of newspapers or magazine clippings; and copies 
of records of a pl'rsonnel nature relating to a per
son"s employment or senicc. Personal Jiles should 
not. indn<lP any cDpies, drafts or working papers 
that relatP tn ollicial business or any documents or 
n•cords, whothPr or not adnpt{~d, made or received 
in the emJrSP. of ofiicial business. 

:t Eaeh stajJ offi'ce slta1t forward regularly to 
ef'ntral Files three copies of all outgoing official 
business eonsi.~ting of r.orrcspondence and mcnw
mwla. Onr. copy of all other outgoing related 
materials should al.w be filer!. 

4. Ear.h slaJi offir:e shall forward regularly to 
Cf'.ntra! Files any incominf! oflir.ial !Jusincss from 
Nources other titan White House st(/.Jf o;ffice8 after 
adion, if any, ltas been taken. Each staff office, if 
it. so desin's, may keep n eopy of such incoming 
ollicial businl'ss for its own working files. 

f>. Each staff office shall forward regularly to 
Central Files any ori;1inals of incoming official 
business f mm. ot Iter 1V ltitc JJ ouse staff of/z'ces after 
adion, if any, lws been tal<n! and if such m·iginal.'l 
were not intc11ded to be returned to the sender. 
! f d~si::cd, :'.. ~.~opy rnay b~ l·:~pt for the ~tf!.il's ~'7ork
ing files. 

!i. Hnch stati ofl(cc shall forward to Central Files 
at .~uch thnN: a.~ it determines to !Je app!'opriate 
all 1corldng fi'lc..~ of ofllcial 1m8incss ?chich are £n
arfil'e awl 1w lon,qcr needed. These files will be 
stored hy oflif:c as well as listed by subject matter. 
TIJ('y will, of course, always be avaibblc for later 
n•fercnco. 

7. Each .~ta.ff office at its own discretion rnayseg-
1'r.grrte an.'J materials that it 1Jclieves to l.Je partic
ularly sensitire and 1.rhich should not be filed by 
subject multo·. Such sensitive materials should be 
forwarciP<l to llw Stafl' SPf'rd:try on the same basis 
ns ontlillPtl in paragraphs :~ through G in an en
\'Plopc m:trkPd SENSITL\"E HECOHDS FOR 
STOTIAG E with the ofTicc or individual from 
whif'h t!H\_\· :u·p fOPnt. markc~1l on the outside and (as 
appropri:liP) :t lif't of inventory in general terms 
attached. This list of inwntory sho~:also be 
sent. to CPnh·al l•'ilcs so that notations can !:¢made 
in snhjcct tile,; that certain ntatet~al is mi;:sin~from 
tlu• fik TIH'>C m:ltl'rials will he ft:!fd inlocl~con
tainers and will only be llt:l.de a~:;..\~"t1le in-

' 
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dividnal or offi<'e from whom they were receiyed. 
8. No rkfe1Me tlutfm·ial clas.~ified 1mder Execu

til'e Urdt'l' .Yo. J(}[)f)J wit.!t a. classlfiration of TOP 
SEORET or Restrirted J)ata 1tnder the Atomic 
Energy .:lf'f of 19.5.t should be fon.omYled to Ocn
tl'<ll File.~. "\II such material ~hould he forwarded 
to the Sta 11' :;('crdnry for storage. 

9. No accptions to the above shall be made 
without the (;rp1'estr consent of the Oounsel to the 
President. Additional adYice on tho operation of 
Central Fil<.'s m:ty be obto.ined !Tom Frank 
~Iatthcws~ Chief of Central Files (Ext .. ~:HO). 

White House Office Pnror5: Oi!>rosition of Pnrors 
Upon Leaving StafF 

1. Upon terminaMon of employment 'with tlw 
staff, each staff member 1nill turn 011e1· his entb·e 
files to Central F-iles with the exception of any 
personal file.y he might have maintained. 

2. Personal files include: correspondence unrc
lntod to any official duties perform<'d hy the stalf 
member; pcr,.;onal hooks, pamphlets :md periodi
cals; daily appointment hookc; or log books; folders 
of newspaper or magazine clippings; and copies 
of records of n. personn.l nature relntinp,- to a per
son's employment or service. Personal files should 
not include any copies, drafts, or working papers 
that reJntc to official hu~int•ss; or any dor~nmcnts or 
records, v.-hcther or not adopted, made or received 
in· the course of offici a llm~iness. The White Hons£'. 
Office of Pre,;i<lential Pnp<'rs, staffed hy r<'.pr<'scn
tn.tives of the ~~at.ional .Archives, is nvnilahlo to 
assist st.."\il' members in t.lH•. dctcrminati0n of what 
n.ro personal tiles. Any quc..,t.ion in this rcgm·ll 
should be r<'solYed wit.h I heir nssi~·t:m,~c hy con
tacting .John Xesbit.t., snJWrvisory nrchh,ist. of t.hc 
Office of Presidential Pnpcrn (Rr.t. ~!H!)). 

3. A staff maaher, u,pon termination of employ
ment, ma!l at lis di<rcretion make copies fo1' hi$ 
]IC1Wmtalu.~e nf a carr.futly chosen .-rclcction of the 
following typea Df documents within Ids files: 

(A) Do01mtents wl!.ich embody original intel
lectual tlwug•t contrilmterl by the staff member, 
such as rero:.rch work and draftsmanship of 
speeches nml Jrgislntion. 

(B) JJoc~tE.ents 'loMch might be needed in 
future 1·elatal toorl.; by tlte individual. 
4. No staff JMm.bers shall make copies as per

m.itted in paragraph three of any doC'uments which 
contain dofeue material cla8sified as OONF!
f)Jt:N1'!AL,SECRE1' OR TOP SECRET under 
fi:xcc-ntive Orilo N o.10.501, !lestri.cted Data under 
the Atomic F.aa!gy Act of 1954, or information 
tm.pplied tn t/11: gotJe1'1lment under statute.~ ·which 
mali.e the disd«ure of .md~ information a crime. 

5. Eaclt .~ltl/tnembe·r ·wlto decides to nwke copie6 
nf .~uch dot!U-.eJ~ts dexcri.bed in paragraph ·three 
,'(hnllletU'(! 11 lisl of rrllsuch documents copied with 
ar.ntral Piles. Tbis will enable retrieval of a. docu
m~at. in t.lm J\TB. that. aH othnr copies of it and the 
original should he later lost. 

G. 1'/te discmionaNJ authority granted in para
graph three ;$. cpected to be exercised sparingly 
and not nbitd- All White House Office papers, 
inrhtdin~ mp~t.hereof, are the personal property 
of tho Pmc;idellf. and should be resp~ctcd as such. 
Any eopi('.s m:tined by :t staff member should 
be ::;torecl in s !iecuro manner and maintaine.d 
t•nnfidcntinlly. 

i. All r.onfalr.utial :nul sensit.ive materials wiJl 
ll<\ protedt•(l from premature disclosure by specific 
provisions of lho Prc..<>ident.in.l Libraries Act of 
1955 (H u.s.c~ 2108) .. 

' 
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OFFICES IN THE EXECUTIVE OFFICE OF THE PRESIDENT 
Active During The Nixon Administration 

Cabinet Committee on Opportunities for Spanish Speaking People 

Council on Economic Advisors 

Council on Economic Policy {succeeded by The President's 
Economic Policy Board) 

Council on Environmental Quality 

Council on International Economic Policy 

~ Wagectnd PFice St:abiiity 

Domestic Council 

East-West Trade Policy Committee 

Federal Energy Office 

Federal Property Council 

National Security Council 

Central Intelligence Agency 

Office of Economic Opportunity 

Office of Management and Budget 

Office of the Special Representative for Trade Negotiations 

Office of Telecommunication Policy 

Special Action Office for Drug Abuse Prevention 
' 
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DRAFT 

October 23, 1974 

MEMORANDUM FOR THE WHITE HOUSE STAFF 

SUBJECT: Court Order Regarding Presidential 
Materials of the Nixon Administra·tion 

Attached is a copy of a Supplemental Order of the United 

States District Court for the District of Columbia, by 

Judge Charles R. Richey, issued October 22, 1974. The 

Defendants are: Arthur E. Sampson, Administrator of the 

General Services Administration; Philip W. Buchen, Counsel 
-

to the President; and H. Stuart Knight, Director of the 

Secret Service. 

Please note: 

1) The order enjoins "the Defendants, their superiors, 

agents, and assigns" against ce~tain acts. 

2) The order applies to "the materials, including 

-documents, tapes and other papers, known as the ~residential 

materials of the Nixon Administration' that are presently 

in the custody and control of the Defendants." 

----- -· 

-------------------- -· ----

' 
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3) The order enjoins the persons affected "from 

disclosing, transferring, disposing or otherwise making 

known to any person, be he/she private citizen or 

public official, the materials." The order does not 

prohibit use of the papers for court, prosecutorial or 

grand jury matters, or for purposes of current government 

business. 

Although the order by its terms does not apply to 

all members of the White House staff, all White House staff 

personnel are expected to act as if they were bound by it. 

Similarly, all materials and papers prepared during the 

Administration of President Nixon should be regarded as 

actually or potentially subject to the order. 

Attached also is a copy of. an August 9, 1974, memorandum 

from Jerry H. Jones on the subject of collecting and segrega

ting "papers of the White House Office at the time of 

President Nixon's resignation as well as those enroute at the 

time and intended for him." 

Based on the August 9, 1974, memorandum and the 

printed attachment to it, and in accordance with Judge Richey's 

order, I have notified counsel to Mr. Nixon and hereby 

give my consent that: 

' 
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(i) The remaining papers in the files of the White House 

Office which have not yet been segregated and placed in 

storage may be used to complete implementing the 

Aug~st 9, 1974, memorandum. 

(ii) Papers necessary for purposes of current 

go~ernment business shall be used for such pur-

poses if practicable in the form of duplicated 

files as provided in the memorandum, and a list-

ing of any files so duplicated shall be supplied to me. 

Implementation of the August 9 memorandum shall be completed 

by November 1, 1974, except that no papers will be prepared, 

as provided in that memorandum,· "for shipment." To this 

end, each member of the White House staff subject to the 

August 9 memorandum shall certify in writing to this office, 

by November 1, that the collection and segregation called 

for have been completed, and that the materials h~n 
have been store.d within the White House complex 

store~as designated by the Office of Presidential Papers. 

-----·· 

'· 

/ 
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John Nesbitt, supervisory archivist of the Office of 

Presidential Papers {Ext. 2545) and his staff will be 

calling on you and will be available for assistance. 

Philip W. Buche~ 
Counsel to the President 

, 

---------· 
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THE WHITE HOUSE 

WASHINGTON 

August 9, 1974 

~1EMORANDUM FOR THE WHITE HOUSE STAFF: 

~·' 
•. 

By custom and tradition, the files of the White House. Office 
belong to the President in whose Administration they are 
.accumulated.. It has been the invariable practic~. at the end of 
an Administration. for the _outgoing President or his estate to 
authorize the depository o1· disposition· to be made of such files. 

Prcsiqent 'IJLft in his book ".Our Chief Magistra.te and his 
Powers.'' made the follo~ing reft:rcnce to this practice: 

. "The retiring President takes with him all the 
correspondence, origina·l arid c~pies, which he 
carried on during l1is Achninistratiori •••• 11 

· .. 

