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THE WHITE HOUSE 

WABHIN8TON 

RTH: Just F.Y.I. 

nm 
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MEMORANDUM FOR: 

FROM: 

SUBJECT: 

THE WHITE HOUSE 

Wilbur H. Jenkins ~ 

Frank R. Pagnotta -_;- vv; • 
Request for purchase of Rand McNally Refill 

• 

.. 

The attached request for one 1975 Refill for the Rand McNally International 
Desk Diary is for Mr. Robert T. Hartmann, Counsellor to the President, and 
I would appreciate your expediting this so we can receive it immediately. 

If you should have any questions please contact me directly. 

Attachment 

Nov. 14, 1974 

/cAdvised Mr. Pagnotta that the new Rand McNally Refill was delivered 
directly to our office.) Neta 



/ 

THE WHITE HOUSE 

WASHINQTON 

; October 1, 1974 

Mr. Hartmann: 

I would like to get a 1975 refill 
for my loose-leaf International 
Desk Diary in which I keep your 
schedule. 

Shall I refer this to Mr. Pagnotta? 

Gail 

1' I' 0·~ ·I/ J·.·//_ G .1 
! 

. i j 

'.j 



·, 

Dear Customer: 

The 1975 International Desk Diary is about to go to press and we have reserved a copy in 

your name. Please take a moment now to complete your reservation card and mail it in the 

enclosed postage paid envelope. Your new Loose-Leaf Refill or Hardbound Edition will be 

delivered to you in November. 

Arthur DuBois 

P.S. We've provided space on the reservation card so you can order gift copies sent to you 

or directly to your friends. 

Loose-Leaf Edition 

Hardbpund 
Edition 

RAND M'?NALLY DESK DIARY RESERVATION CARD 

Rand MCNally & Company• P.O. Box 7600 • Chicago, Ill. 60680 

~lease send me one 1975 Refill for my loose-leaf International 
Desk Diary @ $11.95. 

O Please send me one 1975 hardbound edition International Desk 
Diary@ $14.95. 

O Send me copies of the new Secretary's Diary @ 
$13.95. 

O In addition, send gift copies as indicated on the 
reverse side of this order form. 

O Enclosed is my check for $ ____ _ ChifF wfA.~ TO Vl~c 1.:w~ l ~C~l~T f hAkTMµ~N 

C.LU EX £CUT IV t t;ff bl. t.JG 
rci.':Li·"l 27 6 
w ~') HINGTdN DC ;;:c 5G 1 

.. 

I 
I 

O I prefer to charge my order. Bill my account with: (check one) 
O American Express O Master Charge O BankAmericard 
O Carte Blanche 
My account number Is _____________ _ 
If you are using your Master Charge Account, please include tho 4-digit number 
that appears above your name on your Master Charge Account card __ _ 



BUSINESS REPLY MAIL 
No Postage Stamp Nece!>sary if Mailed in the United States 

POSTAGE WILL BE PAID BY 

RAnD rncnALl Y lnhunat:onal D~Ac. Dia1y 

P.O. Box 7600 
Chicago, Illinois 60680 

----- -----..-.;...__· 

FIRST CLASS 

Penni! No. 
53746 

Chic<igo, Illinois 
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.. 

REQUEST FOR ISSUE OR TURN-IN I ISSUE 1mmr1110.0F II. REQUEST NUMBER 
llO. llllETS 

(AR 736-18) TURN-IN I 
1. FROM; e, DATE MATERIEL REQUIMD 7, PltlOltlTY 

WHC'..l ACCT I 3 MAJ GRllBILt 1 OCTJtlla 
a.T~ fittss~rs""Ul- l' ;22qq e. VOUCHER NUMBER •• I DATE lllY 

