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THE WHITE HOUSE

WASHINGTON

RTH: Just F.Y.I.
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MEMORANDUM FOR: Wilbur H. Jeunkins

FROM: Frank R. Pagnotta ' ; .
SUBJECT: Request for purchase of Rand McNally Refill

The attached request for one 1975 Refill for the Rand McNally International
Desk Diary is for Mr. Robert T. Hartmann, Counsellor to the President, and

I would appreciate your expediting this so we can receive it immediately.

If you should have any questions please contact me directly.

Attachment

Nov. 14, 1974

(Advised Mr. Pagnotta that the new Rand McNally Refill wds delivered
directly to our office.) Neta ‘



THE WHITE HoUsE

WASRHRINGTON

 October 1, 1974

Mr. Hartmann:

I would like to get a 1975 refill
for my loose-leaf International
Desk Diary in which I keep your

schedule,

Shall I refer this to Mr. Pagnotta?

Gail




Dear Customer:
The 1975 International Desk Diary is about to go to press and we have reserved a copy in
your name. Please take a moment now to complete your reservation card and mail it in the
enclosed postage paid envelope. Your new Loose-Leaf Refill or Hardbound Edition will be
delivered to you in November.

Arthur DuBois

P.S. We've provided space on the reservation card so you can order gift copies sent to you
or directly to your friends.

RAND MCNALLY DESK DIARY RESERVATION CARD
Rand M¢Nally & Company * P.O. Box 7600 * Chicago, Ili. 60680

Please send me one 1975 Refill for my loose-leaf International
Desk Diary @ $11.95.

[0 Please send me one 1975 hardbound edition International Desk
Diaty @ $14.95.

S e R RN B

: Hardu{n)h& i [OSendme_________ copies of the new Secretary’s Diary @ _
- Edition $13.95. i }
Loose-Leaf Edition [ In addition,send____________gift copies as indicated on the i
A it e ' 5 reverse side of this order form. ;
3 CHIE F UF S I A ﬁ‘; \TO vice i g [J Enclosed is my check for $ : i
s ¥ CBER i { _‘:“‘W* T Siulde 5 1302 [ | prefer to charge my order. Bill my account with: (check one) b
{ COLD EXECUTIVE GFF BLODG : [0 American Express [] Master Charge [J] BankAmericard 2
{ Q0M 2T7€ ‘ [J Carte Blanche
| kOOM 276 i M t bt b
LA TN T SOE ] y account number |s
WAS HINGTUN D 20501 t If you are using your Master Charge Account, please include the 4-digit number
A L:_ e e e e e __! that appears above your name on your Master Charge Account card

Signature

{neodod lor shipment)
IO O IV PO T R e P . VU S0 P I ATRE TR & M BT R T @RI P T SO SN M N [ G T T T TR A e g AT 3 i




LA ¥

FIRST CLASS .

Pernnil Na. A

53746 vy
Chicago, Hlinois ‘

BUSINESS REPLY MAIL

No Postage Stamp Necessary if Mailed in the United States

POSTAGE WILL BE PAID BY

RAND MMINALLY International Desk Diary

P.O. Box 7600
Chicago, Hlinois 60680




REQUEST FOR ISSUE OR TURN-IN X [issue 5::“ | % SEGURAT HUMNER
(AR 735-28) TURN-IN

1. FROM: 6, DATE MATERIEL REQUIRED 7. PRIORITY

WHCA ACCT # 3 MAJ CRAYRILL 7 OCT vtk
2. T o 8. VOUCHER NUMBER S. DATE BY

OMI‘S SEerSmi qu q POSTED

i M 1 Ww #ehL6 DATE BY
3.ACCOUNTING [a, COST ACCOUNT CODE b. WORK ORDER NUMBER

AND FUNDING
DATA

4. END a. NAMEAND MANUFACTURER b.MODEL ¢. SERIAL. NUMBER d. PUBLICATION

ITEM
IDENTIFICATION
= wle 51 QUANTITY SUPPLY UNIT PRICE TOTAL COST
w2 STOCK NUMBER. DESCRIPTION, AND CODING OF MATERIEL AND/OR SERVICES * g|203 ACT;°N

cld e g h

PAGEEOY, FOTOROLA,MODEL, ROIENC=TI05"
SER #4,07-LOSMSB 1

////ast item/////

{7 FuNDED ] unFUNDED ] CONSUMABLE
[] NON-CONSUMABLE [C] cREDITABLE ] NON-CREDITABLE SHEET TOTAL

* ISSUE - 1- Initial; R- Replacement TURN-IN — U-Unserviceable; S-Serviceable GRAND TOTAL