In the interest. of continuing_ this practice. it has been directed 
that, so long as President Nixon's files 1·en1ain "in the White House 
Office. "there is to be no inter~ningling o.f the fi~es of the two 
Adininistrat.ions. 'This applies of cmirse ·h.oth to the Central Files 
and the files in the offices of the va dous members of the stC!-ff· 

Papers of Hw "White Honse Offi<:c at the time of President Nixon's 
resignation as well as those cnrnntc at that time and intended for 
hin1 ~hall he c:onsider~cl as belonging to the Nixon Administration 
filc·s. Of c:o1n·sn. some Nixon AclministrflHon. files may be needed 
for future reference. rr"hcse files should. he cluplicatcrl and placed with 

• 

: .... · .. ·•. ·all other. papnt•s acc:umnlat,ccl <1fter ·noon;today \Vhi ch·· constitut.e a · 'f · ,: . . , ·-. • 
riew sci: of files for Pi·c~:idcnt Forcl. • .\.· :. ·. ~~ · ·. 

• .. •• 1. • 

. . r· . . : . ·\" · . .... : ' .. . . ., .... : ·: ... = ~ .•..• ~· •• • ..•• .._ ..... ~ ~ ···:<~,·~ ::·:. .·· .... ?-~ .· ·~-. .• . ; . •·;. •• ···~.:=; :-. -~-.. ~ . . . ~ ~ . '. .·· . . . . . . . . . . . . . .. . ~ . . ... .. .. 
Specifically, please C"!'!"J'Cclitc the 1·Mnrn of all withdrawals you 
haYc n"laclc fl-o1n Ccnt1·C1.l Filer.. (>j, Monclay, Aug\lst 17., archi'\·ist .. s 

•. -~~·.· . imcler.the · ~uperv.ision n.f"_.T·o'lut }1 • .'1\Tc'~-F.bit~, .O{~icc of.'Prcsidential. : ·:. ··. ·.· 
• Papers, .will h.e availal,l~ to asF.ist in. the ~ollndion Cl.ncl ~cgregatiori. . · .. : 

of Prcsic.le.nt N.~xon' ~ P?.PGr$. ft.p.: ·.~~ljp.ment:..1·,··t.~P~.n,~hilc, please .reacl· 

. • the ~:t_a_ .. ~!~ .. c_ .• c.~ instnt~~ipns~ . . ;"foR~. -·. ~ . .. ,·. . . .. . . . : . . ..·.~. ; - . : 'l.-•:· . .: :~-- . ·~ .. ·-" <-;. : 

(].!/,_ A~~:\01,~!< fl A ! • /.Ju, , t· I"'() _, .,.v._:~j "r-• . 
. {d crry :I. .T n.-.cs 

· .. 

........ 

' ::;pedal Assistant to th.c President 

·. 
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WHITE HOUSE OFFICE PAPERS 

By custom nntl tradition, all "11ite House Office 
papers are reg..u·ded as the personal property of 
the President nnd subject to such control and dis
position as he may determine. _-\.t the close o£ the 
.Administration, the entire collection of papers now 
being created may be expected to he deposited in 
a Presidentiallibr:1ry similar to the libraries that 
preserve the papers of the last six Presidents. To 
provide the President dth a complete and accu
rate record of his tenure in office, the 'White House 
staff must oversee the preservation of the papers 
• •I 1t generates. · 

The p1"9cedure8 set forth in this docmnent rep
resents the collective thinking of many members 
of the staff as to how best preserre papers and 
documents for the President. Compliance with 
these procedm-es is an expression of loyalty by the 
staff to tlte President. For these procedures to be 
efi'ectiw, it will1·equire cooperation ~nd assistance 
of eoery staff member. 

The security classification of each -docUment 
prepared in t1te White House is determined by the 
individual staff member writing it in accordance 
with Executive Order 10501-or other applicable 
ExecutiYe Orders. He i!i responsible for ins1;1ring 
that the classification assigned to his work reflects 
the sensitivity of the material concerned, and also 
for making certain that tlus classification is not 
excessively restrictive. 

Whittt House Office Papers: Filing with Central 
Files · · 

1. 1t ~a refJUested that the maxim.!'m poa!twle 
ttse 'be made of Oent.1·al Files, and the procetlu1'es 
listed below be followed. This will aid in the faster 
nnd more complete 1·etrievn.l of current i.'lforma.
tion, eliminate mme1!~ssn.ry duplication of files, 
preYent excessi ,.e xeroxing, and maximize preser
vation of 1Yhite House papers. 

2. Each staff member shall maintain his per
'onal files separate from any tcorl.:ing files he m-ay 
keep on official busines-'J and clearly designate them 
as such. Personal files include correspondence un
related to any official duties performed by the ~taft' 
member; personal books, pamphlets nnd periodi
ca.ls; daily appointment bOQks or log books; folders 

.... - . -

• 

of newspapers or magazine clippings; and copies 
of records of a personnel nature relating to <'1.. per
son's employment or service. Personal files should 
not include any copies, drafts or working pa p~rs 
that relate to official business or any docu."llents or• 
records, whether or not adopted, made or recch·ed 
in the comse of official business. 

3. Each .'jtaff office shall fO'ru:ard regularly to 
O~ntral Files three copies of all outgoing officio], 
bu.:;iness consi>Jting of correap0'11.tlence and memo
'l'anda. One copy of all other outgoing relaled 
materials shoulcl also be 'filecl. 

4. Ea.~Jh staff office shall forward reg·ularly to 
Central Files any incoming official busines."J from 
sources other than JV!dte .l!ouse staff olfice-'J ajter 
action, if any, has been talcen. Each staff office, if 
it so desires, may keep a copy of such incoming 
official business for its own working JUes. 

5. Eaclt staff office shall forward regttlm·ly to 
· Central Files any originals of incom-ing official 
busine~afrom othe1· 'White H ou-~~ staff offices after 
action, if anyr ha-s been taken and ij such original:s 
'll.'ert3 not intended to be 1•eturned to the sender. 
If desired, n copy may be kept for the staff:s \\Ork
ing files. 

6. Each tttaff office a han joru:arcl to Central File8 
at such times a.'J it dete-rmines to· be appropriate 

. allworla:ing flles of official butine!ls 1.chich are in-· 
acti-1:e and no longer neede(l. These files \\ill be 
stored by office as \\ell as listed by subject matter~ 
They -will, of course, always be a\"ailable for later 
reference •. 

7. E'a.IJh staff office at its o?.t.-n disc-retion may seg
re'grite any materials that it 'beliere!J to 'be 7>ai'lic
ttla1·ly sen!Jith·e alld which sh'o-ield not be filed by 
subject matter. Such ~ensitive materia is should be 
fonmrded to the Staff Secretary on the same basis 
as outlined in paragrnphs 3 through 6 in an en
velopo marked SEXSITIVE RECORDS FOR 
STORAGE with the office or indiddual from 

· which they are sent marked on the outside and (as 
appropriate) a list of inventory in genet-nl terms 
attached. This list of inventory should also be 
sent to Centml Files so that notatiop.s..cnn be ma.de 
in subject files that ce~ai.n m::tte · .i:f8'$ing irom 
the file. These materials will led in loe'k-&1. con
tainers nncl will only 00 made ~Yo.lilable t 

01 

h~ in-r 
. (I ~ • 

31 . ~ 

/ 

' 



\._ •.. ,. 

. . 

.... 
WHITE HOUSE OFFICE PAPERS 

By custom nnc.l tradition, nll 1\1lite House Office 
papers are regarded as tl1c personal prope1ty of 
the President and subject to such control and dis
position as he mtty determine. At the close of the 
.Administration, the entire collection of papers now 
being created may be expected to be deposited in 
a. Presidential library similar to the libraries that 
preserve the papers of the last six Presidents. To 
provide the President with a complete and accu-. 
rate record of his tenure in office, the ·white House 
staff must oversee the preservation of the papers 
• •I 
1t generates. · 

The pl"9Cedure5 set forth in this doctunent rep
resents the collective t..lrinking of many members 
of the staff as to ho,. best preserre papers and 
documents for the President. Compliance with 
these procedures is an e~pression of loyalty by the 
staff to tl1e President. For these procedures to be 
effective, it will require cooperation ~nd assistance 
of e•ery staff member. 

The security classification of each ·docUment 
prepared in tl1e W'hite House is determined by the 
individual staff member writing it in accordance 
with E:s:ecuti•e Order 10501-or other applicable 
E:s:ecutive Orders. He is responsible for insuring 
that the classification nisigned to his work reflects 
the sensithity of the mntedal concerned, and.also 
for making certain that tlus classification is not 
excessively restrictive. 

White House Office Papers: Filing with Central 
Files · · 

1. lt ~a requ:eated that the maximum posttible 
tese be made of Oenf:ral Files, and the p1·ocedu:res 
listed belo-w befo?lotced. This will aid in the faster 
and more complete retrieval of cuLTent bforma.
tion, eliminate unne,~essa.ry duplication of files, 
pre...-ent excessh·e xeroxing, and maximize preser
vation of 'Yhite House papers. 

2. Each staff member shall maintain his per
lonal files separate from any worl..:ing files he may 
keep on official busine!UJ and clearly designate them 
as such. Personal files include correspondence un
related to nny official duties performed by the !:tnff 
member; personal books, pamphlets nnd periodi
C;\ls; daily appointment boQks or log books; folders 

of newspapers or magazine clippings; and copies 
of records of a personnel n::1.tme relating to a per
son's employment or service. Personal files. should 
not include any copies, drnfts or working pap~rs 
that relate to official business or any docn."'"!lents or• 
records, whether or not adopted, made or receh·C!d 
in t.he com-se of official business. 

3. Each :staff office slwll fO'ru:a.rd regulw·ly to 
Central Files th1•ee copies of all outgoing official, 
bu.jiness consi'1ting of correaptm(/ence and menw
'l'etnda. One copy of all other outgoing related 
materials .should also be ·filed. 

4. Each staff office shall forv:ard Tegulo.rly to 
Central Files any incoming official busines.'J from. 
sources other than Wldte I!ouse staff office!J aiter 
action, if any, has been taken. Each staff office, if 
it so desires, may keep a copy of such incoming 
official business for its own working .files. 

5. Eaclt. lJtaff office shall fOM.card regularly to 
· Cent1·al Files any originals of incom-ing official 

business /Tom other White Ho-lt.'$8 staff offices after 
action, if any, ha:;; been. taken a·nd ij such originabJ 
toere not intended to be 1•eturned to tli.e sender. 
If clesirecl, a copy may be kept for the staffls work
ing files. 

6. Each .'1taff office alt.ollforr.card to Central Ft1es 
at such times a., it determines to· be appropriate 

. all working flies of official bu~[ne.'Js which are in-
acti-!.•e and no longer 'TI.eeded. These files will be 

. stored by office as well as listed by subject matter. 
They will, of course, always be aYailable for later 
reference. 

7. E'acl~ staff office at its cn.tm discreti011, mfly ssg
re"grite any znate~·ials that it beliet·e., to be7>a;-tic
'ttla1·ly se11sitil.·s and which sh"o-uld 110t be filed by 
subject matter. Such sensith·e mateliais shoulcl be 
fonmrde<l to the Sta.ff Secretary on the same basis 
as outlined in paragraphs 3 through 6 in an en
velopo marked SEXSITIVE RECORDS FOR 
STORAGE with the office or indiridual from 

. · which they are sent marked on the outside and (as 
appropriate) a list of inYent_9ry in genernl tenns 
attached. This list of inyeQ.~o\-y"~1pyld also b~ 
sent to Central Files so tl notationsd2, n ba mn.de 
in subject files that certai1 ltaterial is 1ru<=:;ing irom 
the file. The.se materials w· be filed~ ocked con
tainers ancl will only be ma. k,av.~1c to the in-
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RICli..-;lm I•l. LHXON 

UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLilllBIA 

Plaintiff 

0 
0 

0 . . 
\ 

v. : C.A. No. 74-1518 

ARTHUR F. SAr·1PSON, et al., 
. 

Defendants 

and 

0 . 
0 
0 

. . 
- THE REPORTERS CO~~ITTEE FOR FREEDOM : 

·, OF THE PRESS, et al., 

.. 

