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Standard Form 71 

APPLICATION FOR LEAVE 

[When completed should be sent to 
Peggy Peay, Room 4 EOB (2220); is using Annual Leave] 

[If compensatory leave is being used, we keep the 
completed form in our files.] 



NAME (Print or tvpe-Ln31, Flrat, Mlddlt Initial) 

WILSON. Joann L. 
ORGMl!ZATIONAL UNIT 

Office of Counsellor Robert T. Hartmann 
TYPE 

OF 
LEAVE 

REMARKS 

[J ANNUAL~"! understand thnt nny annual leave authorl•.ed In eicccss of the amount anllahle to 

me during the leave year will be charged to LWOP." D SICK-Complete other side or this form. 

D WITHOUT PAY D COMPENSATORY D OTHER (Sped/p) 

IDENTIFICATION NO. • - -

(:d' 
FROM (Mo., Dar, /Ir' '••> 

5/27/75 
TO (Mo., Dar, Hr.) 

·!! 00 

XKIJt 
6: 00 p.m. 

DATE 

NO.OF 
HOURS 

SIGNATURE OF EMPLOYEE ~ 

(; --17 . 
~/{)( · ·~&n) May 22, 1975 

INSTRUCTIONS: Compl•te above part or Corm. I! applying !or slc?tcave, check appropriate box on back (top) or form. If you were under care or a doctor, be 
should rompl•te "CERTIFICATE OF PIIYSIC!A ~ on PR'\CTITIONER" nlso on back. 

OHiC!AL ACTION ON APPLICATION 
IXJ APPROVED 0 DISAPPROVED (lf rli8oppro11td, git< rea8on) 

STANDARD FORM 71 
Revised November 1965 71-IOS APPLICATION FOR LEA VE U.S. CIVIL SERVICE COlllllSSION 

r~11 s.,..._ tii>-1 



I 

NAME (Pri11I or t1pt-La1t, rir1t, Middlt Initial) 
- . 

JDENTIF"ICATION NO. 

MESSERSMITH- Neta c. 
ORGANIZATIONAL UNIT FROM (Mo., Dar, llr.) NO.OF 

Off ice of Counsellor Robert T. Hartmann a.m. HOURS 

!]I ANNUAL-"! understand that any annual leave authorlred In excess of the amount available to 
12/10/75 8:00xp!MC 

TYPE TO (Mo., Dor, Hr.) '• 

Of me durln&' the leave year will be charged to LWOP." 0 SICK-Complete other side of this form. 
"' 120 LEAVE 0 WITHOUT PAY 0 COMPENSATORY 0 OTHER (~ptd/r) 

a.m. 
1/2/76 6:00 ~.m. 

REMARKS "''""°"OF'""°"' l DATE 
.. /J(_.tt-r-<V' ·-G. 7/(.':'-<1--•<'-~i-..v--,-,'.hlf Dec. 9, 1975 

INSTRUCTIONS: Complete 3bove part of form. H applylnc for sick I.ave, check appropriate box on back (top) of form. H you were under care of a doctor, be 
•hould complete "CERTIFICATE OF PUYSICJAN OR PR\CTITIONER" also on back. 

IXJ APPROVED 0 DISAPPROVED (If dflappro..d, fiH reaaon) 

STANDARD FORM 71 
Revloed November 1965 71-101 

U.S. CIVIL SUVICl COM.MISSION 
rPM s .. .._ '90-1 



.. 
NAME (Print or trpe-LtuL, Fir1t, Middle Initial) IDENTIFICATION NO. 

MESSERSMITH, Neta c. ' 

ORGANl:Z:ATIONAL UNIT FROM (Mo., Dar, Hr.) NO.OF 

Off ice Qf ~oynsel].or Robert T! Hartmann a.m. HOURS 

O ANNUAL-"I understand that any annnal leave authorlted In excess or tbe amount avallable to 
5/21/76 8 :OOp.m. 

TYPE TO (Mo., Dar, Hr.) 
OF me durln& the leave year wlll be charged to LWOP." 0 SICK-Complete other side ol this form. 

5/21/76 LEAVE D WITHOUT PAY gg COMPENSATORY D OTHER (Specf/1) 
a.m. 

6: 00 n.m. 

REMARKS 

1?~4.ym~ DATE 

INSTRUCTIONS: Complete above part ol lorm. II applying lor sick leave, check appropriate box on back (top) or lorm. II you were under care or a d09lor, be 
should com lete "CERTIFICATE OF PHYSICIAN OR PRACTITIONER" also on back. - '' 

APPROVED 0 DISAPPROVED (1/ dlnppr1111ed, ffN r1a1on) 

STAllDAllD FDIM 71 
Ref'.lled November 11166 71-108 APPLICATION FOR LE U.S. QVIL SHYia COlllllSSIOll 

FPll S-. -I 



EMPLOYEE DURING THIS I INCAPACITATED FOR DUTY BY: I UMDERGOlllG MEDICAL DENTAL, 
(If ABSENCE D SICKNESS D ON-THE·JOB D OFF·THE·JOB D PREGNANCY AND D OR OPTICAL E.XAMINATIOll Oil 

I WAS: INJURY INJURY CONFINEMENT TREATMENT .,,,,,,,,., 
'°'** D REQUIRED TO CARE FOR A MEMBER OF MY FAMILY WITH A CONTAGIOUS 1 D REQUIRED TO BE ABSENT BECAUSE OF EXPOSURE TO CONTAGIOUS 
,,_) DISEASE (Oillt name .ond rllallonalp of n11mber of fa•llr. and Mnll DISEASE (Gil• Mllll ",,,,_and dre111111/a11CU of UJIOll&rl) 

o/ditl1M1) 

NAME OF EMPLOYEE PERIOD FROM (Mo., Dar, y,.,) 

UNO ER 
PROFES· 

CERTIFICATE POSITION OCCUPIED SIONAL TO (Mo., Dar, Year) 

CARE 
OF 

PHYSICIAN 
REMARKS 

OR 

PRACTI· 
TIGNER THE EMPLOYEE NAMED WAS UNDER MY PROFESSIONAL CARE DURING THE PBRIOD STATED ABOVE. Fromtbe 

medical standpoint, bis condition durlnl tbls period was sncb tbat I CODJddered It llllldvlsable for him to report to wart. 

SIGNATURE DATE 



NAME (Print or trpe-La1t, Firit, Middl1 InillaO IDENTIFICATION NO, 

RaimsuJ.. ~ail A. 
ORGANIZATIONAL UNIT FROM (Mo., Dap, Hr.) NO.OF 

Qf f ice of .@ HOURS 
Counsel lei: Babei::t I. Hai::tmann 6l9/75 8:00 D ANNUAL-"! understand that any annWll leave authorized In excess of the amount available to 

2.m. 
TYPE TO (Mo., Dap, Hr.) 

OF me durl111 the leave year will be charged to LWOP." D SICK-Complete other side or this Conn. 
6/17/75 56 6:00 a.m. 

LEAVE D WITHOUT PAY .8 COMPENSATORY D OTHER (Spec/fr> o;:;;-
REMARKS SIGNATURE OF EMPLOYEE DATE -

.&ad ~ ~ ~ay .. 20, 197 5 
INSTRUCTIONS: Complete above part or Corm. Ir applying for sick kave, check appropriate box on back (top) or Corm. IC you were under car.e ota doctor, he 
should com lete "CERTIFICATE OF PHYSICIAN OR PRACTITIONER" also on baclt. 

OFFICIAL ACTION ON APP 
0 APPROVED D DISAPPROVED (If dlaapprooed, filJc reaaon) 

STAllDAIO FOIM 71 
Reviled.November 11185 71-108 



NA
0

ME (Print or IJpt-Lall, Fi11t, Middle InUial) IDENTIFICATION NO. 

/~c~ 
' l.' ~ . ·-

MESSERSMITH, Neta c. ~ .!.# ~'·, .. 

' 

ORGANIZATIONAL UNIT FROM (Mo., ~p, Hr.) 
:;__ .,_, 

NO.OF 

6/2/75 
i :; HoURS 

Offi~~ gf CQ11neell~n:: Robert T. Hartmann g: '{)() a.m. 

0 ANNUAL-''.I understand that any annual leave authorized In excess of tbe liiiiOUJlt avaDabl6 to ~ :ir l!!I '"'<" ~ 
TYPE TO (Mo,, Dor, Hr,) \, 

40 OF me durl111 the leave year wUI be cbarsed to LWOP." 0 SICK-Complete other side ol this lorm. 
LEAVE D WITHOUT PA y XJ!I COMPENSATORY 0 OTHER (Specf/rl 6.L 6L 7 5. 

.... 
6:00 (!.ID. 

REMARKS SIG"'TU" OF EMPLOYEE ~ DAft 
"ry• . 

~ -c:.m May 20, 1975 
INSTRUCTIONS: Complete above part of lorm. II applying lor sick kave, check appropriate box on back (top) of lorm. II you were under ciu;e of 8 doctor, be 
should complete "CERTIFICATE OF PHYSICIAN OR PRACTITIONER" also on back. 

OFFICIAL ACTION ON APPLI 
[jJ APPROVED 0 DISAPPROVED (I/ d£la1>11r-d, rift rea1on) 

ITAllDAID FDIM 11 
Reviled November 1986 71-108 



NAME (PTl11t or tppt-Lart, Fir1t, Middle Uial) IDENTIFICATION NO. 

cJ s OL,.;CA 

ORGANIZATIONAL UN!! - . . £t . . JI FROM (Mo., Dor, Hr.) N . OF 

Wk.{ k LJ.ou S-<:. /C.ti.>tA.$.e.l{ar ~tf"'1 ~;.., / i~oo a.m. HOURS 
~ J &;l-' -TYPE 0 ANNUAL-"I undentand that any llD!iual leave authQrlzed ID excess or tbe llDIOUllt avllllable to 1--""-------"-" ... -__ -:c:==-fi~-·, ;'\ . TO (Mo., Dar, Hr.) -._ CJ 

OF me durl111 the leave y wlll be charged to LWOP." 0 SICK-Complete other side or this form. -.-, ... "· 

LEAVE 0 WITHOUT PAY OMPENSATORY 0 OTHER (Sped/r) ~ 3 D 6roo = 
REMARKS SIGNATURE OF EMPLOYEE 

~~ 
INSTRUCTIONS: Complete above part ol form. If applying ror sick !<ave, check appropriate box on back (top) ol form. If you were under cm:e ol a doctor, he 
should com lete "CERTIFICATE OF PHYSICIAN OR PRACTITIONER" also on back. 

OFFICIAL ACTION ON APP 
.187. APPROVED 0 DISAPPROVED (I/ dllappr-d, ffN reaso11) 

ITAllDAID FDlll 71 
Revlled .November-11185 71-t08 
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WITHDRAWAL ID 00290 
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Creation Date 
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_..,...,~ -..-.i~.L..I.~ .L.l~UU..L.1 ~.&."..1.".1.'-'..L.I 

FISCAL YEAR 1975-1976 

FY-1975 
NO. PAY PERIOD PAY DAY {\Vednesdays} 

1st. Qrtr - 197 5 

-----'-,-----,-......-.,....-~--------~--,-....-~ 
2nd. Qrtr - 197 5 

4th Qrtr - 1975 ---------------------

1st~ Quarter - 197'1 



MRS. HARLAN J. (GWEN) ANDERSON 

RESIDENCE: 

2212 South Vancouver, 
Kennewick, Washington 99336 

OFFICE: 

BORN: 

Old Executive Office Building 
Washington, D. C. 20500 
(202) 456-2198 

Lignite, North Dakota, June 3, 1930 

FAMILY: 

Husband: Harlan J. Anderson, Advisory Scientist. 
Westinghouse Hanford, Richland, Washington 

Children: Mark, 20; Barbara, 18 

EDUCATION: 

Highschool (Timber Lake, South Dakota) 
Valedictorian 
Student Body Vice President 
Member, Band, Choir and Dramatic Club 

College (University of South Dakota, 1948-51) 
Business Education Major 
Minors in English and History 
Treasurer and House Manager, Alpha Phi Sorority 

EMPLOYMENT HISTORY: 

Deputy Assistant for Non-Governmental Organizations 
to the Vice President of the United States, 
May 1974 to present. 

