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THE WHITE HOUSE 

WASHINGTON 

October 30, 1974 

MEMORANDUM FOR THE WHITE HOUSE STAFF 

FROM: Philip W. Buchen f.. {J)([3, 

Most of you have already turned over Nixon Administration materials 
to the Office of Presidential Papers in accordance with Jerry Jones' 
Memo of August 9, 1974. I am now requesting that you make a final 
review of the files and other materials in your custody to insure 
that all Nixon materials have been turned over. As I indicated in 
my Memorandum for the White House Staff of October 24, 1974, I am 
also requesting that each member of the staff who served prior to 
August 9, 1974, certify on the attached form that all Nixon Admin-

- istr.ation materials in his/her custody have been turned over to the 
appropriate offices. 

Any further questions regarding this matter should be referred to 
the Office of Presidential Papers (Extension 2545). 

Tha..J.k you. 

• ; ......... 

\ ,,,~ 

\ ~) 
\ {!~ 
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MEMORANDUM FOR: 

THE WHITE HOUSE 

WASHINGTON 

Philip W. Buchen 
Room 106~ EOB 

I hereby certify that in accordance with the instructions contained in 

the Memorandum of August 9, 1974, .to the White House Staff from 

Jerry H. Jones, that I have collected and segregated all materials 

which are designated Presidential Papers of the Administration of 

Richard Nixo~ as deimed in the White House Staff Manual (pp. 31- 3Z), 

and forwarded these materials to the appropriate offices (Office of 

. 
Presidential Papers; White House Central Files, Special Files or 

other location specified by the White House Counsel). 

Signature 

Name (typed) 

Date 

I 
l 

I 
I 
f 
I 
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THE WHITE HOUSE 

WASHINGTON 

October 24, 1974 

MEMORANDUM FOR THE WHITE HOUSE STAFF 

SUBJECT: Court Order Regarding Presidential 
Materials of the Nixon Administration 

Attached is a copy of a Supplemental Order of the United 
States District Court for the District of Columbia, by 
Judge Charles R. Richey, issued October 22, 1974. The 
Defendants are: Arthur E. Sampson, Administrator of the 
General Services Administration; Philip W. Buchen, Counsel 
to the President; and H. Stuart Knight, Director of the 
Secret Service. - · 

Please note: 

1) The order enJOl.ns "the Defendants, their superiors, 
agents, and assigns" against certain acts. 

2) The order applies to "the materials, including 
documents, tapes and other papers, known as the 'Presidential 
materials of the Nixon Administration' that are presently in 
the custody and control of the Defendants." 

3) The order enjoins the persons .affected "from dis
closing, transferring, disp0sing or otherwise making known 
to any person, be he/she private citizen or public official, 
the materials." The order O.oes not prohibit use of the 
papers for court, prosecutorial or grand jury matters, or 
for purposes of current government business. 

Although the order by its terms does not apply to all 
members of the White House staff, all White House staff per
sonnel are expected to act as if they were bound by it. 
Similarly, all materials and papers prepared during the 
Administration of President Nixon should be regarded as 
actually or potentially subject to the order. 
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Attached also is a copy of an August 9, 1974, memo
randum from Jerry H. Jones on the subject of collecting and 
segregating "papers of the White House Office at the time of 
President Nixon's resignation as well as those enroute at 
the time and intended for him." 

Based on the August 9, 1974, memorandum and the printed 
attachment to it, and in accordance with Judge Richey's order, 
I have notified counsel to Mr. Nixon and pereby give my con
sent that: 

(i) The rema1.n1.ng papers in the files of the White House 
Office which have not yet been segregated and placed in 
storage may be used to complete implementing the August 9, 
1974, memorandum. 

(ii} Papers necessary for purposes of current govern
ment business shall be used for such purposes if practi
cable in the form of duplicated files as provided in 
the memorandum, and a listing of any files so duplicated 
shall be supplied to me. 

Implementation of the August 9 memorandum shall be completed 
by November 1, 1974, except that no papers will be prepared, 
as provided in that memorandum, "for shipment." To this end, 
each member of the White House staff s~bject to the Augnst 9 
memorandum shall certify in writing to this office, by November 1, 
that the collection and segregation called for have been com
pleted, and that the materials have 'been stored within the 
White House complex as designated by the Office of Presidential 
Papers. 

John Nesbitt, supervisory archivist of the Office of Presidential 
Papers (Extension 2545) and hi~ staff will be calling on you 
and will be available for assistance. 

rf~·w~ 
P'hl..Ll.p ~. Buchen 
Couns~ to the President 

Enclosures 
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UNITED STATES DISTRICT COURT 
FOR THE DISTRICT OF COLUMBIA 

RICHARD M. NIXON . . 
Plaintiff : 

v. : C.A. No. 74-1518 

ARTHUR F. SAMPSON, et al~, 

Defendants 

and 

THE REPORTERS COMMITTEE FOR FREEDOM 
OF THE PRESS, et al., 

Plaintiffs 

v. 

ARTHUR F. SAMPSON, et al., 

Defendants 

SUPPLEMENTAL ORDER 

. . 
: 

. . 

. . 
: 

:· 

: 

. . 

. . 

C.A. No. 74-1533 

Upon consideration of the Temporary Restraining Order 
issued yesterday, dated October 21, 1974 at 4:20p.m., and 
upon consideration of the parties' requests for certain 
modifications thereof, and it appearing that the parties 
consent to said modifications and that the same are con
sistent with the ends of justice, and it appearing that the 
aforesaid Order as well as this Supplemental Order are 
necessary to preserve the status quo in the above-entitled 
litigation, it is by the Court this 22nd day of October, 1974, 

ORDERED, that the Court's Order of October 21, 1974, be 
and the same is hereby amended and supplemented as follows: 

ORDERED, that the 
Order be, and the same 
in part; and it is 
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FURTHER ORDERED, that the Defendants, their superiors, 
agents and assigns are, subject to the conditions hereinafter 
described in the balance of this Order, hereby enjoined from 
disclosing, transferring, disposing or otherwise making 
known to any person, be he/she private citizen or public 
official, the materials, including documents, tapes and 
other papers, known as the "Presidential materials of the 
Nixon Administration", that are presently in the custody and 
control of the Defendants; and it is 

.FURTHER ORDERED, that the Defendants· are hereby enjoined 
from effectuating the terms and conditions of the "Agreement" 
entered into by Richard M. Nixon and Arthur F. Sampson, on 
or about September 6, 1974, and it is 

FURTHER ORDERED, that the .injunction shall not serve as 
a bar to the production of said materials pursuant to a validly
issued subpoena, disco~ery demand, or court order in any civil 
or criminal case, either outstanding or while this injunction 
is extant; or to the production of said materials in regard 
to the ongoing Watergate'criminal trial before United States 
District Judge John Sirica; or to the production of said 
material pursuant to requests by the Special Prosecutor, or 
to a validly issued subpoena by a Grand Jury; or to the use 
of said materials, with prior notification to counsel for 
Plaintiff Richard M. Nixon and with the consent of Defendant 
Philip w. Buchen,. for purposes of current government business, 
and it is 