•' .. 
~ . 

Plaintiffs 

v. 

ARTHUR F. SAMPSON, et al., 

Defendants 

SUPPLEMENTAL ORDER 

• 0 

0 
0 

: 

. 
0 

. . 

c.A. No. 74-1533 

I 

Upon consideration of the Temporary Restraining Orrler 

issued yesterday, dated October 21, 1974 at 4:20p.m., and upon 
• 

;.·. consideration of the parties • requests for certain modifications 

thereof, and it appearing that the parties consent to said modifications 

,· 
and that the same are consistent with tqe ends of justice, and· it 

- ~ .. ... ... 
· ·. :··-;;, . ·appear~ng that the aforesaid Order as well as this Supplemental .. ' 

" 
~· '' ~ 'i . . Order are necessary to preserve the status quo in the above-entitled 

'·' .. I .. . 
. ·~ . !.•' .· .. , 

• • /J' I: 

: 

. ~'" tJ 

litigation, it is by the. Court this Z2,w/day of October; .-,1974, <~ 
. ::a 

v>ORDERED, that the Court's Order of October 21, 1974, 

and the same is hereby amended and supplemented _as fo!lows: 

-ORDERED, that the Motions for a Temporary Restraining 

Order be, and the same are hereby granted in part and denied in 

part: and it is 

. , 

.. 

... - . . . . 
• < 

' 



I, 

FURTHER ORDERED, that the Defe ndants , their s uperiors , 

agents and assigns a.re , subjec t to the conditions hereinaf ter des-

cribed in the balance of this Order , hereby en joined from disclos ing,. 

transferring , disposing or o t henvis e making }:nown to any person, be 

he/she private citizen or public o f ficial, the materials, including .. 
documents, tapes and other papers, known as t he "Presidential materials 

of the Nixon Administration", that are presently in the custody and 

control of the Def~ndants1 and it is 

FURTHER ORDERED, that the Defendants are hereby enjoined from 

effectuating the terms and conditions of the "Agreement" entered into 

by Richard M. Nixon and Arthur F. Sampson, on or about September 6, 1974, 

and it is 

FURTHER ORDERED,·that the injunction shall not serve as a bar 

to the production of said materials pursuant to a validly-issued sub-

poepa, discovery demand, or court order in any civil or criminal case, 

either outstanding or while this i~junction is e'~tant: or to the pro-

duction of said m~terials in regard to the ongoing Watergate criminal 
:. 

•l 
: trial before United States District Judge John Sirica: or to the pro-

j 
. d:uction of said material pursuant to requests by the Speclal Prosecutor, 
·-c . 
' or to a validly issued subpoena ~Y a Grand Juryr or to the use of said .. ; ' 

.. '•' 
materials, with prior notification to counsel for-Plaintiff Richard M. 

' 

j 
·~; ..... .. '• 

Nixon and with the consent of Defenda~e Philip w. Buchen, for purposes 
• I 

.. l'. -.; ... 
:..: - of current government business, and it is 

.. ' ~ 
~· ~ .. 

•! FURTHER ORDERED_, that Plaintiff .Richard M. . .. ''" 1: 

' ~· .. 
·~ .. ~.:. 

:· - ; attorney, shall be afforded access to said materials under current 
·~,r; 

~ 
acces~ procedures established by Defendants for the sole purposes 

~f preparing to testify in the Watergate tria l and determining 

whether to raise any privileges or d~fenscs he believes he might 

have in opposition to product~on of said materials for current 
• . 

goverr~ent business or purs~ant to r equests by the Special Prosecutor 

,I 

. . 
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"' 
or to validly-issued subpoenas , discovery demand or a court order, 

and if Plaintiff Richard M. Nixon shall be unable to physically do 

S0 1 ' the government Defendants shall provide copies of said 
he 1 

materials f or s uch use , but/shall not disclose or divulge £he 

contents thereof except in regard to his testimony or in response 

to validly-issued subpoenas, and said copies shall be returned 

promptly to the Defendants when such purposes have been served: 

and it is 

FURTHER ORDERED, that any person either now or previously 

a memher of.the White House staff shall be afforded access under 

current access procedures established by Defendants, with or without 

his/her attorney present, to said materials which comprise or 

compris.ed his/her files while a member of the i>Jhite House staff, 

and be allowed to take notes regarding the same, hut not to make 

copi es thereof, all the above solely for any purposes relating to 

criminal investigations or prosecutionsi and it is 

FURTHER ORDERED, that any search conducted for purposes 

of producing or using said materials as provided in this Order shall 

be conducted jointly by Defendant Philip w. Buche~ or his agen~and 

........ counsel for Plaintiff Richard M. Nixon, ·~ or his agent, and said 
· ... t . ·-· 

·, ··:~ .' - person_s shall take such steps as are 11ecessary to assure that the 
~ .. 

search for and copying of said materials will in no way destroy 

. }. ·.:. or affect the original character of any of the materials, including 

. 
tapes, documents or other papers ref~rred to herein; and it is 

..... FURTHER ORDERED, that the Plaintiffs shall not be required 
Ro 

to post any bond~ and it is 

. . . FURTHER ORDERED, that this injunction shall be 
.. ,-l .... ,. ,, 

ten (10) day~ ~nd shall be 
United Sbtes Distdct Courf 
for the P.: l"ict cf Columbia _..-, 

A 'I" I.-;' C""?Y -; •'-V LJ V.t.. , t 

' -·, 
I -

Jr.no::-s F D'·'·"·v CL[f~K . ? -:;--~ ·m' u~ ; }/", /} _ / 

I;i ~ ~~"1-~~--U. ___ (,c.~ 
Octooe~ly22:; .J. 974 

,:, •.(. r, 
Time t4. (,1 Q :fl-"----

.. 

renewed upon proper application of the parties. 
- / •1 1 . , 

l
. :' / . /' - / J -? . /,/ 
.. / L{( ·· ( t t -:1,-/(j . ,/ + ·(> (. '~-rt- ~-. 

Charles R. Ridhey /1 
United States District Jug~e 

' 



Tuesday lO /22/74 Meeting 
l0/22/74 
2 p.m. 

1:10 Mr. Casselman advises there will be a meeting at 
2 o'clock this afternoon to discuss the Judge Richey order. 
Suggested we try to get a larger office to hold the meeting 
in-- since the following will be in attendance. 

(We have arranged for the Roosevelt Room-
Jerry Jones' office agreed to change their meeting 
for 2:30 to Rumsfeld1s office.) 

Jerry Jones 
Dennis Brosnan 
Dave Martin. Counsel - Secret Service 
Trudy Fry 
Jane Dannenhauer 
Marge Wickline 
Jack Nesbitt - Archives 
Bert Rhoades (or his deputy) 
Ted Trimmer» Counsel 
Frank Matthews» Central Files 
Jean Davis, NSC 

-

., -

, 
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Tuesday 10/22/74 

Z:SO Don Irwin of the Los Angeles Times called saying they 296-1440 
had received intimations yesterday when Judge Richey signed 
the order for a. 10-day stay on the transfer of the Nixon documents 
that there might be a flood of subpoenas. 

Would like to talk with you. 

I suggeeted he talk with the Press Office. but he said Tom DeCair 
was the oDly one there. 

C
/,..~o.ro. 

t' -tc . . 
-"'c 

, 
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D RAFT 

MEMORANDUM FOR THE WHITE HOUSE STAFF 

SUBJECT: Court Order Regarding Presidential 
Materials of the Nixon Administration 

Attached is a copy of a Supplemental Order of the United 

States District Court for the District of Columbia, by 

Judge Charles R. Richey, issued October 22, 1974. The 

Defendants are: Arthur E. Sampson, Administrator of the 

General Services Administration; Philip W. Buchen, Counsel 

to the President; and H. Stuart Knight, Director of the 

Secret Service. 

Please.note: 

1) The. order enjoins "the Defendants, their superiors, 

agents, and assigns" against certain acts. 

2) The order applies to "the materials, including 

·documents, tapes and other papers, known as the Presidential 

materials of the Nixon Administration' that are presently 

in the custody and control of the Defendants ... 

------ --

·' .· 
·., " 

' 
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3) The order enjoins the persons affected "from 

disclosing, transferring, disposing or otherwise making 

known to any person, be he/she private citizen or 

public official, the materials." The order does not 

prohibit use of the papers for court, prosecutorial or 

grand jury matters, or for purposes of current government 

business. 

Although the order by its terms does not apply to 

all members of the White House staff, all White House staff 

personnel are expected to act as if they were bound by it • 

Similarly, all materials and papers prepared during the 

Administration of President Nixon should be regarded as 

actually or potentially subject to the order. 

Attached also is a copy of. an August 9, 1974, memorandum 

from Jerry H. Jones on the subject of collecting and segrega-

ting "papers of the White House Office at the time of 

President Nixon•s resignation as well as those enroute at the 

time and intended for him." 

Based on the August 9, 1974, memorandum and the 

printed attachment to it, and in accordance with Judge Richey's 

order, I have notified counsel to Mr. Nixon and hereby 

. give my consent that: ... 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 

1 
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1 

1 
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1 

1 
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(i) The remaining papers in the files of the White House 

Office which have not yet been segregated and placed in 

storage may be used to complete implementing the 

August 9, 1974, memorandum. 

(ii) Papers necessary for purposes of current 

government business shall be used for such pur-

poses if practicable in the form of duplicated 

files as provided in the memorandum, and a list-

ing of any files so duplicated shall be supplied to me. 

Implementation of the August 9 memorandum shall be completed 

by November l, 1974, except that no papers will be prepared, 

as provided in that memorandum,- "for shipment." To this 

end, each member of the White House staff subject to the-

August 9 memorandum shall certify in writing to this office, 

by November l, that the collection and segregation called 

for have been completed, and that the materials have been 
have been store.d within the White House complex 

stored/as designated by the Office of President~al Papers. 

----·· 

·-

' 
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~' 
John Nesbitt, supervisory a~vist of the Office of 

Presidential Papers (Ext.~ and his staff will be 

calling on you and will be available for assistance. 

Philip W. Buchen 
Counsel to the President 

'> ,'()li,u 
: I <_:. 

I> 

' 
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10 /Z3/74 

7:15 p.m. 

To: Jane 

From: Eva 

The stuff finally came from Justice and 
Mr. Buchen and Mr. Casselman have looked 
it over and have added in a few words on 
the third page of the draft. He does not 
want it retyped. 

He would like you to xerox five copies of the 
'\\bole pacWa.ge and bring the original and the 
five copies down to the Roosevelt Room to him. 
(Thursday 10/Z4) He'll be in staff meeting 
there. 

(Could you please make a complete set for 
me also -- thanks. ) 

------------------' 

-
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THE WHITE HOUSE 

,j-~"1-( 

/c: J t:trry J1tA~ s 

r:;~..,. ~ Pfn/ f3vek '~1 

J1': w/!y rev'1~w; 
;>1M/ r w,vfelllk~ 
fo see yav aJo,vf 
r: ~<I ;>. WI· Ar y~vr-

-
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D R A F T 

October 23, 1974 

MEMORANDUM FOR THE WHITE HOUSE STAFF 

SUBJECT: Court Order Regarding Presidential 
Materials of the Nixon Administra'tion 

Attached is a copy of a Supplemental Order of the United 

States District Court for the District of Columbia, by 

Judge Charles R. Richey, issued October 22, 1974. The 

Defendants are: Arthur E. Sampson, Administrator of the 

General Services Administration; ·Philip W. Buchen, Counsel 
. 

to the President; and H. Stuart Knight, Director of the 

Secret Service. 

Please note: 

1) The order enjoins "the Defendants, their superiors, 

agents, and assigns" against certain acts. 

2) .The order applies to "the materials, including 

-documents, tapes and other papers, known as the ~residential 

materials of the Nixon Administration' that are presently 

in the custody and control of the Defendants." 

