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COUNSELLOR TO THE PRESIDENT 

**40 *33 

COUNSELLOR 
TO THE 

PRESIDENT ----------
HARTMANN 

I 3 

COUNSELLOR'S 
STAFF ----------
SMITH 

E-1 

I 29 

EDITORIAL 
STAFF 

---------~ 

E-2 

**AUTHORIZED 
*ACTUAL 

'',' .'>:;", 
{ .. ~ ,{ .• ·~ 

E 

, 
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COUNSELLOR TO THE PRESIDENT - HARTMANN 

Responsibilities 

1. Supervise the activities of the Editorial staff. 

2. Provide advice to the President and act as a sounding board as to probable 
public reactions in regard to key decisions. 

3. Handle special projects of a sensitive nature for the President. 

Possible Areas of Change 

1. The role of Counsellor to the President will likely be handled by persons 
who will remain in the private sector. 

, 
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COUNSELLOR'S STAFF 

**8 *4 

COUNSELLOR 
TO THE 

PRESIDENT ----------HARTMANN 

I I I 

SPECIAL SECRETARY 
ASSISTANT --------------------

SMITH MESSERSMITH 

I I 

PERSONAL 
ASSISTANT 

----------
RAIMAN 

** AUTHORIZED 
*ACTUAL 

E-1 

• 

, 
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COUNSELLOR'S STAFF 

Responsibilities 

1. Provide support to the Counsellor in his activities as advisor to the 
President. 

2. Assist in the handling of special projects. 

Possible Areas of Change 

E-1 

1. If individuals who remain the private sector serve as Counsellors to the_ 
President, it may be possible to eliminate some or all of these positions. 

, 
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SPEECHWRITERS 

----------
OR BEN 

FRIEDMAN 

4 SECRETARIES 

EDITORIAL STAFF 

**32 *29 

COUNSELLOR TO 
PRESIDENT 

----------
HARTMANN 

13 

RESEARCH AND 
PRESIDENT 
MESSAGES 

----------
ANDERSON 

DIRECTOR PRESIDENTIAL 
MESSAGES 

ASSOCIATE Dl RECTOR 
DIRECTOR RESEARCH OFFICE 
4 RESEARCH ASSISTANTS 
SPECIAL PROJECT ASSISTANT 
4 SECRETARIES 

I 10 

CORRESPONDENCE 
----------

HIGGINS 

6 ASSISTANTS 
3 SECRETARIES 

** AUTHORIZED 
*ACTUAL 

E-2 
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E-2 

EDITORIAL STAFF 

Responsibilities 

1. The speechwriters write the President's speeches utilizing draft material 
prepared by the various groups involved. 

2. The research group reviews all speeches before they are finalized to insure 
the accuracy of all statements of fact. It does not do research for the 
drafting of speeches. 

3. The messages group works on requests from groups and organizations for a 
statement from the President that can be read at a meeting or put in an 
article. In addition to drafting the message, the group screens the 
organizations in conjunction with the Counsel's Office. 

4. The correspondence group composes responses to letters that are not sent to 
the departments for handling. 

Possible Areas of Change 

1. The Editorial Staff could report directly to the President, or could report 
through the Press Office or the Domestic Affairs office. 

2. Some positions might be saved by combining this research group with the 
research group in the Press Office. 
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HARTMANN, KU~ERT T. 
'p.c. J 

SMITH, OOJblAS ~· 
(P.C.J 

MIHALEC, JUHN H. 

MESSI:KSM 1 TH, NETA c. 

RAlHANt (.All Al'iii 

DETAIL EHPLOYI:ES 

PHILPOTT, ~ARY S. 