10.1SSUf ORTURN- | DATE BY T1.  RECEIVED DATE
e - : i z,,,g/l
“QUANTITY' COL- 3 ~SUP) S
unay v ataueereo | TOCTTh /ﬂ COLUMN ] O 1M W é M

DA FORM 3122 REPLACES DD FORM 1150 (for Army use) SUPPLIES OF WHICH WILL BE USED UNTIL EXHAUSTED.
1 APR 66




iDATE OF 1SSUE

HAND RECEIPT FOR EXPENDABLE OR NON-EXPENDABLE ITEMS

(FM 10-33) 12 NOV 74
ISSUED BY: X4220 11SSUED TO: (Name and Organizationy X6299 DATE ITEMS TO BE RE-
_AUDIO VISUAL BRANCH ROBERT HARTMANN TURNED (If applicasie)
WHCA Room 85 OEOB 1st F1. W.W.
{TEM (Include Steck No. if applicable and nomenclaturs) QUANTITY
Recorder, Open Reel, SONY TC-252, S/N 69426, WSN 6035 1

[I71117117711771717LASY YTEM///1111111111010110111111111

I ACKNOWLEDGE RECEIPT OF THE ABOVE ITEMS ITEMS LISTED ABOVE WERE RETURNED THIS DATE

SIGNATURE OF RECIPIENT DATE SIGNATURE OF ISSUER

Fofet ity 7Y el L e

DA ¥ :gg't"’ 10' 2 3 3 L. S. GOVERNMENT PRINTING OFFICE: 1857 O-—415939



THE WHITE HOUSE

WASHINGTON

Nov. 13, 1974

REMINDER: Neta, return
machine to Audio Visual

Room tomorrow.

11/14/74 - Done




"THE WHITE HOUSE

WASHINGTON

December 4, 1974

MEMORANDUM FOR: JERRY H, JONES

STAFF SECRETARY

FROM: ROBERT T. HARTMANN
COUNSELLOR TO THE PRESIDENT

SUBJECT: PURCHASE OF BOOKS FOR 02EO0B LIBRARY

I would appreciate your having the following books pur-
chased for the 02EOB Library,

(1) "Strictly Speaking” by Edwin Newman
published by Bobbs-Merrill.

(2) "The Palace Guard" by Dan Rather and
Gary Paul Gates
published by Harper & Row.

- . ArrAer
/2/4/79 PecrwA



THE WHITE HOUSE
WASHINGTON

RTH - Have asked the Library
for these two books.
They called back and said they"
do not have them in the Library
but are requesting permission
to have them purchased (can get
them from the Globe Book Store
across the street) and will
send them right to you.

Neta

Dec. 4, 1974

v,
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m Palace Gnud (Har-
per-& Row: $895; illustrat-
5& by Dan Ra;he? t.h!e
reporier, and his col-
league Gary Paul Gates;'is
a "golid - piece of . back-
und - journalism: about
Hichard Nixon and ' the
men lrnnnd him, the inter:
nalistruggle for power n
tpmauwm Hobse, It
angthér book o’

face: "to remind us of many
Mgntis that might
'-‘rwiae have. been'

volution in 1he _natore
~the:Pregidenty,

tion began as the continua-
tion:of a governmental re-
‘of

HANDS and :;«%(H‘-J
ROSE

th ‘role of men armmﬁthe .’l'ﬂ’r"
Pres nt ook on-even - 0”Th

.2 L] .
brought up to date,.the
courtiers against the coun
sel,» ithe palace 'guard
against.the 2 .

‘ ray. eminence ' in . &)
Th- 8 Haldeman, g R
lous, g

lnsatm-}, filled thh s:gmf-ﬂ.
ian ecdotew clashes o
’ temperament
-building,
L hints

PETAL SOFT

IN MINUTES!




Some items in this folder were not digitized because it contains copyrighted
materials. Please contact the Gerald R. Ford Presidential Library for access to
these materials.