FURTHER ORDERED, that Plaintiff Richard M. Nixon, or 
his attorney, shall be afforded access to said materials under 
current access procedures established by Defendants for the 
sole purposes of. preparing to testify in the Watergate trial 
and determining whether to raise any privileges or defenses 
he believes he might have ~n opposition to production of said 
materials for current government business or pursuant to 
requests by the Special Prosecutor or to validly-issued sub
poenas, discovery demand or a court order, and if Plaintiff 
Richard M. Nixon shall be unable to physically do so, the 
government Defendants shall provide copies of said materials 
for such use, but he shall not disclose or divulge the contents 
thereof except in. regard to his testimony or in response to 
validly-issued subpoenas, and said copies shall be returned 
promptly. to the Defendants when such purposes have 9et¥lt~e.rved; 

and it is . r .. ·/q.·_) ~ .,. 
..... CJI 
.,. ::0 

~i ~ 
'u.,l "b 
~ ~ ,, 
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FURTHER ORDERED, that any person either now or 
previously a member of the White House staff shall be 
afforded access under current access procedures established 
by Defendants, with or without his/her attorney present, 
to said materials which comprise or comprised his/her files 
while a member of the White House staff, and be allowed to 
take notes regarding the same, but not to make copies thereof, 
all the above solely for any purposes relating to criminal 
investigations or prosecutions~ and it is 

FURTHER ORDERED, that any search conducted for purposes 
of producing or using said materials as provided in this 
Order shall be conducted jointly by Defendant Philip w. Buchen, 
or his agent, and counsel for Plaintiff Richard M. Nixon, or 
his agent, and said persons shall take such steps as are 
necessary to assure that the search for and copying of said 
materials will in no way destroy or affect the original charac
ter of any of the materials, including tapes, documents or 
other papers referred to herein; and it is 

FURTHER ORDERED, that the Plaintiffs shall not be 
required to post any bond; and it is 

FURTHER ORDERED, that this injunction shall be effective 
for ten (10) days and shall be renewed upon proper application 
of the parties. 

United States District Court 
for the District of Columbia 

A TRUE COPY 

JAMES F. DAVEY, CLERK, 

By /s/ ESTHER E. CREIDEN 
October 22, 1974 
Time 2:35 p.m. 

/s/ CHARLES R. RICHEY 
Charles R. Richey 

United States District Judge 





THE WHITE HOUSE 

WASHINGTON 

August 9, 1974 

MEMORANDUM FOR ·THE WHITE HOUSE STAFF: 

By custom and tradition, the files of the White House Office 
belong to the President in whose Administration they are 
accumulated. It has been the invariable practice, at the end of 
an Administration, for the outgoing President or his estate to 
authorize the depository or disposition to be made of such files. 

President Taft in his book 110ur Chief Magistrate and his 
Powers,'' made the following reference to this practice: 

"The retiring President takes with him all the 
correspondence, original and copies, which he 
carried on during his Administration ..•. " 

In the interest of continuing this practice, it has been directed 
that, so long as President Nixon's files remain in the White House 
Office, there is to be no interminglinR of the files of the two 
Administrations. This applies of course both to the Central. Files 
and the files in the offices of the various members of the staff. 

Papers of the White House Offirc at the. time of President Nixon's 
resignation .as well as those enroute <;~.t that time and intended for 
him shall he conside1'Nl as belonRing to the Nixon Admini.stration 
files. Of course, some Nixon AdministraHon files may be needed 
for future reference. These files should he duplicated and placed with 
all other papers accnmnlat.ed after noon today which constitute a 
nc·w set of files for President Ford. 

Spedfically, please expedite the return of all withdrawals you 
have made from Central Files·. On Monday, 'August 12, archivi st.s 
under the supervision of John R. Nesbitt, Office of Presidential 
Papers, will be available to assist in the collection and segregation 
of President Nixon's papers for shipment. Meanwhile, please read 
the attached instructions. 

<:Jtl!A~ tl0tvLJ 
@ erry f.I. J cl cs 

Special Assistant to the President 

.-



WHITE HOUSE OFFICE PAPERS 

By custom and tradition, all 'Vl1ite House Office 
papers arc regarded as the personal propmty of 
t he Presidl'nt and subject. to such control and dis
position as he may determine. At the close of the 
Administration, the l'ntire collection of papers now 
being creatNl may he exp!'ctecl to he deposited in 
a Presidential lihrary·similar to the lilwaric:> .. s that 
preserve the papers of. t1H~ last six Presidents. To 
provide the President. with a complete and accu
rate record of his tenure in oflicc, t.he 'Vhite House 
staff IIJUst. o\·crsce the prf•Rervntion of the papl'rs 
it generates. 

The procedures set. forth in t.his document ).'('p
resent the collective thinking of many members of 
the staff nc; to how best to preserve papers and 
documents for the President. Complinnoo with 
these procedttt'l'S is an expression of loyalty by the 
st!l.ff to the l'1·esident:. For these procedures to be 
effective, it will require cooperation and nssist.nnee 
of every staJT member. 

The security classification of each docum<:nt 
prepared in the White House is determined by the 
individual staff member writing it in acconlnnce 
with Executive Order 10:,01-or other nppiicnhie 
Executi \·c Ortlt•t'S. lie is responsible for insuring 
that the classifiration nssig-nccl to his work reOer.ts 
tl1e sensiti,·iry of the matt·rial concern~d, and nlso 
for making certain that this classification is not 
exce5$h·cly restrictive. 

VJhito House Office PC1f'C'!r!l: filinn \•Jith Ccntra1 
Files 

1. I t i,, rcquMted tl1at the maxim1tm possible 
usc be made of Central Filest and tlw proeed1tres 
listed below IJe followed. This ldll n.id in the fnst.cr 
and more complet.e rctric,·al of c-urrent infonnn.
t.ion, elimiuate nnnc<:(.'ssat·y duplication of files, 
prevent exe(•ssi,·e xei'Oxing, an<l maximize prcscr
mtion of WJ1ite House papers. 

2. Eaclt staff member .<:hall m/lintain his per
soual file . ., .<rrparate from. any worldng files lie may 
keep 011 olfid•t/. lmsi1w.<~s a11d clearly designate them 
a.s such. Per!'on:~l filf's itwlude c.orrl'spmulence un
related to nuy ollie in! dut.it•s performccl hy the stall' 
member; pl'I1'0nal book~, pamphlets :md poriodi· 
cals; daily a.ppomtmcntJmnks orlog hool<s; folders 

of newspapers or magazine clippings; and copies 
of records of n personnel nature relating to a per
son's employment. m· sen·ke .. Personul1ilcs should 
not. indUile nny ('Opies, drafts or working papers 
that rclnte to otliein.l bnsincs.~ or n.ny documents or 
n•cords, whetll('r or not adopt{ld, made or received 
in tho <~omsc· of oflicia) husiness. 

:t Eaclt staff office .~hall forward regularly to 
f!enlml Files three copies of all outgoing official 
business t.•onsh.ting of correspondence and mcTTW
ramla. One copy of all other outgoing -related 
materials slwul-d also be filed. 

4. l!.'ar.h .~tafT offir:e slw/l forward regularly to 
Central Files any incmnin[l official busincu from ' 
.wmrces other tlwn White House staff offices after 
adion, if any, ltas been taken. Each stnfl' office, if 
it. so desires, may keep :t copy of such incoming 
oflkinl business for its own working files. 

5. Each staff office shall forward 1•egularly to 
Oent ral Files <Lny originals of incoming official 
bwdness frmn otlter 1V hite II ouse staff offices after 
adion, if a.ny, has been taken and if such 01-iginal.s 
·were not intended to be returned to the sender. 
If dm;ir~d, ~ eery :~1:l-J' Le l:ept for the Et!l.!fs ~Ork
in:~ liles. 

