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. UNITED STATES DISTRICT COURT b e
z,,ch Mpﬂ FOR THE DISTRICT OF COLUMBIA .

RICEARD M, NIXON

(13

Plaintiif

v .
i - L

Ve C.A, No. 74-1518

ARTHUR F. SAMPSON, et al.,

Defen&ants

..
S

and_ !

*

' . THE REPORTERS COMMITTEE FOR FREEDOY -
OF THE PRESS, et al., . .

Plaintiffg

v. - | C.A. No. 74-1533

(1]

) ARTHUR F. SAMPSON, et al., R
5;f ¥i;7\ :'_“ ;‘r; . Deféndants |
4 e - | SUPPLEMENTAL ORDER | L
R :ES/ S .Upoﬁ consideraticn of the Témporéfy Re;trainino Order.

issued yesterday, dated Qctobér 21, 1974 at 4:20 p.m., and upon

| considerafion of the parﬁies' requests’for certéin modificétions

thereof, and it appearlng that the partles consenf to sald modlfiéatlons
.and Lhat the same are cons1stent with the ends of justlce, and 1t |
”ff%] appea?ing that the aforecald Order as well as this Supplemental

e Order are necessary'to preserve the status quo in the above-entltled

litlaatlon, 1t is by the Court this Zzw/day of October, 1974

ORDERED, that the Court s Order of October 91 1974, be
,Lig?}ahd‘the séme is hereby amended and supplemeqted_as follows:

"jﬁfg-  ‘ »."»ORDEﬁED, that the Motions for a Temporary Restgéining

| Order be, and the sawme are hereby granted in part and denied in

<i  part; and it is

- Th,



s . FUPRTHER ORDERED, tiat the Defendants, their superiors,
agents and assigns are, subject to the conditions hereinafter des-
cribed in the balance of this Order, hereby enjoined from disclosing,.
transferring , disposing or otherwise makinq known to any person, bé
he/she prlvate citizen or p*“llc official, the materlals, including
documents, tapes and other papers, known as the "Presidential materials
of the Nixon Administration”, that are presently in the custody and
control of the Deandanﬁs} and it is

FURTHER ORDERED, that the Defendants are hereby enjoined from
effectuating the terms and condit}ons of the "Agreement" entered into

»

by Riéhard M. Nixon and Arthur F. Sampson, on or about September 6, 1974,
and it is
FURTHER ORDERED,~tha£ the injunction shall not serve as a bar

. to the production of said materials pursﬁant‘to a validly-issued sub-
poena, discovery demand, or court order in any civil or criminal case,
either outstanding or while this injunction is extant; or to the pro-
duction of said materials in regard to the ongoing Watergate criminal
trial before United sﬁaﬁes_District Judgé John Sirica; or to the pro-
duction-of ééid material pﬁrsuant to reguests by the Special Prosecuﬁor,
.or to a validly issued‘sﬁbpoena 5y a Grand Jury; or to the use of said-
_‘materials, w1th prior notification to counsel for -Plaintiff Richard M.
" Nixon and w*th the consent of Defendanﬁ Philip W. Buchen, for purposes
- of current_government business,'and it ig |

- FURTHER ORDERED, thé£ Plaihéiff'gichard Mf Nixon, or his
attorpey,_shgll be'afforégdvaccess to said maéerialé under current
. access procedures ;siablished by Defendants for theisolerpurposes
of pfeparing t6 testify in the Wafergate trial and determining

whether to raise any priviieges or defenses he believes he might

have in opposition to production of said materials for current

' . : ally
government business or pursnant to rche ta by the Special Prosecu

~

of
¥ yu@\



' =R
;r to validly-issued subpoenas, discovery demand or a court order,
and if Plaintiff Richard M. Nixon shall be unable to physically do
€0,- the government Defendants shall provide copies of said
materials for such use, but?:Lall not disclose or dlvulge the
contents thereof except in regard to his testimony or in response
to validly-issued subpoengs, dand said copies shall be returned
promptly to the Defendants when such purposes have been served;

1

and it is

FURTHER ORDERED, that aﬁy person either now or previously
a member of .the White House staff shall be afforded access under
current access procedures established by Defendants, with or without
his/her attorney present, to said materials which comprise or
comprised his/her files wﬁile a member of the White House staff,
and be allowed to take notes regarding the same, but not to make
copies thereof, all the above solelf for any purposes relating to
criminal investigations or prosecutions: and it is

FURTHER ORDERED, that any search conducted for purposes

. of producing or using said materials as provided in thié Order shall

bg‘cénducted jointly by Defendant Philip W. Buchen, or his agent, and

counsel for Plaintiff Richard M. Nixon, or his agent, and said

e

vi;f"persong shall take such steps as are necessary to assure that the
,search.for and copying of said materials will in no ﬁ;y deétroy
. or affect the original character of any of the materiéls, including
tapes, documents or. ;ther papers referred to herein; and it is

FURTHER ORDERED, that the Plaintlffs shall not be required

e

. to post any bond; and it is

FURTHER ORDERED, that this injunction shall be effective for

v
LR

ten (10) days and shall be renewed upon proper application o rties.
Unlted gt tﬂs D'Q‘llct Coy[u‘i‘a p P‘.. P pp 4 Qopa

for the Di:irict ¢f Columbia - } - . ’/' 7 /O Q/’ %’L
A T.US COoPY “ A % /1 7. L e 2/ S\l ey B
IS F. DAVEY, CLEDK, ' ~Charles n. Ridney

United States District Jugds e
J)} 5/(—’*—/( . O &@_,&‘/
Octokberwl2y 1974

Time ,4,"2 /}’lw



. THE REPORTERS COMMITTEE FOR FREEDOM

UNITED STATES DISTRICT COURT o 1 ds L e
FOR THE DISTRICT OF COLUMBIA i

RICHARD M. NIXON . PR T L A #

[
1
{ . Ld

Plaintiff

V. C.A. No. 74-1518

..

Defenaants

(1]

(1]

and |

OF THE PRESS, et al., 3 .

Plaintiffs

V. ' C.A. No. 74-1533

.0

ARTHUR F. SAMPSON, et al.,

Defendants

SUPPLEMENTAL ORDER

Upon consideration of the Temporary Restraining Order

issued yesterday, dated October 21, 1974 at 4:20 p.m., and upon

v consideration of the parties' requests for certain modifications

thereof, and it appearing that the parties consent to said modifications

and that the same are consistent with the ends of justice, and it

%5"appear;ng'that the aforesaid Order as well as this Supplemental

Order are necessary to preserve the status quo in the above-entitled

~'litigation, it is by the Court this 2z""‘{day of October, 1974,

ORDERED, that.the Court's Order of October 21, 1974, be

':_f and the same is hereby amended and supplemented as follows:

ORDERED, that the Motions for a Temporary Resﬁtaining
Order be, and the same are hereby granted in part and denied in

part; and it is
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FURTHER ORDERED, that the Defendants, their superiors,
agents and assigns are, subject to the conditions hereinafter des-
cribed in the balance of this Order, hereby enjoined from disclosing,.
transferring , disposing or otherwise makinq known to any person, be |
he/she private citizen or public official, the mqterials,,including'
documents, tapes and other papers, known as the ﬁPresidential materials
of the Nixon Administration", that are presently in the custody and
control of the Defendants; and it is

FURTHER ORDERED, that the Defendants are hereby enjoined from
effectuating the terms and condigions of the "Agreement" entered into
by Richard M. Nixon and Arthur F. Sampson, on or about September 6, 1974,
and it is

'FURTHER ORDERED, - that the injunction shall not serve as a bar
to the production of said materials pursuant to a validly-issued sub-
poena, discovery demand, or court order in any civil or criminal case,
either outstanding or while this injunction is extant; or to the pro-
duction of said materials in regard to the ongoing Watergate criminal
tria; before United States District Judge John Sirica; or to the pro-
duction of said material pursuant to requests by the Special Prosecutor,

or to a validly issued sﬁbpoena by a Grand Juryjy or to the use of said

materials, with prior notification to counsel for -Plaintiff Richard M.

" Nixon and with the consent of Defendant Philip W. Buchen, for purposes

of current govefnment business; and it-is

‘ FURTHER ORDERED, thé£ Plaintiff Richard M. Nixon, or his
attorney, shall be afforded access to said materials under current
access procedures ;sfablished by Defendanés for the sole purposes
of preparing to testify in the Watergate trial and determining
whether to raise any privileges or defenses he believes he might

have in opposition to production of said materials for current

government business or pursuant tc requests by the Specia&h?rosecutor
e o 0 ~
i s




. S
or to validly-issued subpoenas, discovery demand or a court order,
and if Plaintiff Richard M. Nixon shall be unable to physically do
so, - the government Defendants shall provide copies of said
ma£erials for such use, but?ﬁhall not disclose or éivulge ﬁhe
contents thereof except in regard to his'testimony or in response
to validly-issued subpoengs. and said copies shall be returned
promptly to the Defendants when such purposes have been served;
and it is |

FURTHER ORDERED, that aﬁy person either now or previously
a member of ‘the White House staff shall be afforded access under
current access procedures established by Defendants, with or without
his/her attorney present, to said materials which comprise or
comprised his/her files while a member of the White House staff,
and be allowed to take notes regarding the same, but not to make
copies thereof, all the above solelf for any purposes relating to
criminal investigations or prosecutions; and it is

FURTHER ORDERED, that any search conducted for purpoges
of producing orkusiﬁg said materials as provided in this Order shall
be conducted jointly by Defendant Philip W. Buchen, or his agent, and
.gounsel for Plaintiff Richard M. Nixon, or his agené, and said

:éj~persong shall take such steps as are necessary to assure that the
search for and copying of said materials will in no way destroy
or affect the original character of any of the materials, including

| tapes, documents or éther papers referred to: herein; and it is

FURTHER ORDERED, that the Plaintiffs shall not be required

to post any bond; and it is

TR T SPRTIA #) S T S g s

FURTHER ORDERED, that this injunction shall be effective for

ten (10)-days and shall be renewed upon proper application of the parties.

United States District Courf 4
for the Disirict of Columbia b ; /? i ‘
T~ o & ’-7 ‘.-7 = 'l /
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INJES F. DRVEY, CLERK, Charles R. Richey /3
a ] United States District Judge
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Octoberw22g 1974
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"RICHARD M. NIXON

- ARTHUR F. SAMPSON, et al.,

COPY

UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF COLUMBIA

Plaintiff

Ve C.A. No. 74-1518

ARTHUR F. SAMPSON, et al,,

(1]

Defendants

.

and

THE REPORTERS COMMITTEE FOR FREEDOM
OF THE PRESS, et al.,

*»

Plaintiffs

Ve C.A. NO. 74-1533

Defendants

SUPPLEMENTAL ORDER

Upon consideration of the Temporary Restraining Order
issued yesterday, dated October 21, 1974 at 4:20 p.m., and
upon consideration of the parties' requests for certain
modifications thereof, and it appearing that the parties
consent to said modifications and that the same are con-
sistent with the ends of justice, -and it appearing that the
aforesaid Order as well as this Supplemental Order are

‘necessary to preserve the status quo in the above-entitled

litigation, it is by the Court this 22nd day of October, 1974,

ORDERED, that the Coukt's Order of October 21, 19744%be&’#;
and the same is hereby amended and supplemented as fOlr WS‘

ORDERED, that the Motions for a Temporary Restralnihg

Order be, and the same are hereby granted in part and denied
in part; and it is
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FURTHER ORDERED, that the Defendants, their superiors,
agents and assigns are, subject to the conditions hereinafter
described in the balance of this Order, hereby enjoined from
disclosing, transferring, disposing or otherwise making
known to any person, be he/she private citizen or public
official, the materials, including documents, tapes and
other papers, known as the "Presidential materials of the
Nixon Administration", that are presently in the custody and
control of the Defendants; and it is

_FURTHER ORDERED, that the Defendants are hereby enjoined
from effectuating the terms and conditions of the "Agreement"
entered into by Richard M. Nixon and Arthur F. Sampson, on
or about September 6, 1974, and it is

FURTHER ORDERED, that the injunction shall not serve as
a bar to the production of said materials pursuant to a validly-
issued subpoena, discovery demand, or court order in any civil
or criminal case, either outstanding or while this injunction
is extant; or to the production of said materials in regard
to the ongoing Watergate criminal trial before United States
District Judge John Sirica; or to the production of said
material pursuant to requests by the Special Prosecutor, or
to a validly issued subpoena by a Grand Jury; or to the use
of said materials, with prior notification to counsel for
Plaintiff Richard M. Nixon and with the consent of Defendant

Philip W. Buchen, for purposes of current government business,
and it is

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or
his attorney, shall be afforded access to said materials under
current access procedures established by Defendants for the
sole purposes of preparing to testify in the Watergate trial
and determining whether to raise any privileges or defenses
he believes he might have in opposition to production of said
materials for current government business or pursuant to
requests by the Special Prosecutor or to validly-issued s
poenas, dlscovery demand or a court order, and if Plaln 1ff’0
Richard M. Nixon shall be unable to physically do so, ithe ‘¢%
government Defendants shall provide copies of said maéerlals _
for such use, but he shall not disclose or dlvulge the". “ontents
thereof except in regard to his testlmony or in response. to
validly~issued subpoenas, and said copies shall be returned
promptly to the Defendants when such purposes have been served;
and it is



COPY

FURTHER ORDERED, that any person either now or
previously a member of the White House staff shall be
afforded access under current access procedures established
by Defendants, with or without his/her attorney present,
to said materials which comprise or comprised his/her files
while a member of the White House staff, and be allowed to
take notes regarding the same, but not to make copies thereof,
all the above solely for any purposes relating to criminal
investigations or prosecutions; and it is

FURTHER ORDERED, that any search conducted for purposes
of producing or using said materials as provided in this
Order shall be conducted jointly by Defendant Philip W. Buchen,
or his agent, and counsel for Plaintiff Richard M. Nixon, or
his agent, and said persons shall take such steps as are
necessary to assure that the search for and copying of said
materials will in no way destroy or affect the original charac-
ter of any of the materials, including tapes, documents or
other papers referred to herein; and it is

FURTHER ORDERED, that the Plaintiffs shall not be
required to post any bond; and it is

FURTHER ORDERED, that this injunction shall be effective

for ten (10) days and shall be renewed upon proper application
of the parties.