OFFICE OF ROBERT T. HART~ANN 

TITLE 

COUNSELLOR TO THE PRESIDENT 

SPLClAL ASSISTANT TO THE 
PRESIDENT 

SPEECHWRITER 

PERSONAL SECRETARY 
TO COUNSELLOR HARTMANN 

PERSONAL ASSISTANT 

SECRETARY IHR. SMITH) 

AS 01 DEC 1 

OFFICE EOO UATE 

WHO 09 AUG lit 

WHO IS/A) ll AUG 76 

WHOIS/AJ 03 NOV 76 

WHO 18 AUG 14 

WHO 2.2 DEC 14 

EEOC 



OFFICE OF EDITORIAL STAFF AS ' ll DEC 197t 
-----~----------------------------------------------------------------------------------------------------------------------------· 

I~AME T 1 TLE OFFICE EOD DATE 

OkbEN, KUdtKT SPECIAL ASSISTANT TO THE WHO IS/AI 2l. AUG 74 
IP.C.l PRESIUENT 

FRILUM~N, Ml L TON A. SPECIAL ASSISTANT TO THE WHO IS/AI 18 AUG 74 
( p .c .l PRESIDENT 

8UTLt:R, PATRICK H. ASSOCIATE EDITOR WHO IS/AI 03 NOV 7o ,..-r afo't-UA..W ~~ t:..lfN...T 
tw.~t.C.l 

bOORSTIN 1 UAVIO w. ASSOCIATE EDITOR WHOIS/A) 03 NJV 76 N•T' IN C..u.l. t.£b oJii c. tiiJit.T 
Uo~.H.C.l 

MCMAHAN, JACwUELYN M. RESEARCH ASSISTANT WHO 01 MAR 76 

MEII~I-.!Nl>, MARILYN A. SECRETARY I MR. ORBENI WHO 18 JUL 76 

l.LARK, KAY Lo SECRI:TARY (HR. ORBt:Nl WHJ 23 F(l:l 76 

SUUOUTH 1 LYNN A. SECRETARY IS TENOGRAPtlY I wHO 29 FEB 7o 

!' SAAK, JEAN ~AitlE SECRE:TARY I HR. ORBEN) WHO 14 MAR 76 

CONSULTANT w.A.E. 

OENISUN, GEURGE H. CONSULT ANT WHO IS/A) 

SERVIl.l tlY AGREEMENT 

SCHNE lOtR 1 DON PENNY C.UNSULT ANT WHO 

, 



t 
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OFFILL OF fUITORlAl STAFF AS , >l DEC 19 

---------------------------------------------------------------------------------------------------------------------------------
NAMe 

ANO~RS~N, ~WEN A. 
II!I.H.C. I 

MCCAllt CHAKlfS H. 
cw.H.c.J 

HAS~~. EllSKA A. 
(W .H.C .t 

JOHNSON, M lC.flAEl S. 

KORTE, ClAUDIA R. 

RUCK, SrHKLEY A. 

S TAKK, MAKCU s. 

bkUIIIN t JAMES 

uROWN, MAUKEEN w. 

ONEILL, OONA l. 

CUNtELMANt JAMES K. 

l.A~~ON, JANET M. 

**~lTH1N-uKAOE INCHEASE 
***~UALITY INCREASE 

TITLE 

EDITOR, PRESIDENTIAL MESSAGES 
AND RESEARCH 

OIRECTUR Of THt KESEARCH OFFICE 

OIKECTOR Of THE OFFICE OF 
PRESlOENTlAl MESSAGES 

ASSOCIATE DIRECTOR PKESIDENTIAL 
MESSAGES 

SECRETARY (MISS HASEK I 

SECkETARY CMISS HASEK) 

SECRHARY (MRS. ANDERSON I 

SPECIAL PROJECTS ASSISTANT 

RESEARCH ASSISTANT 

S(CRETARY ISTENOGRAPHYl 

RESEARCH ASSISTA~T 

kESEARCH ASSISTANT 

****LtRI IFH.ATE HAS NIH YET IHEN ISSULO 

OFFICE EOD DATE 

WHOCS/AJ 22 DEC 74 

WHO IS/AI 19 MA \' 7o 

WHO 28 AUG td 

hHOIS/A) Ol JUl 76 

WHO 04 OCT 70 

WHO 04 DC T 10 

WHO 05 JAN 1b 

WHO 02 MAR 75 

WHO Oit OCT 70 

WHO lO OCT 1b 
-· 

WHO 10 HAY 76 

WHO 31 MAk 7S 



Of~ICE Of EDITORIAL STAFF AS l Jl DEC 19· 

---------------------------------------------------------------------------------------------------------------------------------· 
NAME 