POSTED 

1 V/W lliWi6 I DATE I llY --w::pscm- ~ 
S.ACCOUNTWHI a. COST ACCOUNT CODIE b. WOM ORDllR NUMBER 

AND FUNDlllG 
DATA 

4. END a, NAMEAND MANUFACTURER b.MODEL IC:. SllRIAL NUMBER d. PUBLICATION 
ITEM 

IDINTll'ICATION .. .. t:J QUANTITY SUPPLY UNIT PRICE TOTAL COST 

~ STOCK NUMBER. DISCllPTION. AND COllllll OF W.TElllLAND/OllSERVICU .g ~~ ACTION 
u 

cs b c d ti f g la 
PA·-.. .'! I PIJ.L 1• • ~-:.=.:... ... ~~·. _, .. ~ . - --
SEJt Aa7-'UYSr15B .. 1 

/////Wt iw.///// 

D FUNDED D UNFUNDED D CONSUMABLE 

D NON-CONSUMABLE D CREDITABLE D NON-CREDITABLE SHEET TOTAL 

• 1ssuB-l·lnilial; R·Replacem1nt TURN·IN- U·Un11erufct111ble; 8-Serukeable GRAND TOTAL 

10.ISSUI OllTURll• :I DATE lb1.c¥ ~--Zd 
11. RECEIVED 

lo•TE rfl 1 IN Of OUANTITIES IN '*'74 QUANTITIES IN 
1Oc.11'4 ·/~tf;,7/k ~ ~,~ ~.-- ~ 00QUANTITY" COL• 00SUPPLY ACTION"" 

UMN I• REQUESTED COLUMN 

DA FORM 3122 
1 APR 66 

REPLACES DD FORM 1150 (for Army u.u) SUPPLIES OF WHICH WILL BE USED UNTIL EXHAUSTED. 

, 

2 

L. 



HAND RECEIPT FOR EXPENDABLE OR HON-EXPENDABLE ITEMS DATE OF l55UE 

(PM 1~:J) 12 NOV 74 
ISSUED 8Y1 X422U ISSUED TO: (N_,.. and OrQanlzallon) X6299 DATE ITEMS TO BE RE• 

AUDIO VISUAL BRANCH ROBERT HARTMANN TURNED (If s.pp11cable) 

WHCA Room 85 OEOB 1st Fl. W.W. 

ITEM (Inc1ud" Stock No, JI s.pp11cab1e and nom..,clature) QUANTITY 

Recorder, Open Reel, SONY TC-252, S/N 69426, WSN 6035 1 

//////l///l/ll////LAST ITEM/////////////////////////// 

I ACKNOWLEDGE RECEIPT OF THE ABOVE ITEMS ITEMS LISTED ABOVE WERE RETURNED THIS DATE 

SIGNATURE OF RECIPIENT DATE 

51~/£-b~~-if~-Y,/~ II/-!lbv 71/ Ji_~ ?f d:,;,.• ~~ A A .# ' - j-# - -- - -, . / DA I ~~:~710-233 U. 5. GOVERNMENT PRINTING OFFICEc 1957 0-415939 



THE WHITE HOUSE 

WASHINGTON 

Nov. 13, 1974 

REMINDER: Neta, return 
machine to Audio Visual 
Room tomorrow. 
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THE WHITE HOUSE 

WASHINGTON 

December 4, 1974 

MEMORANDUM FOR: JERRY H. JONES 
STAFF SECRETARY 

FROM: ROBERT T. HARTMANN 
COUNSELLOR TO THE PRESIDENT 

SUBJECT: PURCHASE OF BOOKS FOR 02EOB LIBRARY 

I would appreciate your having the following books pur
chased for the 02EOB Library, · 

(1) "Strictly Speaking" by Edwin Newman 
published by Bobbs-Merrill. 

(2) "The Palace Guard" by Dan Rather and 
Gary Paul Gates 

published by Harper & Row. 



THE WHITE HOUSE 

WASHINGTON 

RTH - Have asked the Library 

for these two books. 

They called back and said they 

do not have them in the Library 

but are requesting permission 

to have them purchased (can get 

them from the Globe Book Store 

across the street) and will 

send them right to you. 