/s/ CHARLES R. RICHEY
Charles R. Richey
United States District Judge

United States District Court .
for the District of Columbia LRy
A TRUE COPY

JAMES F. DAVEY, CLERK,

By /s/ ESTHER E. CREIDEN e
October 22, 1974

Time 2:35 p.m.
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UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF COLUMBIA

RICHARD M. NIXON

Plaintiff

Ve C.A. NO. 74_1518

ARTHUR F. SAMPSON, et al.,

Defendants

and

THE REPORTERS COMMITTEE FOR FREEDOM
OF THE PRESS, et al.,

Plaintiffs

Ve C.A- NO. 74—1533

ARTHUR F. SAMPSON, et al.,

= Defendants

SUPPLEMENTAL ORDER

Upon consideration of the Temporary Restraining Order
issued yesterday, dated October 21, 1974 at 4:20 p.m., and
upon consideration of the parties' requests for certain
modifications thereof, and it appearing that the parties
consent to said modifications and that the same are con-
sistent with the ends of justice, and it appearing that the
aforesaid Order as well as this Supplemental Order are
necessary to preserve the status quo in the above-entitled
litigation, it is by the Court this 22nd day of October, 1974,

ORDERED, that the Court's Order of October 21, 1974, be
and the same is hereby amended and supplemented as follows:

ORDERED, that the Motions for a Temporary Restraining
Order be, and the same are hereby granted in part and denied
in part; and it is



FURTIIER ORDERED, that the Defendants, their superiors,
vjents 1 assians are, subject to the conditions hereinafter
describad in the balance of this Order, hereby enjoined from
disclosinc, transferring, disposing or otherwise making
known toc any person, be he/she private citizen or public
official, the materials, including documents, tapes and
other papers, known as the "Presidential materials of the
Mixon Administration”, that are presently in the custody and
control of the Defendants; and it is

FURTHER ORDERED, that the Defendants are hereby enjoined
from effectuating the terms and conditions of the "Agrecment"
entered into by Richard M. Nixon and Arthur F. Sampson, on
or about September 6, 1974, and it is

FURTHER ORDERED, that the injunction shall not serve as
a bar to the production of said materials pursuant to a validly-
issued subpoena, discovery demand, or court order in any civil
or criminal case, either outstanding or while this injunction
is extant; or to the production of said materials in regard
to the ongoing Watergate criminal trial before United States
District Judge John Sirica; or to the production of said
material pursuant to requests by the Special Prosecutor, or
to a validly issued subpoena by a Grand Jury; or to the use
of said materials, with prior notification to counsel for
Plaintiff Richard M. Nixon and with the consent of Defendant
Philip W. Buchen, for purposes of current government business,
and it is

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or
his attorney, shall be afforded access to said materials under
current access procedures established by Defendants for the
sole purposes of preparing to testify in the Watergate trial
and determining whether to raise any privileges or defenses
he believes he might have in opposition to production of said
materials for current government business or pursuyant to
requests by the Special Prosecutor or to validly-issued sub-
poenas, discovery demand or a court order, and if Plaintiff
Richard M. Nixon shall be unable to physically do so, the
cgovernment Defendants shall provide copies of said materials
for such use, but he shall not disclose or divulge the contents
thereof cxcept in regard to his testimony or in response to
validly-issued subpoenas, and said copies shall be returned
promptly to the Defendants when such purposes have been served;
and it is
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FURTHER ORDERED, that any person either now or
previously a member of the White lHouse staff shall be
afforded access under current access procedures established
by Defendants, with or without his/her attorney present,
to said materials which comprise or comprised his/her files
while a member of the White House staff, and be allcwed to
take notes regarding the same, but not to make copies thereof,
all the above solely for any purposes relating to criminal
investigations or prosecutions; and it is

FURTHER ORDERED, that any search conducted for purposes
of producing or using said materials as provided in this i}
Order shall be conducted jointly by Defendant Philip W. Buchen,
or his agent, and counsel for Plaintiff Richard M. lNixon, or
his agent, and said persons shall take such steps as are
necessary to assure that the search for and copying of said
materials will in no way destroy or affect the original charac-
ter of any of the materials, including tapes, documents or
other papers referred to herein; and it is

FURTHER ORDERED, that the Plaintiffs shall not be
required to post any bond; and it is

FURTHER ORDERED, that this injunction 'shall be effective
for ten (10) days and shall be renewed upon proper application
of the parties.

/s/ CHARLES R. RICHEY
_ . Charles R. Richey
United States District Judge

United States District Court
for the District of Columbia
A TRUE COPY -

JAMES F. DAVEY, CLERK,
By /s/ ESTHER E. CREIDEN

October 22, 1974 QT o
Time 2:35 p.m. = >
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UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF COLUMBIA

RICHARD M. NIXON

Plaintiff

v. C.A. No. 74-1518

THUR F. SAMPSON, et al.,

. Defendants

and

THS REPORTERS COMMITTEE FOR FREEDOM
OF THE PRESS, et al.,

Plaintiffs

v. : ' C.A. No. 74-1533

ARTHUR F. SAMPSON, et al.,

Defendants

SUPPLEMENTAL ORDER

Upon consideration of the Temporary Restraining Order
issued yesterday, dated October 21, 1974 at 4:20 p.m., and
upon consideration of the parties' requests for certain
modifications thereof, and it appearing that the parties
consent to said modifications and that the same are con-
sistent with the ends of justice, and it appearing that the
aforesaid Order as well as this Supplemental Order  are
.necessary to preserve the status quo in the above-entitled
litigation, it is by the Court this 22nd day of October, 1974,

ORDERED, that the Court's Order of Gctober 21, 1974, be
and the same is hereby amended and supplemented as follows:

ORDERED, that the Motions for a Temporary Restraining
Order be, and the same are hereby granted in part and denied
in part; and it is

"
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FURTHER ORDERED, that the Defendants, their superiors,
agents and assigns are, subject to the conditions hereinafter
described in the balance of this Order, hereby enjoined from
disclosing, transferring, disposing or otherwise making
known to any person, be he/she private citizen or public
official, the materials, including documents, tapes and
other papers,; known as-the "Presidential materials of the
Nixon Administration", that are presently in the custody and
control of the Defendants; and it is

FURTHER ORDERED, that the Defendants are hereby enjoined
from effectuating the terms and conditions of the "Agrecment"
entered into by Richard M. Nixon and Arthur F. Sampson, on
or about September 6, 1974, and it is

FURTHER ORDERED, that the injunction shall not serve as 7
a bar to the productlon .of said materials pursuant to a validly-
issued subpoena, discovery demand, or court order in any civil
or criminal case, either outstanding or while this injunction
is extant; or to the production of said materials in regard
to the ongoing Watergate criminal trial before United States
District Judge John Sirica; or to the production of said
material pursuant to requests by the Special Prosecutor, or
to a validly issued subpoena by a Grand Jury; or to the use
of said matelials, with prior notification to counsel for
Pileintiff Richard M. Nixon and with the consent of Defendant
- Philip W. Buchen, for purposes of current government business,
and it is

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or
his attorney, shall be afforded access to said materials under
current access procedures established by Defendants for the
sole purposes of preparing to testify in the Watergate trial
and determining whether to raise any privileges or defenses
he believes he might have in opposition to production of said
materials for current government business or pursuant to
requests by the"Special Prosecutor or to validly-issued sub-
poenas, discovery demand or a court order, and if Plaintiff.
Richard M. Nixon shall be unable to phv51cally do so, the
government Defendants shall provide copies of said materials
for such use, but he shall not disclose or dlvulge the contents
thereof except in regard to his testlmony or in response to
validly-issued subpoenas, and said copies shall be returned
‘promptly to the Defendants when such purposes have been served;
and it is

T
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FURTHER ORDERED, that any person either now or
previously a member of the White House staff shall be
afforded access under current access procedures established
by Defendants, with or without his/her attorney present,
to said materials which comprise or comprised his/her files
while a member of the White House staff, and be allowed to
take notes regarding the same, but not to make copies thereof,
all the above solely for any purposes relatlng to Ccriminal
investigations or prosecutions; and it is

FURTHER ORDERED, that any search conducted for purposes
of producing or using said materials as provided in this
Order shall be conducted jointly by Defendant Philip W. Buchen,
or his agent, and counsel for Plaintiff Richard M. Nixon, or
his agent, and said persons shall take such steps as are
necessary to assure that the search for and copying of said
materials will in no way destroy or affect the original charac-
ter of any of the materials, including tapes, documents or
other papers referred to herein; and it is

FURTHER ORDERED, that the Plaintiffs shall not be
reguired to post any bond; and it is

FURTHER ORDERED, that this injunction shall be effective

for ten (10) days and shall be renewed upon proper appllcatlon
of the parties.

/s/ CHARLES R. RICHEY
Charles R. Richey
United States District Judge

'Y -

United States District Court
for the District of Columbia
A TRUE COPY

JAMES 'F. DAVEY, CLERK,

By /s/ ESTHER E. CREIDEN
October 22, 1974

Time 2:35 p.m.
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MEMORANDUM FOR THE WHITE KHOUSE. STAFF .

SUBJECT: Court Order Regarding Presidential
Materials of the Nixon Administration

Attached is a copy of a Supplementel Order of the United
States District Ccocurt for the District of Columbia, by
Judge Charles R. Richey, issued October 22, 1974. The }
Dafondants are: Arthur E, . Sampson, Administrator of the °
General Services Administration; Philip W, Buchen, Counsel
to the President; and EH., Stuart Knight, Director of the
Secret Service.

4

Please nots:

1) The oxrder enjoineg "tha Defendants, their superiors,
agents, and assigns" cgainst certain acte,

2) The order applies to "the materials, including
Gocuments, tapes and othey prpers, known as the ‘Presidentisl

matoriale af the Niven Adminietvasiont dhab nes sragaudle 1o

R L A A \‘i-z i .
the custody and control of the Defendants.”

3} The order enjoins the persons affected "from dis-
closing, transferring, disposing or otherwise making known °
to any person, be he/she private citizen or publiec official,
the materials."” The order does not prohlbit use of the
papers for court, prosecutorial or grand jury matters, or
for purposes of current government business.

Although the orxrder by its terms doss not apply to all
members of the White House staff, &)l White House steff per-
sonnel are expected o a¢t as if they were bound by it.
Similarly, all materials and papers prepared during the
Aduinistration of President Rixon should be regarded as
actualiy or potentially subject to the order. '




£ - 2

Attached &lso is a copy of an August 9, 1974, memo-
randum from Jerry H. Jones on the subject of collecting and
gcgregating “papers of the White House Office at the tims of
President lNixon's resignation as well as thoge enroute at
the time and intended for him.*

Based on the August 9, 1974, memorandum and the printed
attachment to it, and in accordance with Judge Richey's order,
I have notified counsel to Mr. Nixon and hereby give my con-~
seant that:

(1) The remaining papers in the files of the White House
Office which have not yet been segregated and placed in
storage may be used to complete implementing the August ¢,
1974, nemorandun.

(i) Papers necessary for purposes of current govern-
ment business shall be used for such purposes if practi-
cable in the form of duplicated files as provided in

the memorandum, and a listing of any files so duplicated
saall be supplied to me.

Inplementation of the August 9 memorandum shall be completed

by November 1, 1974, except that no papers will be prepared,

as provided in that memorandum, "for shipment.” To this end,

each member of the White House staff gubject to the August 9
menorandum shall certify in writing to this office, by November 1,
that the collizction and seqregaticn called for have baen com- -
'-‘l:?ud, :':J -.;:Aat "‘Iﬁ &Mbﬂ‘-i“&a xch ueEu Qto-l.ed wiﬁhiil tha

White House complex as designated by the Office of Presidential
Papars,.

John HNesbitt, supervisory archivist of the Office of Pteaidential
Papers (Extension 2545) and bhis staff will be calling on you
and will be available for assistance.

Philip W. Buchen A
Coungel to the President W
: SR
4 (24 ) \: N »

Enclosures
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"UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF COLUMBIA

RICHARD M. NIXON

(1]
1

FPlaintiff

v. C.A. No. 74-1518

ARTHUK F. SAMPSON,-et al., -

< ' Defendants

and

.