Consultant on Public Affairs to the Vice President 
of the United States, January-April 1974. 

Special Assistant to the Deputy Assistant Secretary 
for Policy Communication, Department of Health, 
Education and Welfare, September 1973-January 1974. 
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EMPLOYMENT HISTORY: (continued) 

Washington State Co-chairman and Executive Director, 
Committee for the Re-election of the President, 1972. 

Owner-Manager, Val-Mar Employment Service Inc., 1971-72. 
Manager of three Medical Off ices (Psychiatric) in 

Richland, Wash. (1951-54), and Pasco, Wash. (1965-66). 
Secretary, Prosecuting Attorney, Timber Lake, South 

Dakota, 1946-48. 

COMMUNITY AND CIVIC ACTIVITIES: 

Educational Director, Benton-Franklin County Heart 
Association, 1957-59. 

Publicity Chairman, Kennewick General Hospital Auxil. 
Board, 1960-63. 

Advisory Board, Tri-City Child Guidance Center, 1965-68. 
Member, Benton-Franklin County Mental Health and 

Mental Retardation Committee, 1966-68. 
Advisory Board, Columbia Center-Bon Marche Consumer 

Marketing Study, 1969-70. 
Chairman, Kennewick American Cancer Society Fund Drive, 

1969. 
Member, Special Advisory Committee on Foreign Affairs, 

U.S. Department of State, 1970-present. 
Member, Defense Advisory Committee on Women in the 

Services, U.S. Department of Defense, 1972-present. 

POLITICAL ACTIVITIES: 

National: 
Republican National Committeewoman, 1968-1974. 
Chairman, Western State Division of National Vice 

Chairmen Advisory Association, 1968~ 
Delegate, Republican National Convention, 1968 & 1972. 
Nixon Floor Leader, Washington Delegation, 1968. 
Member, Executive Board of National Republican Committee, 

1970-1974. 
National Co-chairman for Housing, Republican National 

Convention, 1972. 
Executive Committee, Republican National Convention, 

Committee on Arrangements, 1972. 
Speaker, 15th Annual Republican Women's Conference, 

Denver, 1967. 
State Chairman, Women for Nixon, 1968. 
State Co-Chairman, Nixon for President, 1968. 
State Co-Chairman and Executive Director, Committee 

for Re-election of the President, 1972. 
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POLITICAL ACTIVITIES: (continued) 

State: 
Vice Chairman, Washington State Republican Central 

Committe~, 1965-68. 
Vice Chairman, Executive Board of Republican State 

Central Committee, 1965-68. 
Director, State Precinct Training Program, 1966-67~ 
Advisor, Washington State Federation of Republican 

Women Executive Board, 1965- p•ascntlt~¥ 
Co-author, ''A Guide for Good Political Manners," 

published by Washington State Republican Central 
Committee, 1965. 

Editorial Board, Republican Report, 1965-68. 
Member, State Republican Coordinating Committee, 1967. 
Acting Chairman of State Republican Central Committee 

(5 months), 1970-71. 

Local: 
Precinct Committeewoman, Benton County Republican 

Central Committee, 1958-60. 
District Chairman, Kennewick, 1959. 
Vice Chairman, Benton County Republican Central 

Committee, 1960-62! 
State Committeewoman, Benton County Republican Central 

Committee, 1962-65. 
Delegate to Washington State Republican Convention, 

1960,'62,'64,'68,'70,'72. 
Fourth Congressional District Treasurer. 1963-65. 

BUSINESS AND MANAGERIAL EXPERIENCE: 

Deputy Assistant to the Vice President of the United 
States-Responsible for liaison with the Republican 
National Committee, Republican Governors Association, 
Republican Congressional Campaign Committee, 
Republican Senatorial Campaign Committee, including 
scheduling of all political events. Additional 
liaison responsibilities with other non-governmental 
groups and organizations as assigned. 

Executive Director, Committee to Re-elect the President 
-Responsible for recruitment, organization and the 
direction of volunteer organizatibns in 39 counties; 
responsible for recruitment and supervision of paid 
staff and volunteers at state headquarters; and 
responsible for policy decisions and the directopm 
of state-wide campaign, including coordination 
with Republican Party on state level campaigns. 



4. ., 
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BUSINESS AND MANAGERIAL EXPERIENCE: (continued) 

Val-Mar Employment Service Inc.-Purchased and re-
organized personnel placement and counselling business; 
assumed total management of company, including recruit­
ment, selection and direction of personnel, and improve­
ment of testing techniques, programs and policies of 
company; sold business for five times orignial invest­
ment. 

State Vice Chairman and National Committeewoman-
As volunteer in elective positions, coordinated county 
volunteer efforts and conducted the: liaison with 
county elected officers for party activities; responsible 
for initiating the new programs and preparation of 
training manuals; direction and participation in 
training schools; preparation of official reports, 
speeches, and other media releases; served on candi-
date advisory and recruitment committees; and 
served on State Patronage Committee and National 
Executive Committee. 

RELIGION: 

Member, Lutheran Church 
Altar Guild, 1962-63 
Sunday School Teacher and Organist, 1959-66 

HOBBIES: 

Music, golf and bridge 



MEMORANDUM 

THE WHITE HOUSE 

WASHINGTON 

September 9, 1974 

MEMORANDUM FOR: Bob Hartmann 

FROM: Bill Scranton ~ 

How the attached arrived on my desk I have not the slightest idea. 
It seems clear to me that you should have whomever you want as 

your "Executive Assistant." 

The attached gives information on some individuals already 
suggested to you. 



MEMORANDUM FOR: 

FROM: 

SUBJECT: 

THE WHITE HOUSE 

WASHINGTON 

August 26, 1974 

BOB HARTMANN 

DAVID J. WIMER~ 
Candidates for your Executive Assistant 
Position 

Attached are resumes, some of which I earlier forwarded, on the 
following individuals: 

Bruce Hill (Tab A) 

Russell Dean (Tab B) 

John West (Tab C) 

John Vickerman (Tab D) 

Andre LeTendre (Tab E) 

Fred Slight (Tab F) 

Lin Arroyo (Tab G) 

Good manager, well organized, good writer. 

Good manager, well organized, lawyer, 
WH as well as department and agency 
experience in both line and staff jobs. 
Knowledge of Hill. 

Well organized, good writer, WH 
experience, ran for Congress. 

Good manager, well organized, WH as well 
as agency experience in both line and staff 
jobs, ran for Congress. 

Good manager, well organized, experience 
at both WH and departments. Former President 
of Jaycees and ran for Mel Laird's seat in 
Wisconsin. 

Good manager, well organized, Party as 
well as WH and agency experience. 

Good manager, well organized, good writer, 
RNC as well as WH experience. 
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.. 

ADDRESS: 

TELEPHONE: 

EDUCATION.: 

Legal: 

_College: 
:.-----------

ADMISSION TO 
PRACTICE: 

EMPLOYMENT: 

JOHN RUSSELL DEANE III 

708 Holly Drive 
Annapolis, Maryland 21401 

Home: 
Office: 

(301)757-2839 
(202)961-8101 

G~orgetown University Law Center 
Juris Doctor, 1972 
Georgetown Law Journal 

The American University 
B.A., 1968 
School of Government and 
Public Administration 

Virginia and the District of Columbia 

January 1974 to Present 

Employer: 

Position: 

Duties: 

Office of the General Cou~sel 
Federal Energy Administration 

Deputy Assistant General C.ounsel 

Preparation and review of legal memoranda 
analyzing and interpret::.ng proposed 
legislation, Federal statutes, rules, 
and regulations, propo~9d regulations 
of FEA and other ~gencies. 

freparation of rulings, ~1terpretations, and 
regulations pursuant tn the Emergency 
Petroleum Allocation Ac·. of 1973 and the 
Energy Supply and Envi.:-<mmental Coordination 
·Act of 1974. -

representation of the FEA with Congress, 
Federal and States agen1~ies, industry, 
and the public. 

r ublic legal responsibili-.~y for: 
general administrativP- law 
agency procurement 
conflict of interest end employee 
standards of conduct 
personnel management 

' 



page 2 - John Russell Deane III 

Policy and legal responsibility in: 
price and allocation regulation of 
petrochemicals, propane, butane, and 
other natural gas derivitives 
coal regulation, including coal allocation, 
conversion to coal f rorn petroleum and 
natural gas, and contingency planning for 
coal shortages. 

July 1973 to January 1974 

Employer: 

Position:· 

Duties: 

Office of the Secretary 
Department of Health, Education, 
and Welfare 

Acting Director, Office of Executive 
Manpower and Career Development 

Directed division responsible for: 
recruiting and placing executives in 
supergrade and executive level positions 
throughout the Department 
coordinating the Department's relationship 
with the Civil Service Commission in 
matters relating to executive level positions 
.and reorganization within the Department 
creating a program within the Department to 
enhance individual and organi.zational develop-· 
ment to include formal training, mobility 
assignments, and individual and organizaticnal 
assessment. 
maintaining and expandi.ng the Management 
Intern program to expo.;e young managers to 
the Department at the :1ighest levels of 
management and convers~ly to make available 
to the Department new P.erspectives on the 
effective delivery of social services. 

Jleorganized and redirected the activities of 
.,:he division to provide a more effective 
llanagernent entity within the Department. 

' 



page 3 - John Russell Deane III 

March 1973 to July 1973 

Employer: Assistant Secretary for Administration 
and Management 
Department of Health, Education and 
Welfare 

Position: Executive Assistant 

Duties: Served as primary advisor to the Assistant 
Secretary for Administration and Management. 

Staff support for the Assistant Secretary 
in all areas of his responsibility to include: 

the regularization of procedures 
·the direction of the Administration and 
Management executive secretariat. 

Special management oriented projects. 

December 1972 to March 1973 

Employer: Office of Education 
Department of Health, Education, 
and Welfare 

Position: Consultant to the Commissioner of Education 

Duties: D1,:~veloped and implemented 3. plan of 
reorganization within the Office of Education 
to facilitate better conLi::ol over the award 
a:1d management of educati.:nal contracts and 
g:'."ants. 

August 1972 to Nr)Vember 1972 

Employer: The Finance Committee to Fa-elect 
t~1e President 

Position: D::!puty Vice-Chairman for Group Solicitation 

• 



page 4 - John Russell Deane III 

Duties: Managed and coordinated the Group 
Solicitation program for 27 states. 

Specific responsibility for coordination with 
the State and Regional organizations to monitor 
progress in soliciting contributions from 
groups and assist in the Fegional and State 
solicitation effort. 

Responsible for the develcpment and maintenance 
of management tools to record and use information 

~ about solicitations. 

Employer: The Committee for the Re-election 
of the President 

Position: Assistant to Mr. Robert H. Mar~k 

Duties: Short-term projects: 
developed program to produce and 
efficiently distribute materials for use 
in the National Telephone Campaign 
coordinated a Get-Out-~he-Vote effort 
involving contact with corporation chairmen 
and presidents to insuie employee participation 
in the elective proces~. 

January 1971 to August 1972 

Employer: The Executive Office of t'ie President 
The White House Off ice 

Position: ~ taff Assistant to the Pr£.sident 
Airninistrative Assistant :o the 
H~norable Clark MacGregor. Counsel 
to the President for Congl'essional 
felations 

Duties: Prepared materials and re~orts for and 
~ssisted the Counsel in a:l areas of 
legislation, the legislative process, 
3nd congressional relatiotts. 

• 
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page 5 - John Russell Deane III 

Served as -liaison on all matters from 
most Members of Congress, their staffs, 
and all other sources. 