(), Hach staff ofl{ce slwll forward to Central Files 
·at such times as it dclc1-nunes to be appt·opriate 
all1t:orking ji./e11 of official hu.«incs.s u:hidt are in
a<'fire awl no longer uecdcd. These files '"ill be 
stored. hy ofliec as well as l_iste<l by subject matter. 
They will, of course, always be a.va.ihble for later 
r<'fCrP-nCC. 

7. E'ac/t. staff office at it.~ own discretion may seg-
1'cgate any malcrials that. it believes to be partic
ularly .'!ensiti1•e and 1.rlliclt ~lwttld 110t be filed by 
tmb ject 11wt1m•. Such sensitive materials should be 
forwflrrle<l to thn Stn.tl' St'cJ-ctary on the same basis 
as out1iued in parngrn.phs 3 through 6 in nn en
n-lopo n1ark,,d ~iENS IT lYE UECOUDS FOR 
STORAGE with t.hc office or indh·idual from 
whil'h they arf' ~ent. mad~ccl on the outside and (as 
appropriate) :1 lif,t. nf inventory in gent'ral terms 
attaehe<l. T!Jis list of inventory should also be 
sent to Ccntrnl Files so that notations can be made 
in !'ttbject.lilcs that. certain material is missing from 
tlu: fill1. Thc!>e Jll:ltl•rials will he filed in locked con
tainers and. wm only be lUll. de n.vail~blc to the .in-



dividual or office from whom they were received. 
8. No df~fnMr. material dastdfied under E'xc&lt

til'e Ord('r .\'o. J(}(ji)J u•ith a. classifir.ntion of TOP 
SHCRET or Re.~trir.ted JJata 1tnder the Atomic 
Energy ..:lf'f of 1.9.5.'1 should be forwm·ded to Ocn
tNl File.~. "\ 11 such mnterinl should be forwarded 
to the StniT BN:rl'tnry for f:toragc. 

9: No e.rceptions to the above shall be made 
without the expre.~.<t consent of the Ooumel to the 
President. Addit.ionnl adYicc on tho operation of 
Central I•'i]es mn.y be obtn.incd from Frnnk 
l!atthews~ Chief of Central Filos (Ext. 22-10}. 

White House Office Porors: Oi!;[)O!li~ion of f'opcrs 
Upon Leavir'J Staf'f 

1. Upon termi1wtion of employm.ent •with tlte 
staff, eac/1. st(tff membe1• 'will turn 011e1' h.is enti1•e 
files to Central Files with the exceptio;~ of any 
personal Jiles he might have maintained. 

2. Personal files inclttde: correspondence unre
latod to any official duties performed by the sttdf 
member; per;;onal hooks, pamphlets and periodi
C!tle; d:1.i!y ~ppoi~1hne!1t Loob~ cr bb" hooks; foldc~ 
of newspaper or magazine clippings; n:nd copies 
of records of a personal nature relntinr, to a per
son!s employment or service. Pcrsonn11ilcs should 
not include :my copi<'s, drafts, or working papers 
that relate to oflicinllmsin(•ss; or any dor~nments or 
records, y;Jtcthcr or not adopted, mndc or rceei\o·eci 
in the course of oflicin 1 hnsiness. The White II on:::~ 
Office of Pre,;ident.ial Pap<.'rs, stn.ffecl hy re.pr<.'sen
t.atives of the ~-ational .Archives, is :wai1ahlc to 
n.ssist staff l}lemhcrs in t.hl' determination of what. 
am personal files. Any qucst.ion in t.his rl'F,t\nl 
should be resoh·ed with their m~si~t.:mC"o hy con
tacting John X('sbitt., supervisory nl'chivist of t.hn 
Office of Prreidcntinl Paperfl (RT.t. ~Ma). 

3. A staff mt,mber, upon_ terminntiM of employ
ment, maJI at /li3 di.~cretirm make copies for hi.<t 
1umumalu.~e of a carr fully clwse1i, sdt.:ction oflhc 
/ollow'ing types of docmnents within his files: 

(A) /loC1mzcnts 1.ohich embody original intcl
lect1tal thmtgltt contributed by tltc sta.;Jmcmber, 
such as research wol'k and draftsmanship of 
specehes nnd legislatiori. 

(B) J)ocmnen ts 1oltich 1nig ht be needed in 
future 1·elated 1oork l1y the indh•idual. 
4. No staff members shall make copies a8 per

m.itted in paragraph three of any dot.'umentswhich 
cmztain dt!fense mate1ial classified as CONFI
J)F:NTIAT., Sl!:CRET OR TOP SECRET under 
Emeoutive Order No. 10.501 ~ llestrictetl Data wnder 
the Atomic E'ne·rgy Ar.t of 1954, o-r info1•mation 
·~,..,tpplicd to the got1e1•nrnr,nt under statute.'! which 
mal..~e the disclosure of 8U<.!A infornwtiim a Cl'ime. 

5. Eaclt .~taffnwmbel' ·who decides to ?IUL/.:e copie& 
of such docunwnta de11rribrd in pa1·agraph three 
.-thai! leal•<: 11 list of all8uclL doeumenls copied 1.oith 
Ot.mtrnl/t'i/m;. This will ennhlc retricntl of a docu-
mnr:.t in t!.n c·, n t that rr1l oth<>r copies of it a:uJ G1c 

original should he later lost. · -

6. The diarrefionary authority granted in para
gi·nph tltrre is expected to be exerci3ed spa.ri·ngly 
(md not nbuserl. All "Thito House Office papers, 
inf'luding <·opies thereof, :tre the personal property 
of the PrP.sident and shf~uld be respected as such. 
Any <>.opiPs rct~'line<l by a. stuff member should 
bo !':t.orctl in a ~cure mannor and inn.int.ained 
c~on fld~nt.in lly. 

I. All ~onfi,1ont.ia1 and scnsit.iY~ matc•·ia.Is will 
he protedt•d from }ll'Clll:thll·e disclosure by specific 
provisions 'of f.ht\ Prcsident.ial Libraries Act of 
1955 (H U.S.C. 2108). 
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THE WHITE HOUSE 

WASHINGTON 

October 31, 1974 

MEMORANDUM FOR: LAURENCE H. SILBERMAN 
Deputy Attorney. General 

SUBJECT: Creation Authority of offices in the 
Executive Office of the President 

Executive Office of the President 

Attached at Ta.b A are various Executive Orders, memoranda and 
legislation for creation authority of offices within the Executive 
Office o:f the President: ·~ 

Executive Order 
Executive Order 

Board 

8248, The White House Office 
10938, President's Foreign Intelligence Advisory 

Executive Order 11075., Special F.epresentative for Trade Negotiations 
Executive Order 11106, Office -of Special Representative for Trade . 