THE REPORTERS COMMITTEE FOR FREEDOM
OF THE PRESS, et al.,

Plaintiffs

Ve : C.A, No. 74-1533

.0

ARTHUR F. SAMPSON, et al.,

Defendants

SUPPLEMENTAL ORDER

I

Upon consideration of the Temporary Restraining Order
~issued yesterday, dated October 21, 1974 at 4:20 p.m., and
upon consideration of the parties' requests for certain
modifications thereof, and it appearing that the parties
consent to said modifications and that the same are con-
sistent with the ends of justice, and it appearing that the
aforesaid Order as well as this Supplemental Order are
_necessary to preserve the status quo in the above-entitled
Jitigation, it is by the Court this 22nd day of October, 1974,

ORDERED, that the Court's Order of October 21, 1974, be
and the same is hereby amended and supplemented as follows:

ORDERED, that the Motions for a Temporary Restraining
Order be, and the same are hereby granted in part and denled
in part; and it is . ~
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FURTHER ORDERED, that the Defendants, their superiors,
agents and assigns are, subject to the conditions hereinafter
described in the balance of this Order, hereby enjoined from
disclosing, transferring, disposing or otherwise making
known to any person, be he/she private citizen or public
.official, the materials, including documents, tapes and
other papers, known as-the "Presidential materials of the
Nixon Administration", that are presently in the custody and
control of the Defendants; and it is

FURTHER ORDERED, that the Defendants are hereby enjoined
from effectuating the terms and conditions of the "Agreement"
entered into by Richard M. Nixon and Arthur F. Sampson, on
or about September 6, 1274, and it is

FURTHER ORDERED, that the injunction shall not serve as _
a bar to the production .of said materials pursuant to a validly-
issued subpoena, discovery demand, or court order in any civil
or criminal case, either outstanding or while this injunction
is extant; or to the production of said materials in regard
to the ongoing Watergate criminal trial before United States
District Judge John Sirica; or to the production of said
material pursuant to requests by the Special Prosecutor, or
to a validly issued subpoena by a Grand Jury; or to the use
of said materials, with prior notification to counsel for
Piaintif{ Richard M. Nixon and with the consent of Detendant
Philip W. Buchen, for purposes of current government buginess,
and it is

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or
his attorney, shall be afforded access to said materials under
current access procedures established by Defendants for the
sole purposes of preparing to testify in the Watergate trial
and determining whether to raise any privileges or defenses
he believes he might have in opposition to production of said
materials for current government business or pursuant to
requests by the Special Prosecutor or to validly-issued sub-
poenas, discovery demand or a court order, and if Plaintiff.
Richard M. Nixon shall be unable to physically do so, the
government Defendants shall provide copies of said materials
for such use, but he shall not disclose or dlvulge the contents
thereof except in regard to his testlmony or in response to
validly-issued subpoenas, and said copies shall be returned
promptly to the Defendants when such purposes have been served-

and it is , : - - i
i )
ok -
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FURTHER ORDERED, that any person either now or
previously a member of the White House staff shall be
afforded access under current access procedures established
by Defendants, with or without his/her attorney present,
to said materials which comprise or comprised his/her files
while a member of the White House staff, and be allowed to
take notes regarding the same, but not to make copies thereof,
all the above solely for any purposes relating to criminal
investigations or prosecutions; and it is

FURTHER ORDERED, that any search conducted for purposes
of producing or using said materials as provided in this «
Order shall be conducted jointly by Defendant Philip W. Buchen,
or his agent, and counsel for Plaintiff Richard M. Nixon, or
his agent, and said persons shall take such steps as are
necessary to assure that the search for and copying of said
materials will in no way destroy or affect the original charac-
ter of any of the materials, including tapes, documents or
other papers referred to herein; and it is

FURTHER ORDERED, that the Plaintiffs shall not be
required to post any bond; and it is

FURTHER ORDERED, that this injunction shall be effective
for ten (l0) days and shall be renewed upon proper application
of the parties. ) :

/s/ CHARLES R. RICHEY
Charles R. Richey
United States District Judge

- United States District Court
- for the District of Columbia
A TRUE COPY

JAMES F. DAVEY, CLERK, ' S

By /s/ ESTHER E. CREIDEN
October 22, 1974

Time 2:35 p.m. o ' . w_rw




THE WHITE HOUSE

WASHINGTON
August 9, 1974

MEMORANDUM FOR THE WHITE HOUSE STAFF:

By custom and tradition, the files of the White House Office
belong to the President in whose Administration they are
accumulated. It has been the invariable practice, at the end of
an Administration, for the outgoing President or his estate to

" authorize the depository or disposition to be made of such files,

President Taft in his book '""Our Chief Magistrate and his
Powers, ' made the following reference to this practice:

"The retiring President takes with him all the
correspondence, original and copies, which he
carried on during his Administration. . . ."

In the interest of continuing this practice, it has been directed
that, so long as President Nixon's files remain in the White House
Office, there is to be no intermingling of the files of the two
Administrations. This applies of course both to the Central Files
and the files in the offices of the various members of the staff.

Papers of the White House Office at the time of President Nixon's
csignation as well as those enroute at that time and intended for

him shall be considered as belonging to the Nixon Administration

files. Of course, some Nixon Administration files may be needed

for future reference. These files should be duplicated and placed with

all other papcers accumulated after noon today which constitute a
new set of files for President FPord.

Specifically, please expedite the return of all withdrawals you

have made from Central Files. On Monday, August 12, archivists
under the supervision of John R. Neshitt, Office of Presidential
Papers, will he available to assist in the collection and eegregahqq
of President Nixon's papers for shipment. Mecanwhile, pleas $ead
the attached instructions. ;“;
b

0erry To. cq
Special Assistant to the President

(‘-*
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WHITE HOUSE OFFICE PAPERS

By custom and tradition, all White House Office
papers are regarded as the personal property of
the President and subject to such control and dis-
position as he may determine. At the close of the
Administration, the entirve collection of papers now
being created may be expected to be deposited in
a Presidential librayy similar to the libraries that
preserve the papers of the last six Presidents, To
provide the President with a complete and aceu-
rate record of his tenure in oftice, the White Iouse
staff must oversee the preservation of the papers
1t generates.

'The procedures set forth in this document rep-
resent the collective thinking of many members of
the staff as to how best to preserve papers and
documents for the President. Compliance with
these procedures is an expression of loyalty by the
staff to the President. For these procedures to be

“effective, it will require cooperation and assistance
of every stafl member.

The sccurity classification of each document
prepared in the White House is determined by the
individual staff member writing it in accordance
with Executive Ovder 10501—or other applicable
Executive Orders. He is responsible for insuring
that the classification assiened to his wark reflects
the sensitivity of the material concerned, and also
for making certain that this classification is not.
excessively restrictive.

VWhito House Office Papers: Filing with  Central
Files

1. It is requested that the maximum possible
use be made of Ceniral Iiles, and the procedures
listed below be followed. This will aulin the faster

“and more complete retrieval of current, informa-
tion, eliminate unnecessary duplication of files,
prevent excessive xeroxing, and muaximize preser-
vation of White House papers.

2, Lach staff member shall maintain his per-
sonal files <eparate from any working files he may
keep on officinl husiness and clearly designate them
as such. Perconal files include correspondence un-
related to any official duties performed hy the stafl
member; personal books, pamphlets and periodi-
cals; daily appointment books or log hooks; folders

of newspapers or magazine clippings; and copies
of records of a personnel nature relating to a per-
son’'s employment or service. Personal files should
not. include any copies, drafts or working papers
that relate to official business or any documents or
records, whether or not adopted, made or received
in the cowrse of official business.

3. Fach staff office shall forward regularly to
Central IFiles three coples of all outgoing official
husiness counsisting of correspondence and memo-
randa. Onre copy of all other outgoing related
materials should also be filed.

4. Kach staff office shall forward regularly to
Central Files any incoming official business from
sources other than White House staff offices after
action, if any, has been taken. Each stafl office, if
it so desires, may keep a copy of such incoming
oflicial business for its own working files.

5. Fach staff office shall forward regularly to
Tentral I'iles any originals of incoming official
husiness from other White Ilouse staff offices after
action, if any, has been taken and if such originals
were mot intended to be returned to the sender.

Lony mav I\e oyt fﬁ:\r tl!e Stf{ﬂ‘s ‘.\,'O!‘k-

If desired, neopy may be lept f

ng files.

6. Kach stuff office shall forward to Central Files
at such times as it determines to be appropriate
all aworking files of official husiness which are in-
active and no longer necded. These files will be
stored by oflice as well as listed by subject matter.
They will, of course, always be available for later
reference.

7. Fach staff office at its own discretion may seg-
regate any materials that.it belicves to be partic-
wlarly sensitive and which should not be filed by
subject matter. Such sensitive materiais should be
forwarded to the Staff Secretary on the same basis
as outlined in paragraphs 3 through 6 in an en-
velope marked SENSITIVIE RECORDS FOR
STORAGYI. with the officc or individual from
which thev are sent marked on the outside and (as
appropriote) a list of inventory in general terms
attached. This list of inventory shom:also be
sent. to Central Files so that notations can bt made
in subjeet files that certain material is missing from
the file. These materials will be fijed in 1()01;\@"00&
tainers and will only be made awﬂ?ﬁ&@t’he in

B
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dividual or office from whom they were received.

8. No defense material classified under Faecu-
tive Order No. 10501 with a classification of TOP
SECRET or Restricted Data under the Atomic

‘Energy et of 1954 should be forwarded to Cen-

tral Files. All such material should be forwarded
to the Stafl Secretary for storage.

9. No exceptions to the above shall be made
without the ¢rpress consent of the Counsel to the
President. Additional advice on tho operation of
Central Files may be obtained from Irank
Matthews, ('hief of Central Files (Jixt. 2240).

White House Ofilce Papers: Disposition of Papors
Upon Leaving Staff

1. Upon termination of employment with the
staff, each stajff member will turn over his entire
files to Central Files with the exception of any
personal files he might have maintained.

2. Personal files include: correspondence unre-
lated to uny official duties performed by the staff
member; personal books, pamphlets and periodi-
cals; daily appointment books or log beoks; folders
of newspaper or magazine clippings; and copies
of records of a personal nature relating to a per-
son’s employment or service. Personal files should
not include any copies, drafts, or working papers
that relate to official business; or any documents or
records, whether or not adopted, made ov received
in the course of official business. The White Honse
Office of Presidential Papers, staffed by represen-
tatives of the National Archives, is available to
assist staff members in the determination of what
are personal files. Any question in this regard
should be resolved with their assistance by con-
tacting John Nesbitt, supervisory archivist of the
Office of Presidential Papera (Ext. 2515).

3. A staff member, upon termination of employ-
ment, may at his discretion make copics for his
personal use of a carefully chosen selection of Lhe
following types of documents within his files:

(A) Documents which embody original intel-
lectual thought contributed by the staff member,
such as rescarch work and draftsmanship of
specches and legislation.

(B) Docwments which might be needed in
future rvelated work by the individual.

4. No staff members shall make copies as per-
mitted in paragraph three of any documents whick
contain defense material classified as CONFI-
DENTIAL,SECRET OR TOP SECRET under
Fzceutive Order No. 10501, Restricted Date under
the Atomic Fmergy Act of 1954, or information
supplied to the government under statutes which
make the disdasure of such information a crime.

5. Each staff member who decides to make copies
of such documents described in paragraph three
shall leave a list of all such documents copied with

Jentral Files. This will enable retrieval of a docu-
ment in the ovest that all other copies of it and the
original should be later lost.

6. The discretionary authority granted in para-
graph three iz expected to be exercised sparingly
and not abused. All White House Office papers,
including copiesthereof, are the personal property
of the Presidest and should be respected as such.
Any copies refained by a staff member should
be stored in a secure manner and maintained
confidentially. :

7. All confidentinl and sensitive materials will
be protected from premature disclosure by specific
provisions of the Presidential Libraries Act of
1955 (44 1).SL. 2108)..

.)
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OFFICES IN THE EXECUTIVE OFFICE OF THE PRESIDENT
Active During The Nixon Administration

Cabinet Committee on Opportunities for Spanish Speaking People

Council on Economic Advisors
Council on Economic Policy (succeeded by The President's

Economic Policy Board)
Council on Environmental Quality

Council on International Economic Policy

w7 Qeumcilon Wage

Domestic Council
East-West Trade Policy Committee
Federal Energy Office

Federal Property Council
National Security Council
Central Intelligence Agency
Office of Economic Opportunity
Office of Management and Budget

Office of the Special Representative for Trade Negotiations

Office of Telecommunication Policy

Special Action Office for Drug Abuse Prevention

f 2 1 k. ’z155.'f"=t_.: »:/t/(*I/
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DRAFT

October 23, 1974

MEMORANDUM FOR THE WHITE HOUSE STAFF

SUBJECT: Court Order Regarding Presidential
Materials of the Nixon Administration

Attached is a copy of a Supplemental'Order of the Unitea
States District Court for the District of Columbia, by'
Judge Charles R. Richéy, issued October 22,’ 1974. The
Defendants are: Arthur E. Sampson, Administrator of the
General Services Administration{'Philip W. Buchen, Counsel
to the President; and H. Stuart Knight,‘Director of_the

Secret Service.

Please note:

1) The order enjoins "the Defendants, their superiors,
agenﬁé, and éssigns" against certain acts.

2) The order applies to "the materials, including

-documents, tapes and other papers, known as the Presidential

materials of the Nixon Administration' that are presently

in the custody and control of the Defendants."