MEMO TO JERRY JONES (STAFF SECRETARY)

(request for publicatiomns for
office use)

January 29, 1975

MEMORANDUM TO3 JERRY JONES

FROM: JACK CALKINS

We would appreciate your orxdering, for reference use in
our office, & copy of Volumes I and II of "Presidential
NHominating Procedures Election Practices of 1972.%

It is ny understanding that thesse may be ordered from
the National Municipal Leagus, 47 East 68th Street, New
York, N. Y, 10021,

Thank yeou.

JTC:nm

LS, Ea



"HE WHITE HousE

WASHINGTON

1/17

Mr. Calkins:

Jack Stiles called and said you
were interested in getting a copy
of Vol. I & II of "Presidential

Nominating Procedures Election
Practices of 1972"

They have to be ordered from the
National Municipal League, 47 East
68th Street, New York, N.Y. 10021.

Neta

O‘A

.



, o (26 3%)

THE WHITE HOUSE v
REQUISITION FOR SUPPLIES

DATE_February 24..1975

OFFICE OF COUNSELLOR HARTMANN

INDIVIDUAL Neta Messersmith

ROOM NUMBER First Floor - West Wing

TELEPHONE EXT. 2299

ONE ITEM TO A LINE DO NOT WRITE IN
; _ THIS COLUMN

QUANT1YY T . PLEASE DESCRIBE EACH ITEM FULLY PRICE
/ 1 box | Legal size Krafkt File Folders (third cut)

v § 12 White House pads (4 x 5-1/2)

v 12 White House pads (5 x 8)

/1 1 box} No. 2 black leaded pengils

/ 12 Standard Form 63 - Memorandum of Call

vl 12 Burn Bags'
‘ \/ 12 White House Kraft Envelopes (9-1/2 x 12)

‘/ 6 Red Felt-Tip Pens

¥{ 6 -} Black Felt-Tip ;ens | -

. ———— " "
/ 1 Black Uni-Pen

-

y DO_NOT WRITE BELOW THIS LINE
'Dk]‘E ‘SSUJE BY PSSR0




JONES, Jerry H.

(request for C.Q. & National
Journal Reports)

Februazy 24, 1975

MEMORANDUM FOR: JERRY H, JONES m

FROM3 ROBERT T. HARTMANN J

I would appreciate receiving the followimg publica-
tions on a ragular basis: |
|
1. The Congressional Quaxzterly

2, National Journal Reports

Thaank you for taking care of the above requast., T



/RT K

THE WHITE HOUSE

WASHINGTON

March 11, 1975

MEMORANDUM TO: JERRY JONES

VIA: ROBERT HARTMANN
FROM: PAUL THEIS ﬂ/
SUBJECT: Additional Name to Staff

“Car "B" List

- This memo is to request that Robert Orben's
name be added to the Staff Car '"B' List.

Many thanks.

cc: Mr. Rumsfeld



THE WHITE HOUSE
REQUISITION FOR %UPPLHE

- DATE March 12, 1975
OFFICE OF Counsellor Hartmann ' ’

INDIVIDUAL Neta Messersmith = oo —mmmmo o

ROCM NUMBER First Floor — West Wing

TELEPHONE EXT, 2299

ONE ITEM TO A LINE DO NOT WRITE IN

| | THI'S COLUMN
QUANTIYY PLEASE DESCRIBE EACH (TEM FULLY PRICE

V- r
L//4 lﬂrégn White House Stationery (White - 6 1/4 x 9 lJZ)

1 ream.White House Staéionery (White—- 8 x 10 1/2)

6 IBM Selgctric Typewriter Ribbons (1136432)

/// 6 JIBM Lift-off-Tape (1136433)

| -

CASSTN S

1 Bﬁﬁ“ IPKO BinderﬁiSmallest) Paper Clips
L o * -
12 //.Black Ball-point pens (Fine point)
12 Blue Ball-point pens (Fine point)
£ e .
e o -
PO s et R

N i DO NOT WRITE BELOW THIS LINE




THE WHITE HOUSE

WASHINGTON

March 12,1975

MEMORANDUM FOR: JERRY JONES
FROM: PAUL THEIS W
SUBJECT: Request for Magazine Subscription

Please order a subscription to the magazine, '""New
Republic, " for Robert Orben of my staff in room 113 OEOB.