Prepared all speeches and speech materials 
for the Counsel. 

Responsibility for special projects. 

Served as a member of Senior Review Group 
of the Property Review Board. 

December 1969 to January 1971 

Employer: Ccngressman Clark MacGregor 

Position: Legislative Assistant 

Duties: Pzepared legislation, speeches and speech 
m~terials, statements in form of Press 
Releases, Congressional Record Statements, 
pc.sition papers, etc. 

Rtcsearched and assisted on legislative matters. 

~ministered constituent relations. 

September 1970 t•') December 1970 

Employer: :Northcutt Ely {Washington lawyer specializing 
.in domestic and internatio:ial mineral law) 

Position: L~w Clerk 

Duties: P:•:epared newsletter about governmental 
a:::tivity in areas of water and power, 
mining, and oil and gas. 

Edited publication on mining laws of the 
U .. li ted States. 

Participated in the preparation of appellate 
~riefs for various power transmission cases 
before the United States fupreme Court. 

' 
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page 6 - John Russell Deane III 

March 1964 to July 1968 

Employer: The Washington Post Company 

Position: Communications Supervisor 

Duties: Managed the Washington Post Communications 
Center which consisted of facilities for the 
transmission and receipt of materials for 
numerous publications, including the Washington 
Post, the Washington Post/Los Angeles Times 
Newsservice, the International Herald Tribune, 
etc. 

Developed new systems and modification of 
existing systems to increase efficiency of 
communications utilizing fully the latest in 
communications technology. 

Sl.;pervised 18 teletype operators, communications 
t~chnicians, and supervisors 

• 
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Employment History 

1973 - Present 

1969 - 1972 

1964-1968 

BIOGRAPHICAL DAT A 
JOHN C. VICKERMAN 

The White House - Deputy Special Assistant to the President 

Liaison officer with the Vfhite Eouse Personnel Operation. 
Coordinate personnel matte::.·s with several departments and 
agencies, within the White House and with Congressional 
offices. 

Small }Susiness Administration - se:cved successively as: 

De ?uty Assistant Administrator for Cong res sio:ial and 
Public Affairs -- Assisted in the dfrection of all congressional 
relatio:1s and public information functions, including congres­
sional •:ontacts, briefings, preparation of testimony, press 
confen nces, etc. Served as liaison with "White House on per­
sonnel matters. 

As_sistant Administrator for Management - - Chief of 
staff for the agency, in charge of pE·rsonnel, organization and 
manag1~ment, compliance, security, facilities, audit, adminis­
trative services, and labor relations. Managed 400 people and 
a $7. 3 million budget. Received SEA' s Distinguished Service 
Award for "Outstanding Managemen';, 11 

Sc;.ith Dakota District Director In charge of all financial 
and n1\nagement assistance prograr:1s for the state. Set a new 
recori. in number of business loanf' putting more pe1·sons in 
busic ~::: s, including more minoritiE ;, than had ever been 
accorn:.:Jlished, and achieved this re :ord with a srnaller stc-.ff. 
Set a ·"ew record in community dev·:lop1:nent loaL.3, as a result 
of wo1 \.ing closely with community nganizations to bring new 
business and job opportunities to r.: ral and cL::prived areas. 
Managed a 30-man staff and a $34 nillion portfolio, 

Assis :ant to Congressman Ben Rei.fel 
G)ngressional aide; handled cc,,1stituen_t relations, press 

releaces, newsletters, patr...::nage, etc. 

Sioux Valley News, Canton, S. D. - Editor and Publisher 
~- artner, business manager an :l editor of weekly news -

pape·. Received numerous editC'11al, community developn1ent, 
and Flhlic service awards and cif:c.< ;ions. 
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Employment History cont'd .. 

1964 South Dakota Budget Office - Assistarit Director 
Assisted in establishing the State's first formal budget 

organization; developed funding priorities, worked with 
legislature, assisted department heads. 

Political Experience 

1972., Republican candidate for Congress, South Dakota 
1968, Finance Chairman, GOP Senate campaign, S. D. 
1966, Managed GOP legislative races, S. D. 
1964, PR Director, GOP gubernatorial campaign, S. D. 

]\1ilitary Experience 

1959 - 1962 Active Duty, U. S. Navy 
Commissioned at OCS, served at Naval Security Group 

Headquarters, Washington, D. C., and National Security 
· v Agency, Ft. Meade, Md. Decoratr-:d by the Secretary of the 

Navy for "contributing immeasurably to the intelligence e:ffort 
of the nation." Later served three years in Ready Reserve 
as lin~ officer, including sea duty. Member, U. S. Naval 
Institnte and Reserve Officers Association. 

Education 

Augustana College, SiO\.!) Falls, S. D., 1955-57. 
University of Missouri, 3. J., 1959. 
University of South Dako ,a, 1963;64, graduate study i l government; USD Fulbrig 1 • 

Scholarship nominee, r.igh honors student. 

Personal 

Born: 11I7 /.J?, Canton, S. D. 
Married, three children 
Home address: 1182.Ci Triple Crown Road, Rest0r, Va. 
Home telephone: 703 If 60-0138 
Office telephone: 202/,56-2821 

22091 





ANDRE' E. Le TENORE 

I • 
Date and Place of Birth 

February 26, 1937 
Chippewa Falls, W:sconsin 

Local Residence 

307 East Street, NJ; 
Vienna, Virginia 2:? 180 
703-938-9135; 103 .. n8-5817 

Present Position 

Staff Assistant to tre President 
The White Hause 
Washington, D. C. 20500 

RESUME 

Experience Prior b Appointment to Present Position 

February, 1973 - Uay, 1974 Deputy to the Assistant Secretary for 
Administration, U. S. Department of 
Commerce, Washington, D. C. 

November, 1972 ·· February, 1973 Special As i istant to the Administrator, 
NOAA, GS 15, U. S. Department of 
Commerce. Washington, D. C. 

May, 1972 - Nave nber, 1972 Associate ~xecutive National Director, 
Citizens Committee for the Re-election 
of the Pre~ ident 

January, 1971 - iv1 ay, 1972 Confidentie: l Assistant to the Deputy 
Director, Bureau of Domestic Comme!· e, 
GS-15, Sd.edule C, U. S. Department ( f 
Commerce., Washington, D. C. 



• 

November, 1970 - January, 1971 

June, 1970 - November, 1970 

June, 1969 - June, 1970 

April, 1968 - June, 1969 

March, 1967 - April 1968 

September, 1966 - March, 1967 

May, 1964 - September, 1966 

Other Experience Prior to 1964 

-2-

Consultant to· Director, Bureau of 
International Commerce, U. S. De­
partment of Commerce, Washington, D. C. 

Candidate for Congress, 7th District, 
Wisconsin 

President, U. S. Jaycees, Tulsa, 
Oklahoma 

Associate, M & W Public Relations 
and Management Consultants, Stevens 
Point, Wis cons in 

Self-employed, Management Consultant, 
Wausau, Wisconsin 

Vice President, Cassell's Advertising, 
Wausau, Wisconsin 

Station Manager, WXCO Radio, Wausau. 
Wisconsin 

Commercial Mana1~er, WAXX Radio, Chippewa Falls, Wisconsil! 
Sales Manager, WA.XX Radio, Chippewa F::ills, Wisconsin 
Program Director WAXX Radio, Chippewa Falls, Wisconsin 
Announcer, WBIZ Radio, Eau Claire, Wisconsi:i 
Director of Debate, McDonell High School, Chi •pewa Falls, Wisconsin 
Program Director. WCHF Radb, Chippewa Fe..' ls, Wisconsin 

Education 

Wisconsin State U;liversity, Eau Claire, Wisconsin 1955 - 1958 
(Education, Speecl1, Inter-collegiate Debate) 

Military 

U. S. Army (Reserve) 1956- 1962; Honorable Discharge 
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Honors 

Wisconsin's "Five Outstanding Young Men" Award - 1971 
Life Membership Award, Wausau, Wisconsin Jaycees - 1971 
Wisconsin's "Citizen of the Year" - 1970 
Life Membership Award - U. S. Jaycees - 1970 
"The State of Wisc< •nsin Governor's Award" - 1969 
Clayton Frost Memorial Award - 1968 
Life Membership Award - Wisconsin Jaycees - 1968 

. JC! Senator Award - 1968 
"The Wisconsin Le.~islative Citation" - 1967 
Outstanding U. S. ·aycee Director Award - 1965 
Wisconsin State Kc r Man Award - 1964 
Outstanding Jaycee Member Award - 1964 

Affiliations and Service 

U. S. Jaycee Cha:. ... ·man of the Board - 1970 - 1971 
President's Comm 'ssion for the Observance of 1he 25th Anniversary of the 

U. N. - 1970 
U. S. Jaycee Pres dent - 1969 - 1970 
National Citizens ( ommittee on Transportation Quality, U. S. Department 

of Transportatior - 1969 
U. S. Jaycee Vice President - 1968 - 1969 

e Wisconsin State ,fr•ycee President - 1967 - 1968 
Wis cons in Govern<·r' s Traffic Safety Advisory C:ommittee - 196 7 
Wis cons in Jaycet State Secretary - 1966 - 196 7 
Wausau, Wis corn1 .n Jaycee Chapter State Di rec :or - 1966 - 196 7 
Wis cons in Jaycef' .)tate Historian - 1965 - 1966 
Wausau, Wis cons in Jaycee Chapter President - 1965 - 1966 
U. S. Jaycee Dire ~tor - 1964 - 1965 
Wausau, Wis cone Li Jaycee Chapter Director - .. 964 - 1965 
Wisconsin Jaycee 3tate Speak-Up Chairman - l .163 - 1964 ' 
Chairman, "Cotnr1ittee of 110" for Effective CLy Government, Chippewa Fa. ls, 

Wisconsin - 196~ 

Eiks - Member 
Lions - Honorary Member 
Knights of Colum~ us - Member 
Chamber of Comr Lerce - Director, mernber 



• 
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Church Affiliations and Participation 

Member, Our Lady of Good Counsel, Vienna, Virginia 
Lay Leader, St. Anne's, Wausau, Wisconsin 
CFM Discussion Leader, Notre Dame, Chippewa Falls, Wisconsin 
CCD Teacher, St. Anne's, Wausau, Wisconsin 
Pre-Cana Conferences, Notre Dame, Chippewa Falls, Wisconsin 

Personal 

-:tVG.rried September 2 7, 1958 (Mary Jean Burich) 
Four children 

Jeanne Marie (15) 
Jacqueline Ann (14) 
Robert Paul (13) 
Jon Pierre (11) 

Health - excellent 
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RESUME 

NAME: Nicolas E. (Lin) Arroyo 

ADDRESS: 3033 New Mexico Avenue, N. W. 
WashingtJn, D. C, 

PHONE: 686-0139 

LEGAL RESIDENCE: Box 127, Route 1 
Purcellville, Virginia 

AGE: 25 

DATE OF BIRTH: 6 December 1947 

MARITAL STATUS: Single 

EDUCATION: 1966: Graduated from Choate School, Wallingford, Connecticut 
1971: B. A. in History, University of Pennsylvania 

MILITARY: Entered National Guard in February 1970 

EMPLOYMENT BACKGROUND: November 1972 July 74 _: Staff Assistant To 
The President. As Executive Assistant to 
Jerry H. Jones, my principal responsibility if 
to assist in the o•!erall management of the Whi e 
House Personnel Office. This Office does tha 
staff work for the President in the selection )' 
Presidential appc intees and advises the Execi... .. ive 
Departments and Agencies on management, 
organizational, and personnel related ma~ter ~ as 
,.equested by the Cabinet officer or Agency hf"; d. 
J. also perform SJ ecial projects as required, nd 
serve as Adminii trative officer for the staff o · 
the White House ,:>ersonnel Office. 