.· .. 

.----- ----

'"' ,, .. , .... ,.,. 
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3) The order enjoins the persons affected "from 

disclosing; transferring, disposing or otherwise making 

known to any person, be he/she private citizen or 

public official, the materials." The order does not 

prohibit use of the papers for court, prosecutorial or 

grand jury matters, or for purposes of current government 

business. 

Although the order by its terms does not apply to 

all members of the White House staff, all White House staff 

personnel are expected to act as if they were bound by it. 

Similarly, all materials and papers prepared during the 

Administration of President Nixon should be regarded as 

actually or potentially subject to the order. 

~ 
.. · 

Attached also is a copy of. an August 9, 1974, memorandum 

from Jerry H. Jones on the subject of collecting and segrega-

ting "papers of the White House Office at the time of 

President Nixon's resignation as well as those enroute at the 

time and intended for him." 

• 
Based on the August 9, 1974, memorandum and the 

printed attachment to it, and in accordance with Judge Richey's 

order, I have notified counsel to Mr. Nixon and hereby 

, give my consent that: 5' 0 RtJ';)\ rt col 

~ .E.i 
' '1·.' '""-"~ _/_/ 
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(i) The remaining papers in the files of the White House 

Office which have not yet been segregated and placed in 

storage may be used to complete implementing the 

Aug~st 9, 1974, memorandum. 

(ii) Papers necessary for purposes of current 

government business shall be used for such pur-

poses if practicable in the form of duplicated 

files as provided in the memorandum, and a list-

ing of any files so duplicated shall be supplied to me. 

Implementation of the August 9 memorandum shall be completed 

by November 1, 1974, except that no papers will be prepared, 

as provided in that memorandum, "for shipment." To this 

end, each member of the White House staff subject to the. 

August 9 memorandum shall certify in writing to this office, 

by November 1, that the collection and segregation called 

for have been completed, and that the materials have been 
have been store.d within the White House complex 

stored/as designated by the Office of President~al Papers. 

.----··· 

/ 

' 
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John Nesbitt, supervisory archivist of the Office of 

Presidential Papers (Ext. 2545) and his staff will be 

calling on you and will be available for assistance. 

· Philip W. Buche~ 
Counsel to the President 

l 

l 
l 

i 
l 

I 

. . 
' 



., 

-.. 

, 

: .... ·. . . 
. . .. r· . .. · . · .. . . ,.: 

. . . ~ ~-.. . . 
· . . 

THE WHITE HOUSE 

WASHINGTON 

August 9, 1974 

l\.1EMORA NDUM FOR THE WHITE HOUSE STAFF: 

.. ' 
'• 

By custom and tradition,. the files of the White House Office 
belong to the President in whose Administration they are 
.accumulatecl.. It has been the invariable practic~,. at the end of 
an Administration, for the ~mtgoinr, President or his estate to : 
authorize the depository or disposition to he made of such files. 

Prcsi4ent 'L'J'I.ft in h1s book ".Our Chief Magistrate and his 
Powers," made the follo~ing ref~rence to this practice: 

_wrhe retiring President takes with him all the 
correspondence, o;rigina·l arid c~pics. which he 
carried on during his Admini stratio.ri ••• ·• 11 

In the interest. of continuing,this practice. it has been directed 
that, so long as President Nixon's files ren'lain in the White House 
Office, 'there is to be .no intcr~ningling o.f the files of the two 
Adrninistrat.ions. This applies of rmirse .l>oth to the Central · Files 
and the files in the offic-es of the vadous members of the st~ff. 

Papers of th<: \V'hite Honse Offic:e at the time of President Nixon's 
resignation as well as those cnrm\te at that time anrl intended for 
hin1 ~hall he r.onsidcr~cl as hclonginr. to the Nixon Administration 
filc·s. Of r.onrsc, some Nixon Aclrnini::;tr<~f'ion. files may be needed 

.· 

for future reference. These files should_ he ~lt1plicatc~ and placed with 

• 

·all other. paprn•s accumulet'f:.ccl ;t:fter ·noon;torlay ,~,.hi ch·· cons=titut·e a · ~: · .: . . , · · .• · 
riew set of files for Pi·cdclcnt Forcl. • X . · ~ ~ :~ · · . 

. ;•. " ·: •... .. .. : -:·.··: := ···: !. :.::~·:· •· .. •• ~ · ·. / .. ···:<,_'·!_:·:·j .··._ .. ~;·~:·:· . . ····~ .: .. •. ; .. : .. ·:.:< : 
Specffi~a-ny: : please c'~cclite the. r~hi~n· of ·an· witli.drawals· y~u · •·· .... 

haYe n'lacle fr01n Ccnt.r~. l Filer:. Oi1 Monday, Augttst 17., archivist·s 
i1nclcr .the · ~npcrv.ision o.(.lo'lu1 R . ."Ne-sbit~ •. O{(i cc of:Prcsidential . : ·:. ··. ·: ·.: • 
Papers, ~vill h~ availal1l~ -to ast-:ist in. the ~ollndion antl ~cgrega:ti~n· . . · . . · : 

of P _resi<..le.nt Njxon' ~ P'i.PGr~ . ftg: ·.~.!ljp_.meut.;..,·,··¥p<t_n,~hilc, please .read-
the attach eel instructions. 

..... , ::. ..... ,· .. ·.z.~.··a··:.:· :::" .. ·, . . . ,.. . . . . - . . . . . . . ..... ; - . . l Z'· • - :·· ·~ ••• .. .... . -- : 

1h J· .. IJ~ . 6 
.- A f.,.., .)~/ ~il\-" /1 -

i ~~':7]_ , \ "{) yvv.:-=.·· -v ~· Fu.,o 
· {~ Cll y !:J. J Oo.eS /~ 

:;;pedal Assistant to ~e Presrjcnt 
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WHITE HOUSE OFFICE PAPERS 

By custom and tradition, all '\"\1tite House Office 
papers are regarded as the personal prope1ty of 
the President and subject to such control and dis
position as he muy determine. At the close of the 
.Administration, the entire collection of papers now 
being created inay be expected to be deposited in 
a. Presidential library similar to the libraries that 
preserve the papers of the last six Presidents. To 
prmride the President with a complete and accu
rate record of his tenure in office, the White House 
staff nmst oversee the prese!'Vation of th.e papers 
• •I 
1t generates. 

The pl9Cedures set forth in this docmnent rep
resents the collective thinking of many members 
of the staff as to how best prese:rre papers and 
documents for the President. Compliance with 
these proce<lures is an expression of loyalty by the 
stnff to t11e President. For these procedures to be 
effecth·e, it "ill1-equire cooperation and assistance 
of etery staff member. . · 

The security classification of each ·docillnent 
prepared in the \V'hite House is determined by the 
individual staff member writing it in accordance 
with Executive Order 10501---<or other applicable 
Executin Orders. He i~ responsible for ins1;1ring 
that the classification nssigned to his work reflects 
the sensithity of the material concerned, and also 
for making certain that tlus classification is not 
excessively restrictive. 

White House Office Papers: Filing with Centra1 
Files · · 

1. 1 t ~a rezuested that the maximum poB$wle 
use l>e made of Oen.f.ral Files, and the procellwres 
listed below be fo?lotced. This will aid in the faster 
and more complete 1·etrieval of current i..llforma.
tion, eliminate unneeessn:ry duplication of files, 
prevent exces5h-e xeroxing, and maximize preser
vation of \Yhite House papers. 

2. Each staff member shall m/Jintain hi.J per-
8onal files separate from any tr:orl.:ing files he may 
keep on official business and clearly designate them 
as such. Personal files include correspondence un
related to any official duties performed by the £taff 
member; personal books, pamphlets and periodi
ca.ls; daily appointment boqksor log books; folders 

• 

of newspapers or magazine clippings; nnd copies 
of records of a personnel nature relating to n. per
son's employment or service. Personal files should 
not include any copies, drafts or working papers 
that relate to officifll business or any docu.'"Ilents or• 
records, whether or not adopted, made or recch·ad 
in t.he comse of official business. 

3. Each staff office shall f&ru:o.rd regularly to 
O~ntrir.l Files th1·ee copies of all outgoing official 
bu.siness consi:Jting of correapwulence a7Ul memo
'l'anda. One copy of all other outgoing related 
materials should also be 'jilell. 

4. EMk staff offir:e shall forward regularly to 
Oent·ral Files any incoming official business from 
sow·ces other than 1Vldte f!ouse staff offices ajter 
Mtion, if any, has been talcen. Each staff office, if 
it so desires, may keep a copy of such incoming 
official business for its own worl..ng fUes. 

5. Each staff office shall furward 1'8f11tlm·ly to 
· Oentt·al Files any originals of incom-ing official 

'bus-ine.ss from othe1· TVldte H ow~e staff offices after 
action, if anyJ has been taken and ij 8llCh originala 
'll.'era not intended to be 1·eturned to tlte sender. 
If desired, a copy may be kept for the stafPs work
ing files. 

6. Each tttaff office shall fortcanl to Central Filea 
at s-uch times a.<J it detemz.ines to be appropriate 

. all worh:i.ng flea of official bu.~i'f!e.,.~ whick are in-· 
acti·1:e and no longer needed. These files will be 
stored by office as well as listed by subject matter~ 
They will, of course, always be available for later 
reference .. 

7. E'Ml~ staff office at its own disc-retion may seg- - · 
re'grite any ·materials that it belte1:e.s to l>e 1>ai'tic
ula1·ly' sensitl!:e a11d which skoitld not be filed by 
subject matter. Such sensitive materials should be 
fon>ardecl to the Stttff Secretal'Y on the same basis 
as outlined in paragraphs 3 through 6 in an en
velopo markecl SEXSITIVE RECORDS FOI~ 
STORAGE with the office or indi>idual from 

1 

· which they are sent marked on the outside and (as 
appropriate) a list of inventory in genet':l.l tenns 
attached. This list of inventory slwnld nJso be 
sent to Central Files so that notations can be made 
in subject files that certain material is missing from 
the file. The.se mat~rials will l>e fil~.in locked con
tainers and will only be m e n.v.{irab:lc- to the in-
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WHITE HOUSE OFFICE PAPERS 

By custom antl tradition, aU \\1lite House Office 
papers are reg;u·decl as the personal property of 
the President and subject to such control and dis
position as he may determine. _-\.t the close of the 
.Administration, the entire collection of papers now 
being created may be expected to be deposited in 
a Presidentiallibx·alj· similar to the librarie5 that 
preserve the papers of the last six Presidents. To 
provide the President with a complete and accu-. 
rate record of his tenure in office, the \Vhite House 
staff nmst oversee the preservation of the papers 
• •J 
1t generates. 

The pt'9cedures set forth in this docwnent re-p
resents the collective thinking of many members . 
of the staff as to how best preserve papers and 
documents for the President. Compliance with 
these procedures is an expression of loyalty by the 
staff to the President. For these procedures to be 
·effectiw, it will require cooperation and assistance 
of every staff member. · _ 

The security classification of each ·docUment 
prepared in tl1e 1V'hite House is determined by the 
individual staff member writing it in accordance 
with .Executive Order 10501-or other applicable 
Executi>e Orders. He is responsible for insuring 
that the classification asSigned to his work reflects 
the sensithity of the material concerned, and also 
for making certain that tlus classification is not 
excessively restrictive. 

White House Office Papers: Filing with Centra1 
files · 

-1. It ~a requeated that the maximl&m po8~ible 
'tl88 be 1nade of Oenf.raZ Files, and the procedllire., 
listed below be follotced. This will aid in the faster 
nnd more complete t·etrieval of current i.'lforma
tion, eliminate unnet~essn.ry duplication of files, 
pre>ent excessh·e xeroxing, and maximize preser
Yation of 1Yhite House papers. 