Neta 

Dec. 4, 1974 
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Some items in this folder were not digitized because it contains copyrighted 

materials.  Please contact the Gerald R. Ford Presidential Library for access to 

these materials. 
 



MEMO TO JERRY JONES (STAFF SECRETARY) 

MBMOlillDUM TOI 

PROMI 

(request for publications for 
office use) 

Jaauary 29. 1975 

JBl.RY JOHBS 

JACK CAL~INS 

We would appreciate your or4ertna, for reference uae in 
o•r off ice, a copy of Voluaaa I aad 11 of "Pre•identlal 
Boainatlna Proce4urea &lectioa Practleea of 1972." 

It ia •7 uaderataadtng tkat th••• aay he ordered from 
the Batlonal Municipal L•aaua, 47 laat 68th Streat, Hew 
York, H. Y. 10021. 

Tbaak 7••· 

JTC:nm 

. . 

I 

J 

I 

• 



HE WHITE HOUSE 

WASHINCITON 

1/17 

Mr. Calkins: 

Jack Stiles called and said you 
were interested in getting a copy 
of Vol. I & II of "Presidential 
Nominating Procedures Election 
Practices of 1972" 

They have to be ordered from the 
National Municipal League, 47 East 
68th Street, New York, N.Y. 10021. 

Neta 

. . 

' 

I 

, 
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OUANTll"Y 

/ 1 box 

.,/ 12 

I/ 12 

I 1 box 

I 12 

./ 12 

/ 12 

/ 6 ,_ 

v 6 

V' 1 

THE WHITE HOUSE , 
REQUISITION FOR SUPPLIES 

DATE February 24, 1975 

OFFICE OF COUNSELLOR HARTMANN 

INDIVIDUAL Neta Messersmith 

ROOM NUMBER First Floor - Wes~ Wing 

TELEPHONE EXT. 2299 . ._. ............... _... ________ _ 
ONE liEM TO A LINE 

PLEASE DESCRIBE EACH ITEM FULLY 

Legal size Kraft File Folders (third cut) 

White House pads (4 x 5-1/2) 

White House pads (5 x 8) 

No. 2 black leaded penc;ils 

Standard Form 63 - Memorandum of Call 

Burn Bags 

White House Kraft Envelopes (9-1/2 x 12) 

Red Felt-Tip Pens 

Black Felt-Tip Pens 

Black Uni-Pen 
• • ·- .... 

DO NOT WRITE BELOt-i -TH Is I u~r 

DO NOT WRITE IN 
THIS COLUMN 

PRICE 

l),,TE I SSU E BY 



MIKOliNDUM IOI.a 

ra.oMa 

JONES, Jerry H o 

(request for C oQo & National 
Journal Reports) 

rebruary 24, 1975 

Jl&l.Y H. JORIS 

ROBSl.T T. HARTMANN 

l •o•14 appreeiat• r•••i•l•a th• f ollowiaa ••'li••ti••• on a r•a•law ba•l•• 

1. The Coaar•••toaal Qaarterly 

Thaak 10• for takia1 care of tba a~o•• raquaat. 

. . 

• i 

I 

' 



;. 

THE WHITE HOUSE 

WASHINGTO•N 

March 11, 1975 

MEMORANDUM TO: 

VIA: 

FROM: 

SUBJECT: 

JER:R Y JONES 

ROBERT HARTMANN 

PAUL THEIS ff""' 
Additional Name to Staff 
Car "B" List 

This memo is to request that Robert Orben's 

name be added to the Staff Car "B" List. 

Many thanks. 

cc: Mr. Rumsfeld 

/ 7? -r Jf 
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THE WHITE HOUSE 
REQUISITION FOR SUPPLIES 

OFFICE or Counsellor Hartmann 

INDIVIDUAL Neta Messersmith. 