Thanks.

,s/,cc_:; Mr, Hartmann



THE WHITE HOUSE
REQUISITION FOR SUPPLIES

ODATE March 13 5

OFF{CE OF COUNSELLOR HARTMANN

INDIVIDUAL Neta Messersmith

ROOM MUMBER 1st Floor - W.W.

TELEPHONE EXT.. 2299

ONE ITEM TO A LINE

DO NOT WRITE IN
THIS COLUMN

QUANTITY PLEASE DESCRIBE EACH ITEM FULLY PRICE
|
l 12 White House envelopes (12 x 16) —
z haadne e
. — it
-~ e — AR ok :
DO _NOT WRITE BELOW THIS L INE e ——CHE

‘,"M
DATE VSSUE BY




THE WHITE HOUSL

._'AI(EQUISITION FOR—SHPPLIES | e T
oaTe_2228ChLT TS

' OFFICE OF_/nder - 7. /o tomont

WoIouAL_Ga./ R immann)
ROOM NUMBER e oo LU w/7

TELEPHONE EXT. AL 7

ONE ITEM TO A LINE DO NOT WRITE IN
| - THIS COLUMN
QUANT1 YY — PLEASE DESCRIBE EACH ITEM FULLY H PRICE.

, £./e -
NMbox | FR%cut Kgaft lettor Siz o Foldegl
1/ 00 _ =
iy - ity pou = ns
| Unipens -
o )
s i AR ek
1 ] DO NOT WRITE BELOW THIS. LINE e —
DATE 1SSUE BY * ,



OFFICE EQUIPMENT AND SUPPLIES .

JENKINS, Wilbur H.

(re. postage stamps)
THE WHITE HOUSE- ..

WASHINGTOWN

March 20, 1975

MEMORANDUM TO WILBUR H. JENKINS
ADMINISTRATIVE OFFICER Qﬂ/

FROM: NETA C. MESSERSMITH '”b
PERSONAL SECRETARY TO COUNSELLOR HARTMANN

This is to certify that $49.88 of the $50.00 received by
me on August 20, 1974 has been spent for the purchase of
postage stamps for official use, as follows:

9/10/74 -~ (100 - 10¢ stamps) $10.00

9/19/74 - (100 - 10¢ stamps) 10.00
10/10/74 - (38 - 13¢ airmail stamps) 4,94
10/17/74 - (20 - 10¢ stamps) 2.00

1/27/75 - (50 - 10¢ stamps) ’ 5,00

(38 - 13¢ airmail stamps) ’ 4.94

2/4/75 - (2 special delivery stamps) 1.20

(30 - 13¢ airmail stamps) 3.90
(79 - 10¢ stamps) 7.90
$49.88

Balance on hand «12
TOTAL $50.00

(Delivered above in person to Mr. Jenkins 3/24/75. Paid
him the balance on hand of 12¢,) nm



THE WHITE HOUSE

WASHINGTON

" March 25, 1975

MEMORANDUM FOR: JERRY JONES
VIA: ROBERT T. HARTMANN
FROM: PAUL A. THEIS ﬂﬁ/

It is requested that the Xerox 4000 duplicating machine in
room 115 OEOB be replaced by a Xerox 4500, whichhas a
20-bin sorter. 'The monthly rate increase would be appro-
ximately $70.




THE WHITE HOUSE

WASHINGTON
3/26

RTH

Carol Ranelli says GSA is just about out
of drapes. Room 126 needs four pair of
matching drapes. She will continue to
explore.

In the meantime, the carpet will be
shampooed, and then we will take a look at it.



THE WHITE HousE

WASHINGTON

Mr. Hartmann:

Joann says this should be signed
by tomorrow.

Vs :

Neta




PART 1-To be completed by Requestor

To be completed by

PART 2 - white House Area Manager

To be completed by

TO:

White House Staff Assistant

. GENERAL SERVICES ADMINISTRATION - REGION 3
: PUBLIC BUILDINGS SERVICE
BUILDINGS OPERATION DIVISION

WHITE HOUSE AREA MANAGER
3 PFX - ROOM 44

REQUEST FOR WHITE HOUSE
AREA BUILDINGS SERVICES

FROM: (Office Name)

PopeerT HARTMANN ,

EXECUTIVE OFFICE BUILDING

LOCATION: EXECUTIVE OFF ICE ROOM
EAST WING D WEST WING D BUILD ING & NO.