2. Each $laff member shall maintain hi!J per
lonal files separate from any worHng files he may 
keep on official busineB!J and clearly designate them 
as such. Personal files include correspondence un
related to any official duties performed by the £taff 
member; personal books, pamphlets nnd periodi
ca.ls; daily appointment bo9ks or log books; folder~ 

of newspapers or magazine clippings; and copies 
of records of a personnel nature relating to •1. per
son's employment or sen·ice. Personal files should 
not include any copies, drafts or working pap<!rs 
that relate to officinl business or any documents or' 
records, whether or not ndopted7 made or reccin~d 
in the course of official business. 

3. Each .staff office slwll fO'ru:a.rd regularly to 
O~ntral Files th1·ee copies of all outgoing official, 
bzt-3iness consillting of correapmulence and ·memo-
1'anda. One copy of ulZ othe-r outgoing related 
materials should also 08 filed. 

4. Each staff office shall forwai'd regularly to 
Oentral Files any incoming official business from 
som·ce.'j other than White F.[ous8 staff office., ajter 
action., if any, has been taken. Each staff office, if 
it so desires, may keep a copy of such incoming 
official business for its own working files. 

5. Each staff offic8 shall fOM.Card regularly to 
· Oentml Files any originals of incfYI7l.-ing official 

bus-iness from othe1· White H ou..s8 staff offices after 
action, if any: has been taken and ij auch original!J 
1cere not intended to be 1•eturned to the sender. 
If clesirecl, a copy may be kept for the stafPs work
ing files. 

6. Each staff ofi!ce a hall fort.carcl to Oentral Files 
at such times a!'J it cleterm,ine!J to · be appropriate 

. all worl.:ing file!J of official bmi1!e-'ts which are in-· 
acti··ve and no longer needed. These files "tt"iU be 

. stored by office as well as listed by subject matter. 
They will, of course, always be. available for later 
reference.. . 

7. E'acll. staff ofjlcs at its ott:n di.sC'retion may seg-
1'egrite any mate)ials that it belie<:e.'j to bs7>ai'lic
ula1'ly· sensit-h·e and which sh'oilld not be filed by 
subject matter. Such sensith·e mnteriais should be 
fonntrded to the Stuff Secretary on the same basis 
as outlined in pnrngrnphs 3 through 6 in an en
velopo marked SEXSITIYE RECORDS FOH 
STORAGE with the office or individunl from 

· which they are sent marked on the outside and (as 
appropriate) a list of inventory in genel-al terrns 
attached. ·This list of inventory should also be 
sent to Centrd Files so that notations can be made 
in subject files ~~Ja.tc:~,ain ~nateriul is_mis3ing irom 
the file. Thc.se mnf~r1a ~ :nll be filed m locked con
tainers and wltl only be Iflo.de nv.-tilablc to the in-
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UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLUMBIA 

RICii..";UD H. !'UXON 

Plaint iff 

v. 

ARTHUR F. SAHPSON, et al., 
. 

Defendants 
-:.· 

and 

- THE REPORTERS COMMITTEE FOR FREEDOM 
OF THE PRESS, et al., 

Plaintiffs 

• . 

\ " ':" "1 • I :- ! .. . . . 
J • • .. .- ,.. I 

_,...,\•r.: • A; , .. ..._ • • .. - -•"' • 

v. c.A. No. 74-1533 

ARTHUR F. SAMPSON, et al., 

Defendants 

SUPPLEt-iENTAL ORDER 
.· 

. . 

. . 

. • 

I 

Upon consideration of the Temporary Restraining Orrl~r 

issued yesterday, dated October 21, 1974 at 4:20 p.m., and upon 

consideration of the parties' requests for certain modifications 

thereof, and it appearing that the parties consent to said modifications 

..... and that the same are consistent with tqe ends of justice, and it ..... 
__ '!·:· 

· - ~-:··=:-;. -appearing that the afo~esaid Order as well as this Supplemental 
. ·~ ; .. . . . -.... -., 
·. ·, Order are necessary to preserve the status quo in the above-entitled . 

·. ·· ·.· litigation, it is by the. Court this Z2AM/day of October, 1974, 
• \ -. ! ~ . ' 

ORDERED, that the Court's Order of October 21, 1974, be 
.. 

' ... . ' and the same is hereby amended and supplemented _as follows: 

ORDERED, that the Motions for a Temporary Restraining •. 

Order be, and the same are hereby granted in part and denied in 

part; and it is 
'I 

·• 
:-~:~ , 

1 • ( 

... . . 

, 
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::;_ ·._:.. . . 
i~ .. . .. 

... , ... 
.• 

:· 

.. 

FUP .. '.l'HER ORDERED, that the Defendan , their superiors, 

agents and assigns are, s ubject to the conditions here inafter des-

cribed in the b alance of this Order , hereby enjoined from disc losing, . 

transferring , d isposing or otherwise making known to any person, be 

he/she private citizen or public o fficial, the materials , including 
~ 

documents , tapes and other papers, kno\>m as the "Presidential ma t erials 

of the Nixon Administration", that are presently in the custody and 

control of the Def~ndants: and it is 

FURTHER ORDERED, that the Defendants are hereby enjoined from 

effectuating the terms and conditions of the "Agreement" entered into 

by Richard M. Nixon and Arthur F. Sampson, on or about September 6, 1974, 

and it is 

FURTHER ORDERED, · that the injunction shall not serve· as a bar 

to the production of said materials pursuant to a validly-issued sub-

poepa , discovery demand, or court order in any civil or criminal case, 

e ither outstanding or while this !~junction is extant: or to the pro-

duction of said materials in regard t o the ongoing Watergate criminal 

trial before United States District Judge John Sirica: or to the pro-

d~ction of said material pursuant to requests by the Special Prosecutor, 

or to a validly issued subpoena ~Y a Grand Jury: or to the use of said 

materials , with prior notification t o counsel for ·Plaintiff Richard M. 

Nixon and with the consent of Defenda~e Philip w. Buchen, for purposes 

of current government business, and it is 

FURTHER ORDER~, that Plaintiff .Richard M. Nixon, or his 

attorney, shall be afforded access to said materials under current 

acces~ procedures established by Defendants f or the sole purposes 

~f preparing to t estify in the Watergate trial and determining 

whether to raise any privileges or d~fenses he believes he might 

have in oppoaition to product~on o f sai d materials for current 

gover n.-ncnt business or purst'l.ant to reques ts by t he -tpecia~rosecutcr 

$ 
·' _;; 

-

• 

, 
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~ or to validly-issued s ubpoenas, discovery demand or a court order, 

and if Plaintiff Richard H. Nixon shall be unable to physically do. 

so, ~ the government Defendants shall provide copies o f said 
he , 

materials for such use, but/shall not disclose or divulge the 

contents thereof except in regard to his testimony or in response 

to validly-issued subpoenas, and said copies shall be returned 

promptly to the Defendants when such purposes have been served: 

and it is ·-. 
FURTHER ORDERED, that any person either now or previously 

a member of.the White House staff shall be afforded access under 

current access procedures established by Defendants, with or without 

his/her attorney present, to said materials which comprise or 
. . 

comprised his/her files while a member of the White House staff, 

and be allowed to take notes regarding the same, but not to make 

.· copies thereof, all the above solely for any purposes relating to 

criminal investigations or prosecutions: and it is 

FURTHER ORDERED~ that any search conducted for purposes 

· .. · .. . of producing or using said materials as provided in this Order shall 

be conducted jointly by Defendant Philip w. Buchen, or his agent. and 

counsel for Plaintiff Richard 1'1. Nixon, ·~or his agent, and said · 
··-i· .'"-k· ...... 

~, ·~ ·persons shall take such steps as are necessary to assure that the 

'· . 
:~1:. search for and copying of said materials will in no way destroy 
·~~~~- : 

f •• 

·:· ~ ll.r. r 

or affect ~he original character of any of the materials, including 

.· ... . · . 
tapes, documents or other papers ref~rred to herein; and it is 

. -~ FURTHER ORDERED, that the Plaintiffs shall not be required 

to post any bondr and it is -· 
-...... FURTHER ORDERED, that this injunction shall be effective for 

# • • -, - . , 

..... 

tem (10)· dayd i!nd shall be rene'l.·led 
United Stntes District Comt · 

upon p~oper application of t~~~rties. 
- ,/ · 1 :1 ~ for the P.: rid cf Columbi'a · ...... , 

A T~~'G:..: CO?Y . ·_:;:, 
, / " ..- . 

. :' /. . /?. /J -/.__ ,) / 
l .. / /d{ (. t e ~L-/.6 . ,/J c/ 6 !t....r!.t~· · 

Charles R. Ri~~ey ~ 
United States District Ju& e 

' 



THE WHITE HOUSE 

WASHINGTON 

October 24, 1974 

HE.lv1QRJ:i.NDUN FOR THE W.,..diTE HOUSE STAFF 

SUBJECT: Court Order Regarding Presidential 
Materials of the Nixon Administration 

Attached is a copy of a Supplemental Order of the United 
States District Court for the District of Columbia, by 
Judge Charles R. Richey~ issued October 22, 1974. The 
Defendants are:. Arthur E. Sampson, Administrator of the 
General Services Administration; Philip W. Buchen, Counsel 
to the President; and H. stuart Knight, Director of the 
Secret Service. 

Please note: 

1) The order enJOl.ns "the Defendants, their superiors, 
agents~ and assigns" against certain acts. 

2) The order applies to "the materials, including 
documents, tapes and other papers, known as the 'Presidential 
materials of the Nixon Administration'· that are presently in 
the custody and control of the Defendants." 

3) The order enjoinsthe persons affected "from dis
closing, transferring, disposing or otherwise making known 
to any person, be he/she private citizen or public official, 
the materials." The order aoes not prohibit use of the 
papers for court, prosecutorial or grand jur'y matters, or 
for purposes of current government business. 

Although the order by its terms does not apply to all 
members of the White House staff, all White House staff per
sonnel are expected to act as if they were bound by it. 
Similarly, all materials and papers prepared during the 
Administration of President Nixon should be regarded as 
actually or potentially subject to the order. 

' 
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Attached also is a copy of an August 9, 1974, memo~ 
randwn from Jerry H. Jones on the subject of collecting and 
segregating 11 pc.p~::!rs of the ~Vhi te .House Office c.t the time of 
President Nixon 1 s resignation as ,.vell as those enrou·te at 

· the time and intended for him." 

Based on the August 9, 1974, memorandum and the printed 
attachxnent to it 1 and in accordance with Judge Richey' s order, 
I have notified counsel to Hr. Nixon and .hereby give my con
sent that: 

(i} The remaining papers in the file·s of the White House 
Office which have not yet been segregated and placed in 
storage may be used to complete implementing the August 9, 
1974, memorandum. 

(ii) Papers necessary for purposes of cur~ent govern
ment business shall be used for such purposes if practi
cable in the form of duplicated files as provided in 
the memorandum, and a listing of any files so duplicated 
shall be supplied to me. 

Implementation of the August 9 memorandum shall be completed 
by November 1, 1974, except that no papers will be prepared, 
as provided in that memorandum, "for shipment." To this end, 
each member of the White House staff subject to the August 9 
memorandum shall certify in writing to this office, by November 1, 
that the collection and segregation called for.have been com
pleted, and that the materials have ·been stored within the 
White House complex as designated by the Office of Presidential 
Papers. 

John Nesbitt, supervisory archivist of the Office of Presidential 
Papers (Extension 2545) and his staff will be calling on you 
and will be available for assistance • 

. if~t:~u~ 
Couns~ to the President 

Enclosures 

, 



"( - . 
' 

UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLUMBIA 

RICHARD M. NIXON 

Plaintiff 

. . 
• . 

v. : C.A. No. 74-1518 

ARTHUR F. SAMPSON, et al~, 

Defendants 

and 

THE REPORTERS COMMITTEE FOR FREEDOM 
OF THE PRESS, et al., 

Plaintiffs 

v. 