Hlt..l.ilNS, A·~•~t E. 
IW .H.C.J 

NOLAN 1 ELILA~ETH A. 

fENTON, MAKY ALICE 

STEVENSON, MARTHA (i. 

MCCONNON, (.ARCN A. 

iiOVELSKY 1 bECKY 

BYRNE, PATRICIA 

PERKUSUt t;Ul TH ..... 

YAkJANt ANN B. 

HICKS, bkENDA l. 

REIMbURSAbLE DETAIL 

NACHt JAHt:S P. 

*kLIMbUK~AijLf OETAIL 
**~lTrli~-~RAOE INCREASt 

TITLE 

OE~UTY DIRECTOR Of THE 
C~RRESPONOENCE OffiCE 

CORI(ESPONOENCE ASSlSTANT 

CORRES~ONOENCE ASSISTANT 

CORRESPONOEN<.E ASSISTANT 

CORRESPONDENCE ASSISTANT 

CORRESPONDENCE ASSISTANT 

CORRESPONDENCE ASSISTANT 

SECRETARY ITYPINiil 

SECRETARY (MR. ELLIOTH 

SECRETARY (STENOGRAPHY) 

STAFF ASSISTANT 

OFF lC E EOO DATE 

WHO ll JAN 69 

WHO 29 JAN 13 

WHO l1 MAR 69 

WHO 20 NOV !)!) 

WHO 15 OCT 74 

WHO 20 MAY 13 

WHO 16 OCT 72 

WHO 27 OCT 74 

WHO 09 JON 7ft. 
.. 

WHil ll OCT 11 

STATE 

; 
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COUNSELLOR TO THE PRESIDENT 

**43 *42 

COUNSELLOR TO 
THE PRESIDENT ----------

MARSH 

I 5 15 

COUNSELLOR'S LEGISLATIVE 
OFFICE AFFAIRS ---------- ----------
MARSH FRIEDE RSDOR F 

F-1 F-2 

I 21 

PUBLIC 
LIAISON ----------

BAROODY 

F-3 

** AUTHORIZED 
*ACTUAL 

F 

• 

, 
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COUNSELLOR TO THE PRESIDENT - MARSH 

Responsibilities 

1. Supervise the activities of the Legislative Affairs section • 

2. Supervise the activities of the Public Liaison section. 

3. Provide advice to the President and act as a sounding board as to 
probable political reaction in regard to key decisions. 

4. Handle special projects of a sensitive nature for the President. 

Possible Areas of Change 

F 

1. The role of Counsellor to the President will likely be handled by persons 
who will remain in the private sector. 
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COUNSELLOR'S OFFICE 

I 
SPECIAL 
COUNSEL 

RADUL·DJVAC 

SECRETARY 

2 

COUNSELLOR 
TO PRESIDENT 

MARSH 

I 
SPECIAL 

ASSISTANT 

ROURKE 

SECRETARY 

2 

SECRETARY 

** AUTHORIZED 
*ACTUAL 

... -.... ·----: 
,: ,. I L.: 
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COUNSELLOR 1 S OFFICE 

Responsibilities 

1. Provide support to the Counsellor in his activities as advisor to the 
President. 

2. Assist in the handling of special projects. 

Possible Areas of Change 

F-1 

1. If individuals who remain in the private sector serve as Counsellors to the 
President, it may be possible to eliminate some or all of these positions. • 

, . 