September 1971 - November 1972: Assistant ~ '. the 

Deputy Di rector of the Political Division, 
Committee for c· e Re-Election of the Preside· ;t. 

December 1971 - November 1972: Assistant 
Director of Spe< ial Projects, Republican Nat ma! 
Committee. Thi:; division in general coordi 1, tes 
Republican appoi itments with Republican Si:a c 
Party Organizn.t ons, the White House, and 

' ' 
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Executive Departinents and Agencies. 

May 1971 - September 1971: Staff position in the 
office of Special Projects, Republican National 
Committee. I took a three months' leave 
of absence in Sep·::ernber of 1971 to complete 
work for my degree at the University of 
Pennsylvania. 

REF.ERENCES: Hon. Jerry H. Jones - Special Assistant to the President 

Hon. Peter M. Flanigan - Assist< nt to the President for 
Econor1ic Affairs 

' 
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THE WHlTE HOUSE 

October 18, 1974 

MEMORANDUM FOR 

THE PRESIDENT 

SUBJECT: Therese J. (Trix) Carlson (nee Turkenburg) 

Trix is still in Grand Rapids, conducting business on behalf of the 
President, and has been submitting weekly reports to Bill Seidman. 

I was under the impression that the office was to be closed at the end 
of June 1974. However, we are still paying for one commercial 
telephone line and one FTS line. This, of itself, has presented no 
problem, but as soon as the new Vice President comes aboard we 
will not be able to continue making these payments unless charges 
are paid for through the Presidential office. 

My discussions with Bill Seidman indicate that there really is no 
longer a requirement for Trix at Grand Rapids, since she is, for the 
most part, doing quite a bit of work for Senator Griffin's office and 
assisting some of the Republican committees. In this regard, you may 
be interested in the weekly reports which Trix had submitted to Bill. 
In the one or two discussions I have had with Trix, I got the impression 
that many people telephone her or stop by the office to visit because 
they feel she represents a communication with you. I do not believe 
this is adequate representation so far as the President of the United 
States is concerned, and my recommendation is that the office be 
closed. 

However, the requirement of a Presidential Grand Rapids office is a 
matter which only you can determine. The fact that the office constitutes 
a "home town" relationship could well be an asset, but, if your decision 
is to maintain an office, its scope and function should be very carefully 
and clearly defined. Additionally, the person or persons to be housed 
or assigned in Grand Rapids should be paid from the White House payroll 
and not from the President of the Senate payroll or the Vice Presidential 
Executive payroll. 



.. 
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In the event you decide to close the Grand Rapids office, Trix will 
have to be re-employed or assisted in finding another position. 
Perhaps Senator Griffin would help to locate her in his office in 
Grand Rapids. Should you desire me to do so, I could look into the 
matter to see what the prospects might be. Trix, until October 1, 
was making a salary of $9, 405. 00 per year. With the Federal pay 
increase, her current salary is $9, 924. 00. 

On the other hand, discussions with Trix reflect that, if the office 
in Grand Rapids were to close, she would be very amenable to an 
offer to work for you in Washington. As a matter of fact, she would 
like it very much if her husband were also given an offer of employ­
ment, as both of them would like to come to Washington for a couple 
of years. 

I will be guided by your wishes. 

~~ 
Frank R ~notta 



THE WHITE HOUSE 

WASHINGTON 

ROUTING SLIP 

Please check off your name after 
you have read the attached. 

Thanks. 

Neta 

~ 
~/1' 

Neta Suzy L 
Gail 

V'. 
Meredith L 

Ruth ~ Joann _L 
Gwen 
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THE WHITE HOUSE 

WASHINGTON 

Mr. Hartmann: 

We thought you would want to be 
included in flowers for Frazier. 
He had surgery this morning at 
Rogers Memorial Hospital on Capitol 
Hill. 

I paid your $1.61. 

Neta 

"'\ .. ~"-
·~·, ...... ',••.' 



MEMORANDUM 

/ Mr. Robert Hartmann 

Neta Messersmith 

Gail Raiman 

George Willis 

George Ter Horst 

Anne Kamstra 

Dorothy Downton 

Ruth Kilmer 

Mildred Leonard 

Dottie Cavanaugh 

Charlene von Pawel 

plant 
card 
Total 

17.25 
.50 

17. 75 

11 people = $1. 61 e ach. 

THE WHITE HOUSE 

WAS HII" CTO N 

DAT! 

C-, 
/-

Send to / . ./-7/ , 
,,. -- _.,... / 

1703 G St., N.W. 

WASHINGTON, D. C. 20006 

I 

" 

Phone: 223-3225 
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I/ . 
;/ 

1 J 

DAY TIME 
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c."' -<..--.... -- ,,/,. ~ ,,._•_..,,/ -V" ~ ...... __ ·' .· ,. 
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. I 

Description 
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I 

Charge t 

/ 

--------
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J 

- - -------·----

___ -~--- __ · _____ ~
1

_· ______ 'l?nor~l_· _______ _ 



THE WHITE HOUSE 

WASHINGTON 

November 28, 197 5 

MEMORANDUM FOR: ROBERT T. HARTMANN 

FROM: OR 

White House Mess and parking privileges are being worked out 
for Douglas Smith. He will be notified shortly by memo from 
the Military Aide's office and Mike Farrell's office respectively. 

The official title of Russ Rourke is Executive Assistant to:the 
Counsellor to the President. 

cc: Richard B. Cheney 
Douglas J. Smith 
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THE WHITE HOUSE 

WASHINGTON 

November 28~ 1975 

MEMORANDUM TO: ~ ._ ~: IL'. ~/v'Vtl.r ,·11 ,vv· 
"f}.F'f' ECRETARY 

~ERT T. HARTMANN FROM: 

Please arrange White House Mess and parking privi­
leges for Mr. Douglas J. Smith as soon as possible. 

REMINDER -- You were going to look up and advise me 
what the official title of Russ Rourke is. 

Thank you. 

cc: Richard B. Cheney 
Douglas J. Smith 



OFFICE PERSONNEL 

STAFF SECRETARY 

(reo WoH. Mess & parking for 
Douglas J. Smith) 

Mcweahar lie 1975 

~aOH1 kOll&T T. BAaTMAHH 

Pl•••• arrange Whit• Ro••• K••• aa4 parki•a prl•l• 
l•a•• for •~· De•al•• J. l•i•h •• aoon •• P•••ible. 

kBMINDla -- You were 1oia1 to leok up ••• •••i•• •• 
what tb• of flatal lltl• of aaaa l.etaka ta. 

ce1 ale1Mlr4 a. cta•••7 
D••ll•• J. Saleh 

RTH:DJS:nm 

' 



DJS:nm 

SMITH - PERSONAL 

~OLLMORGEN. Capt. L.S. 

THft'WHilt.BiM~8tf Mess membership) 

WASHINGTON 

December 10, 1975 

·~ 

Capt~in L. s. Kollmorgen, USN 
Military Assistant to the President 
210 East Wing 
The White House 

Dear Captain Kollmorgen: 

Thank you for notification of membership 
in the White House Staff Mess. Enclosed 
is my check for $50.00 deposit. 

Sincerely, 



THE WHITE HOUSE 

WASHINGTON 

Neta: 

This is Patt¥ Petrone's home address: 

Miss Patricia Gay Petrone 
2 Bayard Lane 
Suffern, New York 10901 

Phone is 914-357-4442. 

Susie 
-----~ 

.. 
;:,. 
~ 

/ 



MEMORANDUM 

THE WHITE HOUSE .. . / WASHINGTON 

REQUEST FOR PERSONNEL ASSIGNMENT 

Date: January 7 , 1 9 7 6 

FROM: ___ C_o_u_n_s_e_l_l_o_r_R_o_b_e_r_t_T_.~_H_a_r_t_m_a_n_n ________ ~~-------

(Miss) 
Name of Proposed Employee :x(~ful.:i).:x .... __ __;K=a_,,_y--=L=-o_r_r_a_i_n_e __ C_l_a_r_k ___________ _ 

x<Mrx>xx 
Position: (a) Position title: Speechwriting Secretary 

(b) Grade and Salary: $13, 000 

(c) Check if proposed employee's title shall be "Consultant" for temporary period 
until all necessary security clearances are completed. Position title at (a) above 
shall be assigned after clearances are received. 

Payroll (check one): X White House Office (Regular Salary & Expenses) 
--- White House Office (Consultant) 
--- Other (specify: ) 

Length of Assignment (check one) : 
--- Temporary (No.of Months ___ or 

(Not to exceed-------) 
--- Indefinite 
_ __.X...___ Permanent 

Desired effective date: Feb. 2 2 , 19 7 6 

f~ 
'"./ 

·~ 
~ ~-:": .. 
~ •.a-0 
~ <'.') 

\~ . 

Justification for assignment: _--=.R:.::e,._.p::...:1=-a=c-=e:..::m::..:e::..:n=t--=f'-o'-r~.J __ u_d_i_t_h __ M_o_r_t_o_n ___ .,_ .... ~...::.~;;:...'':....-_., .. _: ----

Present place of employment or assignment: Sena tor Jacob K. J avi ts 

I hereby endorse and authorize the above 
described personnel action for my office: 

( Slgna tu re of ·Requesting Oftlclal) 

(Signature of Supervisor) 

Attachment(s) needed.-In all cases-"Information Needed ("_,oncerning New Personnel". 
If to be appointed White House rolls it is desirable to have SF 171 furnished, preferably attached to this 
request. If the SF 171 is not available as an a.ttachment to this request form, send it to the Whit.e House 

Personnel Office, Room 6, EO B, when completed. 



KAY LORRAINE CLARK 
4000 Tunlaw Road N.W. 
Washington, D.C. 20007 

(202) 338-6291 (home) 
224-6542 (office) 

PROFESSIONAL EXPERIENCE 

JULY 1972 to PRESENT 

RESUME 

Date of birth: July ·21, 1950 

Marital status: Single 

STAFF ASSISTANT TO SENATOR JACOB K. JAVITS 

Job responsibilities include: research and casework in the areas 
of trade, energy and raw materials, international economic problems, 
and concerns of multinational corporations such as capital formation, 
foreign investment, taxation and the monitoring of Senator Javits' 
work on the Group of Eminent Persons Study on the Multinational 
Corporation; drafting of correspondence and introductory floor 
statements; summarizing Congressional hearings; assistance in 
arranging and coordinating meetings for the Senator's projects, 
including a working dinner in New York on capital formation and 
our upcoming U.S.-Mexico Commission Meeting in San Antonio, Texas. 

EDUCATION 

B.A., 1972, The American University. Communications/Iniernational 
Relations. Cours~ of study included: journalism and related media, 
economics, French, and international area studies. 

HONORS, ACTIVITIES 

American University Alumni Association Scholarship, 1970-72; 
Faculty Women's Club Scholarship 1971-72; Dean's List 1970-72. · 



OFFICE PERSONNEL 

CONNOR, James E. 

(re. detail of speech typist-­
request extension of detail of 
Lynn Sudduth from Commerce) 

Jaauary 30• 1976 

MBMOtAKDUM 1oa1 JAMii •• COI010a 

raoMa DOUGLAS J. SMITH 

SUBJICTI Detail of •P•••h typiat 

Te f 111 tb• 1ap before ~athl••• McCarthy will ~· 
•••ilabl• for duty, tt i• r-.u••t•• that th• detail 
of LJ•• l•dd th fro• co ... re• ~· ••C•ade4 30 4•1•• 

She ha• hean worktna wtth th• »••••tie Couacil oa 
their 1•bll• 1erua program ••4 aay Raaa11k ree ... aade 
k•~ •••t kt1al1 •• aa ••••ll••t t7plet aod llard •••ktaa 
7ou~1 1irl. Her 171 1• attaehed aa4 &ay laaaltk ~·• 
eai4 k• v111 b• aora tbaa ~appy to call ce .. are• or 
help ia any otaer way to keep her hare if we caa u•• 
her. 