.: Kg e
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3) The order enjoins the persons affected "from
disclqsing, transferring, disposing or otherwise making
knoﬁn to any person, be he/she private citizen or
public official, the materials." The order does not
prohibit use of the papers for court, prosecutorial or
grand jury matters, or for purposes of current government

business. :

Although the order by its terms does not apply to

" all members of the White House staff, all White House staff

personnel are expected to act as if they were bound by it.

Similarly, all materials and papers prepared during the

Administration of President Nixon should be regarded as

actually or potentially subject to the order.

Attached also is a copy of an August 9, 1974, memorandum
from Jerry H. Jones on the subject of collecting aﬂd segrega-
ting "papers of the White House Office at the time of
President Nixoh's resignation as well as those enroute at the

time and intended for him."

Based on the August 9, 1974, memorandum and the

‘printed attachment to it, and in accordance with Judge Richey's

order, I have notified counsel to Mr. Nixon and hereby

.give my consent that:




(i) The remaining papers in the files of the White House
Office which have not yet been segregated and placed in
storage may be used to complete implemehting the

August 9, 1974, memorandum.

(ii) Papers necessary for purposes of current
-government business shéll be used for such pur-
poses if practicable in the form of duplicated
files as provided in the memorandum, gnd a list-

ing of any files so duplicated shall be supplied to me.

Implementation of the August 9 ﬁemorandum shall be completed
by November 1, 1974, except £hat no paperé will be prepared,
as provided in that memorandum, "for shipment." To this
end, each member of the White House staff subject to the.
August 9 memorandum shall certify.in writing to this office,
by November 1, that the collection and segregation called
for havé been completed, and that the materials hawve-been

have been stored within the White House complex
stered/ as designated by the Office of Presidential Papers.

B A
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John Nesbitt, supervisory archivist of the Office of
Presidential Papers (Ext. 2545) and his staff will be
calling on you and will be available for assistance.

Philip W. Buchen
Counsel to the President
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THE WHITE HOUSE

WASHINGTON
- August 9, 1974

MEMORANDUM FOR THE WHITE HOUSE STAFF:

By custom and tradition, the files of the White House Office
belong to the President in whose Administration they are
accumulated. It has been the invariable practice, at the end of
an Administriation, for the _tiufgoing President or his estate to
authorize the depository or disposition to he made of such files.
President Taft in his book "Our Chief Magistrate and his ,
Powers, " made the following reference to this practice: L =

WThe retiring Pres1dem. takes with hlm all the
correspondence, ongmal and coples, which he
carricd on during his Administration. . . ."

In the intcrest of continuing this practice, it has been directed

that, so long as President Nixon's files remain in the White House
Office, there is to be no intermingling of the files of the two
Adiministrations. This applies of colirse both to the Central Files

and the files in the offices of the various members of the staff.

Papers of the White House Office at the time of President Nixon's
resignation as well as those enroute at that time and intended for

him shall be considered as belonging to the Nixon Administration
files. Of course, some Nixon Administration files may be needed

for futurc reference. These files should he duphcatcd and placcd with
-all other.papers accumulated after noontoday which: constitute a - v < " -
new sct of f:loe for President Ford. - X P Bl

AL T e Bt AL S G i v B s st A L R ks
Spocxﬁ c’llly, plo1qe c“'pc-chto the rofurn of all’ thhdrawals you
have made from Ceniral Files, On Monday, August 12, archlvtsts
ander the’ swpervision of JJohnt R. N("sb}ft Office of,Prosadentlal L
Papers, will he available to assist in the collection and chregatlon o B S
of President Nixon's papers.for-shipment.,,- Meanwhile, please rcad
tht- attachod instructions
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WHITE HOUSE OFFICE PAPERS

By custom and tradition, all White House Office
papers are regarded as the personal property of
the President and subject to such control and dis-
position as he may determine. At the close of the
Administration, the entire collection of papersnow
being created may be expected to be deposited in
a Presidential library similar to the libraries that
preserve the papers of the last six Presidents. To
provide the President with a complete and accu-
rate record of his tenure in office, the White House
staff nwst oversee the preservation of the papers
it generates.

The procedures set forth in this document rep-

resents the collective thinking of many members

of the staff as to how best preserve papers and
documents for the President. Compliance with

these procedures is an expression of loyalty by the

staff to the President. For these procedures to be
- effective, it will require cooperation and assxatance
of every staff member.

The secunty classification of each document
prepared in the TWhite House is determined by the
individual staff member writing it in accordance
with Executive Order 10501—or other applicable
Executive Orders. He is responsible for insuring
that the classification assigned to his work reflects
the sensitivity of the material concerned, and also
for making certain that this classification is not
excesswely restrictive.

Fx!es

1. It is regueated that the mazimum possible
" use be made of Central Files, and the procedures
listed below be followed. This will aid in the faster
and more complete retrieval of current informa-
tion, eliminate unnecessary duplic'ttion of files,
prevent excessive xeroxing, and maximize preser-
vation of White House papers.

2. Fach staff member shall maintain his per-
sonal filles separate from any working files he may
keep on official business and clearly designate them
a3 such. Personal files include correspondence un-
related to any official duties performed by the staff
member; personal books, pamphlets and periodi-

> 1

of newspapers or magazine clippings; and copies
of records of a personnel nature relating to a per-
son’s employment or service. Personal files should
not include any copies, drafts or working papers
that relate to official business or any documents or-
records, whether or not adopted, made or reccived
in the course of oificial business.

8. Each staff office shall forward regularly to
Central Files three copies of all outgoing official
business consisting of correspondence and memo-
randa. One copy of dll other outgoing related
materials should also be filed.

4. Each staff office shall forward regularly to
Central Files any incoming official business from
sources other than White House staff offices after
action, if any, has been taken. Each staff office, if
it so desires, may keep a copy of such incoming
oﬂicia‘. business for its own working files.

5. Each staff office shall forward regulmly to

'C’entral Files any originals of incoming official

business from other White House sta}f offices after
action, if any, has been taken and if such originals
awere not intended to be returned to the sender.
If desired, a copy may be kept for the staff’s work-
ing files.

6 Each stajf office sholl forwward to Central Files
at such times as it determines to-be appropriate

.all working files of ojficial business which are in-

active and no longer needed. These files will be

_ stored by office as well as listed by subject matter.

White House Office Pap.ers:_ Filing with Ceniral'

‘-

They will, of course, always be available for later
reference.

1. Each staff ofice atits own discretion may seg-
regete any wmaterials that it believes to be partic-
wlarly sensitive and which should not be jiled by -
subject matter. Such sensitive materiais should be
forwarded to the Staff Secretary on the same basis
as outlired in paragraphs 3 through 6 in an en-

~ velopo marked SENSITIVE RECORDS FOR

STORAGE with the ofice or individual from

. which they are sent marked on the outside and (s

cals; daily appointment bogks or log books; folders

31

appropriate) a list of inventory in general terms
attached. This list of inventory should also be
sent to Central Files so that nontmn:..mn ba made |
in subject files that certain mate 1id Px‘?s:m o from |
the file. These materials will led in Ioéftéd con-

tainers and will only be mfxdeix ailable tcgﬂle in-
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WHITE HOUSE OFFICE PAPERS

By custom and tradition, all White House Office
papers are regarded as the personal property of
the President and subject to such control and dis-
position as he may determine. At the close of the
Administration, the entire collection of papers now
being created may be expected to be deposited in
a Presidential library similar to the libraries that
preserve the papers of the last six Presidents. To
provide the President with a complete and accu-
rate record of his tenure in office, the White House
staff nust oversee the preservation of the papexs
it generates.

The procedures set forth in this document rep-

resents the collective thinking of many members

of the staff as to how best preserve papers and
documents for the President. Compliance with
these procedures is an expression of loyalty by the
staff to the President. For these procedures to be
- effective, it will require cooperation and assxstance
of every staff member.

The secunty classification of each document
prepared in the White House is determined by the
individual staff member writing it in accordance
with Executive Order 10501—ocr other applicable
Executive Orders. He is responsible for insuring
that the classification assigned to his work reflects
the sensitivity of the matenal concerned, and also
for making certain that this classification is not
exces:.wely restrictive.

White House Office Pap.ers:_ Filing with Cenh’al'

Fi x!es

1. It is regueatecl that the mazimum possible
" use be made of Central Files, and the procedures
listed below be followed. This will aid in the faster
and more complete retrieval of current informa-
tion, eliminate unnecessary duplication of files,
prevent excessive xeroxing, and maximize preser-
vation of White House papers.

2. Fach staff member shall maintain his per-
sonal files separate from any working files he may
keep on official business and clearly designate them
as such. Personal files include correspondence un-
related to any official duties performed by the staff
member; personal books, pamphlets and periodi-

of newspapers or magazine clippings; and copies

of records of a personnel natuve relating to a per-

son’s employment or service. Personal files should

not include any copies, drafts or working papers

that relate to official business or any documﬂnts er-
records, whether or not adopted, made or received

in the course of oificial business.

3. Fach staff office shall forward regularly to
Central Files three copies of all oulgoing official
business consisting of correspondence and memo-
randa. One copy of all other oulgoing related
materials should also be filed.

4. Each staff office shall forvard regularly to
Central Files any incoming official business from
sources other than W hite House staff offices after
action, if any, has been taken. Each staff oﬁi’ce, if
it so desires, may keep a copy of such i mcommv
official business for its own working files.

5. Fach staff office shall fm-ward regularly to

" Central Files any originals of incoming official

business from other White House sta)f offices after
action, if any, has been taken and if such originals
were not intended to be returned to the sender.
If desired, a copy may be kept for the staff’s work-
ing files.

6. Each staff ojfice shall forward to Central Files

-at such times as it determines to-be appropriate
.all working files of official business whickh are in-

active and no longer needed. These files will be

_ stored by office as well s listed by subject matter.

They will, of course, always be- available for later
reference. '

1. Each stajf office at its own diseretion may seg-
regate any materials that it believes to be partic-
ularly sensitive end which should not be filed by
subject matter. Such sensitive materiais should be
forwarded to the Staff Secretary on the same basis
as outlined in paragraphs 3 through 6 in an en-
velope marked SENSITIVE RECORDS FOR

- STORAGE with the office or individual from
. which they are sent marked on the outside and (as

cals; daily appointment books or log books; folders

31

appropriate) a list of inv entg? in general terms

attached. This list of myéat “’éh Wd also be
sent to Central Files so thy nmanonsw n be made
in subject files that certnin Baterial isiaigsing from
the file. These materials wilpbe filed 3 L
tainers and will only be made av:




UNITED STATES DISTRICT COURT B i e
FOR THE DISTRICT OF COLUMBIA

RICHARD M. NIXON

Plaintiﬁf

TR

V. C.A. No. 74-1518

(2]

ARTHUR F. SAMPSON, et al.,

Defenéants

(1]
3

and

. PHE REPORTERS COMMITTEE FOR FREEDOM

e

OF THE PRESS, et al., | 3 e,
» Plaintiffs :
v. ' : C.A. No. 74-1533
ARTHUR F. SBMPSON, et al., : . R
Deféndants | :

SUPPLEMENTAL ORDéR
Upon consideration of the Témporéiy Restraining Order
issued yesterday, dated October 21, 1974 at 4:ZQ p.n., and upon
; considerafion of the parties' requests.for certain modifications
thereof, and it appearing that the parties consent to s;id modifications

and that the same are consistent with the ends of justice, and it

Sy ‘appear?_ng that the aforesaid Order as wéll as this Supplemental

Order are necessary to preserve the status quo in the above-entitled
B 4”%"(\»:‘0(\

71974,

[

' ‘litigation, it is by the Court this 22"‘4 day of October;
B - L1 . ;i ’\
%
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ORDERED, that the Court's Order of October 21)§agzi:;yé

"~ and the same is hereby amended and supplemented as follows:

L . ORDERED, that the Motions for a &emporary Resﬁ;aining
Order be, and the sam2 are hereby granted in part and denied in

: part; and it is

s
B3



FURTHER ORDERED, that the Defendants, their superiors,
agents and assigns are, subject to the conditions hereinafter des-
cribed in the balance of this Order, hereby enjoined from disclosing,.
transferring , disposing or otherwise making known to any person, be
he/she private citizen or puullc official, the materials, including
documents, tapes and other papers, known as the ;Pre91dential materials
of the Nixon Administration", that are presently in the custody and
control of the Defendanﬁs} and it is

FURTHER ORDERED, that the Defendants are hereby enjoined from
effectuating the terms and condigions of the "Agreement" entered into
by Richard M. Nixon and Arthur F. Sampson, on or about September 6, 1974,
and it is

FURTHER ORDERED,~tha£ the injunction shall not serve as a bhar
to the production of said materials pursuant‘to a validly-issued sub-
poena, discovery demand, or court order in any civil or criminal case,
either outstanding or while this injunction is extant; or to the pro-
duction of said materials in regard to the ongoing Watergate criminal
trial before United Scaﬁes‘District Judge John Sirica; or to the pro-
duction ofeeeid material pcrsuant to requests by the Special Prosecuﬁor,

.or to a validly issued subpoena by a Grand Jury; or to the use of said

ER materials, w1th prior notification to counsel for -Plaintiff Richard M.