OFFICE OF JOHN o. HARSH, JR. AS U. ..11 DEC U 

---------------------------------------------------------------------------------------------------------------------------------
, HTLE: OFFICE EOO DATE 

--------------------------------------------------------------------------------------· 
14AASH I JOHN 0. I JR. COUNSELLOR TO THt: PltESIDENT loiHO 10 AUG 74 

I P.C. J r' ·~~·~~·:·~~.~-
' 
.~ ... ,, ~ 

ltAOUL-OIJ\IAL 1 MICHAEL SPECIAL COUNSEL TO THE PRESIDENT WHOCS/AI 21 OCT lS / -·~j 
IP.C.J ( ; 

... t ' 
R.UUI<I<Ee IC.liSSELl A. SPECIAL ASSISTANT TO THE WHOCS/Al 2b NOV 14 '· •'. 

' C P .c. I PRESlOENT 

L AK!.Eht OONNA H. SECRHARY CHR. HARSH I WHO 18 DEC 1't 

-
AHHI:N, HI:LEN J. SECRETAitY (MR. KAOUL-OUVAL I WHO 07 AUG lb 

dANfOKU, CONSTANCE H. SECRETARY I HR. HARSH I WHO 11 OE:.C 74 

Ll ETA I L I:Ht>Lil YEE S 

HOLLANU, ANNITA 8. CltRK lTYPJNGJ lhTEKIOR 21 APR 74 

SNYDER, OAVIU K. CONTROl CLERK CTYPISTJ AGRIC 18 MAR 74 

w.A.E. EHPLUYEES 

PR.ESO~~. PATitlCIA A. SECRETARY WHO(S/AI 15 JAN 13 

~ERVICE dY AGREEMENT 

WAlUHANN, RAYHONO J. CONSULTANT WHO 

***~UALITV INCREASE 



! 

• 
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LEGISLATIVE AFFAIRS 

/)( 

~ 

E) 
"'r 

I 
SPECIAL 

ASSISTANT 

WOL THUIS 

5 

STAFF ASSISTANT 
CORRESPONDENCE ASSISTANT 
SECRETARY 
SECRETARY (STAFF) 

00 KENDALL AND LEPART WERE PUT 
ON THE CAMPAIGN PAYROLL 

"*16 *15 

ASSISTANT TO 
PRESIDENT 

LEGIS. AFFAIRS 

FRIEDERSDORF 

3 

SENATE 
ASSISTANT 

KENDALL 00 
ASSOCIATE- JENCKES 
SECRETARY 
SECRETARY 

SECRETARY 

s 

HOUSE 
ASSISTANT 

LEPART (K] 

SECRETARY 

I 2 I 2 

HOUSE HOUSE 
ASSOCIATE ASSOCIATE ---------- ----------
LOEFFLER 

SECRETARY 

ROWLAND 

SECRETARY 

**AUTHORIZED 
*ACTUAL 

F·2 

I i 

" 
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F-2 

"ASSISTANT FOR LEGISLATIVE AFFAIRS 

Responsibilities 

1. Coordinate White House contact with Congressmen and Senators • 

2. Coordinate the activities of agency Congressional liaison staff on key bills. 

3. Handle all Congressional mail. 

4. Coordinate all protocol and special services, such as congratulatory letters, 
dinners, VIP White House tours, etc. 

Possible Areas of Change 

1. The Legislative Affairs section could continue to report through a staff function 
or could report directly to the President. 

2. Transfer the Visitor's Office from the Staff Secretary's Office to this unit. 
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OFFICE OF MAX L. FRIEOERSOORF AS , 01 DEC 1 
--------------------------------------------------------------------------------------------------------------------------------
NAME 

FRIEUtKSOJKf, MAX L. 
tP.C.I 

LEPPERT, 'HARLES, JR. 
IP.C..) 