Negotiations 
Executive Order 11599, Special Action Office for Drug Abuse Prevention 
Executive Order 11724, Federal Property Council 
Executive Order 11748, Federal Energy Office 
Executive Order 11803, Clemency Board 
Executive Order 11808, President's Economic Policy Board 
Executive Order 11814, Energy Resources Council 
15 U.S. Code 1023, Council of Economic Advise:rrs 
31 U.S. Code 14, Bureau of the Budget 
50 U.S. Code 402, National Security Council 
Public Law 88-452, Office of Economic Opportm.ity 
Public Law 91-190, Council on Environmental Quality 
Public Law 92-255, Special Action Office for Drrug Abuse Prevention 
Public Law 93-387, Council on Wage and Price Stability 
Reorganization Plan No. 1 of 1970, Office of T dJecommunications Policy 
Reorganization Plan No. 2 of 1970, Office of M-z:nagemcnt and Budget 
Memorandum, January 18, 1971, Council on Int:!.xnational Economic 

Policy 
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Offices Not Part of Executive Office of the President 

Tab B includes materials on several committees and a council that 
'are not considered part of the Executive Office of the President: 

Public Law 91-181, Cabinet Committee on Opportunities for 
Spanish-Speaking People 

Remarks of Press Secretary, December 1, 1972, ·Council on 
Economic Policy • 

Announcement, March 6, 1973, East-West Trade Policy Committee 
Executive Order 11789, East-West Trade Policy Committee 

Records Received 

A very general review of papers which have been deposited with 
White House Central Files, White House Special Files Unit or the 
Office of Presidential Papers, indicates that papers and records have 
been deposited by the following: 

\ 

The White House Office 
Council on Economic Advisers (former merr~rs only; not staff) 

_ Cabinet Committee on Opportunities for ~~ :_..:;,_};.~r-..:_ -~··~·""·t·l :~~ . .; People 
(from Robert H. Finch only) -~::;~ ·· ~- :,~·- · · 

Council on Economic Policy (irom Geg_;ge. ~ r~ ;-~~,;.~1r•cta :Dam anc,i 
- Ron Brooks) · 
Council on International Economic Policy 
Domestic Council 
Federal Energy Office 
Federal Property Council 
National Security Council 

.• 

Office of Economic Opportunity (from Donald Rumsfeld; staff papers to 
Archives Records Group) 

Office of Management and Budget (from former Directors; staff papers 
'to Records Group at Archives) 

National Archives Records Groups 

The following send their records to the National Archives, where 
institutional materials are maintained: 

Office of Management and Budget, RG -51 
Office of the Special Representative for Trade Negotiations, RG-364 
Office of Economic Opportunity, RG-381 
Central Intelligence Agency, RG-263 · 
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No Records Received 

There is no evidence that any materials have been received from a.ny 
of the following: 

Special Action Office for Drug Abuse Pt"evention 
President's Foreign Intelligence Advisory Board {records have 

remained in PFlAB vault since Eisenhower's Administration) 
Energy Resources Council (new) 
Clemency Board (new) 
East-West Trade Policy Committee 
Council on Environrnental Quality 
Council on Wage and Price Stabiltiy (new) 
Office ofT elecommunications Policy 

I hope the above information will be helpful. 

Thank you. 

JERRY H. JONES 
Special Assistant to the ·President 







DATE: 

REPLY TO 
ATTN OF: 

SUBJECT: 

TO: 

UNITED STATES OF AMERICA 

GENERAL SERVICES ADMINISTRATION 

November 1, 1974 National Archives and Records Service 
Washington, DC 20408 

M. Mack Teasley, Office of Presidential Papers 

Collection of Nixon Administration Materials 

Jay French 

Attached (TAB A) is a list of 186 individual staff members and 
offices who were contacted by the Office of Presidential Papers 
in regard to implementation of the Jerry Jones' Memorandum for 
the White House Staff of August 9, 1974. In some instances the 
contacts were made through secretaries or administrative officers. 

To date, with the exception of the offices listed on TAB B, all 
of these offices have reported that they have completed implementation 
of the August 9 Memorandum and have no Nixon Administration materials 
remaining in their custody. 

In addition we have received files from Dwight Chapin (from Central 
Files), Leonard Garment, and Alexander Haig which include personal 
papers/memorabilia which will require review and separation at some 
future date. 

Keep Freedom ir1 Your Future With U.S. Savings Bonds 



Acker, Marjorie P., President's Office 

Adams, Lawrence E., White House Communications Agency 

Ainsworth, Wilburn E., Jr., Congressional Liaison 

Allin, Lyndon K., Media Analysis and Speechwriting 

Anderson, Adm. George, PFIAB 

Armstrong, Anne, Counsellor-Women and Special 

Arroyo, Nicholas E., Patronage-Presidential Appointments· 

Ash, Roy, OMB 

Atkins, Oliver F. , Photo Office 

Bakshian, Aram, Jr., Research and Messages 

Baroody, William J., Jr., Special Interest Groups 

Barrett, Major Robert, Military Aide's Office 

Berg-Hansen, Judy E., Correspondence, Presidential Special 

Brennan, Col. John, Military Aide's Office 

Buchanan, Patrick J., Media Analysis and Speechwriting 

Buchanan, Shelley Scarney, Appointments 

Buckles, Andre, Domestic Council 



2 

Buikema, Sally I., Appointments 

Bull, Stephen B., Appointments 

Burch, Dean, Counsellor-Political 

Buzhardt, J. Fred, Counsel 

Byers, Wheaton B., PFIAB 

Calhoun, John C., Special Interest Groups 

Carlson, John G., Press Office 

Cavaney, Byron M., Jr., Advance Office 

Cavanaugh, James H., Domestic Council 

Chapman, Dudley H., Counsel 

Chester, John J., Special Counsel, Watergate 

Clawson, Kenneth W., Press Office 

Clink, Karen Ann, Staff Secretary 

Clower, W. Dewey, Domestic Council 

Cole, Kenneth Jr., Domestic Council 

Conger, Clement, Curator's Office 

Constanzo, Nancy Lee, Special Counsel-Watergate 

Coyne, John R., Research and Messages 



3. 

Crotty, Robert J., Special Counsel Watergate 

Dale, Lewis I., Patronage-Presidential Appointments 

Dannenhauer, Jane M., Counsel 

DeCair, Thomas P., Press Office 

Eisinger, Jean, Presidential Documents 

Elliott, Ronald L., Correspondence, Presidential Special 

Eves, Jeffrey P., Special Interest Groups 

Falk, James H., Domestic Council 

Falkiewicz, Andrew T., Press Office 

Farrell, Michael J., Visitor's Office 

Fee, John Curtis, Patronage, Presidential Appointments 

Fenton, Mary Alice, Correspondence 

Fitzgerald, Maurice D., PFIAB 

Flanigan, Peter M., CIEP 

Ford, Vincent T., Patronage, Presidential Appointments 

Fox, Sanford L., Social Entertainment 

Friedersdorff, Max, Congressional Liaison 

Fry, Gertrude B., Staff Secretary 



4. 

Gannon, Franklin R., Press Office 

Garment, Leonard, Minorities and the Arts 

Garrish, Theodore J., Special Counsel-Watergate 

Genader, Robert J., Visitor's Office 

Gergen, David R., Research and Messages 

Golden, Col. William L., Military Aide's Office 

Gulley, .Warren· J;, Military Aide's Office 

Guthrie, JohnS., Appearance and Scheduling 

Gutteridge, La:!ry'; Special Counsel, Watergate 

Haig, Gen. Alexander M., Chief of Staff 

Hasek, Eliska A., Research and Messages 

Hauser, Richard A., Counsel 

Hendricks, Warren K., Jr., Domestic Council 

Henkel, William, Advance Office 

Herschenshon, S. Bruce, Press Office 

Higby, Lawrence M., OMB -. ,···-

Higgins, Anne E., Correspondence, Presidential Special 

Holland, James R., Press Office 



5. 