ROOM NUMBER First Floor - West ,Wing 

TELEPHONE EXT. 2299 --~--_... ________ _ 
ONE liEM TO A LINE 

DATE March 12. 19ZS 

DO NOT WRITE IN 
THIS COLUMN 

PLEASE DESCRIBE EACH ITEM FULLY PRICE 

White House Sta_tionery (White - 6 1/4 x 9 1, 2) 

White House Stationery (White- 8 x 10 1/2) 

IBM Selectric Typewriter Ribbons (1136432) 

IBM Lift-off-Tape (1136433) 

IPKO Binder (Smallest) Paper Clips 

Black Ball-point pens (Fine point) 

Blue Ball-point pens (Fine point) 

.. 

• - .-

. 
~· . . ... .... • ,, .... 111111 • ., ._,_ ........... ·- • . -~SI -·-

00 NOT WRITE BELOW THIS LIN~ 
Di,TE IS SUE BY 



THE WHITE HOUSE 

WASHINGTON 

March 12,1975 

MEMORANDUM FOR: JERRY JONES 

PAUL THEIS pt FROM: 

SUBJECT: Request for Magazine Subscription 

Please order a subscription to the magazine, 11 New 

Republic," for Robert Orben of ·my staff in room 113 OEOB. 

Thanks. 

/cc: 
;.. --- - ' 

Mr. Hartmann 



THE WHITE HOUSE 
REQUISITION FOR ~UPPLIES 

OFFIC~ Or COUNSELLOR HARTMANN 

INDIVIOUALNeta Messersmith 

ROOM NUMBER 1st Floor - W.W. 

TELEPHONE EXT. 2 2 9 9 

·----------------
ONE liEM TO A LINE 

DATE March 13 • 1 9 7 5 

DO NOT WRITE IM 
THIS COLUMN 

QUANTltY PLEASE.DESCRIBE EACH ITEM FULLY PRICE 

12 White House env~lopes (12 x 16) 

;. 

• - ... ~ 

.,...,_. I ' 
. ...... ' ,_. ,._... ..... ·-II • .. .. ---

.~· 
00 NOT WRITE BELOW THIS LIN~ 

DATE ISSUE BY 



i 

-----------~E WHITE HOUSE 
----· -----·- ->·• -· ~~1, 

--,---~~,-----====~R11'E'CQUISITION 'FOR ~pPfilES~-=- _ ---=-~~ ~-- ~-

UANT1n 

DATE ?llM(/t. /~ ///J
OFFl C£ OF' fiJ4/Jitff=-Z:bfl£fm~/J~ 

I ND Iv I DUAL <Ht-,'( fia :wt;VJJ 
R01»1 NUHB.El\,6l'f- RC!<?/!; cu.ct-. w:r:; 
TELEPHONE EXT •• c:;>;? Z Z , · 

ONE l'tEM TO A l I NE 

PlEASE.'DESC 

OW -TH S 

DO NOT WRITE IN 
.THIS COLUMN 

PRIC 

ii T ISSUE BY 



OFFICE EQUIPMENT AND SUPPLIES 

JENKINS, Wilbur H. 

(re. postage stamps) 

WAS H-1 NGT-0'1 . 

March 20, 1975 

MEMORANDUM TO WILBUR H. JENKINS 

FROM: 

ADMINISTRATIVE OFFICER IJlv• 
!fl·')' NETA C. MESSERSMITH 

PERSONAL SECRETARY TO COUNSELLOR HARTMANN 

This is to certify that $49.88 of the $50.00 received by 
me on August 20, 1974 has been spent for the purchase of 
postage stamps for official use, as follows: 

9/10/74 - (100 - 10¢ stamps) 

9/19/74 - (100 - 10¢ stamps) 

10/10/74 - (38 - 13¢ airmail stamps) 

10/17/74 - (20 - 10¢ stam~s) 

1/27/75 - (50 - 10¢ stamps) 
(38 - 13¢ airmail stamps) · 

2/4/75 - (2 special delivery stamps) 
(30 13¢ airmail stamps) 
(79 - 10¢ stamps) 