. ARTHUR F. SAMPSON, et al. , 

Defendants 

SUPPLEMENTAL ORDER 

. . 

. . 

. . 

. . 
: 

. . 

. . 
: 

. . 

C.A. No. 74-1533 

Upon consideration of the Temporary Restraining Order 
issued yesterday, dated October 21, 1974 at 4:20p.m., and 
upon consideration of the parties' requests for certain 
modifications thereof, and it appearing that the parties 
consent to said modifications and that the same are con
sistent with the ends of justice, ·and it appearing that the 
aforesaid Order as well as this Supplemental Order are 
necessary to preserve the status quo in the above-entitled 
litigation, it is by the Court this 22nd day of October, 1974, 

ORDERED, that the Court's Order of October 21, 1974, be 
and the same is hereby amended and supplemented as follows: 

ORDERED, that the Motions for a Temporary Restrainiri~··.::; 
Order be, and the same are hereby granted in part ang deniedS. 
in partJ and it is ., ·'·. 

l.' 
\' ' 

\ '".·' 
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FURTHER ORDERED, that the Defendants, their superiors, 
agents and assigns are, sUbject to the conditions hereinafter 
described in the balance of this Order, hereby enjoined from 
disclosing, transferring, disposing or otherwise making 
known to any person, be he/she private citizen or public 
official, the materials, including documents, tapes and 
other papers, known as the "Presidential materials of the 
Nixon Administration", that are presently in the custody and 
control of the Defendants, and it is 

.FURTHER ORDERED, that the Defendants' are hereby enjoined 
from effectuating the terms and conditions of the "Agreement" 
entered into by Richard M. Nixon and Arthur F. Sampson, on 
or about September 6, 1974, and it is 

FURTHER ORDERED, that the injunction shall not serve as 
a bar to the production of said materials pursuant to a validly
issued subpoena, disco~ery demand, or court order in any civil 
or criminal case, either outstanding or while this injunction 
is extant; or to the production of said materials in regard 
to the ongoing Watergate criminal trial before Un~ted States 
District Judge John Sirica; or to the production of said 
material pursuant to requests by the Special Prosecutor, or 
to a validly issued subpoena by a Grand Jury; or to the use 
of said materials, with prior notification to counsel for 
Plaintiff Richard M. Nixon and with the consent of Defendant 
Philip w. Buchen, for purposes of c:urrent government business, 
and it is 

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or 
his attorney, shall be afforded access to said materials under 
current access procedures established by Defendants for the 
sole purposes of preparing to testify in the Watergate trial 
and determining whether to raise any privileges or defenses 
he believes he might have ~n opposition to production of said 
materials for current government business or pursuant to 
requests by the Special Prosecutor or to validly-issued sub
poenas, discovery demand or a court order, and if Plaintiff 
Richard M. Nixon shall be unable to physically do so, the 
government Defendants shall provide copies of said materials 
for such use, but he shall not disclose or divulge the contents 
thereof except in. regard to his testimony or in response to 
validly-issued subpoenas, and said copies shall be returned 
promptly. to the Defendants when such purposes have been served; 
and it is · 

' 
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FURTHER ORDERED, that any person either now or 
previously a member of the White House staff shall be 
afforded access under current access procedures established 
by Defendants, with or without his/her attorney present, 
to said materials which comprise or comprised his/her files 
while a member of the White House staff, and be allowed to 
take notes regarding the same, but not to make copies thereof, 
all the above solely for any purposes relating to criminal 
investigations or prosecutions; and it is 

FURTHER ORDERED, that any search conducted for purposes 
of producing or using said materials as provided in this 
Order shall be conducted jointly by Defendant Philip w. Buchen, 
or his agent, and counsel for Plaintiff Richard M. Nixon, or 
his agent, and said persons shall take such steps as are 
necessary to assure that the search for and copying of said 
materials will in no way destroy or affect the original charac
ter of any of the materials, including tapes, documents or 
other papers referred to herein7 and it is 

FURTHER ORDERED, that the Plaintiffs shall not be 
required to post any bond; and it is 

FURTHER ORDERED, that this injunction shall be effective 
for ten (10) days and shall be renewed upon proper application 
of the parties. 

United States District Court 
for the District of Columbia 

A TRUE COPY 

JAMES F. DAVEY, CLERK, 

By /s( ESTHER E. CREIDEN 
October 22, 1974 
Time 2:35 p.m. 

(s( CHARLES R. RICHEY 
Charles R. Richey 

United States District Judge 

' 
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THE WHITE HOUSE 

WASHINGTON 

August 9, 1974 

MEMORANDUM FOR THE WHITE HOUSE STAFF: 

By custom and tradition, the files of the White House Office 
belong to the President in whose Administration they are 
accumulated. It has been the invariable practice, at the end of 
an Administration, for the outgoing President or his estate to 
authorize the depository or disposition to be made of such files. 

President Taft in his book 110ur Chief Magistrate and his 
Powers," made the following reference to this practice: 

''The retiring President takes with him all the 
correspondence, original and copies, which he 
carried on during his Administration .... '' 

In the interest of continuing this practice, it has been directed 
that, so long as President Nixon's files remain in the White House 
Office, there is to be no intermingling of the files· of the two 
Administrations. This applies of course both to the Central Files 
and the files in the offices of the va1·ions members of the staff. 

Papers of the White Honse Office at the time of President Nixon's 
resignation as well as those enrnute at that time and intended for 
him shall h~ considered as belonging to the Nixon Administration 
files. Of cmnse, some Nixon Administration files may be needed 
for future reference. These fileR should he duplicated and placed with 
all other papf~rs accumulated after noon todav which constitute a 
nc''' set of files for President Forcl. 

Specifically, please <''tpedite the rcturn of all withdrawals you 
have made from Central Files. On Monday, August 12, archivists 
under the supervision of John R. Nesbitt, Office of Presidential 
Papers, will be available to alssist in the coll~ction anrl segregation 
of President Nixon's papers. for shipment. Meanwhile, please read 
the attached instructions. 

(]~~ 1(<;ffo~6 
{derry f:I. J o~.es · 
f;pedal Assistant. to the Presi<lent 

, 



WHITE HOUSE OFFICE PAPERS 

By custom and tradition, all White Honse Offire 
(11Lper~ 11n~ regarded aH t lw pm"Honal propmty of 
the Pre~idcnt and !!ubjed to such controluml diH
position as he may determine. At the close of the 
Administration, the entire collection of papers now 
being created may be expected to be deposited in 
a Presidential library similar to the libraries that 
preserve the papers of the last six Presidents. To 
provide the President with a complete and accu
rate record of his tenure in office, the White House 
staff must oversee the preservation of the papers 
it generates. 

The procedures set forth in this document rep
resent the collective thinking of many members of 
the staff as to how best to preserve papers and 
documents for the President. Compliance with 
these procedures is an expression of loyalty by the 
staff to the President. For these procedures to be 

effective, it will require cooperation and assistance 
of every staff member. 

The security classification of each document 
prepared in the White House is determined by the 
individual staff member writing it in accordance 
with Executive Order 10501-or other applicable 
Executive Orders. He is responsible for insuring 
that the classification a&'iigned to his work reflects 
the sensitivity of the material concerned, and also 
for making certain that this classification is not 
excessively restrictive. 

White House Office Papers: Filing with Central 
Files 

1. It i8 requested that the maxim;um possible 
use be made of Central Files, and the procedures 
lbJted belmo be followed. This will aid in the faster 
and more complete retrieval of current informa
tion, eliminate unnecessary duplication of fil.es, 
prevent excessive xeroxing, and maximize preser
vation of White House papers. 

2. Each staff rnember shall maintain his per
sonal file8 separate from any working files he may 
keep on official business and clearly designate them 
as such. Personal files include correspondence un
related to any official duties performed by the staff 
member; personal books, pamphlets and periodi
cals; daily appointment books or log books; folders 

of newspapers or mag-azine elippings; IUld copies 
of record:-> of a pPrHomwl ll'll.tut·o roln.ting- to ~~per
son's employment or service. Personal files should 
not indude any copies, drafts or working papers 
that relate to official business or any documents or 
records, whether or not adopted, made or received 
in the course of official business. 

3. Each staff office shall forward regularly to 
Central Files tkree copies of all outgoing official 
business consi/jt'ing of correspondence and memo
rmuia. One copy of all other outgoing 1·elated 
1naterials should also be filed. 

4. Each staff office shall forward regularly to 
Central Files any incorning official bnsiness from 
sources other than White Iiou~e staff offices after 
action, if any, h.a8 been taken. Each staff office, if 
it so desires, may keep 'fl copy of such incoming 
official business for its own working files. 

5. Each staff office 8hall forward regularly to 
Central Files any originals of incorn£ng official 
business from other W h.ite ll onse staff offices a.fter 
action, 'if (J;ny, has been taken and if such originals 
were not intended to be retnrned to the sender. 
If desired, a copy may be kept for the staff's work
ing files. 

6. Each staff office s!tall forwnrd to Oentral Files 
at such times as it deterrni-ne8 to be appropriate 
all working files of (>fficial business which (tre in
active and no longer needed. These files will be 
stored by office as well as listed by subjed matter. 
They will, of course, always be a.milable for later 
reference. 

7. Each staff office at its mJJn dt.~C7'ction rnay seg
regrtte any materials thrr,t it believes to be partic
ularly sensitive and which should ;;ot be filed by 
S'ubject matter. Such sensitive materials should be 
forwarded to the Staff Seerctary on the same basis 
as outlined in paragraphs 3 thr0ugh 6 in an en
velope marked SENSITIVE RECOHDS FOR 
STORAGE with the office or individual from 
which they are sent marked on the outside and (as 
appropriate) a list of inventory in general terms 
attached. This list of inventory should also be 
sent to Central Files so that notations can be made 
in subject files that eertain material is Iii is11ing from 
the file. These materials will be filed in lor;ked crm
tainers and will only be made a vailalJle to the in-
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dividual or office from whom they were received. 
8. No defen.~e material classified under Execu

tive Order Xo. 105fJJwith a classification of TOP 
SEORET or Hestf'icted Data under the Atomic 
Hncrgy A f'l of 1954 8/wuld be for'toarded to Cen
lrlfl Fih'-8. A 11 sur~h rrutlerial :-;honld be forwarded 
to uu~ Sl nil' SPc~I'PIIll',Y for :-;l.ol'U.g'll. 

!). No c;aepliorM to t!w abo,ve 11hal! lin 'lniLdll 

without the expres.y consent of the Oounsel to the 
President. Additional advice on the operation of 
Central Files may be obtained from Frank 
Matthews, Chief of Central Files (Ext. 2240). 

White House Office Papers: Disposition of Papers 
Upon Leaving Staff 

1. Upon termination of employment with the 
staff, each staff member will turn over hi8 entire 
fUes to Central Files with the exception of (tny 
personal files he might have maintained. 

2. Personal files include: correspondence unre
lated to any official duties performed by the staff 
member; personal books, pamphlets and periodi
cals; daily appointment books or log books; folders 
of newspaper or magazine elippings; and copies 
of records of a personal nature relating to a per
son's employment or service. Personal files should 
not include any copies, drafts, or working papers 
that relate to official business; or any documents or 
records, whether or not adopted, made or received 
in the course of official business. The White Houst~ 
Office of Pre.'>idential Papers, staffed by represen
tatives of the National Archives, is available to 
assist staff members in the determination of what 
are personal files. Any question in this regard 
should be resolved with their assistance by con
tacting John Nesbitt, supervisory archivist of the 
Office of Presidential Papers (Ext. 2545). 