Holmes, James H., Correspondence, Presidential Special 

Hooper, Mary E., Press Release Office 

Hoopes, David C., Staff Secretary 

Howard, Malcolm J., Special Counsel, Watergate 

Hullin, Tod R., Domestic Council 

Hyatt, Clara F., Correspondence 

Jackson, Ronald, Military Aide's Office-White House Mess 

Jones, Jerry H., Staff Secretary 
/ 

Jones, Sidney L. Counsellor-Economic 

Jones, Thomas M., Records Office 

Joulwan, George A., Chief of Staff 

Keesling, Karen R., Counsellor, Women & Special 

Khachigian, Kenneth L., Research and Messages 

King, Gwendolyn B., First Lady's Staff 

Kingsley, Daniel T., Patronage, Presidential Appointments 

Kissinger, Henry A., NSC 

Knauer, Virginia H., Consumer Affairs 

Knudsen, Robert L., Photo Office 



6. 

Koch, Noel C.,Research and Messages 

Korologos, Tom, Congressional Relations 

Lanmon, Ma~rice, Counsel 

Lawson, Gen, Richard L., Military Aide 

Lebedev, Gregori, Patronage, Presidential Appointments 

Leinbaugh, Harold P., Press Office 

Letendre, Andre, Patronage, Presidential Appointments 

Leukhardt, Amelia, Patronage 

Lichenstein, Charles, Counsellor-Political 

Linder, Robert D., Chief Executive Clerk 

Lindh, Patricia S., Counsellor, Women & Special 

Loen, Vernon C., Congressional Liaison 

Lukstat, Richard H., Counsellor-Anne Armstrong 

McCahill, John A., Special Counsel-Watergate 

McLaughlin, John, Press Office 

}~rrs, Theodore, Special Interest Groups 

}~tson, Patricia J.,First Lady's Staff 

./ 

Matthews, William F., Central Files 



7. 

May, Lynn, Domestic Council 

Moellering, John H., Counsellor- Women & Special 

Monkman, Betty, Curator's Office 

Moore, Powell A., Congressional Liaison 

Hoore, Richard A., Special Counsel 

Horgan, Ann H., Research & Messages 

Murphy, Jerome G., Special Counsel- Watergate 

Naval Photo Unit 

Needham, Pam, Domestic Counsel 

Nidecker, John E., Congressional Liaison 

Nolan, Elizabeth, Corresp.-Presidential-Special 

O'Donnell, Patrick, Congressional Liaison 

O'Donnell, Terrence, Appearance & Schedule Requests 

Olmer, Lionel H., PFIAB 

Parker, David N., Appearance & Schedule Requests 

Parmenter, Allen, Patronage-Pres. Appts. 

Patterson, Bradley H.,Jr., Domestic Council & Min. & the Arts 

Popeo, Daniel J., Special Counsel-Watergate 



8. 

Porter, Susan Anne, First Lady's Staff 

Powell, Panela A., Counsellor- Women & Special 

Price, Raymond K., Speech Writing 

Prochnow, James R., Special Counsel-Watergate 

Raoul-Duval, Michael, Domestic Counsel 

Rathchford, John, Chief Executive Clerk 

Rodgers, Donald F., Special Interest Groups 

Rosenberger, Eric H., Advance 

Ross, Norm, Domestic Council 

Rush, Kenneth, Counsellor-Economic 

St. Clair, James D., Special Counsel-Watergate 

Samuels, Michael A., Counsellor- Economic 

Sawyer, L. Diane, Press Office 

Schleede, Glenn, Domestic Council 

Schleicher, Jane F., Presidential Record Book Section 

Schulhof, Samuel A., Patronage-Pres. Appts. 

Scott, Stanley S., Special Interest Groups 

Scouten--, R:ex W~-:-,;' Jlsher 's Office 



Semerad, Roger, Domestic Council 9. 
i 

Scowcroft, Gen. Brent, Natl. Security Council 

Shaw, Robert G., Patronage-Pres. Appts. 

Shepard, Geoffrey C., Domestic Council 

Simms, Louis, Secret Service 

Sims, John, Military Aide's Ofc. WH Drivers 

Slight, Fred, Counsellor-Women & Special 

Smith, Gregory N., Special .Counsel-Watergate 

Smith, Loren A., Special Counsel-Watergate. 

Smith, Nola, Patronage 

Smyth, David D., Patronage-Pres. Appts. 

Smith, Helen McCain, First Lady's Staff 

Snyder, Alvin, Press Office 

Spalding, Daniel, GSA 

Speaks, Larry M., Press Office 

Staudt, Jean A., Special Counsel-Watergate 

Stein, Benjamin J., Research & Messages 

Stein, Herbert, Council of Economic Advisers 

Sterlacci, Michael A., Special Counsel-Watergate 



10. 

Sullivan, Eugene R., Special.Counsel-Watergate 

Tansey, James J., Special Counsel-Watergate 

Timmons, William E., Congressional Liaison 

Todd, LDCR T. Stephen, Military Aide's Ofc. 

Valis, Wayne H., Special Interest Groups 

Vander Heuvel, Cindy, Girl's Office 

Vickerman, John C., Patronage-Pres. Appts. 

Waldron, Agnes M., Research & Messages 

Wanning, Henry F., III, Counsellor-Economic 

Wardell, Chas. W.B., II, Chief of Staff 

Warren, Gerald L., Press Office 

Webster, Donald A., Special Interest Groups 

Wheat, David I., Counsellor-Women & Special 

Whelihan, J. Bruce, Press Office 

White House Photo Lab 

White House Telephone Office 

Wicklein, Marjorie, Gift Unit 

Williams, George P., Counsel 



11. 

Wimer, David J., Patronage-Pres. Appts. 

Winchester, Lucy A., First Lady's Staff 

Woods, Rose Mary, President's Office 

Yates, Nellie L., Appts. 

Ziegler, Ronald L., Press Office 

Zook, Ray M., Travel Office 





Bull, Stephen B.---has copy of President's Weekly Abstract in 
San Clemente, CA 

Brennan, John, Col.,--has small quantity of files relating to 
San Clemente in San Clemente (as per Bill Gulley). 

Burch, Dean, --has requested through Counsel's office to retain 
specified files for limited time (Lichenstein 

Aoul-Duval, ,Michael--final pick-up of Nixon papers scheduled 
for 4:00 p.m. November 1, 1974 

~Falk, James--final pick-up of Nixon papers scheduled for 4:00p.m., 
November 1, 1974 (Includes a few files of Dewey Clower) 

Fry, Gertrude B.--has requested through Counsel's office to retain 
certain files--Special Files also remain in her 
custody. 

National Security Council--Jeanne Davis has made arrangements with 
Counsel's office re: NSC files 

Timmons, William E.-has requested through Counsel's office to retain 
specified files fa~ limited time 

Woods, Rose Mary--has made arrangements with Counsel's Office 

Patterson, Bradley--has requested through Counsel's office to retain 
certain files for limited time. 