KtNOALla ~JLLIAH T. 
CP.C.I 

wOLTHUlS, kUdERT K. 
I P.C .1 

LOEFFLER, THOMAS G. 
tw.H.C..I 

RUWLANuo J. PATRICK 
IW.H.C.I 

JENCKtS, JUSEPH Sot V 
tw.H.Col 

BER~-HANSEN, JUDY ENTLER 
tw.H.C.. I 

KENNEDY, NANCY MOHR 

ANOKUKiflS 1 8AR~ARA t. 

ULSUN, VIRGINIA C. 

HUUKE, JANET l. 

GktENLtAft uAkBRA JANE 

liANNIGAN, VERA 

UINSt., NANCY H. 

••wt HHN-ukAOE INCH.EASE 
•••UUALITY INCREASE 

TITLE OFFICE EOD DATE 

ASSISTANT TO THE PRESIDENT WHO O't APR 11 
FOR LE~lSLATlVE AFFAIRS 

DEPUTY ASSISTANT TO THE PRESIDENT WHOt~/AI 03 N()V 1b ~01" \~ c.,..t.AA.!)S-0 
FOR LEGISLATIVE AFFAIRSCHOUSEI 

Ot.:PUTY ASSISTANT TO THE PRESIDENT WHOIS/AI 03 NOV 1D f'IC.'T l,_aau,..bE.!) 
FOR LEGISLATIVE AFFAIRS(SENATEI 

SPECIAL ASSISTANT TO THE WHO(S/AI 01 JAN 75 
PRESIDENT 

SPECIAL ASSISTANT FOR LEGISLATIVE WHO(S/AI 09 JUN 75 
AFFAIRS (HOUSEl 

~PECIAL ASSISTANT FOR lf~ISLATIVE WHOIS/AI 27 HAY 1b 
AFFAIRS (HOUSE) 

SPECIAL ASSISTANT FOR LE~ISLATIVE WHOIS/A) 04 Ff8 7o 
AFFAIRS ISENATEI 

STAFF ASSISTANT WHO 17 JAN 72 

SECRETARY tMR. FRIEOERSOORFI WHO lo JUL tl9 

SECkETARY CHR. KENDALL) WHO Oo JAN 75 

CORRESPONDENCE ASSISTANT WHO 01 JUL 69 

SECRETARY (HR. LEPPeRT) WHO 2o APR 7b 

SECRETARY (HR. WOLTHUISJ WHO 16 JAN 7l 

SECRI:T Ak V ( Htt. ROWLAND J WHO ll2 FE8 75 

SECRETARY CHR. LUEFFLERI WHO 12 JUN 15 

••••ttRflff,ATE HAS NUT YET 6tEN l~5ULO 

• 
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. Off lCE nF MAX L' FRIEOERSOORF AS l H OEC 191 

-----~---------------------------------------------------------------------------------------------------------------------------
NAHE TITLE OFFICE EOO DATE 

OESUULAt PATRlClA A. SECRETARY tHR. JENCKESt WHO 09 JUL 75 

KATTtt KATHLEEN SECRETARY WHO 07 OCT n 

~. 
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WHITE HOUSE 
CONFERENCES 
----------

SHLAES 

SECRETARY 

I I 

YOUTH AFFAIRS ----------
POWELL 

ASSISTANT FOR PUBLIC LIAISON 

*21 

ASSISTANT TO 
PRESIDENT FOR 
PUBLIC LIAISON ----------

BAROODY 

SECRETARY 

19 

DEPUTY 
SPECIAL 

ASSISTANT 
----------

MADJRO 

SECRETARY 
SECRETARY 
STAFF ASSISTANT 

I 2 2 I I 

MINORITY HUMAN BUSINESS AND 

AFFAIRS RESOURCES TRADE 

---------- ---------- ASSOCIATIONS 

CALHOUN MITLER ----------
VICKERMAN 

SECRETARY SECRETARY 

I 2 I I I 

ETHNIC HISPANIC CONSUMER 
AFFAIRS AFFAIRS AFFAIRS 

----------
_"!"""" ________ 

----------
KUROPAS ARANDA KNAUER 

SECRETARY 

I 
I 
\ 

I 3 

WOMEN ----------
HOLM 

SECRETARY 
STAFF ASSISTANT 

** AUTHORIZED 
*ACTUAL 

F-3 

! • 
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ASSISTANT FOR PUBLIC LIAISON 