3. A staff member, upon termination of employ
ment, may at his discretion make copies for hi.~ 

personal use of a carefully chosen selection of the 
following types of do<YUments within his files: 

(A) Documents which embody original intel
lectual thought nontJ•1'lmted by the .~tajf mem.ber, 
Hur.h ltH t'liHIIIm~h wo!'({ tuul tlmfll'lmiL!IIihip of 
~peeelws and legislation. 

(B) Doeu.ment.~ 1ohich 1night be needed m 
future related work by the individ~wl. 
4- No staff member.~ shall make copies as per

mitted in paragraph three of an:y do(.--uments which 
contain defense material classified as OONFI
DENTIAL, SECRET OR TOP SECRET under 
l!:xeoutive Order No.10501, Restricted Data U'ruler 
the Atomic Energy Act of 1954, O'r information 
supplied to the government under statutes which 
make the disclosure of s·uch information a crime. 

5. Each staff member who decides to rnake copies 
of such doC"ument8 described in paragraph three 
8halllea·ue a list of allst,dz. do<YU1nents copied with 
Central Files. This will enable retrieval of a docu
ment in the event that all other copies of it and the 
original should be later lost. 

6. The discretionary mttlwrity granted in para
graph three is expected to be exercised 8paringly 
and not abnsed. All White House Offic-e papers, 
including copies thereof, are the persona.! property 
of the President and should be respeeted as such. 
Any copies retained by a staff member should 
be stored in a secure manner and maintai1ll~d 
confidentially. 

7. All confidential and sensitive materials will 
be protected from premature disclosure by specific 
provisions of the Presidential LibrariP~<; Aet of 
l!J55 (44 u.s.c. 2108). 

' 



Frederic W. Slight 
194, EOB 

Helen N. Smith 
213, East Wing 

Thym S. Smith 
lst Flr., w.w. 

Alvin Snyder 
153, EOB 

Larry M. Speakes 
1st Flr., w.w. 

Beverly J. Splane 
351, EOB 

Brad PatterSOI'l 
182, EOB 

Benjamin J. Stein 
118, EOB 

Paul A. Theis 
] 1 t; . P.()A 

:::i'1'A.FF ASSISTANTS AND ABOVE 

William E. Timmons 
lst Flr., W.W. 

LCDR T. Stephen Todd 
210, East Wing 

Wayne H. Valis 
187, EOB 

Agnes M. Waldron 
123, EOB 

Henry F. Wanning III 
2nd Flr., W.W. 

Dr. Chester Ward 
105, EOB 

Charles w. B. Wardell III 
West Wing 

Philip Warden 
125, EOB 

Gerald Warren 
1st Flr., West Wing 

Donald A. Webster 

David I. Wheat 
194, EOB 

George P. Williams 
106, EOB 

Wilbur H. Jenkins 
8, EOB 

Lucy A. Winchester 
200, East Wing 

Lionel Olmer 
340, EOB 

John c. Vickerman 
130, EOB 

William F. Matthews 
68, EOB 

James R. Rogers 
6, EOB 
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Robert Mead 
lst. Flr., w.w. 

Paul A. Miltich 
160, EOB 

Powell A. Moore 
1st. Flr., w.w. 

Caron A. Mccannon 
411, EOB 

Ann M. Morgan 
114, EOB 

Ronald J. Naples 
2nd F lr. , W. W. 

Jack Nesbitt 
487, EOB 

Ron Nessen 
1st. Flr., W.W. 

John E. Nidecker 
346, EOB 

Elizabeth Nolan 
17, EOB 

STAFF ASSIST&~TS AND ABOVE 

Patrick O'Donnell 
10 7, East Wing 

Terrence O'Donnell 
1st Flr., W.W. 

Robert B. Off 
143, EOB 

Frank R. Pagnotta 
281, EOB 

Allen Parmenter 
351, EOB 

Pamela A. Powell 
190, EOB 

Raymond K. Price, Jr. 
170, EOB 

John Ratchford 
1st F1r., West Wing 

John w. Roberts 
1st Flr., W.W. 

Donald Rodgers 
,,... ... 

Eric C. Rosenberger 
348, EOB 

Warren S. Rustand 
171, EOB 

Michael A. Sammuels 
2nd Flr., W.W. 

William M. Scranton 
West Wing 

Samuel A. Schulhof 
134, EOB 

Stanley s. Scott 
179, EOB 

Gen Brent Scowcroft 
1st Flr., w.w. 

L. William Seidman 
268, EOB 

) 

Robert G. Shaw 
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~'1. Richard Howard 
197, EOB 

Nancy Howe 
206, East Wing 

John w. Hushen 
1st Flr., W. w. 

Jerry H. Jones 
Gr. Flr., West Wing · 

Sidney L. Jones 
145, EOB 

George A. Joulwan 
1st, Flr., West Wing 

Karen R. Keesling 
196, EOB 

Robert A. Kelly 
157, EOB 

David H. Kennerly 
1st. Flr., W.W. 

Kenneth L. Khachigian 
, ......... 

STAFF ASSISTANTS AND ABOVE 

Daniel T. Kingsley 
351, EOB 

Henry A. Kissinger 
1st. Flr.1 W. W. 

Virginig H. Knauer 
6003, FOB #7 

Noel C. Koch 
126, EOB 

Tom Korologos 
107, East Wing 

William M. Lamont, Jr. 
139, EOB 

Gen. Richard L. Lawson 
210, East Wing 

Gregori Ledebev 
139 1 EOB 

Mildred V. Leonard 
Gr. Flr., W.W. 

Andre Le Tendre 

Charles Lichenstein 
2nd Flr., W.W. 

Robert D. Linder 
Gr. F lr. 1 W. W. 

Patricia S. Lindh 
198, EOB 

Vernon c. Loen 
112, East Wing 

Dr. William Lukash 
Residence· 

Theodore c. Marrs 
103, EOB 

John 0. Marsh, Jr. 
1st. Flr. 1 w.w. 

Patricia J. Matson 
208 1 East Wing 

Nancy Lammerding 
200, East Wing 

f-~- •• 

_1 

' 



Fernando E. DeBoca 
197, EOB 

Thomas P. DeCair 
1st Flr., W.W. 

Dorothy E. Downton 
1st. F1r., w.w. 

Roland Elliott 
94, EOB 

Jeffrey P. Eves 
187, EOB 

Andrew Falkiewicz 
165, EOB 

Michael J. Farrell 
100 East Wing 

J. Curtis Fee 
143, EOB 

Mary Alice Fenton 
94, EOB 

Sanford L. Fox 
202, East Wing 

STAFF ASSISTANTS A..~D ABOVE 

Jay T. French 
1st. F1r., W. W. 

Max Friedersdorf 
112, East Wing 

Milton A. Friedman 
114, EOB 

Gertrude B. Fry 
84, EOB 

Leonard Garment 
182, EOB 

David R. Gergen 
"115 I EOB 

Alan Greenspan 
134, EOB 

Bill Gulley 
210, East Wing 

John s. Guthrie 
168, EOR 

Dianna R. Gwin 
Gr. F1r., West Wing 

Robert T. Hartmann 
1st Flr., West Wing 

Eliska A. Hasek 
117, EOB 

William Henkel, Jr. 
348, EOB 

Lawrence M. Higby 
253, EOB 

Anne E. Higgins 
98, EOB 

James R. Holland 
157, EOB 

James H. Holmes 
94, EOB 

David c. Hoopes 
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Lawrence Adams (Gen.USA) 
590, EOB 

Hilburn E. Ainsworth, Jr. 
112, East Wing 

Adm. George Anderson 
300, EOB 

Gwen Anderson 
271, EOB 

Anne Armstrong 
W'est Wing 

Phillip E. Areeda 

West Wing 

Roy Ash 
2nd Floor, W.W. 

Oliver F. Atkins 
West Wing 

Aram Bakshian, Jr. 
118, EOB 

Hilliarn J. Baroody, Jr. 
100, EOB 

;:,TA.t:'f' ASSISTA..NTS & ABOVE 

Maj. Robert Barrett 
210, East Wing 

Judy E. Berg-Hansen 
17, EOB 

Lt. Col. Robert E. Blake 
210, East Wing 

John L. Barling 
191, EOB 

James Brach 
277, EOB 

Patrick J. Buchanan 
112 ,· EOB 

Philip W. Buchen 
1st Floor, W.W. 

Dean Burch 
2nd Flr, W.W. 

Wheaton B. Byers 

340, EOB 

John C. Calhoun 
179, EOB 

John c. Carlson 
153, EOB 

Dorothy Cavanaugh 
Gr. Flr., w.w. 

Byron M. Cavaney, Jr. 
348, EOB 

Dudley H. Chapman 
106, EOB · 

Ken W. Clawson 
160, EOB 

Kenneth Cole, Jr. 
2nd Flr., w.w. 

John Coyne 
118, EOB 

Jane M. Dannenhauer 
43, EOB 

. '~;>\ 
v 

..-\ -· \: ·;; .~ 

Eva A. Daughtrey 

1st Fl.... ...T __ 
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Kenneth A. Lazarus 
186, EOB 

Kenneth A. Lazarus 
186, EOB 

Richard P. Cheney 
West Wing 

Donald S. Lowitz 
188-1/2, EOB 

Donald Murdoch 
188-1/2, EOB 

·William N. Walker 
134, EOB 

Louis M. Thompson 
West Wing 

William W. Nicholson 
174, EOB 

William E. Casselman II 
106, EOB 

, 



S'l'AFF ASSIS'l'Ai.~TS fu~D ABOVE (DOrt.tESTIC COUNCIL) 

Tod R. Hullin 
228, EOB 

James H. Cavanaugh 
220, EOB 

Glenn Schleede 
187, EOB 

Norm Ross 
187, EOB 

James H. Falk 
231, EOB 

Warren K. Hendriks, Jr. 
Hest Wing 

Dana G. Mead 
216, EOB 

Goeffrey C. Shepard 
234, EOB 

Roge:= D. Sern.erod 
220, EOB 

--:- --

Michael Raoul-Duval 
216, EOB 
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TH E \VHITE: HOUSE 

\V ,a. S ~ 1 ; r ' G ·r 0 o.J 

A ugust 9, 1974 

Jd.EMORANDUM FOR THE WHITS HOUSE STAFF: 

Dy custom and tradition. the files of the White House Office 
belong to the President in whnsc Administration they are 
.accumulated. It has been the invariable practice. at the end of 
an Administration~ for the .outgoing President or hi. s estate to 
authorize the depository or disposition to be made of such files. 

Prt~sidcnt 'IJtft in his book 11.0ur Chief Magistrate and his 
Powers~" made the follow.ing reference to this practice: 

"The retiring President _takes with him all the 
correspondence, original and copies, which he 
carried on during his Administration .••• 11 

In the interest~ of continuin-g_ this practice. it has been directed 
that. so long as Presid~nt Nixon• s files ren1ain in the White House 
Offi cc, ·there is. to be no inter!ninr,Hng of lhe fi~es of the two 
Aclininistrat.ioris. This applies of cmirse·l~oth to the Central Files 
and the files in the offiC"cs of the v<n-ious members of the st~ff. 

Pa11crs of the \Vhite Honse Offkc at the time of President Nixon 1 s 
resignation as \\•ell as those cnrn'.lf0. at that time anrl intended for 
hin1 ~hall he c:onsidcrccl as belonging to the Nixon A(lministration 
fi}c·s. Of cmn·sc~ some Nixon Aclmini.straHon. files Jnay b~ needed 
for future reference. 'lhc~w fi lcs ;.hould. he c~upl icatc<:I and plac~d with 

• 

·all other. papn1• s accnmn lat.ed :1 ft.cr ·noon ;forb y which·· conslitut.e a · ";: · ·:· ., · 
ric\'\. set of files fo1· Pi·c~:ic1cnt I•~prcl. -~- ·~ 

• 
·• • .. .. ... . . .. , ! . .. .. . . . .. • ~· • . . .. .. ; .... : ~- . .. ... - .. ·.. • . .. . •. ::~ .· ·. ·:- ~ ~ ..... ·: . • · .. ·.:.. •·• ... "~-: ~ .. -~-. - . • .. , ... :-.- :. ..· . 