Balance on hand 

TOTAL 

$10.00 

10.00 

4.94 

2.00 

5.00 
4.94 

1.20 
3.90 
7.90 

$49.88 

.12 

$50.00 

(Delivered above in person to Mr. Jenkins 3/24/75. Paid 
him the balance on hand of 12¢.) nm 



THE WHITE HOUSE 

WASHINGTO°l.i • 

March ZS, 1975 

MEMORANDUM FOR: JERRY JONES 

VIA: 

FROM: 

ROBERT T. HARTMANN 

PAUL A. THEIS fr 
It is requested that the Xerox 4000 duplicating machine in 
room 115 OEOB be replaced by a Xerox 4500, whichhas a 
ZO-bin sorter. ·The monthly rate increase would b.e appro
ximately $70. 



.. 

RTH 

THE WHITE HOUSE 

WASHINGTON 
3/26 

Carol Ranelli says GSA is just about out 
of drapes. Room 126 needs four pair of 
matching drapes. She will continue to 
explore. 

In the meantime, the carpet will be 
shampooed, and then we will take a look at it. 

J 



THE WHITE HOUSE 

WASHING:TON 

Mr. Hartmann: 

Joann says this should be signed 
by tomorrow. 

Neta 
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- .· .:. .... . I, 
GENERAL SERVICES ADMINISTRATION - REGION 3 REQUEST FOR WHITE HOUSE 

PUBLIC BUILDINGS SERVICE 
AREA BUILDINGS SERVICES BUILDINGS OPERATION DIVISION 

TO: 
WHITE HOUSE AREA MANAGER FROM: (OffictJ Name) 

3 PFX - ROOM 44 I?_oeEl2. T 1-J. A 12.. IM ,q. N t.J 

EXECUTIVE OFFICE BUILDING LOCATION: 
D n EXECUTIVE OFFICE~ ROOM 

lZI~ EAST WING WEST WING BUILDING NO. 

BRIEF DESCRIPTION OF REQUESTED SERVICE 1 

0 IZ.A p e.1'2.A·E S ! 
FA01'U"- == :13&0· 00 App12c1<. 

J2€Qu£'5T6 • t., pAif2.5 OF NEW l-A Bot2.. "' $ 3 O O • 00 , 

/oO ~Q. 'JDS oF cAtz.pEr @ •t3 .'i'5 ~ 11631· 00 

JUSTIFICATION OR BACKGROUND: 

NAME. TITLE. and SIGNATURE OF PRINCIPAL REQUESTING OFFICER: 

PROJECT COORDINATOR: iName) 

1 
PHONE NO 1 ROOM NO. £ e 

CA12o1.- -r. R..t\tJE L.LI. 3lPOD I 497 ° 
TO: THIS REQUEST FOR BUILDING SERVICES MR. 

WHITE HOUSE STAFF ASSISTANT IS FORWARDED FOR YOUR COMMENT AND/OR 

THE WHITE HOUSE APPROVAL. 

REMARKS BY WHITE HOUSE AREA MANAGER: 

. . 
) 

'· ~ ..... ~ 
~ .... _,. .. 

SIGNATURE: (White House Area Manager) DATE: 

TO: REQUEST FOR BUILDING SERVICES: 
WHITE HOUSE AREA MANAGER 

3 PFX - ROOM 44 
APPROVED D SEE COMMENT D 

EXECUTIVE OFFICE BUILDING 
DISAPPROV6D D SEE ME D 

COMMENT BY WHITE HOUSE STAFF ASSISTANT: 

SIGNATURE (White House Staff Assistant) DATE: 

GSA DC 70- ?57 R3-Tll07 JUL T tt69 
ORIGINAL 



RTH: 

THE WHITE HOUSE 

WASHINGTON 

3/25/75 

Frank Pagnotta says no decision has been made 

regarding the re-decoration of 276. He says 

money is not available. 