Responsibilities 

1. Coordinate and provide liaison with the various public interest groups 
represented in the White House • 

F-3 

2. Work with the individual agencies to insure that the rights of the public 
interest groups are not being denied. 

Possible Areas of Change 

1. The public interest groups supported in this manner should be changed with 
the objective of keeping the number to a minimum. 

2. These offices probably should not be part of the White House Office but 
eliminated or assigned to the appropriate Federal agency. 

, ' 
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OFFICE Uf WILLIAM J. HARUOOY, JR 

NAHE TITLE OffICE EOD UATE 
-----------------------------~-------------------------------------------------------· 

dAKUJtJY, ~llllA11 J., JR. 
( P.C. t 

MAOUKOe K~YNALOO P. 
(W .H.C. t 

HUOKIN~LN, LORAINE A. 

HCt'Hll&..li'S, ALICE C. 

f t:A Tti[;KALL, HARY I. 

EdAU..>H, PATIUCIA s. 

UtojHHIN--.KAilE INCREASE 
•••<JuALlTY INCtlf:ASE 

ASSISTANT TO Till: PI{ESIDENT FOK 
PUBLIC LIAISON 

DEPUTY SPECIAL ASSISTANT TO THE 
PRESIDENT 

Sl Aff ASSISTANT 

SECRETARY 

SECKETARY (HR. BAROODY) 

SECRETARV 

WHO O't fEB 73 

WHOtS/A) H SEP 76 

WHO O't FEB l3 

WHO 09 AUG 11 

Wt«l l9 JUL H 

WHO 01 JUL 7S 

AS ... 01 DEC 1 

• 

, 
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OFfiCE OF WHITE HOUSE CONfERENCES AS L 01 DEC H 

---------------------------------------------------------------------------------------------------------------------------------
NAME 

~HL..t\E S, JUtt.~ 
lw.tt.C.J 

HEHLEri., HAKV L. 

TITLE 

OlkECTOR OF WHITE HOUSE 
CONFERENCES 

SECRETARY (HR. SHLAESJ 

OFF ICE EOD DATE 

WHOIS/AI 03 HAY 1b 

WHO 2J DEC 74 

, 



i 
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NAME 

CAL~OUNt JUHN C. 
tP.C.) 

OfflCf Of HINORITV AffAIRS 

Tl fLE 

SPECIAL AS~ISTANT TO THE 
PRESIDENT fOR HINURITV AffAIRS 

CONFIDENTIAL ~ECRETA~Y 

AS Of 01 DEC 197 

Off ICE EOD DATE 

WH0t5/A) Q~ AUG 73 

WHO 20 SEP 70 

1,.· 



NAME 

MITLEk, MILTON E. 
hi .H. C. J 

SHELTuN, ~ELHA H. 

KEIHUUKSAdlE DETAIL 

DeTAIL EH~LOYtES 

JACKSUI'I, CHEKYL W. 

OFFICE OF HUMAN RESOURCES 

TITU: 

UEPUTY SPECIAL ASSISTANT TO THE 
PRl:SlOENT 

ADMINISTRATIVE SECRETARY 

EXECUTIVE SECRETARY 

SECRETARY 

OFF ICE EOO DATE 

WHOIS/A) 28 SEP 16 

INTERIOR 03 HAY 76 

INTERIOR 11 SEP 7~ 

--------------------------------------------------------------------------------------

AS OF 01 DEC 19lo 

, 
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OF~lC~ OF 8U~INE~S & TRADE ASSOCIATIONS AS OF 01 OfC 1916 
------------------------------------------------------------------------------------------------------------------------------------

VlCKErtMAN, JOHN C. 
lw.H.C.J 

UETAIL tHPLJYEES 

WALKEK, J~ tlLEN 

W.A.E. tHPluVEES 

HCA~llfFE, HA~GUERITE 

**WllHlN-~RADE INCREASE 

6
~ . 