Bar detail 1• op t•••Y• l be11•••• ••4 •• 10• kaow 
•• deaperately •••d a atroa1 tyfiat firat thlaa llea4a7. 

DJS~nm 

' 

' 
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THE WHITE HOUSE 

WASHINGTON 

January 30, 1976 

MEMORANDUM FOR: JAMES E. CONNOR 

FROM: DOUGLAS J. SMIT~ 
SUBJECT: Detail of speech typist 

To fill the gap before Kathleen McCarthy will be 
available for duty, it is requested that the detail 
of Lynn Sudduth from Commerce be extended 30 days. 

She has been working with the Domestic Council on 
their Public Forum program and Ray Hanzlik recommends 
her most highly as an excellent typist and hard working 
young girl. Her 171 is attached and Ray Hanzlik has 
said he will be more than happy to call Commerce or 
help in any other way to keep her here if we can use 
her. 

Her detail is up today, I believe, and as you know 
we desperately need a strong typist first thing Monday. 
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[ 1'17<1 J 
re1urt1ar1 !. 1967 

MIHOliHDUM TOI Ma. CBIBBT 
Da. COBWOI. 

Pl.OHi l.OllRT ~. BAI.TM.A.WW 

OFFICE PERSONNEL 

CHENEY, Dick 
CONNOR, Jim 

48 7•• ka...,, •i••• 1••• 9o•••~•r l i...•• '••• ••••••liahta1 
a r•••r .. eewiaa of tk• ataf f ••~• ... •l ••••r •J ••f..,.t•ie• 
with t•• •'J••t of ar••t•r efftci .. 97,wtt•t• th• ••••rteal 
liait of 41 l••••_. •• ••rt of th• OYerall atatba•k, and of im-
pre•l•I ••r ••••••t• fos tk• rreai4••• ••• th• •••••••• tre­
•l••• for th• Whi~• ••••• •t•ff •• a wllole. 2h• fraai4eat 
~•• '••• ft1ll7 iafo ... ad fr .. t•• ••t••t ••• h•• 1i••D a•••ra1 
••P•9Yal to th• plaa aa4 to eertala •t••lf ie ch.a ... • of ••f• 
f loi••t •••••• to • ... •l•• hi• .. ••••• coac•rr••••· It waa 
•J orialaal i•t••tt .. t• h••• &he aaJor eta.aaa•• aa•• la order 
10 pot ~•• aev .-aaataatioa lat• •••ra&i.. at th• atart of 
1916. h•t wi•h Jack Calki••' •••••• •••1•i•• to r•• for Cea• 
1r•••• pl•• •7 ova iat•••• eoae•atratl .... tk• Stat• •f tk• ...... thi• ••lf-l••••.. • ... 11.. ••• •••e•••• t• ,.~ •••• , 1. 
!Ile ••• ••t••f t. aov la operatt ... 

T~• ehant•• •1• .. •r •••eaplt•'••• ta •1 J••• .. ••• h••• alr•••1 
reaalt•• ia ••ara•t•a •••litJ. a aore •••ita•l• •tatrl••tloa 
of ••#kl•••• ••• el••• 11••• of ••••oa•i•tltt7 •• •kowa •• 
''• att••h•• •taar••· l••t•••t•117. ,,., •1•• r•P••• .. t a 
••t ••1••11 •••S•1• 1a •••••• •f •1se.ooo p•r •••••· 

Tbe~• re .. t• a •••~•• of peattto•• ••f tl1•4 wi~hta .. r ••ota 
aa4 •o .. of ,, .. will. of eo•r••• \e f 111•4 •1 ••••••• alr .. •1 
oa ~oar• •• ••tail••• or oa ,.. 41••• if tha7 pr••• ••ti•• 
f aetor7 aa4 •1•••••••• are •••Pl•t••• We are aoatl••t•1 to 
iat•r•i•• •••4i4•t•• for ~k• other ••••••i•• la or4•• to reach 
aa•i••• •••••t1•t ef f i•t.eaeJ •• ••lekly •• ••••1•1•• 
11J •••••ts ... •• af Gwea Aa••r•••• f or••r17 ao. 2 t• 3aek Calki••• 
to aa •••••ti•• poeiti•• of areaeer r••••••t•tlt17 at t•• •••• 
oraaaisatioaal 1•••1 •• lo• 0•'-• ••••••• an •••io•• i••••it7 
for ••r bot• •• to P•J aa4 peofeaeloaal •t•t••• 111 •P1ra4ia1 
of aolaa4 &lltoet to the .... 1•••1 ereat•• a atat1ar 9 tbo•a• 
l•••••• l••••ltJ for Ida. 

' 

' 
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I h••• •••la••4 H••· An4ereoa t'• iateraal poattioa of 141tor 
of M••••a•• aad aeaeareh 1 ••• recoaaea4 that •h• be al••• a 
••lar1 of $37.100 per aaa .. aad a Pr••ideaclel C•••l••l•a of 
apprep~t•t• raak. Kre. ••••r•oa ha• ~••• a leyal aad dilia••t 
••PP•rtar of tk• Praetdeat •i••• •k• r••i1••4 har peaittoa 
ae a.p••ll••• •atioaal c ... ittaewoaaa f•r the Sta•• of Vaabtaatoa 
to jola hi• 9io• Pweai4e1attal etatf aad '-•• la •1 j•4 ... st 1 

, ............... ••••• ia aoaparf.aoa co aal• Wllit• •o••• etaf ! 
... ~•r• of 941••1 aerit. Sh• ••P•r•i••• tvo •taf f ... , .... wbo 
are ••rreaal1 pait $33,J97 ••• .,0,441 aad ta P••••n&ly 1•,tt•1 
oalJ $27.756, v~1eh r••• ooatrarJ to all •••~•Pt• of eorr••~ 
aaaaa•-•t• 81&• Ila• raapeaeibilitJ for a l••1•r .. a'b•r of 
per•••• i• •Y oraaaiaatto• tlaaa att••r Mr. Bll1•tt 1 wllo aak•• 
t>1 1 aoo, •~ lb'. or•••• v~o aak•• $39,400. 

Alao wort•J •f ••••l4ara•ioa '• •••• Mre. A.a4••••• le aa 
•ffeeti•• •••lte •P••k•r 1a eoael••r••l• •••••• •1 voaea'a 
aa4 part1 oraaataatio .. aa4 t•at a ~t1h•r at•••• for aaoth•r 
voaaa •r•feaato•al ea t•• lr••l•••t'• ataff we•l• •o •• hara 
la th• aontha ah•••• 
1 h••• •••i .. •4 Hr. llliott th• 1•t•r••l poe1t1oa of :a41tor 
•f V~lte Be••• Corraapoa4eae• aa4 rec01111••• ti.At ~· •• at••• 
a Praet4antia1 co .. ieeioa of e01111••••rat• raak wit~ Mre. 
Aa4eraoa aad Kr. or•••· •• ferae~lJ ha4 a •r••idea.tial Co.­
llieetoa ••t it vaa takea •••J froa kt• la Doa ••••f•l•'• latttal 
ataf t raoraaaiaa&ioa, tb• •tat.. purpoae of •'t•h waa to r•••c• 
the iaf lat•4 .... ~ •• of .... teal•••• etaff ... hara. 1 ... ro•• 
nev eoaataaloaa Jaaye al .. • .... aY&w4e4 aa• Mr. llltet• 1'&• 
••••i•• oa •••••Pl•iata1l7 ••• •• •ff e•ti••lJ •• h• •••14 ••••r 
,_. ..... 1 ••t•aeka. I ••11••• h• ••rite thi• ••tr•••t01a of ... ti••••• ia ''' .. rk. aad lt we•l• help hi• ••r•l• aa thi• ,, ... 
1 r•q•••t th• a~e•• aka•a•• •• .... ef feetl•• •• of re•r .. wy 1. 
1976. if , ••• ,.1 •. 

RTH:nm 

. . 
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PERSONNEL MATTERS 

~•bruary 17• 1976 

MIHORAKDUM TOI 

JROHI DOUGLAS J. SMITH 

Thi• i• to report aad eaaaari•• ay effort• to 1•t aaavera 
to th• aatt•r• ad4r•••ed by your aeaoraadoa of ~ebruary 5, 
1976. 

Oa February 5, copi•• of yoar aeao were deli••r•d to Mr. 
Cbeaey and Dr. Coaaor. Dr. Coaaor read it ta ay pr•••ac• 
aad iaaediately coaaeated that h• could not aar•• to th• 
requ••t•d aalary iacr•••• for Owea. Be felt that th• 
$10,000 iacr•••• ••• too lara•· I reepoaded that l va• 
••r•lJ 4e11•eri•& Mr. Bart••••'• •••o aad that I ••• aot 
authorised to •argata on th• aatter. Bovever, 1 potate4 
out that th• iaer••••d reepoa•tbtltty aad coaparable ••lary 
1•••1• vo•ld certaialJ jaettfy th• iacr••••· After eoae 
aore diacueeioa, Dr. Connor eaid, •1•11 tell yoa what, I'll 
go t33,5oo• (vhtch aaount would rate• her $103 . abo•• th• 
biah••t aalary of th• peraoaael Owea i• euperviataa). 

I expreaaed •••• coacera that tht• vovld aaoaat to ••T• 
cokeQi••• vheu ta f a&t the tbru•t of yovr •••o ••• to poiat 
out that Gwea•• reepona1b1lit1••• axper1eace aad ability 
juet1fie4 th• eatery 1•••1 requ••t•d• After aoae aore good• 
aacurad baater th• 4iaeuaeioa ea4ad. 

Th• nest day I talked to hi• reaardiaa aa aarelated per• 
aoaual aaccer. Apparently •••aaiaa that I vaa ia4airta1 
further on th• proaotioa for Ov••• h• eaid •tl3e500 aad 
not a peaa7 aore,• addia1 later, •1 oaa wrap lt •P for 
$33,500 aa4 ve •••'t have to go aay higher up.• I •aid 
I would pa•• th• laforaatioa oa to yoa. While •• were oa 
th• aubject. I aeked about th• Yario•• other aatt•r• ralaed 
in your aeaorand1111. Dr. Coaaor eai4 that all of th• per• 
aoae iavolved ha4 adequate titl••• that th•J var• tr7ta1 
to refrata fro• 1•••1•1 farther title• evck •• •spe&ial 
Aaeiataat to th• Pree1deat•, ••• that th• actual aaaber 
of Prea14eatial Coaaiaeioae outetaadtaa ••• betaa reduced 
rather thaa 1acrea•••• 1 poiated oat that your •••o 414 
aot requeat a apecif ic title but ••rely one that ••• autuallJ 
coa•i4ered "appropriate.• 

. . 