BRIEF DESCRIPTION OF REQUESTED SERVICE:

ReEQuEsTS ¢ X pairs OF NEW

: , FABrUC =330 9° ApproX.
DRAPERIES i  agoe = 4300 00

O so0.yDs oF CARPET @ #1395 . 48 3| .©0

JUSTIFICATION OR BACKGROUND :

NAME, TITLE. and SIGNATURE OF PRINCIPAL REQUESTING OFF ICER:

PROJECT COORD INATOR: (Name)

MR.
WHITE HOUSE STAFF ASSISTANT

THE WHITE HOUSE

PHONE NO: ROOM NO.

CAror T. RaNecLy | 36 oo | 49'7505

THIS REQUEST FOR BUILDING SERVICES
IS FORWARDED FOR YOUR COMMENT AND/OR
APPROVAL.

REMARKS BY WHITE HOUSE AREA MANAGER:

WHITE HOUSE AREA MANAGER
3 PFX - ROOM 44

EXECUTIVE OFFICE BULILDING

APPROVED
DISAPPROVED []

O

SEE ME

COMMENT BY WHITE HOUSE STAFF ASSISTANT:

SIGNATURE (White House Staff Assistant)

'PART 3-

GSA DC 70-257

DATE:

R3-T1107JULY 1989
ORIGINAL



THE WHITE HOUSE
WASHINGTON

3/25/75
RTH:

Frank Pagnotta says no decision has been made
regarding the re-decoration of 276. He says
money is not available.

Carol Ranelli was not available this
afternoon for a discussion about alternate

plans for drapes, etc.

6(/iJ6€ kaxisz;LJusz /ii}/ﬁ
(j_.
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THE WHITE HOUSE

WASHINGTON

Y April 14, 1975
TO: JERRY H. JONES ﬂ&4¢/
FROM: NETA MESSERSMITH
Please order for Counsellor Hartmann
20 White House memorandum pads

(50 sheets per.pad)‘like the at-

tached.

Thank you.




THE WHITE HOUSE

WASHINGTON

From: Robert T. Hartmann

To:

‘ a.m,
Date: Time P.m,




OFFICE REQUESTS, EQUIPMENT & SUP-
PLIES

JONES, JERRY H,

Aprtil 28, 19735

MEMORANDUM TO1$ JERRY H., JONES

FROM: ROBERT T. HARTMANN

Pleasa have a small IV receiver installed in my
EOB office, Room 126.

Thank you.

RTH:nm




(£
L4
I

THE WHITE HOUSE
WASHINGTON

4/17/75

Mr. Hartmann:

I will appreciate your a zation of

a manual or selec ric/typewriter in

This is an "'exeutive'

Also, you may wish to consider requesting
a TV for this office -- not for me --
but when you or Jack come over here

you might need to see the tube.

Thank you.







I}

THE WHITE HOUSE

WASHINGTON

April 28, 1975

Memorandum to: dJerry H. Jones

From : Robert T. Hartmann

N [ann s 0= o
S b pp—o T Toom

This office is frequently used by me and my staff.
It would be helpful to have a television in this

room. There are certain news broadcasts and White
House monitoring of some programs which we should

see in connection with the duties of the editorial
office.

Thank you.

/)M%W{QW(Z

tre Mbd@,ﬁaa 2,
m&v—v\



THE WHITE HOUSE

WASHINGTON
February 7, 1975

ks

MEMORANDUM TO: Dave Hoopes

FROM: Jack Calkins

I would very much appreciate your supplying Roomn
126 in the 01d Executive Office Building with the
following supplies:
An IBM Correcting Selectric II typewriter
A radio
A color television
A desk clock
An Executary dictating and transcribing set (IBM)
I have a new secretary coming aboard on Monday, February

10 and I would greatly appreciate your efforts to have
her office, Room 126 OEOB, properly equipped.