Nixon and w*th the consent of Defendant Philip W. Buchen, for purposes

) Al
of current government business, and it is e 3 ;;«’_”0>\
.' ; o~

@
o

FURTHER ORDERED, that Plalntlff Richard M. Nixon, Q? his 2

X,
attorpey,.shell be afforded access to said materials under current
‘access procedures;sﬁablished by Defendants for the.sole purposes
of ﬁceparing to testify in the Wacergate trial and determining
whether to raise any priviieges or defenses he believes he might

have in opposition to production of said materials for current

goverrment business or pursuant to requestaz by the Special Prosecutor
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or to validly-issued subpoenas, discovery demand or a court order,
and if Plaintiff Richard M. Nixon shall be unable to physically do
so,- the government Defendants shall provide copies of said
materials for such use, but?:Lall not disclose or éivulée ﬁhe
contents thereof except in regard to his-testimony or in response
to validly-issued subpoen§s, and said copies shall be returned
promptly to the Defendants when such purposes have been served;

L

and it is

FURTHER ORDERED, that aﬁy person either now or previously
a member of .the White House staff shall be afforded access under
current access procedures established by Defendants, with or without»
his/her attorney present, to said materials which comprise or
compriéed his/her files while a member of the White House staff,
and be allowed to take notes regarding the same, but not to make
copies thereof, all the above solelf for any purposes relating to
criminal investigations or prosecutions; and it is |

FURTHER ORDERED, that any search conducted for purpo§es

" of producihg or using said materials as provided in thié Order shall

be conducted jointly by Defendant Philip W.'Buchen,of his agent, and

-

gounsel for Plaintiff Richard M. Nixon, or his agen;, and said
*"persong shall take such_steps as are neéessary to assure that the
_search for and copying of said materials will in no ﬁéy destroy
. or affect the original character of any ofvthe materiéls, including

tapes, documents or;other-papers referred to herein; and it is

FURTHER ORDERED, that the Plaintlffs shall not be required
A

to post Any bond; and it is

i =l

FURTHER ORDERED, that this injunction shall be ef&é?tive or

.~
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en (10) days and shall be renewed upon roper application of the parties.
Umted %‘ tﬁ‘; chnlct Cguri. P P pp Pa

for the D::ivict ¢f Columbia - ; I
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< - 5 United States District Judge
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Tuesday 10/22 /74 Meeting
10/22 /74
2 p. m,

1:10 Mr, Casselman advises there will be a meeting at
2 o'clock this afternoon to discuss the Judge Richey order,
Suggested we try to get a larger office to hold the meeting
in -~ since the following will be in attendance.
(We have arranged for the Roosevelt Room -
Jerry Jones! office agreed to change their meeting
for 2:30 to Rumsfeld's office,)

Jerry Jones

Dennis Brosnan

Dave Martin, Counsel « Secret Service
Trudy Fry

Jane Dannenhauer

Marge Wickline

Jack Nesbitt « Archives

Bert Rhoades (or his deputy)
Ted Trimmer, Counsel

Frank Matthews, Central Files
Jean Davis, NSC



Cretena

Tuesday 10/22/74

2:50 DonlIrwin of the Los Angeles Times called saying they 296-1440
had received intimations yesterday when Judge Richey signed
the order for a 10-day stay on the transfer of the Nixon documents
that there might be a flood of subpoenas.
Would like to talk with you.
I suggested he talk with the Press Office, but he said Tom DeCair
was the only one there,
{.% ;5,}‘40 i
° .



DRAFT

W st

October

23, 19724 -

MEMORANDUM FOR THE WHITE HOUSE STAFF

SUBJECT: Court Order Regarding Presidential
Materials of the Nixon Administration

Attached is a copy of a Supplemental Order of the United

© States District Court for the District of Columbia, by
Judge Charles R. Richey, issued October 22; 1974. The
Defendants are: Arthur E. Sampson, Administrator of the
General Services Administration{’Philip W. Buchen, Counsel
to the President; and H. Stuart Knight,ADirecﬁor of_the

Secret Service.

Please note:

1) The order enjoins "the Defendants, their superiors;
agenﬁs, and éssigns" against certain acts.

2) The order applies to "the materials, including
-documents, tapes and other papers, known as the Presidenéial
ﬁaterials of the Nixon Administration' that are presently

in the custody and control of the Defendants."

o
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3) The order enjoins the persons affected "from
disclosing, transferring, disposing or otherwise making
kno@n to any person, be he/she private citizen or
public official, the materials."” The order does not
prohibit use of the papers for court, prosecutorial or
grand jury matters, or for purposes of current government

business. :

Although tﬁe ordef by its terms does not apply fo

all members of the White House staff, all White House staff
personnel are expected to act as if they were boun@ by it.
Similarly, all materials and papers prepared during the
Administration of President Nixon should be regarded as

actually or potentially subject to the order.

Attached also is a copy of an August 9, 1974, memorandum
from Jerry H. Jones on the subject of collectiné aﬁd segrega-
ting "papers of the White House Office at the time of
President Nixoh's resignation as well as those enroute at the

time and intended for him."

Based on the August 9, 1974, memorandum and. the
printed attachment to it, and in accordance with Judge Richey's

order, I have notified counsel to Mr. Nixon and hereby

PSS

-give my consent that:
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(i) The remaining papers in the files of the White House
Office which have not yet been segregated and placed in
storage may be used to complete implementing the

August 9, 1974, memorandum.

(ii) Papers necessary for purposes of current
government business shall be used for such pur;
poses if practicable in the form of duplicated
files as provided in the memorandum, gnd a list-

ing of any files so duplicated shall be supplied to me.

Implementation of the August 9 ﬁemorandum shall be coﬁpleted
by November 1, 1974, except £hat no paperé will be prepared,
as provided in that memorandum, "fof shipment." To this
end, each member of the White House staff subject to the .
August 9 memorandum shall certify‘in writing to this office,
by November 1, that the collection and segregation called
for have been completed, and that the materials have been

have been stored within the White House complex
stored/ as designated by the Office of Presidentijal Papers.



/ .

John Nesbitt, supervisory argflivist of the Office of

Presidential Papers (Ext.. and his staff will be

calling on you and will be available for assistance.

Philip W. Buchen
Counsel to the President
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10/23/74

7:15 p.m,

To: Jane

From: Eva

The stuff finally came from Justice and

Mr, Buchen and Mr, Casselman have looked
it over and have added in a few words on

the third page of the draft, He does not
want it retyped.

He would like you to xerox five copies of the

wh ole pacKage and bring the original and the
five copies down to the Roosevelt Room to him,
(Thursday 10/24) He'll be in staff meeting
there,

(Could you please make a complete set for
me also -- thanks,)
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DRAFT
October 23, 1974

MEMORANDUM FOR THE WHITE HCUSE STAFF

SUBJECT: Court Order Regarding Presidential
Materials of the Nixon Administration

Attached is a copy of a Supplemental'Order of the Unitea
States District Court for the District of Columbia, by'
Judge Charles R. Richey, issued October 22; 1974. The
Defendants are: ‘Arthur E. Sampson, Administrator of the
General Services Administration{'Philip W. Buchen, Counsel
to the President; and H. Stuért Knight,.Director ofﬂthe

Secret Service.

Please note:
| 1) The order enjoins "the Defendants, their superiors;
agenﬁé, and éssigns" against certain acts.

2) . The order applies to "the materials, including
.documents, tapes and other papers, known as the ?residenfial
materials of the Nixon Administration' that are presently

in the custody and control of the Defendants."
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3) The order enjoins the persons affected "from
disclqsing, transferring, disposing or otherwise making
knoﬁn to any person, be he/she private citizen or
public official, the materials."” The order does not
prohibit use of the papers for court, prosecutorial or
grand jury matters, or fbr purposes of current government

business. s

Although tﬁe order by its terms does not apply fo

" all members of the White House staff, all White House staff
personnel are expected to act as if they were boun@ by it.
Similarly, all materials and papers prepared during the
Administration of President Nixon should be regarded as

actually or potentially subject to the order.

Attached also is a copy of an August 9, 1974, memorandum
from Jerry H. Jones on the subject of collecting aﬁd segrega-
ting "papers of the White House Office at the time of
President Nixon's resignation as well as those enroute at the

time and intended for him."

Based on the August 9, 1974, memorandum and the
‘printed attachment to it, and in accordance with Judge Richey's

order, I have notified counsel to Mr. Nixon and hereby
- . fﬁﬁ’d

.give my consent that: ' +
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(i) The remaining papers in the files of the White House

Office which have not yet been segregated and placed in

storage may be used to complete implemehting the

August 9, 1974, memorandum.

(ii) Papers necessary for purposes of current
government business shall be used for such pur;
poses if practicable in the form of duplicated
files as provide@ in the memorandum, and a list-

ing of any files so duplicated shall be supplied to me.

Implementation of the August 9 ﬁemorandum shall be coﬁpleted
by November 1, 1974, except £hat no paper§ will be prepared,
as provided in that memorandum, ffof shipment." To this
end, each member of the White House staff subject to the.
August 9 memorandum shall certify‘in writing to this office,
by Ngvember 1, that the collection and segregation called
for have been completed, and that the materials have been‘

have been stored within the White House complex
stored/ as designated by the Office of Presidentjal Papers.
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John Nesbitt, supervisory archivist of the Office of
Presidential Papers (Ext. 2545) and his staff will be

calling on you and will be available for assistance.

* Philip W. Buchen
Counsel to the President

R L el
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THE WHITE HOUSE
WASHINGTON
- August 9, 1974

MEMORANDUM FOR THE WHITE HOUSE STAFF:

By custom and tradition, the files of the White House Office
belong to the President in whose Administration they are

accumulated. It has been the invariable practice, at the end of

an Administration, for the outgoing President or his estate to
authorize the depository or disposition to be made of such files.

President Taft in his book "Our Chief Magistrate and his

Powers, " made the following reference to this practice: ‘ o

Y“The ret).nng Pre qldent takes with h1m a.ll the
correspondence, ongmal and c0ptes, which he
carricd on during his Administration. . . ."

In the intcrest of continuing this practice, it has been directed
that, so long as President Nixon's files remain in the White House
Office, there is to be no intermingling of the files of the two
Adiministrations. This applies of cmirse both to the Central Files

and the files in the offices of the various members of the staff.

Papers of the White House Office at the time of President Nixon's
resignation as well as those enroute at that time and intended for

him shall be considerecd as helonging to the Nixon Administration
files. Of course, some Nixon Administration files may be needed

for futurc reference. These files should be duphcatcd and placcd with

new qcf of fl]oq for President I or o R : % e
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Spocxﬁ cﬂly, plo‘mo (“'podlto 'rho rétrn’ of all’ thhdrawals you
have made from Central Files, On Monday, Aup’ust 12, archxvxsfs

5 .,
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under the’ qxxpcrvxsxon of John R. N(‘sbrtt Office of. T’rosulentlal el ok i

Papers, will he available to assist in the collaction and eegregatmn
of President Nixon's papers.for- slnpmonf-,, Meanwhile, please read
tht- attached mt;tluctmnq

..... " e 7. -
* faged Yape L .- - ® . L ol = <

% <o <} 7 ()‘ vu/)
cny] To. cq e
' Spoc:al Assisiant to {Eae Presﬁjcnt

=
~

..... o L e’ .

m—

-all other.papors accumulated after -noonitoday which* constitute a - % "+ = "= -



WHITE HOUSE OFFICE PAPERS )

By custom and tradition, all TWhite House Office
papers are regarded as the personal property of
the President and subject to such control and dis-
position as he may determine. At the close of the
Administration, the entire collection of papersnow
being created may be expected to be deposited in
a Presidential library similar to the libraries that
preserve the papers of the last six Presidents. To
provide the President with a complete and accu-
rate record of his tenure in office, the White House
staff nist oversee the preservation of the papers
1t generates.

The procedures set forth in this document rep-
resents the collective thinking of many members
of the staff as to how best preserve papers and
documents for the President. Compliance with

these procedures is an expression of loyalty by the

staff to the President. For these procedures to be
: eﬁ'ectn'e, it will require cooperation and assx;tance
of every staff member.

The secunty classification of each dociment
prepared in the TWhite House is determined by the
individual staff member writing it in accordance
with Executive Order 10501—or other applicable
Executive Orders. He is responsible for insuring
that the classification assigned to his work reflects
the sensitivity of the material concerned, and also
for making certain that this classification is not
exces:.wely restrictive.

White House Office Papers- Fn!mg with Cenfral-

Fnles

1. It is re_-zueated that the maximum possible
" use be made of Central Files, and the procedures
listed below be followed. This will aid in the faster
and more complete retrieval of current informa-
tion, eliminate unnecessary duplic'ltion of files,
prevent excessive xeroxing, and maximize preser-
vation of White House papers

2. Fach staff member shall maintain his per-
sonal fles separate from any working files he may
keep on official business and clearly designate them
a3 such. Personal files include correspondence un-
related to any official duties performed by the staff
member; personal books, pamphlets and periodi-

of newspapers or magazine clippings; and copies
of records of a personnel nature relating to a per-
son’s employment or service. Personal files should
not include any copies, drafts or working papers
that relate to official business or any docmnenta or»
records, whether or not adopted, made or received
in the course of official business.

8. Each staff office shkall forword regularly to
Central Files three copies of all outgoing official
business consisting of correspondence and memo-
rande. One copy of all other outgoing relaled
materials should also be filed.

4. Each staff office shall forward regularly to
Central Files any incoming official business from
sources other than White House staff offices after
action, if any, has been taken. Each staff oﬁice, if
it so desires, may keep a copy of such i mccmm'f
ofﬁcm‘ business for its own working files,

5. Fach staff office shall forward regularly to

'C’ent-ral Files any originals of incoming official

business from other White Houss staff offices after
action, if any, has been taken and if such originals
acere not intended to be returned to the sender.
If desired, a copy may be kept for the staff’s work-
ing files.