' 

' 
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Oa Pebruary 11, I talked again with Dr. Connor. I indicated 
that ia view of the ob•ioua probl••• of coDtin•ing a ••n•a•­
men t aituation where the two persona auperviaed had hisher 
salaries tbau did Gveu, you vould like to get that point 
aettled and therefore voul4 accept the pay iacreaee which 
be had augge•ted. 1 further aentioaed that •• to the other 
aattera dealt with in Mr. Bartaann'• aemo couaidaratiou of 
tho•• could be def erred for now. He reepoaded that he vould 
••ring it up.• I aai4 •• would like to bav• an anawer •oon, 
•inee another pay period ha4 goae •1• 

Atteapts to discu•• the matter further with Dr. Conaor vere 
uuavailiaa until 7ebruar7 16 at Sa4~ P••• whea 1 called hia 
out of Mr. Cheney's office and asked hia about Oven'• pay 
rai••• He said, with ••4 face, that the auewer vaa "no." 
1 aeked hi• •vbat did he aean not" Be aaid he would ••plaiu 
later after the •••tiea, which he aaid should be 15 or 20 
ainvt••· 1 indicated that l would wait, which I did alt•ouah 
th• •••tiog laaced until after 8 p.a. · 

At 8115 P••• I Qet Jia in hie office. After excbanaing brief 
pleaeautriea, I aaked hi• about Oven'• rai••· Be eaid the 
rai•• for her vae not approved. I espre•••d diaaay iuaaau~b 
•• he bad hiaaelf suagested the fi9ure. 1 ••k•d hi• vbat 
could ~· th• re•aon for his chau1e of aind. He said aao 
reason waa given but I'm told that it had bean disapproved 
at the hi&h••t level." I reiterated it vaa very bad policy 
to have a ••P•rviaor paid l••• than tho•• auparviaed. Be 
diaaar••d vith that propoaitiou and aaked whether that ••• 
the riaht job for Gwen. I indicated that you ha4 carefully 
eoustdered the matter aad evidently felt that it vaa. I 
aaked why the query. Be mentioned that he tko•ght there wae 
eo•• friction "over there.• I aaked whether he aeaut friction 
between Bliek• aad Gv•u aod/or between AID•• au4 Gvan? Bi• 
repl7 vaa •well, those are th• two aha •upervieee." Without 
eaploria1 the factual truth of hie aasertioD I indicated 
that •uch an eventuality voqld not be a aurpriae since one 
purpose of the reorganisatioa va• to iapro•• the eervic•• 
for wbieh Zlieka and Aaa•• had pre•iouely been reapoaeible. 
I aleo euggeeted that if there vae •och a probl•• it ai1ht 
be with tbaa rather than with GveD, co which be replied 
•vell, then you should h••• gotten rid of th•• before thia." 
I euded thi• conversation •1 aay1na that 1 believed you had 
full confidence iD Gvea'• ability. 

I then asked hia 1f ha wou14 respond to Mr. Bartmann'a 
writt•D memo 1u writing. Be avoided a direct reply and 
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•uas••t•d I relay th• decieion to you •• it bad been relayed 
to ••· I took thie to •••n orally, but thou1bt it would b• 
helpful to put down a running accouat of the ali&htly mystify• 
iug train of event•. 

DJS:nm 



febr•ary 17, 1976 

MIHOaAllDUN !Oa &OIB&t T. llA&THAWI 

raoMs DOUGLAS J. SHITB 

Tbia i• to report ••• auaaari•• •7 effort• to a•t aaewera 
to th• aatt•r• addr••••• •1 JO•r aeaoraadua of re•raar1 s, 
1976. 

Oa fe\ruary 5, eopi•• of yo•r aeao were delivered to Mr. 
Cbaaey aa4 Dr. Coaaor. Dr. Coaaor rea4 it la ay pr•••••• 
aa4 taae41at•1J ooaaeace4 tbat he could aot aar•• to th• 
req•••t•d aalar7 iaereaee for Gwaa. Be felt that tb• 
tl0,000 lacr•••• waa too lara•• l r•••••••• that I va• 
aerely deliveriaa Hr. Bartaaaa'• aeao aa4 that 1 wa• aot 
autbori••• to '•raaia oa the aatter. Bowever. I poiate4 
o•t that tbe iacr••••d reapoaeibtlltJ aa4 •oaparabl• aalary 
level• wool• oertata1J joetlfJ the iacrea••• After aoaJ , 
aor• dlac•••ioa, Dr. Coaaor ••14, •1•11 tell yo• what, 1 1 11 
10 •3s,soo• (whicb aaouat woul4 rate• ker $10S.OO above th• 
aalary of Al••• Val4roa, wboa Qwea la ••P•rviataa). 

I eapr••••• aoae coac•r• that tkl• voul• •••••t to aera 
tokeaiaa, •h•• la fact tba thru•t •f Kr. Bart••••'• aeao 
••• to poiat out that Cwe•'• reapoa•l~illti••• ••ferleac• 
and ability ju•tif 1•• th• aalary level r••u••t••· After 
aoae aore 1004-aature• baat•r. Dr. Coaaor aake4 wkat •1•• 
1 bad. I aeatlo••• two otber peraoaael r•q•e•ta, oae for 
a poaitioa ohaaa• for Gail aaiaaa aad tbe other a pay grade 
lacraaae for lliaabeth •olaa which ha4 b••• r•••••t•d by 
&olaad Blllott aa• appro••4 by Mr. Bartaaaa. 

Tb• ••at day I aaw Dr. Coaaor reaar41aa aa uarelated per­
aoaa•l aatter. Appareatly aaa .. taa that I •a• l•••irtaa 
further oa th• proaotioa for Owea. ke aai4 •tJ3,SOO aad not 
a P•••J aore,• ad4iaa later, •1 caa wrap it up for t3S,500 
aad we woa't have to 10 aay hiah•r up.• I eat• l would P••• 
th• laforaatioa oa to Nr. Bartaaaa. Vhll• we were oa tb• 
•abject, l aaked about the varlo•• other aattera raiaed ta 
Mr. Bartaaaa'• requeat. Dr. Coaaor aatd that all of th• 
peraoaa involved bad adequate titl••• that •t~ey• were cryia1 

. . 
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to refrain fro• i••uiaa further t1tl•• •uch •• •special 
Aaai•t&nt to th• Pre•ideat", and that the actual ouaher of 
Prealdential Coaaia•loa• outataadina waa \eiaa reduced rather 
thaa iacreaaed. 1 pointed out that your •••o did not re• 
queat a apecific title but aerel7 one that waa autually con­
aidered "appropriate." 

Oa ~ebruary 9, Dr. Roope• aeationed to ae that h• had beea 
aaked by Dr. Coaoor to iapleaeat the deciaioa oa Qail taiaaa 
but atated that the title of Staff A••i•tant •• requeated 
wa• inappropriate heaauae only peraoaa of GS-12/13 level or 
higher vere a•eigaed that title. I •aid 1 vaa aot aware of 
that an•, ln faat, M1ae Raiaaa vaa beiaa aivea a vacant 
•staff Aa•1•taat• poaitioa (but aot the full pay) of a ataff 
aeaber (Mi•• Roamer) vho realaaed. 1 ezplaiaed th•• tbat 
th• purpo•• of th• requeat vaa to better reflect a change 
la funetioa aad •tatua rather thaa aa atteapt to ohtaia a 
pay rai••· BoveY•r• h• ••ll••t•d that •o•• other title aight 
be aore appropriate. Two or three other po••i•l• titl•• vere 
au11••t•d •• po•aibiliti••• aad 1 told bi• to proceaa it and 
I would tart to Mr. Bartaaan. 

On February 111 a ••riea of ahort aeaoa vere receiYed f roa 
Dr. Boop••' office lodicattaa that for varioaa techaical 
rea•ona regarding Civil SerYle• regulatioaa the •t•p in grade 
1ncreaae requeated for Gall co•ld not be effected. 

Oo Pehruary 11 1 talked again vlth Dr. Coaaor. I iadicated 
that in •iew of the obvioaa probl••• of coatiauiaa a manaae­
aeat aituatioa vhere tb• two peraona auperYiaed bad higher 
aalariea than did Ovea. Hr. Bartaaaa would like to a•t that 
poiat ••ttled and thae wo•14 accept th• ainiaua pay increaae 
which he bad auaa••ted. I further aeatioaed that a• to the 
other matter• dealt with ta Mr. Bartaann'a aeao, ve could 
def er coa•ideratioa of tho•• for now. Be reaponded that he 
would "briD& it up.• I ••14 we wo•ld like to have an •••••r 
soon aiace another pay period had gone by. 

Att••Pt• to di•cuea th• aatt•r further with Dr. Connor were 
unavailing until ~.~ruary 16 at 5145 P••• vhen I called hi• 
out of Mr. Ch•••Y'• office an4 aaked hia about Gven'• pay 
rai••· Be aaid• with ead fa••• that th• •••••r ••• •no." 
I aeked bi• •wkat did he •••• not• Be eai4 h• would ezplain 
later after th• •••ti•I• which he aaid ahoul• be 15 or 20 
aiaut••• I indicated that I would wait. which I did for 
2-1/2 hoara. 

(MOal) 

. . 
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At 8115 P••• I ••t Dr. Coaaor 1• hl• office. After eschaaai•I 
brief pleaaaatr1••• I ••k•• hi• ••o•t Gwea•e rai••• Be ••14 
tbe rai•• for her ••• aet apfr••••• I •••r••••d diaaay ia­
•••a•~ •• be ha4 aar••d readily to the l•••er f11are. 1 ••k•d 
hi• what coul• ~· th• reaaoa for ki• ch••I• of a1a4. Ba aaid 
•ao r••••• ••• at••• ••t I'• told that it bad beea dt•appro••• 
ac cba btab••t l••el.• I reiterated it ••• ••r1 ••4 policy 
to ha•• a •uper•i•or paid 1••• tbaa tho•• •aper•1•e4. Be dta­
aareed with that propoeltioa ••• aake4 whether that ••• the 
rt1ht Jo• for Owea. I iadteat•• that •a• Kr. Bart••••'• 
~••i•••• ••• h• ••i4aat1J felt that it •••• I a•k•• wh1 th• 
qvery. Ba ••atioaa4 that h• thouaht there ••• •••• friet1oa 
••••r 1thera.• I ••id 4o you •••• bet•••• lli•ka aad Cvea 
••• bet•••• Agne• aad Gweaf Be ••14 •well, tho•• are th• 
two •h• ••P•r•l••••" I ia41cate4 that auch •• ••••t•alitJ 
wo•l• aot '• a aarpri•• aiace oa• parpo•• of tb• raoraaaiaatioa 
vae to iapr••• tb• •er.tea• for whlcb 111aka aad Aa••• ba• 
pre•io••lJ ~••• raapoaat•l•• I ••11••t•• the probl•• aiabt 
be witb tbea ratbar tbaa v1tb Qwea, to vbiah be replied •wall 
tbaa, 10• aboul4 ha•• aottea r14 ef thaa before thia.• I ••••• 
th1• co•••r•atioa •1 ••1ia1 tbat l hali••• Mr. Bart•••• ba4 
coafldaac• la G•••'• ability. 1 tbea cbaaaed tb• aubjacc to 
th• requaat for Gail'• cbaaa• ia •t•t••· 8• eapr••••4 ••r­
pri•• that tb•r• had •••• aay problea, 1a41cat1a1 that he bad 
approwe4 that oa re~r••rY s. I told hi• tbat Dr. Boop•• ba4 f•••• aoa• d1ffto•lt1•• wttb tb• title aad otbar tecbaical 
pra~l••• wttb tba ob••I•• Ba expr••••d aarprl•• at tbat, 
atati•I tbat there wo•l• •• ao probl•• ta atral1bteaia1 tbe 
aattar out. · 

1 th•• ••k•• bl• a•o•t the P•1 rat•• for lliaabetb •olaa la 
th• Correapoa4eace Uait. •• aaid be ••• aot aware of aay 
pr•bl••• aad ••14 that if I ••• heard aothia1 fro• bi• off 1ce 
th•• the pay rai•• had h••• appro•e4. 

I twice ••k•• bi• if ~· •o•l• re•poa4 to Mr. Bart••••'• writt•a 
•••o ia writia1. Ba ••oide4 a direct reply aa4 ••ll••t•• I 
relay th• dacia1oa co you •• it had •••• relayed to ••· 

DJS:nm 

' 



OFFICE PERSONNEL 

HOOPES, David Co 

(re. termination of Cheryl Ford in 
Speechwriting Department) 

lebruar7 24• 1976 

MEMOllAIDUM PORI DAVID C. BOOPIS 

raoMt DOUGLAS J. SMITH 

SUBJBCTI Tarain•tion of Cheryl rord, 
Spaeobvr1tiag Departaent 

Acknowle4iiua·our telephoae eoa••reatioa, Cheryl 
J'ord us &i••n nott.ee that eh• will b• l••Ying at 
the end of Febr11ary to •ecoapaay her h••'band who 
ha• been traaeferred to th• Miclveet. 

liac• they are pl••eiag to 4ri•• to the Midw•at 
iaeediataly• it would be •ach appreciated if t~• 
proee•aiaa for he~ pay and ot~•r adju•taent• upou 
termination could be done prior to her 1•••1•1• 

She will be leaYio.a th• ao•ara•••t ••rvtce to ear• 
for her oaa year old child and 11111. therefore, 
•• wf.th4rawina all of her accumulated ratir••••t 
bauafita. 