RPN

o
o
L]
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THE WHITE HOUSE

WASHINGTON
February 7, 1975

>

MEMORANDUM TO: Dave Hoopes -

FROM: Jack Calkins

I would very much appreciate your supplying Room
126 in the 01d Executive Office Building with the
following supplies:

An IBM Correcting Seleptric ITI typewriter
A radio
A color television
A desk clock ' | -
An Executary dictating and transcribing set (IBM)
I have a new secretary coming aboard on Monday, February

10 and I would greatly appreciate your efforts to have
her office, Room 126 OEOB, properly equipped.

~

- (Dave Hoopes called and turned down our request

for color TV - other equipment was okayed except

‘the typewriter is not a Selectric but an IBM) YS




OFFICE REQUESTS, EQUIPMENT & SUPPLIES

JONES, JERRY H.

April 29, 1973

MEMORANDUM TO1 JERRY H. JONES

FROM: ROBERT T. HARTMANKR

Pleass enter a subseription in my name for the
publication "The Politisal Animal.™

Thank you,

RETHinm

Mr. Joseph Scott, Editor & Publisher
The Political Animal, Inc.

5514 Wilshire Boulevard

Los Angeles, Califormnia 90036
(213-938-9191)

Subscription rates: one year $35.00



. -t h._
THE WHITE HousE
WASHINGTON

Mr. Hartmann: Did you ever approve
this memo?




April 14, 1975

MEMORANDUM FOR: JERRY H. JONES
\: ]
FROM1 - ROBERT T. HARTMANN

I would apprecisgte it if Mrs. Gwen Anderson of my staff could
raeceive ths £ollbv§ng publications on a regular basis:

1. Evans and Novak Political Report.
2. EKevin Phillips® American Political Report.

3. FKevin Phillips/Albert Sindlinger The Media Report.X

These publications should be sent to Mrs. Anderson, Greund

Plooxr, West Wing. 157
ogpn»f .
#él”ﬁt§jﬂ53“{12’$":
e r
dl

A W 5"‘5“é>4; ' )
RTH:nm /ﬂ/%//z ;{,ZUO (&

Thank you for taking care of the above réqgeat.




THE WHITE HousE

WASHINGTON

GWEN: Will be glad to take care
of this, but exactly which things
would you like to receive. There
are so many that it would be dif-
ficult to list them all.

Neta



v % - J

b

(} March 28, 1975

MEMORANDUM FOR JACK CALKINS w
FROM: GWEN ANDERSON

SUBJECT Newsletters, etec.

Would you please arrange for me to get copies of all the newsletters,
media reports and the like that we have access to or receive in our

shop?
Thanks.

'75 4 fo-eﬁ £ Lf&f&f@

7, Ve 2 e '
o ﬁmm&z?‘w
Z : s anii
/ Vo 4/t /’%’ - [?7.”4

/ /DN ol . Lhe ﬁw—jfufm_*.,ﬂ@-,k/
ﬂ M&Z,a’? ¥ 7?'4,4‘4.. 7 };ﬁ( Nt et

m—-g._..\_./



OFFICE REQUESTS, EQUIPMENT & SUPPLIES

JONES, JERRY H.

(subscription to CHICAGO TRIBUNE) =

May 2, 1975

MEMORANDUM TO3 JERRY H, JONES

FROM: ROBERT T. HARTMANN

Please enter a subdbscription in my name for the
daily and Sunday CHICAGO TRIBUNE, and begin de-
livery at the esarliest opportunity,

Thank you.

RTH:nm




- - -

MEMORANDUM TO:

FROM:

THE WHITE HOUSE

WASHINGTOMN

May 2, 1975

JERRY H. JONES

ROBERT T. HARTMANN 6&@(

Please enter a subscription in my name for the
daily and Sunday CHICAGO TRIBUNE, and begin de-

livery at the earliest opportunity.

Thank you.



9 -7

36

THE WHITE HOUSE

WASHINGTON

From: Robert T. Hartmann

To: /)“-\y -
\— a.m.

Date: Time p.m.