Dannenhauer, Jane--has made arrangements with Counsel's Office 

Sheppard, Geoffrey ----has made arrangements with Counsel's Office 

v/nenkel, William--final shipment of Nixon papers scheduled for 4:00 p.m. 
November 1, 1974 





MEMORANDUM 

THE WHITE HOUSE 

WASHINGTON 

October 25, 1974 

MEMORANDUM FOR: PHILIP BUCHEN 

FROM: Office of Presidential Papers 

Attached are brief reports on contacts made by this staff today 
in reference to your Memorandum of October 24. We will continue 
to keep you updated or notify you of any problems. 

Thank you. 



,r 
I 

Staff Member Roy Ash 1 Assistant to the 

They have two feet of Nixon materials that will be turned over as 
soon as possible (before November 1st). They are copying items 
necessary for continuing operations and are about one-half completed. 

- ~
~·wL-

·.• 

Archivist M. Teasley 

Date October 25; 1974 



,. 
i 

NIXON PAPERS STATUS REPORT 

Staff Member Dean Burch 

Charles Lichenstein assured me that he would convey to Mr. Burch the 
requirements of Judge Richey's order. He in d that Mr. Burch 
may ask for an extension of approxima~el The quantity 
of material is approximately 8-10 boxes. 

·.• 

Mchivis~~Lf 
Date · t:ktJ 7 ~ ·/CJZ ~ 

7 ' 



_r 

NIXON PAPERS STATUS REPORT 

Staff Member Thomas P. DeCair/Staff Assistant, Press Office 

Mr. DeCair assures me that all of his Nixon Administration 
papers are in the Press Office Files already turned over 
to our office. He has been through everything "with a fine 
tooth comb" again and has found nothing else. 

/ 

·.• 

Archivist Mary Filippini 

Date October 25, 1974 



NIXON PAPERS STATUS REPORT 

Staff Member Andrew T. Falkie~icz/Deputy Press Secretary, _Press Office 

Mr. Falkiewicz assures me that to his knowledge he has 
no remaining Nixon Administration papers. His secretary 
will scan the office once again to be sure. I have 
arranged to return on Tuesd~, October 29 to pick-up 
anything she may have found. · · 

-.· 

Archivist Mary Filippini· 

Date · October 25, 1974 . 



NIXON PAPERS STATUS REPORT 

Staff Member Warren K. Hendricks, Jr., Aid to Ken Cole 

Mr. Hendricks will be reviewing his files this weekend for Nixon 
materials and they will be boxed and forwarded to the Office of 
Presidential Papers before November 1st. He does not have much 
in the way of papers as most of the materials were left in James 
Falk's files upon Mr. Hendricks' move to the West Wing in May 1974. 

Archivist ------------------
Date --------------------



NIXON PAPERS STATUS REPORT 

Staff Member Franklin R. Gannon Special Assistant to the President 
(Press Of'f'ice) 

Mr. Gannon is still in California with no return date as yet. 
I spoke with Jana Hruska, his secretary, and she is going to 
to start working on his :files today and have them ready :for 
us by Friday of' next week. · 

/ 

Archivis~~~~ 

Date~)#yf?il' 



I 
NIXON PAPERS STATUS REPORT 

Staff Member Jerry Jones, Special Assistant to the President 

As per Dianna Gwinn all of the Nixon Administration materials in the 
office of the Staff Secretary/Jerry Jones have been sent to Trudy 
Fry. The last shipment was delivered Thursday, September 24. He is 
ready to certify that all has been transferred. 

Archivist S. Yowell 

Date October 24, 1974 



NIXON PAPERS STATUS REPORT 

Staff Member David c. Hoopes, Special Assistant to the President 

10/25/74 All of Dr. Hoopes Nixon Administration materials have 
been sent to Trudy Fry. (The last shipment went this week.) 
Dr. Hoopes has a xerox copy of one file which he will 
retain for continuity of government. 

Archivist S. Yowell 

Date __ ~O~e~t~e~b~s~r~2~5~,~1~9~7~4~-----



i 
NIXON PAPERS STATUS REPORT 

Staff Member . __ ...;.W:..;:i:;;:l:;;:l:..:i:..:arn~..:;E:..:'........:;T:..:i:;;:mm=o..:;n:..:sJ../..;;.A:..:s;.;:;s;.;:;i:..:s;.;:;t...;.an~t;....;;;f...;;o..:;r-=L:..:e•g~.::i;.;;;s..:;;l:..:a:..:t..:;;i;..:.v..:;e_;;,;Af=f.;:;a;.:;:i;;;;.r..:;;s_ 

Mr. Timmons is submitting a memo to Mr. Buchen. 

Archivist S. Yowell 
---------------------

Date October 25, 1974 



NIXON PAPERS STATUS REPORT 

Staff Member Charles Wardell, 

Mr. Wardell has only one folder (approx 2 in.) which he considers 
to be his personal file. He is willing ~o allow anyone to review 
this for Presidential material prior to his departure from the 
staff--probably in the next few weeks. He will be back in touch 
on Tuesday to comply with any certification procedures. 

Archivist S. Yowell 

Date October 25, 1974 
------------~--------



Staff Member 

NIXON PAPERS STATUS REPORT 

Kenneth Rush (CEP) et.al./Counsellor for Economic Affairs 

(Contact: Glenn Staf'ford, Executive Staff Secretary (CIEP) 

Jo Ann and I talked with Glenn Stafford concerning the CIEP 
files and the files of Kenneth Rush (CEP) and his staff. 
White House Central Files and our office have received all 
of their Nixon Administration papers _(in multiple copy)--.-
He Absolutely assures us that neither Rush and group nor the 
CIEP have any remaining Nixon papers. 

*Mr. Stafford, as Executive Staff' Secretary (CIEP), will take 
the responsibility for signing-off for CIEP and Kenneth Rush 
(CEP) and his staff. 

Archivist Mgry Filippini 

Date October 25, 1974 



NIXON PAPERS STATUS REPORT 

Staff Member James Cavanaugh 

I was. unable to talk with Mr. Cavanuagh due to his tight schedule today. 
I did have an extended discussion with his secretary, Rosemary Rogers, 
who, at the conclusion of the conversation, assured me that she would 
fully brief Mr. Cavanuagh on the requirements of Judge Richey's order. 
Rosemary estimated the quantity of files remaining in Mr. Cavanaugh's 
custody at approximately twelve boxes, all basically subject files. 
She did noyknow when he might be able to transfer his files nor 
whether he might want to ask for an extension of the deadline. 



,. 

NIXON PAPERS STATUS REPORT 

Staff Member 
James Falk 

Mr. Falk assured me that he will have his files boxed and inventoried 
prior to November 1. Most are boxed now. Dewey Clower's files are 
interfiled with Mr. Falk's. 



NIXON PAPERS STATUS REPORT 

Staff Member Lynn May 

Mr. May confirmed through his secretary, Marilyn Meuller, that the 
remaining files in his custody, amounting to approximately six boxes, 
will be transferred to us by Wednesday, October 30, 1974. 

Archivist~(t;:.~ 



,. 

i 
NIXON PAPERS STATUS REPORT 

Staff Member 
Glenn Schleede 

Mr. Schleede, in view of the court order and its deadline of NovembeJl, 
will ask his secretaries to box and prepare a folder inventory of all
his material by Tuesday morning, October 29. 



NIXON PAPERS STATUS REPORT 

Staff Member. 
Lyndon K. ("Mort") Allin Special Assistant to the President 

(Media.AnaJ.ysis & Speech Writer)· 
Mort Allin is in Russia, but I spoke with Pat Strunk about his records. 
Pat has approxiillately 6 boxes in room 125 to be picked up. Pat is now 
working in room 19 (extension 2852) and should be contacted before we 
pick up the boxes. 