6. Each staff office shall forwward to Central Files

-at such times as it determines to be appropriate
.all working files of official business which are in-

active and no longer needed. These files will be

_ stored by office as well as listed by subjeet matter.

" STORAGE with the office or individual from |

They will, of course, always be available for later
reference..

1. Each stajf office at its own diseretion may seg-
regrte any snaterials that it believes to be partic-
ularly sensitive end whick should not be filed by
subject matter. Such sensitive materiais should be
forwarded to the Staff Secretary on the same basis
as outlined in paragraphs 3 through 6 in an en-
velope marked SENSITIVE RECORDS FOR

. which they are sent marked on the outside and (as

cals; d-uly appointment bogks or log books; folders ;

31

appropriate) a list of inventory in general terms |

attached. This list of inventory should also be
sent to Central Files so that notations can be made
in subject files that certain material ismissing from
the file. These materials will befiled-in locked con-

tainers and will only be mae iv vaildbde to the in-
, e\
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WHITE HOUSE OFFICE PAPERS

By custom and tradition, all White House Office
papers are regarded as the personal property of
the President and subject to such control and dis-
position as he may determine. At the close of the
Administration, the entire collection of papersnow
being created may be expected to be deposited in
a Presidential library similar to the libraries that
preserve the papers of the last six Presidents. To
provide the President with a complete and accu-
rate record of his tenure in office, the White House
staff niust oversee the preservation of the papexs
1t generates.

The procedures set forth in this document rep-

of newspapers or magazine clippings; and copies
of records of a personnel nature relating to a per-
son’s employment or service. Personal files should
not include any copies, drafts or working papers
that relate to official business or any docu'nents or-
records, whether or not adopted, made or received
in the course of official business.

8. Each staff office shall forward regularly to
Central Files three copies of all outgoing official
business consisting of correspondence and memo-
randa. One copy of all other ouigoing related

. materials should also be filed.

resents the collective thinking of many members

of the staff as to how best preserve papers and
documents for the President. Compliance with
these procedures is an expression of loyalty by the
staff to the President. For these procedures to be

: 'eﬁectlve, it will require cooperation and assx;tance

of every staff member.

The secunty classification of each document
prepared in the YWhite House is determined by the
individual staff member writing it in accordance
with Executive Order 10501—or other applicable
Executive Orders. He is responsible for insuring
that the classification assigned to his work reﬁerts
the sensitivity of the matenal concerned, and also
for making certain that this classification is not
e).cas;n'ely restrictive.

White House Office Pupers- deg with Cemrul
rlles '

1. It is regueated that the maximum possible

" use be made of Centrol Files, and the procedures

listed below be followed. This will aid in the faster
and more complete retrieval of current informa-
tion, eliminate unnecessary duplication of files,
prevent excessive xeroxing, and maximize preser-
vation of White House papers.

sonal files separate from any working fles he may
keep on official business and clearly designate them
@3 such. Personal files include correspondence un-
related to any official duties performed by the staff
member; personal books, pamphlets and periodi-

4. Fach staff office shall forward regularly to
Central Files any incoming official business from
sources other than White House staff offices after
action, if any, has been taken. Bach staff oﬁce, if
it so desires, may keep a copy of such i mcammff
official business for its own working files.

5. Lach staff office shall fcm.card regularly to

" Central Files any originals of incoming official

business from other White House sta)f offices after
action, if any, has been taken and if such originals
acere not intended to be returned to the sender.
If desired, a copy may be kept for the staff’s work-
ing files.

6. Each stajf office shall forwcard to Central Files
at such times as it determines to-be appropriate

.all working files of cfficial business which are in-

active and no longer needed. These files will be

_ stored by office as well as listed by subject matter.

>

They will, of course, always be available for later
reference

1. Each staff office at its own discretion may seg-
regrite any materials that it believes to be partic-
ularly sensitive end which should not be filed by
subject matter. Such sensitive materiais should be
forwarded to the Staff Secretary on the same basis
as outlined in paragraphs 3 through 6 in an en-
velope marked SENSITIVE RECORDS FOR

- STORAGE with the office or individual from
2. Each staff member shall maintain his per- .

cals; daily appointment bogks or log books; folders

31

which they are sent marked on the outside and (as
appropriate) a list of inventory in general terms
attached. This list of inventory should also be
sent to Central Files so that notations can be made
in subject files tha S ain material is nissing from
the file. These faaterialéavill be filed in locked con-
tainers and wHl only be ﬁu;g.de available to the in-
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UNITED STATES DISTRICT COURT A R
FOR THE DISTRICT OF COLUMBIA :

RICHARD M. NIXON

oo
X

Plaintiff

. a
% b &

Ve C.A. NO. 74-1518

ARTHUR F. SAMPSON, et al.,

Defenéants

and

- THE REPORTERS COMMITTEE FOR FREEDCM
OF THE PRESS, et al., . -

" Plaintiffs

v. ‘ C.A. No. 74-1533

ARTHUR F. SAMPSON, et al., ‘ o i

Defendants

SUPPLEMENTAL ORD#R

Upon consideraticn of the Témporé¥y Restraining Order
issued yesterday, dated October 21, 1974 at 4:20 p.m., and upon
; cohsiderafion of the parties' requests:for certain modifications
thereqf, and it appearing that the partieé consent to said modifications
'ignd that the same are‘consistent with t@f ends of justice, and it
.fappear§ﬁg thét the aforesaid Order as wéil as this Suppleﬁental
.VOrder aré necessary to preserve the.staﬁus'quo in the above—entitied
~‘litigation, it is by the Court this gg&f%%ay of October, 1574,
6RDERED. tggt'the Court's-Qrder of October 21, 1974, be
fﬂ;?ahd.the same 1is hereby amended and supplemeqted_a; follows:
. | ORDEﬁED, that the Motions for a Tempofary Resf;aining
Order be, and the same are hereby granted in part and denied in
"'paét; and it is

.
A"



FUPTHER ORDERED, that the Defendants, theilr superiors,
agents and assigns are, subject to the conditions hereinafter des-
cribed in the balance of this Order, hereby enjoined from disclosing,.
transferring , disposing or otherwise making known to any person, be
he/she private citizen or public official, the materials,ainclﬁding
-documents, tapes and other papers, known as the JPresidential materials
of the Nixon Administration”, that are presently in the custody and
control of the Defendants} and it is

FURTHER ORDERED, that the Defendants are hereby enjoined from
effectuating the terms and condit}ons of the "Agreement" entered into
by Riehard M. Nixon and Arthur F. Sampson, on or about éeptember 6, 1974,
and it is

.FURTHER 0RDERED,~that the injunction shall not serve- as a bar
to the production of said materials pursuant-to a validly-issued sub-
poena, discovery demand, or court order in any civil or criminal case,
either outstanding or while this injunction is extant; or to the pro-
duction of said materials in regard to the ongoing Watergate criminal
trial before United States'District Judge John Sirica; or to the pro-
duction ofiéeid material ptrsuant to regquests by the Special Prosecutor,
.or.to a validly issued sﬁbpoena by a Grand Jury; or to the use of said
: materials, w1th prior notification to counsel for -Plaintiff Richard M.
Nixon and w*th the consent of Defendant Philip W. Buchen, for purposes
- cuxrent government business,'and it 13 |

£ FURTHER ORDERED, that Plaintiss Richard M. Nixon, or his

attorney,_shall be afforded access to said materials under current
"access procedures ;stabllshed by De;endants for the sole purposes
of preparing to testify in the Watergate trial and determining
whether to raise any privilieges or defenses he believes he might .

have in opposition to production of said materials for current

government business or pursuant to reque t= by the Ssécigixfrosecutcr
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or to validly~-lgsued subpoenas, discovery demand or a court order,
and if Plaintiff Richard M. Nixon shall be unable to physically do
so,- the government Defendants shall provide copies of said
materials for such use, butszhall not disclose or éivulée ﬁhe
contents thereof except in regard to his-testimOny or in response
to validly-issued subpoengs, and said copies shall be returned
promptly to the Defendants when such purposes have been served;
and it is l
FURTHER ORDERED, that aﬁy erson either now or previously
a member of .the White House staff shall be afforded access under
current access procedures established by Defendants, with or without
his/her attorney present, to said materials which comprise or
cbmpriéed his/her files while a member of the White House staff,
and be allowed to take notes regarding the same, but not to make
copies thefeof, all the above solelf for any purposes relating to
" criminal investigations or proéecutions: and it is
FURTHER ORDERED, that any search conducted for purposes
" of produciﬁg'or using said materials as provided in thié Order shall
be conducted jointly by Defendant Philip W.-Buchen,of his égent,and

-

counsel for Plaintiff Richard M. Nixon, or his agent, and said

%

'§f¥f~person§ shall take such steps as are neééssary to assure that the
’ ’ éearch.for-and copying of said materials will in no wéy destroy
or affect the original character of any of the>materiéls, including_
| tapes, docdments or;éﬁherVPapers referred to herein; and it is

: FURTHER ORDERED, that the Plaintiffs shall not be required

-

_to post ény bond; and it is

..~ FURTHER ORDERED, that this injuncticn shall be effective for

United States District Cours

J o

ten (10) déy&vand shall be renewed upon proper application‘ék‘EEQZRarties.
a S ®) -

for the Disirict of Columbia - | ‘ v _,-’/ 2 . vl '7':'. /’ .
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¥ kg e "’, = s L Ll - S Vet bl cr/
JRIZES F. DYDY, CLERK, g : Charles R. Ricdhey 7

. L United States District Judge
BxééngézgéijCEzﬁgyéLw// ¥
‘ Octoberwy22x 1974

Time ‘3":'25 éigfgbw
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THE WHITE HOUSE

WASHINGTON

Octocber 24, 1974

MEMORANDUM FOR THE WHITE HOUSE STAFF

SUBJECT: Court Order Regarding Presidential
Materials of the Nixon Administration

Attached is a copy of a Supplemental Order of the United
States District Court for the District of Columbia, by
Judge Charles R. Richey, issued October 22, 1974. The
Defendants are: Arxthur E. Sampson, Administrator of the
General Services Administration; Philip W. Buchen, Counsel

to the President; and H. Stuart Knight, Director of the
Secret Service. '

Please note:

1) The order enjoins "the Defendants, their superiors,
agents, and assigns" against certain acts.

2) The order applies to "the materials, including
documents, tapes and other papers, known as the 'Presidential
materials of the Nixon Administration' that are presently in
the custody and control of the Defendants."

3) The order enjoins the persons affected "from dis-
closing, transferring, disposing or otherwise making known
to any person, be he/she private citizen or public official,
the materials." The order does not prohibit use of the
papers for court, prosecutorial or grand jury matters, or
for purposes of current government business.

Although the order by its terms does not apply to all
members of the White House staff, all White House staff per-
sonnel are expected to act as if they were bound by it.
Similarly, all materials and papers prepared during the
Administration of President Nixon should be regarded as
actually or potentially subject to the order.
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Attached also i3 a copy of an August 9, 1974, memo-
randum from Jerry H. Jones on the subject of collecting and
segregating "papears of the White House Office at the time of
President Nixon's resignation as well as those enroute at
"the time and intended for him."

Based on the August 9, 1974, memorandum and the printed
attachment to it, and in accordance with Judge Richey's order,
I have notified counsel to Mr. Nixon and hereby give my con-
sent that:

{(i). The remaining papers in the files of the White House
Office which have not yet been segregated and placed in

storage may be used to complete implementing the August 9,
1974, memorandum.

(ii) Papers necessary for purposes of current .govern-
ment business shall be used for such purposes if practi-~
cable in the form of duplicated files as provided in

the memorandum, and a listing of any files so duplicated
shall be supplied to me.

Implementation of the August 9 memorandum shall be completed

by November 1, 1974, except that no papers will be prepared,

as provided in that memorandum, "for shipment.” To this end,

each member of the White House staff subject to the August 9
memorandum shall certify in writing to this office, by November 1,
that the collection and segregation called for have been com-
pleted, and that the materials have been stored within the

White House complex as designated by the Office of Presidential
Papers. ' :

John Nesbitt, supervisory archivist of the Office of Presidential
Papers (Extension 2545) and his staff will be calling on you
and will be available for assistance.