Carol Ranelli was not available this 

afternoon for a discussion about alternate 

plans for drapes, etc. 



... 

TO: 

FROM: 

THE WHITE HOUSE 

WASHINGTON 

April 14, 1975 

JERRY H. JONES _ ~ 

NETA MESSERSMITH ~, 

Please order for Counsellor Hartmann 

20 White House memorandum pads 

(50 sheets per pad) ·1ike the at-

tached. 

Thank you. 



... 

From: 

To: 

THE WHITE HOUSE 

WASHINGTON 

Robert T. Hartmann 

a.m. 
p.m. 



MBKOliBDUM TOI 

raoMa 

OFFICE REQUESTS, EQUIPMENT & SUP
PLIES 

JONES, JERRY Ho 

April 28• 1975 

Jl&ltY B • JORIS 

ROBIBT T. HA&!MANH 

Pl•••• have a •••11 TV reoe1ver in•ta11e4 la •Y 
BOB of flee,. l.ooa 126. 

'fhaak you. 

RTH:nm 

,; .. ·~ 



THE WHITE HOUSE 

WASHINGTON 

Mr. Hartmann: 

I will appreciate 

4 /17 /75 

a manual or sel .r~typewriter in 
, ........ 

This is an "ecxeutive" 

can't use it. 

Also, you may wish to consider requesting 

a TV for this office -- not for me --

but when you or Jack come over here 

you might need to see the tube. 

Thank you. 

;:.~~ j ., 
; 

,-· 
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THE WHITE HOUSE 

WASHINGTON 

April 28, 1975 

Memorandum to: Jerry H. Jones 

From Robert T. Hartmann 

TY £01 ! Ublli 3£6 QJii'OB 

This office is frequently used by me and my staff. 

It would be helpful to have a television in this 

room. There are certain news broadcasts and White 
House monitoring of some programs which we should 
see in connection with the duties of the editorial 
office. 

Thank you. 

... .. ·; 



.. 
• 

THE WHITE HOUSE 

WASHINGTON 

February 7, 1975 

MEMORANDUM TO: Dave Hoopes 

FROM: Jack Calkins~ 

I would very much appreciate your supplying Room 
126 in the Old Executive Office Building with the 
following supplies: 

An IBM Correcting Selectric II typew~iter 

A radio 

A color television 

A desk clock 

An Executary dictating and transcribing set (IBM) 

I have a new secretary coming aboard on Monday, February 
10 and I would greatly appreciate your efforts to have 
her office, Room 126 OEOB, properly equipped. 



c 0 p y 

THE WHITE HOUSE 

WASHINGTON " :. February 7, 1975 

MEMORANDUM TO: Dave Hoopes 

FROM: Jack Calkins~ 

I would very much appreciate your supplying Room 
126 in the Old Executive Office Building with the 
following supplies: 

An IBM Correcting Selectric II typewriter 

A radio 

A color television 

A desk clock 

An Executary dictating and transcribing set (IBM) 

I have a new secretary coming aboard on Monday, February 
10 and I would greatly appreciate your efforts to have 
her office, Room 126 OEOB, properly equipped. 

(Dave Hoopes called and turned down our request 
for color TV - other equipment was okayed except 
the typewriter is not a Selectric but an IBM) .· ) 



OFFICE REQUESTS, EQUIPMENT & SUPPLIES 

JONES, JERRY Ho 

April 29• 1975 

MBHOlillDUM TOI JE&l.Y B. JOJ!flS 

11.0Mt llOIKl.T T. BAllTMANN 

Plea•• enter a •ubaeripttoa tn •7 aeae for the 
publicatiou "The Polttieal Aaiaal." 

Thank you. 

B.'IBtna 

Mr. Joseph Scott, Editor & Publisher 
The Political Animal, Inco 
5514 Wilshire Boulevard 
Los Angeles, California 90036 
(213-938-9191) 

Subscription rates: one year $35.00 



. .. -. . . . 
W HITE HOUSE THE 

WASHINGTON 

Hartmann: Mr. ? Did you 
this memo. 