Phil Warden has a set of 1974 news summaries in room 129 and is ready 
to ship them whenever we can get some boxes to him. 

After these two pick-ups, Mort Allin's office'wil1 be_comp1eted. 

-.· 

Archivis~~~ 

Datetf)~...;c:?f" ff?';:L 
) 



r 

NIXON PAPERS STATUS REPORT 

Staff Member Roland L. Elliott (Special Assistant to the Pres. 
(Correspondence) 

Mr. Elliott has 2 boxes of Nixon material in his office and 
some computer listings of addresses in Mary Fenton's office 
which can be picked up any time next week. 

Archivist~b.-?41~ 

Date dtt.Z;iV~r:2.:(/f?¢ 



,. 
r 

NIXON PAPERS STATUS REPORT 

Staff Member Sanford L. Fox/Social Entertainment Office 

I have arranged to pick-up the remaining Social Office 
files on Wednesday, October 30. This consists of the 
"Social Name File" and the "Worship Service File." 
The estimated quantity of the material is approx. 12 FRC 
boxes. 

Archivist Mary Filippini 

Date· Oct. 25, 1974 



NIXON PAPERS STATUS REPORT 

Staff Member David R. Gergen Special Assistant to the Pres. (Research & 
Messages) 

Mr. Gergen is presently on loan to the Treasury Department and had not 
seen the October 24 memo. I read parts of the memo to him over the phone 
and he assured me he would try to come in this weekend and clean up his 
files. 

I dropped a copy of the memo off with Ann Morgan and she will give it to 
Mr-. Gergen. We looked a.t Mr. Gergen's office and estimate there are 
approximately 60 boxes of material to be turned in. Ann Morgan also has· 
two folders in her office to be picked up next week. 

Both Mr. Gergen and Ann Morgan assured me they would be able to meet 
the November 1 deadline. 

- . 

. Archivis76£knd/il~/ 

Date /&r~J4l92¢-



NIXON PAPERS STATUS REPORT 

Staff Member Alexander M. Haig, Jr. 

As per Chuck Wardell, all of Gen. Haig's files have 
been turned in. The President's Weekly Abstract was 
also turned in on October 25. (This had been located 
in the office of Mr. Rumsfeld.) 

Archivist S. Yowell 
---------------------

Date October 25, 1974 
--------------------------



... 

NIXON PAPERS STATUS REPORT 

Staff Member. William A. Henkel Special Assistant to the Pres. (Advance 
Office) 

Mr. Henkel has 2 file drawers of personnel files which he will go 
through and xerox the copies he needs for use in his office. These 
are the personnel files which he and Loie Gaunt had agreed should 
remain in his office for 90 days. Mr. Henkel says he will have 
his files ready by November 1 and this will.complete his office . 

..• 

.. 
Arc hi vis~~~ 

Datedk@'?tJa?5 /V;;/ 
/ 



Staff Member 

NIXON PAPERS STATUS REPORT 

Virginia H. Knauer/Special Assistant, Consumer Affairs 

(Contact: Frank Marvin/Consumer Affairs Office, HEW 

Frank Marvin has ready for shipment about 45 FRC boxes of 
Virginia Knauer's papers. These are located in Room 3334 
of the HEW Building (North). We are arranging for NARS 
to pick~up the 45 boxes at HEW and deliver them to the OEOB 
on Wednesday or Thursday, October 30 or 31. 

This material is everything Knauer generated in her capacity 
as Special Assistant to the President. 

Archivist Mary FilipPini · 

Date October 25, 1974 



i 
NIXON' PAPERS STATUS REPORT 

Staff Member Michael Roaul-Duval 

Mr. Roaul-Duval intends to box all of the remaining files in his 
custody this weekend. 

\-. 



NIXON PAPERS STATUS REPORT 

Staff Member Andre Buckles 

Mr. Buckles confirmed through his secretary, Helen Distelhorst, that 
the remaining files in his custody, amounting to approximately four 
boxes, will be ready to transfer to us probably by Wednesday, October 
30 and certainly by Friday, November 1. He still has some files to 
photocopy. 

·.• 

Archivi~ • 





. . 
October 17, 1974 

WE HAVE RECEIVED NO PAPERS FROM THE FOLLOWING PERSONS: 
\ 

~t)~ 
t ~ Ash, Roy, Assistant to the President 
~ Files must first be reviewed and xeroxed. 

~ 
~ :.1\Burch, Dean, Counsellor . . 

. ~~" Mr. Burch ~Charles Lichenste~n have not begun to review their 
~ files _and indicate that they will not be~l~o until mid-~ovember, 

a£ ter the elections. · J 
/necat~, Thomas, Staff Assistant, Press Office 

Reports no files as all his papers went to the Press Office files or 
Central Files. 

Aalki~~cz, Andrew T., Deputy Press ~~~~e~~9. ] 
:Asserts that he has no files as all his material went to either the 

-•" \ f .Press Of £ice files or Central Files. 
'- ~\1 . 

. '·~ Hendricks, Warren, Jr., Aid to Ken Cole 
~ He has filed with Centra! Files and has only "personal materials" on 

~~\l \ hand. .., 

~ Gannon, Franklin R., Special Assistant 
. Mr. Gannon's secretary will not begin to pack Nixon Papers until Mr. 
~ Gannon returns from California and reviews the material. 

Higby, Lawrence M., Deputy Assistant 
Mr. Higby asserts that he has no papers from his White House tenure. 

~ones, Jerry H., Special Assistant and David C. Hoopes, Special Assistant 
The Office of the Staff Secretary indicates that it will need to 
use staff files for an indefinite time for continuing White House 
operation. They have shipped no files to Presidential Papers but use 
Special Files on a continuing basis . .. · 

Joulwan, George, Staff Assistant 
Have received no papers to date. 

Kissinger, Henry, Assistant and Brent Sc~Jroft, Deputy Assistant 
Presidential papers in the NSC vault may not be moved to another 
location until a vault is available and has been certified by CIA 
and AEC. We have received no papers from Secretary Kissinger's or 
General Scowcroft's West Wing offices. 

Timmons, William E., Assistant to the President for Legislative Affai;5J 
Timmons' office indicates a continuing need for files and has ~~ <~ 
been unable to project a time limit on turning over Nixon paper~: ! 
This includes the Nixon papers in the office of Powell Moore, ' ~ ~ 
Deputy Special Assistant. 



~ardell, Charles II, Staff Assistant 
Have received no papers to date. 

Woods, Rose Mary, Executive Assistant 
Miss Wood's office (including Marje Acker) is packing their own 
materials for the Nixon papers. 

Council of Economic Policy (CEP) 
We have received three boxes of materials from Kenneth Rush. No 
papers have been received from Sidney Jones, Henry Wanning (returned 
to State Department), Michael Samuels (returned to State Department) 
and Glen Stafford, the Executive Secretary of CEP, who has control 
over CEP files. L V !::.~ .. ·~ 

\ . -. \A)~;;~:-~ 1 .. 
\lt>Q 

f. o; Domestic Council 
~·j· We have received no files from the following Domestic Council 

staff:'-._ James Cavanaugh, James Falk, Lynn May and Glenn Schleede. 
These staff:members ind~cate a continuing need for their office 
files and have not begun or have not completed xeroxing projects. 