(/V{,W\/G‘J—P




THE WHITE HOUSE
REQUISITION FOR SUPPLIES

OFFICE OF Counsellor Hartmann

INDIVIDUALL. Neta Messersmith

ROOM NUMBER First Floor - West Wing

TELEPHONE EXT. 2299

ONE ITEM TO A LINE

' DATE May 13, 1975

DO N)T WRITE 1IN

B THIS COLUMN
QUANTITY v PLEASE [IESCRIBE EACH ITEM FULLY PRICE
8 No. 5 Jiffy Shipping Bags
12 Blue Ball-point pens BIC (Fine point)

l.ream Rainbow Carbon Sets

12 Burn Bags

1 Box IPKO Binder (Smallest) Paper Clips

DO_NOT WRITE PELOW THIS LINE

DATE 1S8SUE BY






. [ U -

This is how we rate our Xerox 3100 copier:

Excellent Good ' Fair Poor Yes No
1. Copy Quality X 6. Our machine usage is billed accurately.
2. Reliability X 7. We are aware of the 3100's applications.
3. Service Response Time X 8. We make transparencies on our Xerox 3100,
4, Sales Response 9. We make labels on our Xerox 3100,
5. Key Operator Training 10. Please send us your “Only with Xerography” brochure.
Additional Comments

2793 . 374153077

EXEC OFF OF THE PRES XxAAtl

WHITE HOUSE OFFICE ‘

EXEC OFF BLDG=RM & NAME/TITLE

ATTN MR W H JENKINS

WASHINGTEN DC 20500
XEROX XEROX® and 3100® are trademarks of XEROX CORPORATION. - Printed in U.S.A. 610P8153

Returned card to: Doug Scott, Jr.

(Called .and told Mr.

Room 4, EOB

Scott that they would

have to complete most of the above card. He

nm

said he knew they would but wanted us to say
what kind of copies it made, etc.)



THE WHITE HOUSE
REQUISITION FOR SUPPLIES

COUNSELLOR HARTMANN

OFFICE OF

INDIVIDUAL. Neta Messersmith

ROOM NUMEER jg¢ Floor, West Wing
TELEPHONE EXT. 2299

ONE ITEM TO A LINE

DATE June 11, 1975

DO NOT WRITE IN

. THIS COLUMN

QUANTITY PLEASE DESCRIBE EACH ITEM FULLY PRICE

6 IBM Tape Lift Off (No. 1136433)

6 IBM Correctable Film Ribbon (Reorder No..

(Black) 1136432)
6 Shorthand Notebooks (preferably wide lines)
DO NOT WRITE EELOW THIS LINE

DATE 185U BY



THE WHEITE HOUSE
REQUISITION FOR SUPPLIES

DAT®E June 17, 1975

OFFICE OF COUNSELLOR ROBERT HARTMANN

INDIVIDUAL Neta Messersmith

'ROOM NUMEER 1st Floor - West Wing

TELEPHONE EXT. 2299

ONE ITEM TO A LINE
DO NOT WRITE IN

: THIS COLUMN
QUANTITY PLEASE IESCRIBE EACH ITEM FULLY PRICE
(>1-173)
1 box | Third Cut Manila Folders (No.7530-282-2507)
300 red tags

2 reamé Rainbow Carbon Sﬁ;ts

12 Burn Bags

2 boxep IPKO Binder (Swmallest) Paper Clips

5ix DoA. Black Lead Pencils (Grade No. 2 Medium Soft)

1 box Paper.Set, Manifold & Carbon (8 x 10-1/2) White

1 box Paper Set, Manifold & Carbon (8 x 10-1/2) Ggeen .

DO NOT WRITE EELOW THIS LIRE

DATE  1SSUE BY




THE WHITE HOUSE
REQUISITION FOR SUPPLIES

OFFICE OF COUNSELLOR HARTMANN

INDIVIDUAL Neta Messersmith

ROOM NUMBER 1st Floor, West Wing

TELEPHONE EXT. 2299

ONE ITEM TO A LINE

DATE

June 30, 1975

DO NOT WRITE IN

THIS COLUMN
QUANI‘ITY PLEASE IESCRIBE EACH ITEM FULLY PRICE
4 rbllL Tape - 3/4" MM
1 Scotch Tape Holder - Walnut
1 Box | White House Envelopes (3-5/8 x 6-1/2)
1 Box | White House Envelopes (3-7/8 x 8-3/4)
1 ream| White House Stationmery (8 x 10-1/2)
1 ream| White Bond (8 x 10-1/2)
: DO NOT WRITE EELOW THIS LINE
DATE ISSUE BY