Neta 

Prove ever ap 



April 14• 1975 

~OllANDUM FOR.1 JBR.R.Y H • .JONES 

ROBERT T. HARTMANN 

1 would apprec~te it if Mr•• Gwen Andereon of •Y •taff could 
receive the foll~na publication• on a regular ba•iaa 

1. Ivana and Nf)vak Pol!£1cal Report. 

2. Kavin Phillip•'l••ri.55n Political B.eegrt .. 
' 

3. Kevin Phillipa/Albet't Sindlinger The Hestia !•.P~rt~ 

Th••• publicationa should be ••nt ·~ Mr•. Andereon. Greuad 
Ploor. Weet Wing. 

Thank yo• for takina car• of the above r*ci~eat. 

RTH:nm 

i.C. 



p • 4 -

THE WHITE HOUSE 

WASHINGTON 

GWEN: Will be glad to take care 
of this, but exactly which things 
would you like to receive. There 
are so many that it would be dif
ficult to list them all. 

Neta 



THE WHITE HOUSE 

WASHINGTON 

March 28, 1975 

MEMORANDUM FOR JACK CALKINS \\f\JJ-. . 
FR<J.f: GWEN ANDERSON 1J'" 
SUBJECT: Newsletters, etc. 

Wou1d you please arrange for me to get copies of all the newsletters, 
media reports and the like that we have access to or receive in our 
shop? 

Thanks. 