DJS:nm 



MEMORANDUM 

_.--,"l THE WHITE HOUSE 
WASHINGTON 

REQUEST FOR PERSONNEL ASSIGNMENT 

Date: February 24,. 197 6 

FROM: __ C_o_u_n_s_e_l_l_o_r_R_o_b_e_r_t_T_.~H_a_r_t_m_a_n~n---------~--------

(Miss) 
Name of Proposed Employee: ~)t-__.L...,y,__n.._n,.._ .... A...,1...,.1._,i...,s"'-><-o~n___,.S:...>u._,d.....,d~u~t..uh,__ _________ _ 

:.t!&.ix 
Position: (a) Position title: Secretary-Stenographer 

(b) Grade and Salary: GS 7-1 $11, 04 6 

(c) Check if proposed employee's title shall be "Consultant" for temporary period 
until all necessary security clearances are completed. Position title at (a.) a;bove 
shall be assigned after clearances are received. 

Payroll (check one): x White House Office (Regular Salary & Expenses) 
--- White House Office (Consultant) 
--- Other (specify: } 

Length of Assignment (check one) : 
----Temporary (No.ofMonths ____ or 

(Not to exceed-------) 
---- Indefinite 

x Permanent 

Desired effective date: February 2 9, 19 7 6 

Justificationforassignment: Replacement for Mrs •. Ian Davis. 

Present place of employment or assignment: Maritime Administration,. Commerce Department 

above 

(Signature of Supervisor) 

Attachment(s) needed.-In all cases-"Information Needed Concerning New Personnel". 
If to be appointed White House roll!? it is desirable to have SF 171 furnished, preferably attached to this 
request. If the SF 171 is not available as an attachment to this request form, send it to the White House 

Personnel Office, Room 6, E 0 B, when completed. 



WITHDRAWAL SHEET (PRESIDENTIAL LIBRARIES) 

FORM OF CORRESPONDENTS OR TITLE DATE 
DOCUMENT 

Form Information Needed Concerning New Personnel form for Lynn Allison 2/23/1976 
Sudduth, 2 pages. (Attached to Request for Personnel Assignment 

File Location: 

Robert T. Hartmann Files, Box 13, "Office - Personnel (1)" SMD - 6/5/2015 

RESTRICTION CODES 

(A) Closed by applicable Executive order governing access to national security information. 
(B) Closed by statute or by the agency which originated the document. 
(C) Closed in accordance with restrictions contained in the donor's deed of gift. 

RESTRICTION 

c 

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 1429 (1-98) 



MEMORANDUM 

THE WHITE HOUSE 
WASHINGTON 

REQUEST FOR PERSONNEL ASSIGNMENT 

Date: March 1, 1976 

FROM: __ C_o_u_n_s_e_l_l_o_r_R_o_b_e_r_t_T_;_._H_a_r_t_m_a_n_n ___ ~----~~~-------

(Miss) 
Name of Proposed Employee: :(iMJ!Sle)x ___ J_e_a_n_M_a_r_i_e __ S_a_a_r _____________ _ 

!EY~i3E 
Position: (a) Position title: ____ S~e_....c ...... r ..... e......,t..._,.~-------------------

(b) Grade and Salary: GS-5 $ 8, 9 2 5 

(c) Che.ck if proposed employee's title shall be "Consultant" for temporary period 
nntil all necessary security clearances are completed. Position title at (n.) above 
shall be assigned after clearances are received. 

Payroll (check one): X White House Office (Regular Salary & Expenses) 
--- White House Office (Consultant) 
--- Other (specify: ) 

Length of Assignment (check one) : 
---- Temporary (No. of Months ___ or 

(Not to exceed------) 
--- Indefinite 

X Permanent 

Desired effective date: March 1, 19 7 6 

Justification for assignment: To replace Cheryl Ford, who resigned to leave 

the area. 

Present place of employment or assignment: Maritime Adminis tra ti on, Commerce Departmen 

I hereby endorse and authorize the above 
described personnel action for my office: 

Attachment(s) needed.-In all cases-"Information Needed ('_,onceming New Personnel". 
If to be appointed White House rolls it is desirable to have SF 171 furnished, preferably attached to this 
request. If the SF 171 is not available as an attachment to this request form, send it to the White House 

Personnel Office, Room 6, E 0 B, when completed. 



MEMORANDUM 

THE WHITE HOUSE 
WASHINGTON 

REQUEST FOR PERSONNEL ASSIGNMENT 

Date: March 1, 1976 

FROM: __ c_o_u_n_s_e_l_l_o_r __ R_o_b_e_r_t_T_._H~a_r_t_m_a_n_n _________ ~----~---

~J!i~X 
Name of Proposed Employee: (Mrs.) Jacquelyn M. Mc Ma ban 

~fax)x 

Position: (a) Position title: Research Assistant 

(b) Grade and Salary: GS-9 (holds GS-11 rating) $13,482 

(c) Check if proposed employee's title shall be "Consultant" for temporary period 
until all necessary security clearances are completOO. Position title at (n.) a;bove 
shall be assigned after clearances are received. 

Payroll (check one): X White House Office (Regular Salary & Expenses) 
--- White House Office (Consultant) 
--- Other (specify: ) 

Length of Assignment (check one) : 
____ Temporary (No.ofMonths ___ or 

(Not to exceed--------) 
---- Indefinite 

X Permanent 

Desired effective date: March 1, 191 6 

Justification for assignment: Replacement for Patricia Petrone 

Present place of employment or assignment: 

Robin L. Beard 

Research Office - Office of Congressman 

I hereby endorse and authorize the above 
descrthed personnel action for my office: 

'.-4 J._ ~ ·' z__ (!~ u~'< /(> ·J 2--t. 
~-..._.Signature of Req Ing Ofllclal) 

Att&chment(s) needed.-In all cases-"lnformation Needed Concerning New Personnel". 
If to be appointed White House rolls it is desirable to have SF 171 furnished, preferably attached to this 
request. If the SF 171 is not available as an attachment to this request form, send it to the White House 

Personnel Office, Room 6, EO B, when completed. 



' 
THE \'/HITE HCUSE 

WA5HINGTON 

REQlIEST FOR PERSOXi\~L .ASSIG::-.~IE~T 

D::i.te: __ M_a~r._c_h_l-'-,_1_9_7_6_~-~ 

Counsellor Robert T. Hartmann 
FRO~I=~---,----~-~--------~----~~---------~----

X.~~)t 
'St1m~ of Propo~ Employee: ~~- Al phens ...... B...._ • .__..._P__..a._.rus"'-"'o....,n...,,s,_~------------­

(Mr.) 
~~tion: (a) P~ition title: --~S~p~e~e~c~h~w~r~i~t~e~r ____________________ _ 

(b) Grade and Salary:--------

P~yroll (check oue): __ -_x __ 1\'bite House Office (Regular S::i.la.ry &. Expense3) 
----· 1Vhite House Office (Special Projects) 
___ Other (specify: -------------------) 

Ul'.!gth of .:L"Signment (check one)~ _ 
3 X Temporary (No. of :Months ____ or 

( N' ot to exceecl _~9~0~d~a_y~s~-) 
____ Indefinite 
____ Permanent 

Desired effective date: Mar ch 1 , 1 9 7 6 

- J usti.fication for assignment: __ T_o_f_i_l_l_v_a_c_a_n_t_~p_o_s_i_t_i_o_n __ o_n __ t_r_i_a_l __ b_a_s_i_s_. ____ _ 

f 1 · Speech Communications Off ice 
Preser..:.O place o emp oyment. or assignment:------------------------

I hereby endorse and authoriz?. the nbove 
describecl personnel nction for my <>ffice: 

(Si!,'Dature or Rei]uE-Stlng Official) 

_\tt~chment (s) neelled.-In :ill cases--" In formation 'Xeedecl Concerning 'Sew Personnel". 
F•)< l!pf10intm.:-nt oth.-r than \Yhite }foHse rolls: SF 111, Application for Ferl<.>ral Empk.yrnent. 
Tf t{• L~ itppoint~·d \\l1ite Hons~ roll:; it is desirable to h.1w SF 111 fnrni.:;lu•d, prcfernbly attached to this 
?<::•1t;~·2t. If tlrn lTl i~; not ci.vaHn.ble ns an attachment. t nest. fo;·m, sl!ncl it to the \'\11itt~ Honse 

}\•r::n:;.'."1.d Offic:e, Ro•.irn 6, E.0.B.~ when complE:tcd. 

\·: 



. , 

RESUME 

Alphaus B. Parsons Married 
6 ft. 1 in. - 190 
U.S. Citizen 
Good Health 

job 
objective 

oxperionce 
.197) to 
pro sent 

1972-1973 

1971-1972 

Borns June 6, 19)2 

To serve in media management or in a supervisory 
public relations capacity. 

Clearwater Sun Clearwater, Florida 

Investigative Reporter - Agreed to undertake 
short-term investigation of two local, political 
situations. Investigation of Congressman William 
Gunter (D-Orlando) forced the Congressman to file 
an amended 1972 contributions report in 1974. 
Investigation of Pinellas County Commissioner 
A. Oliver McEachern (R-St. Petersburg) caused the 
FBI to investigate Mr. McEachern, who is not 
seeking re-election. 

Florida Power Corporation St. Petersburg 

Second largest power company in Florida, 
incorporated in 1899. It now serves )2 
of the 67 counties in the state. 

Writer - On Dec. 1, 1972, contracted to write the . 
company's history. A corporate history, -it is 
also a regional history of the state. Research 
was done at city, county, state and federal levels, 
as well as through company archives, interviews 
and published material. Called Lightning In The Sun, 
it was released in May of 1974 and is includeCfin~ 
the Library of Congress. (Reviews attached.) 

State of Florida 
Department of Commerce 

Tallahassee 

The Department of Commerce is a division 
of state government with 2,800 employees. 

Assistant Administrator of Public Affairs - Was 
in charge of editing and writing two monthly 
periodicalss Toward Tomorrow, circulated nationally 
and in Central and South Americas and Commerce News, 



Alpheus B. Parsons page two 

1971-1972 
(continued) 

1967-1970 

1967 (1969) 

a departmental bulletin. Assisted the state 
and national press in their inquiries as well 
as writing the press releases which explained 
the functioning and public services of the 
large state department. Was one of five state 
employees chosen to attend Michigan State 
University's 1972 seminar on managerial problems 
sponsored by the School of Labor and Industrial 
Relations. 

Freelance Writer and Editor Mt. Dora, Fla. 

From the summer of 1967 until it was sold in 1968, 
ran the Mt. Dora Topic. One editorial, dealing 
with the--:reaC'he'rs• strike, was selected from 
200,000 entries to be among "The Golden Dozen" of 
1968 (attached). The international contest was 
judged by Robert Lasch, editor of the editorial 
page of the St. Louis Post-Dispatch. The weekly 
grew in both reputation and circulation, selling 
for $JO,OOO more than the 1967 asking price. 
Invited to join the campaign staff of former 
Governor LeRoy Collins in his bid for the United 
States Senates became chief of research and speech 
writer. Wrote a column for Jack Anderson about 
the activities of Edward Gurney•s law firm and his 
involvement with the Commercial Bank of Apopka. 
Helped produce "Toward Tomorrow", a JO-minute film 
based on the political and private life of Collins. 
Wrote articles for The Florida Law Review, Accent 
Magazine, Florida Trend and others. In 1969, under 
contract to KMBC-TV, did· a series of "Probes" on 
Jackson County, Missouri, judges and governmental 
corruption in Wyandotte County, Kansas. Co-authored 
"The Year of the Rat•, an hour-long documentary 
about the almost insuperable problems of the urban 
ghetto. Aired by Metromedia Television, 

KMBC-TV, Channel 9 
ABC Affiliate 

Kansas City, Missouri 

Investigative Reporter - Reported only to the news 
director, Claude Dorsey. Insu.rance, bail bonding, 
patronage and corrupt practices were aired in a 
series of special reports. A montage of the reports 
was videotaped and played before the entire con­
vention of the National Association of Broadcasters 
in Chicago. Spoke at the University of Kansas and 
Upper Iowa State University with Julian Bond and 
Ralph Nader. 