Spc;ffi~~·ny: :·pl~~sc c-,~c-dit~c th~· ~_-c.hi'~n· ~f ·an· witli(il·a,vals. y~u · . ··; •. :·· 

hayc n1adc f1·ozn Ccnt.J·?.l Filer; , Oi1 :Monday, Aug\tst 17.~ archivists 
imder .the · ~\lperv.i.sion n .(.lo.lul ~l . .'Nesbitt, .Of:-(i cc of:Prcsidential . : · · · ·· · · 
Papers • . will h~ availa1) lc to a :.f:ist: in. the ~o1l0.ction C1 nd ~cgregatior; 
of P.rcsidc.nt. Njxon1 ~ p~.pGr~. f~t: ·.~Ilj~~ncnt:..\, -~~p~_n\~·hilc. please .read· 
th£' p.ttachccl instruction!;. 

~:.. .. ::. ' .... ,· .. . : . ~ ...... ·: ... ~ .. .· . ~ . . . 

.. 
, 

~p~cial Assistant lo the President-

. . 

-
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WHITE HOUSE OFFiCe PAPERS 

}3y c·ustom antl tradition: !!1l ·\"\11ite House Office 
papers are regarded as the P·::!n:onnl property of 
the President :mel subject to such control and dis
position as he may detennine . ..:\.t the close of the 
.Admh!.i~tration, the entit·e collection of papers now 
being crei:.ted m~y be expected to be deposited in. 
a Presidentiallibt·:u:y similar to the librari63 thut 
pr-~r•a the papers of the last si.!: Presidents. To 
provide the President with a complete and accu
rate record of his tenure in office, the "\Yhite House 
staff must averse~ the preservation of the papel'S 
• •I 
1t generates. 

The procedures set forth in this document rep
resents the c~llecti·re thinking of many members 
of the staff ns to hon· best preserre papers and 
documents for the President. Compliance with 
the:le proceclm~s is an expression of loyalty by the 
staff to the President. For these procedures to be 
efiecth·~) it wi111-equire coopero.tion and assistance 
o.f e'\"'ery staff member. · . · 

The security classification of each ·docwnent 
prepared in tl1e White House is determined by the 
indindnal staff member writing it in accordance 
with E::s:ecuti'\"'e Order 10501--<or other applicable 
ExecutiTe Orders. He i:; responsible for ins1:1ring 
that the classification assigned to his work reflects 
the sensithity of the material concerned, and. i!.lso 
for making certain tl1at tlus classification is not 
excessiTely restrictive. 

.. 
White House Office Papers: Filing with C~ntral 
files · 

· ,1. 1t ~8 reg_ueated that the maximltm poiJ.ttble 
· ttse 1>e made of Oenf.ral Files, and the proce~lutre.y 

listed below be fo?lo·wed~ This will aid in the faster 
and more complete 1·etrie,•nl of current informa
tion, eliminate unne,~essa.ry duplication .of files, 
pre\-ent excessive :xeroxing, and maximize preser
\·ation o! 'Yhite Honse papers. 

of newspapers or magazine clippb gs; nncl cop!es 
of records of n personnel1H1.tm-e relating to n. per
son's employment or service. Persond fi.l'!~ should 
not include any copies, dmfts or working p~tp<!:-s 
that relate to official busines3 or· nny document~ or• 
rccorcls, whethe!· or not ndo1>ted7 mucle o:- re,::.:ired 
in the coms~ of official busim~53. 

3. Each :staff office slwll joru:ard regul((rly to 
C~ntral File3 three copi8s of all ou~going official 
businesJJ consi-'3ting of correJJptmdenctJ and. 'memo
mnda. One copy of all other outgoing related 
materials should olso ba filed. 

4. Each staff office shall fort.t.:ard re;rularly ta 
Central File!J any incoming official bzuine.~-~ from 
som·ceJJ other than 1V hite I( ousa staff office!J after 
action, if any, has bee·n taken. Each staff office, if 
it so desire57 may keep a. copy of such incoming 
official business for its own ~orking files. 

5. Each .~taff office shan forward requlmiy to 
· Oent·ral Files any originals of incO'Tll.ing official 

"busine.'Js from othe1·1l'hite Hi>u.s6 staff offices after 
action, if any, ha.'$ been taken and ij such 01-iginals 
•wer<3 not intendecl to be 1·eturned to the sender_ 
If desirecl, u copy may be kept for the staff:s ~ork- '

1

,. 
ing files. 

6. E ar.h staff ofjfce shall fortr.:ard to Central Fz1es 
at S"'v.ch times as it cleterm.ineiJ to o~ appropriate 

. all1.::orking file!l of official bu.'!ine.<t!J 1.chi.ch are in-· 
acti-1:e ancl no longer needed. These files ~ill be 
stored by office as well us listed by subject matter. 
They ~ill, of course, always bEt an~.ilable for hter 
reference .. 

2. Each staff member shall maintain hi.'J per- . 

· 7~ E'ach JJtaff office at it.~ ott.m. disc-~ticm may s~g
'1'egrtte any mate~-ials that it bel{et·e.'J to be J>m·tic
ulaJ·ly' sen.tit-il.:e and ·which sh'&izld not oe filed by 
subject matter. Such sensitixe mnteriuls should be 
fon\iu·ded to the Staff Secretary on the same basis 
as outlined in paragraphs 3 through 6 in an en
YelopG marked SEXSITIVE RECORDS FOR 
STORAGE "ith the office or indh·idual from 
which they are sent mn<kecl on the outsit:le ~nd (ns 
appropriate) a list of im·entory in general terws 
nttacbed. This list of inventory should nho U<! 
sent to Central Files so tlu\t notations can be made 
in subject files that cert:1in material is mi~sing irom 
the file. These nul.terials will be filed in lo.::kcd con-

Bonal file.'J sepetrate from any worl.:ing files he may 
keep on official bu::sines.'J and clearly designate them 
as suclt. Perseoiutl .files include correspondence un
relutecl to nn.r omc;~l duties performed by the !:tali 
member; p~rsonal books, p~mphlets nncl periodi
cal:.; daily appointment bC?k.s or log books; folder~ 

31 

tainers nnd will only be made nv.lilable to the in- ~ 

-
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... . 

r 

, 

.. 

d1 · ' ~-, o·· < '': .,, fron1 whom tl1e.} ,,·\!n: r.::e·~i \·•:'L 
· S. ·o ~ 

1 
•• 1,•,·ter!t( ··~ ifi~cl twder J:.':re~u-

t[~· u' 103'.)! l-~·iti, a. cla~,ificretioa oj J'OP 
S v• Re.>~rict~:-cl DJ.la ·under the t1tomic 
Ener9y ~!cl of195!;. sh.o,~?d be jort·~·r..:.:·d,:;d to Cen
tral _ .. .All ~t,;,ch !n:;.~;:ri:d ~!wulcl b~ fonYa.rc1ecl 
to tl e St=tfr' Secretary.:,;: s:orage. 

9. r; o excepliC/713 fiJ tJ,~ c.!:Jot·e 3hall be mad11 
'UTith .,!tl the e:t-pre.'J3 C.'Yi'!sent of the Cow!-'tel to the 
Prd;ri-dent • .Additi.o~~l !l.dvica on the opemtion of 
C()ntral Files may ba obtained irom Frank 
Matthews, Chief of Centrnl Files (Ex.t. 22-10). 

Vihit:! Ho\Jse Offic:e Pop~r.s: Disposition of Papers 
Upon Leaving S~off 

1. Upcm termi'lla2ion of employ'TM1lt uith the 
. staff, each staff 'JTi.em:Oer 'l.t,ill tum over hi.rJ enf..ire 

files to Central Files u-ith. th8 exceptiO'fl. of any 
per:unuil file!l he might lw:us maintained. 

2. Peratmal files inclu.tlB: correspondence u..""tre
lated to any official d-:.1ties performed by the staff 
_member; personal books, pamphlets and periodi
cah; daily appointment. books or log books; folders 
of newspaper or rn~aa.zine clippings; and copies 
of records of a personal nature relating to a per
son!s employment or sen-ice. Personal files shoulcl_ 
not include any copies, drafts, or working papers 
_that relate to official business; or any documents or 
records, r.hether or not adopted, made or receh·ed 
in the cour;,e of official business. The "White Houseo 
Office of Presidential Papers, staffed by represen
tatives of the National Archives, is available to 
assist stuff members in the determination of wl1at 
are personal .files. A:ny question in this regard 
should be resolved with their- assistance by con
tncting John Nesbitt, su~rvisory archivist of the 
Office of Presidential P:1.pers (E:rt. 254:5). 
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3. A strlff t •t"t>r, ltpt,(L t•·r~. tru ·J:·. '-i ~"_,,)?;-?:·;- • 
1'11 t , ,~j' U .J.; di,r,t,.~+.ivn 1 '·~:~ c ' t ': .. f jo' : z.: 
pl!.r~onal u>e o j ca;·efully rl~r..;er~ ::E-lf:, t ir~n r~j : ,'·c 

I 'l . t • ' . l . '. . 1. • hl ot.ow·mg ype.1 OJ aOC?.J.Uie.'l.:; u, ... r..a:.,::J ftJ-'>; • 

(.A) Documents 'lohidt embody o1·iginal i:r>Jd-
lectual thv!tght contrib!tte':l by tit~ !ita{ 7:t~t ... •.'!)er1 

such a.::; 1-asen.rch work !l.Wl draftsman::;hip of 
speech~:> nnd.lo::~i:;l:t~ion. 

(B) Documents "'.r,·kir;lt. might be neede(l ir> .. 
future ·related v:O'rk by tl!e iwliti,!ual. 
4. No staff members shall make copirn a.s p;r

mitted in p(kl'agr(J.ph three o-f l!P.?J d.ocu.;tt.e-nts 1~h-icl-:. 
contain. defen ... ~6 mate-rial clc..nifiecl as OOlfFI
DENTI.AL,SEORET OR TOP BEORET under 
Executive Order N o.10501, Re~tiicted Data u·n.der 
the Ato-mic En-ergy Act of 1954, O'l' information. 
s-upplied to the go-?Jernment "'.cn.de-r statute-'! ·u:hicb .. 
malce the disclo~..i~ of :nv.:h. i.?.fo-rm.atifYl'l.. a crime. 

5. Each staff mem08'l''lt:lto decidett to 'TI!ake copie~ 
of Slech doC'ltm.e-n.,t$ describe(l i"' p!tra.grapk three 
slwll lea1.:e a. list of all such ilocume-n.h copied ·u:ith 
OentraZ FiletJ. This will enable retrie\•a.l of a. docu- · 
mant in the event th::!.t all ot-her copies of it and the 
original should be later lost. 

6. The di,'lcre.tiimary au.t"fo.,ority· grcmted in pa.ra
graplt- th:ree is e~zJected to be exercisecl spt:u·ingly ~·
and 'IWt abused. All \\"bite House Office papers, 
inclucli\1g copies thereof, are the personal property · 
of the President and should be respected ns such. \. 
_<\.ny copies retained. by a staff member should 
be stored in a secure manner and maint:1.ined· I 
confidenticlly. \ 

7. All confidential and sensiti..-e materials v.ill 
be_protected from premature disclosure by specific 
pro\·isions of the Presidential Libmries -~ct of 
195'5 {4:4: u.s.c. 2103). 
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