t~ ~·?> /CtG ~ 

~~~~~d~ /~ 
r '· ~£( '-' j';,~~ 

If 

I 

' 



OFFICE REQUESTS, EQUIPMENT & SUPPLIES 

JONES, JERRY Ho 

(subscription to CHICAGO TRIBUNE); 

May 2. 1975 

MEMOllANDUH TOI JIRR.Y H. JONES 

:VROMI ROBIRT T. BARTHARN 

Please anter a eubecription ia •Y naae for the 
daily and Sunday CHICAGO TBXBURB• and begin de
livery at th• earlleat opportunity. 

Thank you. 

RTH:nm 



... - - . 

THE WHITE HOUSE 

WASHINGTOl'll. 

May 2, 1975 
. i 

MEMORANDUM TO: JERRY H. JONES 

FROM: ROBERT T. HARTMANN 

Please enter a subscription in my name for the 
daily and Sunday CHICAGO TRIBUNE, and begin de
livery at the earliest opportunity. ' 

Thank you. 

• 

~ ,-:. 

l ··' 
~': ·~ }' 

, 



THE WHITE HOUSE 

WASHINGTON 

From: Robert T. Hartmann 

-To: 
a.m. 
p.m. 

-



QUANTITY 

8 

12 

1 TP::lm 

12 

1 Box 

DATB ISSUE 

THE WHITE HOUSE 
REQUISITION FOR SUPPLIES 

OFFICE OF Counsellor Hartmann 

INDIVIDUAL Neta Messersmith 

ROOM NUMBER First Floor - West Wing 

TELEPHONE EXT. 2 2 9 9 
~~----~---------

ONE ImM TO A LINE 

. DATE May 13, 1975 

00 NOT WRITE IR 
THIS COLUMN 

PLEASE IESCRIBE EACH ITEM FOLLY PRICE 

No. 5 Jiffy Shipping Bags 

Blue Ball-point pens BIC (Fine point) 

Rainbow Carbon Sets 

Burn Bags 

IPKO Binder (Smallest) Paper Clips 

DO NO'l WRITE BELOW THIS LINE 
BY 

.. 





.. ' 

This is how we rate our Xerox 3100 copier: 
Excellent Good · Fair Poor Yes No 

1. Copy Quality x 6. Our machine usage Is billed accurately. 

2. Reliability x 7. We are aware of the 3100's applications. 

3. Service Response Time x 8. We make transparencies on our Xerox 3100. 

4. Sales Response 9. We make labels on our Xerox 3100. 

5. Key Operator Training 10. Please send us your "Only With Xerography" brochure. 

Additional Comments __________________ _ 

279•3 37 1H 53077 

EXEC OFF OF THE P~fS XAA11 
WHITE HOUSE O~FI~E 
EXEC ~FF BLOG•RM 4 
ATTN MR W H JENKINS 
WASHINGTON DC 20500 

NAME/TITLE ------------.-------

XEROX XEROX• and 3100• are trademarks of XEROX CORPORATION. Printed In U.S.A. 610P8153 

~· 

' .. 

• 

' 

Returned card to: Doug Scott, Jr. 
Room 4, EOB 

(Called.and told Mr. Scott that they would 
have t~ complete most of the above card. He 
said he knew they would but wanted us to say 
what kind of copies it made, etc.) 

nm 

.. 

• 



6 

6 

6 

DA.TB ISSUE 

THE WBii!.: ROOS! 
REQUISITION FOR SUPPLIES 

omCB OP COUNSELLOR HARTMANN 

IIDIVIIXlAL Neta Messersmith 

ROOM NUMBER 1st Floor, West Wing 

'l'ELEPBO:RI!: EXT. 2 2 9 9 
------------~----

ONE ITEM TO A LilU 

PLEASE JESCRIBE EACH IT.EM PULLY 

IBM Tane Lift Off (No. 1136433) 

IBM Correctable Film Ribbon (Reorder 

~Nm June 11. 1975 

No. 

DO ll(n WRITI IR 
TRIS COLUMI 

PRICE 

(Black) 1136432) 

Shorthand Notebooks (preferably wide lines) 

. 

DO R0'1' WRI'l!: BELOW '!'HIS LIB 
BY 

.. 



THE WBrm BOUSE 
REQUISITION FOR SUPPLIES 

OFFICE OF COUNSELLOR ROBERT HARTMANN 

IBDIVIIXJAL Neta Messersmith 

DME June 17, 1975 

. ROOM NUMBER let Floor - West Wing 

1 'hnY 

300 

2 ream 

ONE ITEM TO A LIB! 

PLEASE IESCRIBE EACH ITEM FULLY 
(51-1/3) 

DO NO'l WRITE D 
THIS COLUMN 

PRICE 

.Third Cut Manila Folders (No.7530-282-2507) 

red tags 

Rainbow Carbon Sf ts 

12 Burn Bags 

2 boxe; !PKO Binder (Smallest) Paper Clips 

Hx Doz. Black Lead Pencils (Grade No. 2 Medium Soft> 

1 box Paper,Set, Manifold & Carbon (8 :x: 10-1/2) w ite 

1 box Paper Set, Manifold & Carbon (8 x 10-1/2) G1 een ·' 

DO BOT WRITE BELOW TBIS LINB 
DA.TE ISSUE BY 



QUANTITY 

4 roll; 

1 

1 Box 

1 Box 

1 ream 

1 ream 

DATE ISSUE 

THE WHITE HOUSE 
REQUISITION FOR SUPPLIES 

OFFICE OF COUNSELLOR HARTMANN 

Neta Messersmith 

ROOM NUMBER 1st F 1 o or , Wes t Wing 

TELEPHONE EXT. 2 2 9 9 
~~~~~~~~~-

ONE ITEM TO A LINE 

PLEASE DESCRIBE EACH ITEM FULLY 

Tape - 3/4" MM 

Scotch Tape Holder - Walnut 

White House Envelopes (3-5/8 x 6-1/2) 

White House Envelopes (3-7/8 x 8-3/4) 

White House Stationery (8 x 10-1/2) 

White Bond (8 x 10-1/2) 

DO NOT WRITE BELOW THIS LINE 
BY 

DATE J_une 30, 197 5 

DO NOT WRITE IN 
THIS COLUMN 

PRICE 