Alpheus B. Parsons page three 

1966 (1971) 

1961-1966 

1960-1961 

1958-1960 

education 

1952-1957 

1972 

military 
service 
1950-1952 

interests 

references 

WJXT-TV, Channel 4 
CBS Affiliate 

Jacksonville, Florida 

Investigative Reporter - In the course of my 
investigation 11 city and county officials were 
indicted for fraud, grand larceny, perjury, and 
other felony crimes. My work was recognized by 
The New York Times, Newsweek (attached), TV Guide, 
BrO'ad'Ca:strng Magazine, The St, Petersburg'iiimes, 
The Tampa Tribune, the Dean of the Graduate School 
of Journalism at Columbia University, and others. 
The station was the first in the nation to air 
extensive investigative reporting and won national 
recognition for it. 

Tampa Tribune Tampa, Florida 

Reporter and Columnist - Spent two years as the 
Winter Haven bureau chief. Was pulled into Tampa 
to cover City Hall, later Hillsborough County 
government. Under Virgil M. Newton Jr., former 
managing editor, first became an investigative 
reporter, looking into the problems of the Hospital 
and Welfare Board. Stories caused a judge to charge 
a grand jury and mass resignations followed. Wrote 
a political humor column every Sunday. 

Oregon Journal Portland, Oregon 

Reporter and Chief of Rewrite Desk - Started as 
police reporter, then served briefly as general 
assignment reporter prior to being named chief of 
the rewrite desk for this multiple edition daily. 
Served as a cub reporter for The Arizona Daily 
Star in Tucson where I wrote obituaries and movie 
time, and covered the luncheon circuit. 

University of Washington 

Majored in English at the U of W from 1952 till 
1955. Member of Beta Theta Phi. Worked as a 
shingle weaver and gas station attendant. 1956-
1957 took courses in Southwestern literature at 
the University of Arizona. In 1972 attended a 
management seminar at Michigan State University. 

Served with the United States Marine Corps in Korea, 
Jrd Battalion, 5th Marines, 1st Marine Division. 
Received five of the seven combat stars awarded. 

Tennis and bridge. 

Will be furnished upon request. 
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R E S U M E 

Alphcus B. Parsons Married 
6 ft. 1 in. - 190 
u.s. Citizen 
Good Health I !/ . ~ 

,j 

job 
objective 

oxpol~ionce 
.1973 to 
p:i.~csont 

1972-1973 

1971-1972 

Borns June 6, 19)2 

To serve in media managemont or in a supervisory 
public relations capacity. 

Clearaatcr Sun Clearwater, Plorida 

Investigative Reporter - Agreed to undertake 
short-term investigation of two local, political 
situations. Investigation of Congressman William 
Gunter CD-Orlando) forced the Congressman to file 
an amended 1972 contributions report in 1974. 
Investigation of Pinellas County Commissioner 
A. Oliver McEachern (R-St. Petersburg) caused the 
FBI to investigate Mr. McEachern, who is not 
seeking re-election. 

Florida Power Corporation St. Petersburg 

Second largest power company in Florida, 
incorporated in 1899. It now serves )2 
of the 67 counties in the state. 

Writer - On Dec. 1, 1972, contracted to write the 
company's history. A corporate history, lt is 
also a regional history of the state. Research 
was done at city, county, state and federal levels, 
as well as through company archives, interviews 
and published material. Called Lightning In The Sun, 
it t:as released in May of 1974 and is includedTn 
the Library of Congress. (Reviews attached.) 

State of Florida 
Department of Commerce 

Tallahassee 

The Department of Commerce is a division 
of state government with 2,800 employees. 

Assistant Administrator of Public Affairs - Was 
in charge of editing and writing two monthly 
periodicals• Toward Tomorrow, circulated nationally 
and in Central and South America1 and Commerce News. 



-Alphous B. Parsons page two 

1971-1972 
(continued) 

1967-1970 

a departmental bulletin. Assisted the state 
and national press in their lnquiries as well 
as writing the press releases which explained 
the functioning and public services of the 
large state department. Was one of five state 
employees chosen to attend Michigan State 
University's 1972 seminar on managerial problems 
sponsored by the School of Labor and Industrial 
Relations. 

Freelance Writer and Editor Mt. Dora, Fla. 

From the summer of 1967 until it was sold in 1968, 
ran the Mt. Do..ra Topic~ One editorial, dealing 
with the teachers' strike, was selected from 
200,000 entries to be among "The Golden Dozen" of 
1968 (attached). The international contest was 
judged by Robert Lasch, editor of the editorial 
page of the St. Louis Post-Dispatch. The weekly 
grew in both-reputation and circulation, selling 
for $30,000 more than the 1967 asking price. 
Invited to join the campaign staff of former 
Governor LeRoy Collins in his bid for the United 
States Senate1 became chief of research and speech 
writer. Wrote a column for Jack Anderson about 
the activities of Edward Gurney•s law firm and his 
involvement with the Commercial Bank of Apopka. 
Helped produce "Toward Tomorrow", a JO-minute film 
based on the political and private life of Collins. 
Wrote articles for The Florida Law Review, Accent 
~agazine, Floi:._lds Tren~ and othel.=B'. In 1969, under 
contract to KM.BC-TV, did a series of "Probes" on 
Jackson County, Missouri, judges and governmental 
corruption in Wyandotte County, Kansas. Co-authored 
"The Year of the Rat", an hour-long documentary 
about the almost insuperable problems of the urban 
ghetto. Aired by Metromedia Television. 

KMBC-TV, Channel 9 
ABC Affiliate 

Kansas City, Missouri 

Investigative Reporter - Reported only to the news 
director, Claude Dorsey. Insurance, bail bonding, 
patronage and corrupt practices were aired in a 
series of special reports. A montage of the reports 
was videotaped and played before the entire con­
vention of the National Association of Broadcasters 
in Chicago. Spoke at the University of Kansas and 
Upper Iowa State University with Julian Bond and 
Ralph Nader. 



• . 
Alpheus B. Parsons page three 

1966 (1971) 

1958-1960 

education 

1952-1957 

1972 

military 
service 
1950-1952 

interests 

references 

WJXT-TV, Channel 4 
CBS Affiliate . 

Jacksonville,' Florida 

Investigative Reporter - In the course of my 
investigation 11 city and county officials were 
indicted for fraud, grand larceny, perjury, and 
other felony crimes. My work was recognized by 
The New York Times, Newsweek (attached), TV Guide, -·-- --~ --- --
Broadcasti~ rt.~_?-zine, The St, Petersburg Times, 
The .1~..!J:!Qa Jribun~, the Dean of the Graduate School 
of Journalism at Columbia University, and others. 
The station was the first in the nation to air 
extensive investigative reporting and won national 
recognition for it. 

Tampa Tribune Tampa, Florida 

Reporter and Columnist - Spent two years as the 
Winter Haven bureau chief. Was pulled into Tampa 
to cover City Hall, later Hillsborough County 
government. Under Virgil M. Newton Jr., former 
managing editor, first became an investigative 
reporter, looking into the problems of the Hospital 
and Welfare Board. Stories caused a judge to charge 
a grand jury and mass resignations followed. Wrote 
a political humor column every Sunday. 

Oregon Journal Portland, Oregon 

Reporter and Chief of Rewrite Desk - Started as 
police reporter, then served briefly as general 
assignment reporter prior to being named chief of 
the rewrite desk for this multiple edition daily. 
Served as a cub reporter for The Arizona Daily 
Star in Tucson where I wrote obituaries and movie 
time, and covered the luncheon circuit. 

University of ~ashington 

Majored in English at the U of W from 1952 till 
1955. f1iernber of Beta Theta Phi. Worked as a 
shingle weaver and gas station attendant. 1956-
1957 took courses in Southwestern literature at 
the University of Arizona. In 1972 attended a 
management seminar at Michigan State University. 

Served with the United States Marine Corps in Korea, 
Jrd Battalion, 5th Marines, 1st Marine Division. 
Received five of the seven combat stars awarded. 

Tennis and bridge. 

Will be furnished upon request. 



.. 
INFORMATION NEEDED CONCERNING NEW PERSONNEL 

NAME (as it is to appear on payroll) (~~~·J':~· ): -----------------­
RE.5IDENCE ADDRESS:---------------------~ 

TELEPHONE NUMBER: (Home) ----------; (Office) -------

MARITAL STATUS (Circle one): Single, Married, Widowed, Separated, Divorced. 

SOCIAL SECURITY ACCOUNT NUMBER: _______________ _ 

DATE OF BIRTH: _______ PLACE OF BIRTH: __________ _ 

LEGALRE.5IDENCE=----------------------~ 

MILITARY SERVICE: Branch: -------- Dates of service: ---------

Have you established Veterans Preference? _____ 5 or 10 point? ________ _ 

·SPECIAL SKILLS: Typing WPM _ Shorthand WPM -· 

GOVERNMENT SERVICE INFORMATION: • 
Are you now, or have you previously been employed in the 'txecutive, Legislative, or Judicial 

Branch of the Federal Government, or the District of Columbia Government? Yes . No.--· 
l f ao, pleaae complete the following: 

(a) Current or latest place of such employment (prior to White House assignment) : 
DepartmentorAgency: ----------------------­
Branch or Division: -------------------------

(b) Ending date of such service (if applicable): ------------------

(c) Type of appointment (Career-Conditional, Career, Indefinite, Excepted, or Temporary Limited): ________________________ _ 

(d) Position Title:------------- Grade---- Salary$. _____ _ 

(e) Date of (1)-last promotion or grade change:----------------­
(2)-last within-grade pay increase: ------------------

(f) Ooveragea (indicate Yea or No): 
(1) Civil Service Retirement ) If both at one time or another, 
(2) Social Security (FICA) ) which latest? -------
(3) Federal Employees Group LIFE Insurance (FEGLI): Regular __ Optional --· (If 

waived such coverage-give date of wavier: .) 
(4) Federal Employees HEALTH BENEFITS Insurance (FEHBP) --------

Date of entrance on duty at White House: _______ _ 

Office to which assigned:--------------- Date of this form:------



CTEM WITHDRAWAL SHEET 
CTEM NUMBER 00018 

Collection/Series/Folder ID No. 
Reason for Withdrawal •.....•....••• 
Locally Assigned Number ••.•••••..•• 
Type of Material •••..••..••..•••••• 
Creator's Name 
Receiver's Name •..•................ 
Tit 1 e •••••••••••••••••••••••••••••• 
Des c rip ti on .•.••••.••••...••..•..•.• 

Re Patricia Petrone's illness 
Creation Date 
Known Duplicates •••••••••••••••••••• 
New Location ............•....•..... 
Date Withdrawn ••••••••••••••••••••• 
Withdrawing Archivist Initials ••••• 
Most Recent Rereview Date •••••••••• 
Rereview Archivist Initials .•••••••• 
Open/Declassification Date ..••••••• 
Open/Declass Archivist Initials ••••• 

001100361 
DR,Donor restriction 
l 
COR,Correspondence 
John C. Petrone 
Thomas M. Markey 

03/18/1976 
N 
CF,Donor Restriction Closed File 
1lIl4I1986 
WHM,William H. McNitt 