Philip {#. Buchen -
Couns to the President

Enclosures
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UNITED STATES DISTRICT COURT
FOR THE DISTRICT OF COLUMBIA

" RICHARD M. NIXON

Plaintiff

e

. Ve CCA. No. 74-1518

ARTHUR F. SAMPSON, et al.,

Defendants

and

THE REPORTERS COMMITTEE FOR FREEDOM
OF THE PRESS, et al.,

Plaintiffs

Ve Cvo NO. 74-1533

ARTHUR F. SAMPSON, et al.,

Defendants

e

SUPPLEMENTAL ORDER

Upon consideration of the Temporary Restraining Order
issued yesterday, dated October 21, 1974 at 4:20 p.m., and
upon consideration of the parties' requests for certain
modifications thereof, and it appearing that the parties
~consent to said modifications and that the same are con-
sistent with the ends of justice, and it appearing that the
aforesaid Order as well as this Supplemental Order are
"necessary to preserve the status quo in the above-entitled
litigation, it is by the Court this 22nd day of October, 1974,

ORDERED, that the Coukt's Order of October 21, 1974, be
and the same is hereby amended and supplemented as follows:

ORDERED, that the Motions for a Temporary Restraining-. .
Order be, and the same are hereby granted in part and denied”
in part; and it is L @

[T
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FURTHER ORDERED, that the Defendants, their superiors,
agents and assigns are, subject to the conditions hereinafter
described in the balance of this Order, hereby enjoiged from
disclosing, transferring, disposing or otherwise making
known to any person, be he/she private citizen or public
official, the materials, including documents, tapes and
other papers, known as the "Presidential materials of the
Nixon Administration”, that are presently in the custody and
control of the Defendants; and it is

_FURTHER ORDERED, that the Defendants are hereby enjoined
from effectuating the terms and conditions of the "Agreement"
entered into by Richard M. Nixon and Arthur F. Sampson, on
or about September 6, 1974, and it is

FURTHER ORDERED, that the injunction shall not serve as
a bar to the production of said materials pursuant toc a validly-
issued subpoena, discovery demand, or court order in any civil
or criminal case, either outstanding or while this injunction
is extant; or to the production of said materials in regard
to the ongoing Watergate criminal trial before United States
District Judge John Sirica; or to the production of said
material pursuant to requests by the Special Prosecutor, or
to a validly issued subpoena by a Grand Jury; or to the use
of said materials, with prior notification to counsel for
Plaintiff Richard M. Nixon and with the consent of Defendant
Philip W. Buchen, for purposes of current government business,
and it is

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or
his attorney, shall be afforded access to said materials under
current access procedures established by Defendants for the
sole purposes. of preparing to testify in the Watergate trial
and determining whether to raise any privileges or defenses
he believes he might have in opposition to production of said
materials for current government business or pursuant to
requests by the Special Prosecutor or to validly-issued sub-
poenas, discovery demand or a court order, and if Plaintiff
Richard M. Nixon shall be unable to physically do so, the
government Defendants shall provide copies of said materials
for such use, but he shall not disclose or divulge the contents
thereof except in regard to his testimony or in response to
validly~issued subpoenas, and said copies shall be returned
promptly to the Defendants when such purposes have been. served;
and it is ' T
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FURTHER ORDERED, that any person either now or
previously a member of the White House staff shall be
afforded access under current access procedures established
by Defendants, with or without his/her attorney present,
to said materials which comprise or comprised his/her files
while a member of the White House staff, and be allowed to
take notes regarding the same, but not to make copies thereof,
all the above solely for any purposes relating to criminal
investigations or prosecutions; and it is

FURTHER ORDERED, that any search conducted for purposes
of producing or using said materials as provided in this
Order shall be conducted jointly by Defendant Philip W. Buchen,
or his agent, and counsel for Plaintiff Richard M. Nixon, or
his agent, and said persons shall take such steps as are
necessary to assure that the search for and copying of said
materials will in no way destroy or affect the original charac~
ter of any of the materials, including tapes, documents or
other papers referred to herein; and it is

FURTHER ORDERED, that the Plaintiffs shall not be
required to post any bond; and it is

FURTHER ORDERED, that this injunction shall be effective

for ten (10) days and shall be renewed upon proper application
of the parties.

/s/ CHARLES R. RICHEY
Charles R. Richey
United States District Judge

United States District Court
for the District of Columbia
A TRUE COPY

JAMES F. DAVEY, CLERK,

By /s/ ESTHER E. CREIDEN
October 22, 1974

Time 2:35 p.m.




THE WHITE HOUSE

WASHINGTON
August 9, 1974

MEMORANDUM FOR THE WHITE HOUSE STAFF:

By custom and tradition, the files of the White House Office
belong to the President in whose Administration they are
‘accumulated. It has been the invariable practice, at the end of
an Administration, for the outgoing President or his estate to
authorize the depository or disposition to be made of such files.

President Taft in his book "Our Chief Magistrate and his
Powers,'" made the following reference to this practice:

"The retiring President takes with him all the
correspondence, original and copies, which he
carried on during his Administration. . . . "

In the interest of continuing this practice, it has been directed
that, so long as President Nixon's files remain in the White House
Office, there is to be no intermingling of the files of the two
Administrations. This applies of course hoth to the Central Files
and the files in the offices of the various members of the staff.

Papers of the White House Office at the time of President Nixon's
resignation as well as those enroute at that time and intended for

hinx shall he considered as belonging to the Nixon Administration
files. Of coursc, some Nixon Administration files may be needed

for future reference. These files should he duplicated and placed with
all other papers accumulated after noon todav which constitute a

new set of files for President Ford.

Specifically, please expedite the return of all withdrawals you

have made from Central Files. On Monday, August 12, archivists
under the supervision of John R. Nesbhitt, Office of Presidential
Papers, will be available to assist in the collection and segregation
of President Nixon's papers.for shipment. Mcanwhile, please read

the attached instructions.
@/ﬁ ?(o /v‘U.'A
0 "

//erry
Special Assistant, to the President



WHITE HOUSE OFFICE PAPERS

By custom and tradition, all White House Office
pupers are regarded as the personal property of
the President and subject to such control and dis-
position as he may determine. At the close of the
Administration, the entire collection of papers now
being created may be expected to be deposited in
a Presidential library similar to the libraries that
preserve the papers of the last six Presidents. To
provide the President with a complete and accu-
rate record of his tenure in office, the White House
staff must oversee the preservation of the papers
it generates.

The procedures set forth in this document rep-
resent the collective thinking of many members of
the staff as to how best to preserve papers and
documents for the President. Compliance with
these procedures is an expression of loyalty by the
staff to the President. For these procedures to be
effective, 1t will require cooperation and assistance
of every staff member.

The security classification of each document
prepared in the White House is determined by the
individual staff member writing it in accordance
with Iixecutive Order 10501—or other applicable
Executive Orders. He is responsible for insuring
that the classification assigned to his work reflects
the sensitivity of the material concerned, and also
for making certain that this classification is not
excessively restrictive.

White House Office Papers: Filing with Ceniral
Files

1. It is requested that the maximum possible

use be made of Central Files, and the procedures
listed below be followed. This will aid in the faster
and more complete retrieval of current informa-
tion, eliminate unnecessary duplication of files,
prevent excessive xeroxing, and maximize preser-
vation of White House papers.

2. Kach staff member shall maintain his per-
sonal files separate from any working files he may
keep on official business and clearly designate them
as such. Personal files include correspondence un-
related to any official duties performed by the staff
member; personal books, pamphlets and periodi-
cals; daily appointment books or log books; folders

of newspapers or magazine clippings; and copies
of records of a personnel naturo relating to o per-
son’s employment or service. Personal files should
not include any copies, drafts or working papers

- that relate to official business or any documents or

records, whether or not adopted, made or received
in the course of official business.

3. Fach staff office shall forward regularly to
Central Files three copies of all outgoing official
business consisting of correspondence and memo-
randa. One copy of all other outgoing related
materials should also be filed.

4. Each staff office shall forward regularly to
Central Files any incoming official business from
sources other than White House staff offices after
action, if any, has been taken. Each staff office, if
it so desires, may keep a vopy of such incoming
official business for its own working files.

5. Kach staff office shall forward regularly to
Central Files any originals of incoming official
business from other W hite House staff offices after
action, if any, has been taken and if such originals
were not intended to be returned to the sender.
If desired, a copy may be kept for the stafl’s work-
ing files.

6. Each staff office shall forward to Oentral I'iles
at such times as it determines to be appropriate
all working files of official business which are in-
active and no longer needed. These files will be
stored by office as well as listed by subject matter.
They will, of course, always be avaitable for later
reference.

7. Each staff office at its cwn discreiion may seg-
regate any materials that it belicves to be partic-
ularly sensitive and which should ot be filed by
subject matter. Such sensitive materials should be
forwarded to the Staff Secretary on the same basis
as outlined in paragraphs 3 through 6 in an en-
velope marked SENSITIVE RECORDS FOR
STORAGE with the office or individual from
which they are sent marked on the outside and (as
appropriate) a list of inventory in general terms
attached. This list of inventory should also be
sent to Central Files so that notations can be made
in subject files that certain material is nissing from
the file. These materials will be filed in locked con-
tainers and will only be made available to the in-



dividual or office from whom they were received.

8. No defense material classified under Fzecu-
tive Order No. 10501 with a classification of TOP
SECRET or Restricted Data under the Atomic
Lnergy Act of 1954 should be forwarded to Cen-
tral Files. A1l such material should be forwarded
to the Siatl Seeretnry for stornge.

0. No cuceplions to the above shall be made
without the express consent of the Counsel to the

President. Additional advice on the operation of -

Central Files may be obtained from Frank
Matthews, Chief of Central Files (Ext. 2240).

White House Office Papers: Disposition of Papers
Upon Leaving Staff

1. Upon termination of employment with the
staff, each staff member will turn over his entire
files to Central Files with the exception of any
personal files he might have maintained.

2. Personal files include: correspondence unve-
lated to any official duties performed by the staff
member; personal books, pamphlets and periodi-
cals; daily appointment books or log books; folders
of newspaper or magazine clippings; and copies
of records of a personal nature relating to a per-
son’s employment or service. Personal files should
not include any copies, drafts, or working papers
that relate to official business; or any documents or
records, whether or not adopted, made or received
in the course of official business. The White House
Office of Presidential Papers, staffed by represein-
tatives of the National Archives, is available to
assist staff members in the determination of what
are personal files. Any question in this regard
should be resolved with their assistance by con-
tacting John Nesbitt, supervisory archivist of the
Office of Presidential Papers (Ixt. 2545).

3. A staff member, wupon termination of employ-
ment, may at his discretion make copies for his
personal use of a carefully chosen selection of the
following types of documents witkin his files:

(A) Documents which embody original intel-

Leatual thought contributed by the stuff member,

such as veseurch work and dealtamanship of

speeches and legislation.
(B) Documents which might be needed in
future related work by the individual.

4. No staff members shall make copies as per-
mitted in paragraph three of any documents whickh
contain defense material classified as CONFI-
DENTIAL,SECRET OR TOP SECREET under
Executive Order No. 10501, estricted Data under
the Atomic Energy Act of 1954, or information
supplied to the government under statutes which
make the disclosure of such information a crime.

5. Each staff member who decides to make copies
of such documents described in paragraph three
shall leave a list of all such documents copied with
Central Files. This will enable retrieval of a docu-
ment in the event that all other copies of it and the
original should be later lost.

6. The discretionary authority granted in para-
graph three is expected to be ewercised sparingly
and not abused. All White House Office papers,
including copies thereof, are the persoual property
of the President and should be respected as such.
Any coples retained by a staff member should
be stored in a secure manner and maintained
confidentially.

7. All confidential and sensitive materials will
be protected from premature disclosure by specific
provisions of the Presidential Libraries Act of
1955 (44 U.S.C. 2108).



STAFF ASSISTANTS AND ABOVE

Frederic W. Slight William E. Timmons David I. Wheat
194, EOB 1st Flr., W.W. 194, EOB
Helen N. Smith LCDR T. Stephen Todd George P. Williams
213, East Wing 210, East Wing : 106, EOB
Thym S. Smith Wayne H. Valis _gllggé H. Jenk;ns
1st Flr., W.W. 187, EOB T
Alvin Snyder ‘ Agnes M. Waldron , . Lucy A. Winchester
153, EOB . 123, EOB : 200, East Wing
Larry M. Speakes ’ Henry F. Wanning III Lionel Olmer
lst Flr., W.W. 2nd Flr., W.W. - 340, EOB
Beverly J. Splane Dr. Chester Ward . Jdohn C. Vickerman
351, EOB 105, EOB - 130, EOB
Brad Patterson Charles W. B. Wardell III William F. Matthews
182, EOB . West Wing 68, EOB
Benjamin J. Stein Philip Warden James R. Rogers
118, EOB 125, EOB 6, EOB

Gerald Warren
lst Flr., West Wing

e
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Paul A. Theis Donald A. Webster
115. ROR 1A -



Robert Mead
lst. Flr., W.W.

Paul A, Miltich
160, EOB

Powell A. Moore
lst. Flr., W.W.

Caron A. McCannon
411, EOB

Ann M. Morgan
114, EOB

Ronald J. Naples
2nd Flr., W.W.

Jéck Nesbitt
487, EOB

Ron Nessen
lst. Flr., W.W.

John E. Nidecker
346, EOB

Elizabeth Nolan
17, EOB

STAFF ASSISTANTS AND ABOVE

Patrick O'Donnell
107, East Wing

Terrence O'Donnell
1st Flr., W.W.

Robert B. Off
143, EOB

Frank R. Pagnotta
281, EOB

Allen Parmenter
351, EOB

Pamela A. Powell
190, EOB

Raymond K. Price, Jr.
170, EOB

John Ratchford
1st Flr., West Wing

John W. Roberts
lst Flr., W.W.

Donald Rodgers

TnA= ———

Eric C. Rosenberger
348, EOB

Warren S. Rustand
171, EOB

Michael A. Samnmuels
2nd Flr., W.W.

William M. Scranton
West Wing

Samuel A. Schulhof
134, EOB

Stanley S. Scott
179, EOB

Gen Brent Scowcroft

1st Flr., W.W.

L. William Seidman
268, EOB . .

B

Robert G. Shaw



W. Richard Howard
197, EOB

Nancy Howe
206, East Wing

John W. Hushen
l1st Flr., W. W.