·~ 





.I .· 
October 17, 1974 

WE HAVE RECEIVED PARTIAL SHIPMENT OF NIXON PAPERS FROH THE FOLLOWING: 

~lin, Lyndon K. "Mort", Special Assistant 
Have received approximately 480 boxes to 
reports that he may have some additional 
he returns to the United States in about 
is retaining one xerox copy of 1974 News 
ref~rence. 

date. Mr. Allin's office 
material to forward after 
three months. His successor 
Summaries for continuing 

Brennan, John, Col. Marine Aide to the President 
Col. Brennan's papers were included in thos files received from the 
Military Aide's Office, with the exception of working files relating 
to San Clemente that are in his possession in California. 

-~ Buchanan, Patrick J., Special Consultant 
, ~~e majority of ·the Nixon papers have been sent. A small quantity, 
' ~~ ' ' 0iincluding background books for Presidential press conferences, is 
~ awaiting final disposition. Mr. Buchanan indicates these papers are 

going to Rose Woods. 

~iott, Roland, Staff As.sistant 
·special volunteers are still responding to Nixon mail. They will ~ 

V probably complete this within the next several weeks. Anne Higgins 

"" v 

is supervising this task. 

Fox, Sanford, Administrative Office, Chief of the Social Entertainment 
Office 
He will transfer his "Social Name File" to us in mid-November when 
it is no}longer needed for transition purposes. 

Gergen, David R~, Special Assistant 
We have received 21 boxes of press clippings from Mr~ Gergen. We 
should be receiving an additional 65-90 FRC boxes of office files 

~/"' ~ and clipping material, including approximately 40 boxes (packed by 
archives staff and held by Gergen in his office) which have been held 
for review since Au~~st 13th. 

Haig, Alexander M., Jr., Assistant and Chief of Staff 
The Office of Presidential Papers is presently reviewing General Haig's 
papers. _General Haig still has a copy of the President's Daily Diary 

~0~ Abstract that must be returned. 

Henkel William A., Jr., Special Assistant to the President, Advance Office 
W~ received 76.5 cubic feet of papers in August. He has sign_ed an 
agreement to turn over the remaining portion of the Advance Office 

~~l files no later than November 30, 1974. JJ 

~& Knauer, Virginia, Special Assistant 
<",... 

p~e:_) ~ They have about 30 cartons of consumer complaints and s t aff 
v to send, but have not had time to prepare the materials. 

~ . 
' 



Price, Raymond K., Special Consultant 

\ 
~\)· 

This office has received 1 cubic foot of material from Mr • . Price. 
Approximately 6 feet of material remains to be sent. Margaret Foote 
(Price's secretary) is reviewing the material for original Nixon hand
writing, which is being sent to Rose Woods. Mr. Price is reviewing 
papers and making notes for future use by President Nixon. This pro
cess will probably take until the end of October. 

Domestic Council 
We have received some Nixon papers from the following staff members, 
but they are holding portions for xeroxing and/or continuing work: 
Andre Buckles, Dewey Clower, and Michael Raoul-Duval. · 

... 
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Tuesday 11/5/74 

10:52 Marilyn in Lynn May's office called to say 
someone had been checking on their compliance 
with Mr. Buchen's memos of 10/24 and 10/30; 
Lynn May and Mr. Buckles had not received either 
oae of the memos. 

I checked with Bob Linde1" 1s office; talked with 
Mr. Ratchford. He indicates 12 copies were given 
to Warren Hendriks, who was to have a meetin1 and 
aive out the material to the staff. 

Called Marilyn and she will call Hendriks. 

Indicated had been checking to see where their material was. 

~ . , 
•ol 

6437 
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Thursday 11/14/74 

12:00 Shall we send this on to Jay? 



155 Ocean Lane Drive 
Apartment 614 
Key Biscayne, Florida 33149 

Dear Mr. Buchen : 

Since I have been out of the office, on something of a 
terminal leave since October 15, I did not receive the memo
randum of October 24, mentioned in the memo relating to the 
"Nixon Papers." But here is the situation on the files. 

A) All of my files, including some of my personal 
communications, speech drafts, and political memoranda, from 
1971 and 1972, have been held in the basement of the EOB since 
mid-1973. If the White House has not shifted them, I imagine 
they are still there. 

B) The process of segregating out and sending to 
"Central Files" the other Presidential Papers was completed 
in August and September, before I left. 

C) However, I do have still possession of the "Briefing 
Books" for former .President Nixon's press conferences, which I 
have had in my custody since 1969. These are the books I wrote 
to brief the President, before press conferences, that were 
subsequently, at the President's direction,returned to me. 
In September of this year, after I was asked to move them out 
of the News Summary shop, where they had been kept, I had them 
transferred to my office and then took them home where they 
are now under lock and key. I think there are-six or seven 
cartons of these, which are the property of the ex-President. 

If there is any question, please give me a call here in 
Key Biscayne where Shelley and I have been for a month. The 
number is (305) 361-2850. We expect to be back in washington 
sometime the middle of next week. 

.Bes/Jna.y;rrds, 

~~~ttfl#v 

Mr. Philip w. Buchen 
The White House 
Washington, D. c. 

Patrick J. Buchanan 

·t.· 



Thursday 11/21/74 

3:00 Barbara Ripley in Mr. Rumsfeld's office at EOB (Rm. 188-l/2) 
said she was cleaning out· the office and. found some large flow 
charts. Two are charts on some of the Nixon tapes and 
disposition of the~ There is one large chart on the telephone 
system in the residence, the Oval office and Nixon's EOB 
office. (They were charts done by the Secret Service.) 

Wants to know whether she should throw them into the trash, 
give them to the Secret Service or bring them here to you. 

I )S:S 

be~ h 

2647 



MEMORANDUM 

THE WHITE HOUSE 

WASHINGTON 

December 30, 1974 

FOR: PHILIP W. BUCHEN 
~--..... "':>( 

( .·• '· 

JAY FRENCH (-r\ FROM: 

SUBJECT: COLLECTION QF PRESIDENTIAL PAPERS 

On Friday, December thirteenth, Dean Burch1 s office turned in all 
original files which we have previously reported to Jack Miller, 
were being retained for current business. Bill Timmons turned 
in his original files quite a while ago. Therefore, NSC is the only 
remaining office with custody of the original Nixon presidential 
materials. 

I drafted the accompanying letter to Miller believing you might wish 
to formerly up-date our records and hiso 

Enclosure 



THE WHITE HOUSE 

WASHINGTON 

December 30, 1974 

Dear Mr. Miller: 

By my letter of November 5, 1974, you were notified that 
certain White House offices retained original Presidential 
materials from the Nixon Administration for the purpose 
of current government business. 

The original materials that were kept by the O££ice of Coun
selor to the President, Dean Burch, and Office of Assistant 
to the President, William Timmons, have now been collected 
and are under the custody and control of the defendants in the 
pending case of Nixon et al. v. Sampson et at., C. A. No. 
74-1518. 

Sincerely, 

~w~~ 
Counsel to the President 

Herbert J. Miller, Jr., Esquire 
Miller, Cassidy, Larroca & Lewin 
1320 19th Street, N. W. 
Washington, D. C. 20036 

cc: William Casselman 
Larry Silberman 
Tom Wolf 

. Jay French 