Jerry H. Jones
Gr. Flr., West Wing

Sidney L. Jones
145, EOB

George A. Joulwan
lst, Flr., West Wing

Karen R. Keesling
196, EOB

Robert A. Kelly
157, EOB

David H. Kennerly
lst. Flr., W.W.

Kenneth L. Khachigian

TN o~

STAFF ASSISTANTS AND ABOVE

Daniel T. Kingsley
351, EOB

Henry A. Kissinger
lst. Flr., W. W.

Virginig H. Knauer
6003, FOB. #7

" Noel C. Koch

126, EOB

Tom Korologos
107, East Wing

wWilliam M. Lamont, Jr.
139, EOB

Gen. Richard L. Lawson
210, East Wing

Gregori Ledebev
139, EOB

Mildred V. Leonard
Gr. Flr., W.W.

Andre Le Tendre

Charles Lichenstein
2nd Flr., W.W.

Robert D. Linder
Gr. Flr., W.W.

Patricia S. Lindh
198, EOB

Vernon C. Loen
112, East Wing

Dr. William Lukash
Residence

Theodore C. Marrs
103, EOB

John O. Marsh, Jr.
lst. Flr., W.W.

Patricia J. Matson
208, East Wing

Nancy Lammerding
200, East Wing



Fernando E. DeBoca
197, EOB

Thomas P. DeCair
st Flr., W.W.

Dorothy E. Downton
lst. Flr., W.W.

Roland Elliott
94, EOB

Jeffrey P. Eves
187, EOB

Andrew Falkiewicz
165, EOB

Michael J. Farrell
100 East Wing

J. Curtis Fee
143, EOB

Mary Alice Fenton
94, EOB

Sanford L. Fox
202, East Wing

STAFF ASSISTANTS AND ABOVE

Jay T. French
1st. Flr., W. W.

Max Friedersdorf
112, East Wing

Milton A. Friedman
114, EOB

Gertrude B. Fry
84, EOB

Leonard Garment
182, EOB

David R. Gergen
115, EOB

Alan Greenspan
134, EQB

Bill Gulley
210, East Wing

John S. Guthrie
1681 EOR

Dianna R. Gwin
Gr. Flr., West Wing

Robert T. Hartmann
1st Flr., West Wing

Eliska A. Hasek

. 117, EOB

William Henkel, Jr.
348, EOB

Lawrence M. Higby
253, EOB '

Anne E. Higgins
98, EOB

James R, Holland
157, EOB

James H, Holmes
94, EOB -

David C. Hoopes

~



Lawrence Adams (Gen.USA)
590, EOB

Wilburn E. Ainsworth, Jr.
112, East Wing

Adm. George Anderson
300, EOB

Gwen Anderson
271, EOB

Anne Armstrong
West Wing

Phillip E. Areeda
West Wing

Roy Ash
2nd Floor, W.W.

Oliver F. Atkins
West Wing

Aram Bakshian, Jr.
118, EOB

William J. Baroody, Jr.
100, EOB

S>TAKFE ASSISTANTS & ABOVE

Maj. Robert Barrett
210, East Wing

Judy E. Berg-Hansen
17, EOB

Lt. Col. Robert E. Blake
210, East Wing

John L. Borling
191, EOB

James Broch
277, EOB

Patrick J. Buchanan
112, EOB

Philip W. Buchen
1st Floor, W.W.

Dean Burch
2nd Flr, W.W.

Wheaton B. Byers
3401 EOB

John C. Calhoun
179, EOB

John C. Carlson
153, EOB

Dorothy Cavanaugh
Gr. Flr., W.W.

Byron M.‘Cavaney, Jr.
348, EOB

Dudley H. Chapman
106, EOB -

Ken W. Clawson
160, EOB

Kenneth Cole, Jr.
2nd Flr., W.W.

John Coyne
118, EOB

Jane M. Dannenhauer
43, EOB

Eva A. Daugh%fey
lst F]Y‘ Y wem



Kenneth A. Lazarus
186, EOB

Kenneth A. Lazarus
186, EOB

Richard P. Cheney
West Wing

Donald S. Lowitz
188-1/2, EOB

Donald Murdoch
188-1/2, EOB

-William N. Walker
134, EOB

Louis M. Thompson
West Wing

William W. Nicholson
174, EOB

William E. Casselman IT
106, EOB




STAFF ASSISTANTS AND ABOQVE

Tod R. Hullin
228, EOB

James H. Cavanaugh
220, EOB

Glenn Schleede
187, EOB

Norm Ross
187, EOB

James H. Falk
231, EOB

Warren X. Hendriks, Jr.
West Wing

Dana G. Mead
216, EOB

Goeffrey C. Shepard
234, EOB

Bo DT SR T i e S S
F

Roger D. Semerod
220, EOB

Michael Raou1~Duval
216, EOB

(DOMESTIC COUNCIL)
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THE WHITE HOUSE
WASHINGTON

Augv st % 197"s

MEMORANDUM FOR THE WHITE HOUSE STAFF:

-
-

By custom and tradition, the files of the White House Office

belong to the President in whose Adminisiration they are
accumulaied. It has been the invariable practice, 2t the end of

an Administration, for the outgoing President or his estate to
authorize the depository or disposition to be made of such files.
President Taft in his book ”Oux Chiecf Magistrate and his

Powers," made the following reference to this practice: -

“The retiring President takes with him all the
correspondence, or1gmal and copies, which he TR,
, carnod on during his Administration. . . .M ) i

In the intcrest of continuin'g. this practice, it has been directed
that, so long 2s President Nixon's files remain in the White House
Office, there is to be no mfcrmm{rhng of the files of the two
Administrations. This applies of colirse both to the Central Files
and the files in the offices of the various members of the staff.

Papers of the White House Office at the time of President Nixon's
resignation as well as those eanroufe at that time and intended for g
him shall be considered as belonging to the Nixon Administration
files. Of course, some Nixon Admint stration files may be needed

for future reference. These files should be duphcalcd and plact_d with

-all other.papers accumulated after -noon‘today which: consutute a =% e

-'.
.z 2

new sct of fl]cs for_ President Ford., -
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Spomﬁc Hy, ploaqo o**mduo tha rnfurn of alt’ wi H-:h'awals-yzm o
have made from Ceniral Files, On Monday, August 12, archivisfs
ander the’ swpervision of John R. \Técb}tt Office of Presidential . | ]
Papers, will he available to asgist in the co]lr‘ctmn ndd qccrccrahon.

of President Nizon's papers.fox- shlpmom-., J\'lc'mwhﬂc please rcad
tho attaclmd mqnuctmm,.
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WHITE HOUSE OFFiCe

By custom and tradition, ail White House Office
papsars are regardsd as the parsonal property of
the President and subject to such control and dis-
position as he may deternine. At the close of the
Administration, the entive collection of papersnow
being created mey be expected to be deposited in
a Presidential library similar to the libraries that

preserve the papers of the last six Presidents. To -
provide the President with a complete and accu-

rate record of his tenure in office, the White House
staff must overses the preservation of the pa.pcrs
it generates. ¢

The procedures set forth in this document rep-
resents the collective thinking of many members
of the staff as to how best preserve papers and
‘documents for the President. Compliance with

these procedures is an expression of loyalty by the

staff to the President. For these procedures to be
- effective, it will require cooperation ¢ and assisiance
of every staff member. -

The secunty classification of each ‘document
prepared in the TWhite House is determined by the
individual staff member writing it in accordance
with Executive Order 10501—ocr other '1pp1if'able
Executive Orders. He is responsible for insuring
that the classification assigned to his work reflocts
the sensitivity of the materml concerned, and also
for making certain that this classification is not
excessn'ely restrictive.

White House Office Pupers- Fllmg with Conh'a!
l's!es }

A, It is requested that the maximum posn’ble
" use be made of Central Files, and the procedures
listed below be jollowed. This will aid in the faster
and more complete retrieval of current informa-
tion, eliminate unnecessary duplication of files,
prevent excessive xeroxing, and maximize preser-
vation of White House papers.

2. Fach stoff member shall maintain his per-
sonal files seperate from any working files ke may
keep on official business and clearly designate them
a3 such. Personal files includz correspondence un-
related to any official duties performed by the staff
member; personal books, pamphlets and periodi-

cals; daily appointment bogks or log books; folders

>

" Centrel Files any originals of incoming official

PAPERS

of newspapers or magazine clippings; and coples
of records of a personnel nature relating to a par-
son’s employment or service. Personal files should
not include any copies, drafts or working papers
that relate to official business or any documents or-
records, whether or not adopted, made or received
in the course of otficial business.

3. Each staff office shall jorward regularly to -
Central Filez three copies of all ouigoing official
business consisting of correspondence and memo-
randa. One copy of dll other outgoing related
materials should also bs filed.

4. Each stajf office shall forward regularly to
Central Files any incoming official business from
sources other than WWhite Houss staff offices after
action, if any, has been taken. Each staff office, if
it so desires, may keep 2 copy of such incoming
official business for its own working files,

5. Fach staff office shall forward 'regzrlarly to |
business from other White Houss staff offices after
action, if any, has been taken and if such originals
were not intended to be returned to the sender.

If desired, 2 copy may be kept for the staff’s work-
ing files.

:
H

}

6. Each staff offfce shall forwward to Central Files
at such times os it determines to bz appropriate

.all working files of cfiicial business which are tn-" |

active and no longer needed. These files will be 1
stored by office as well s listed by subject rmttez.
They will, of course, always b& aveilable for Jat
eference. '
Y. Each staff office at its own discretion may seg- ,
regate any materials that it believes to be partic-
ularly sensitive and which should not be filed by
subject metter. Such sensitive materiais should be |
forwarded to the Staff Seeretary on the same basis
as outlined in paragraphs 3 through 6 in an en-
velopo marked SENSITIVE RECORDS FOR

- STORAGE with the office or individual from |
. which they are sent marked on the outside and (ns '

appropriate) 2 list of inventory in general terms |
attached. This list of inventory should also be
sent to Central Files so that notations can be made
in subject files that certain material isnissing from
the file. These materials will be filed in locked con
tainers and will only be made available to the in-

-y
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Matthews, Chief of Central Files (Est.

disiluat or ofice from whom they were receivad.
= 8. '”Ow(’?":;' HSE 7"""‘€f‘;“( '-’"“i'f!";’l/, under Lreci-
i af.-’f:‘.':) YVo. 10501 with a ol 'wJ:'I'?cf[c[g,: 0[' 170P
SECL Restrictzd Duta under the Atfomic

Ernergy .‘1(,:. of 1954 shovld be jorwurdsd to Cen-
tral Files. ANl such mnatzrial should be forwarded
to the Staff Secretary Z5- storage.

9. Mo exceptions in ihz ebove shull be mads
without the express consent of the Counsel fo the
President. Additionzl advice on the operation of
Central Files mey be obtained from Frank
2210).

V/hite House QOifice Popers: Disposition of Papers
Upon Leaving Staff

1. Upon termitation of employment with .,he

" . staff, each stajf membar will turn over kis eniire

flles to Ceniral Files with the excepiion of uny
personal files he might have maintained.

2. Personal files include: correspondence unre-
lated to any official duties performed by the stafi

member; personal books, pamphlets and periodi-

cals; daily appointment books or log books; folders
of newspaper or magazine clippings; and copies

~of records of a personal nature relating to a per-
son’s employment or service. Personal files should

not include any copies, drafts, or working papers

~ that relate to official business; or any documents or

records, whether or not adopted, made or received
in the course of official business. The Yhite House
Office of Presidential Papers, staffed by represen-
tatives of the National Archives, is available to
assist staff members in the determination of what
are personal files. Any question in this regard
should be resolved with their assistance by con-
tacting John Nesbitt, supervisory archivist of the

- Ofice of Presidential Papers (Ext. 2545).

3. A steff p-
ment, mﬁ-'_’,'

nher, wpon ( VNS
36 rekiun anal: £5,70%3 ]o Lix
persenul use of v cr':ef»fll_/ chnien zelectinn of ke
following types of docurnzats wittin ki3 files:

() Documents which embody original inf:l-
lectual thought contriduted by the staf mzmber,
such as research work and drafismanszhip of
speeches and legislation.

(B) Documents which might bz needed in,
future rveluied work by the individual. .
4. No staff members shall meke copizs as per-

mitted in paragreph threz of cry docunents whick
coniain defense malerial clessijied a3 CONFI-
DENTIAL,SECRET OR TOP SECRET undar
Ezecutive Order No. 10501, Restricted Dalta under
the Atomic Energy Act of 1954, or information
supplied to the governmeni under staiutes which
make the disclosurs of such information a crime.
5. Each siajf memberwho decides to make copies
of such documenis described in parcgraph ihree
shall leave a.list of oll such documents copied wwith
Central Files. This will enable retrieval of 2 docu-"
ment in the event that 21l other copies of it and the

’ut.s

W,
-

-original should be later lost.
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6. The discretionery authority grented in para-
graph three is expested to be exercised sparingly
and not abused. All White House Office papers,
including copies thereof, are the personal property
of the President and should be respescted as such.
Any copies retained by 2 staff member should
be stored in a secure manner and maintained: |
confidentizlly. : >

7. All confidential and sensitive matenals will
be pmtected from premature disclosure by specific

provisions of the Presidential Libraries Act of |
1955 (44 US.C. 2108).