. 
I ·• \ . 

TITLE 

DIKECTl~ FUR BUSINESS AND TRADE 
ASSOCIATIONS 

SECRETARY 

SECRETARY 

OFFICE EOO DATE 

WHOlS/AJ l9 SEP 74 

HEW 

WHO(S/AI 15 JUL 73 



L. 

'. 
i 

1._ 

[ 

NAHl: 

tiOLMt JEANNl: H. 
tP.C.I 

KffSllNu 1 KAkEN K. 

6KU~Nt EllUKA H. 

.. WlltilN-ukAOE INC.Kf:ASt 

UFflCE Uf WOMEN 

T JTU: 

SPECIAL ASSISTANT TO THE 
PRESIOENT FUR WOMEN 

STAFF ASSISTANT 

SECRETARY (HISS HOLHI 

AS OF 01 DEC 1976 

OFF ICE EOO DATE 

WHOIS/Al 15 MAR lb 

WHO 15 JUL 1~ 

WHO 26 APR lb 

, 
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NAME 

K. Ulti.J!)AS t H YH.tm u. 
tP.C.) 

•HI TT t ALUA T. 

OFFICE Of ETHNIC AfFAlH.S 

TITLE 

SPECIAL ASSISTANT TO THE 
PRtSIOENT FOR ETiiNIC AFfAIRS 

SECRETARY tHR. K.UROPAS) 

AS Of 01 DEC 1976 

OffiCE EOO DATE 

WHO(S/A) 04 JAN 76 

WHO 21. MAR 7b 
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( . 

UffiCt Ur HISPANIL ArrAlKS AS Ur Ul U~L 1~1~ 

-----------------------------------------------------------------------------------------------------------------------------------4 
NAHC: 

A~ANOAt JrtUHAS JK. 
CP.C.I 

UETAIL EHPLUYEES 

KOOKiuUElt LAKHEN H. 

TITLE 

SPECIAl ASSISTANT TO THE 
Pkf~JUENT FUR HISPA~lt AFFAIRS 

SfCKETARY 

OFF ltE EOO DATI: 

WHOIS/AI ~9 JUL Ji 

r ' 

INTERIOR Zl JUL 16 

, 

-
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{ 

POWELL, PAM~LA A. 
tw.H.C.t 

OFFICE OF YOUTH AFFAIRS 

TITLE 

OIKECTOK FUR YOUTH AffAIRS 

~•••L~MllflCATE HAS NOT YlT UEEN ISSUED 

AS OF 01 DEC 1976 

OFFICE EOO DATE 

WHO(S/At 16 FEB 7l 

, 
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ASSISTANT 
PRESS 

SECRETARY 

ROBERTS 

2 ASSIST ANTS 

4 

TYPIST /RESEARCHER 

DEPUTY 
PRESS 

SECRETARY 

CARLSON 

13 

SECRETARY 

ASSISTANT 
PRESS 

SECRETARY 

SHUMAN 

SECRETARY 

2 

G 

PRESS SECRETARY 

**35 

PRESS 
ADVANCE 

BLASER 

3 ASSISTANTS 
1 SECRETARY 

PRESS 
SECRETARY 

NESSEN 

*43 

ASSISTANT PRESS SECRETARY 
S SECRETARIES 

SPECIAL 
COUNSEL 

GERGEN 

) . i ['1·~, 
' ( \ 

23 

STAFF ASSISTANT 
2 SECRETARIES 

5 II 

COMMUNICATIONS 

RHATICAN 

1 DEPUTY 
1 TV COORDINATOR 
5 ASSISTANTS 
3 SECRETARIES 

I 
NEWS SUMMARY 
AND RESEARCH 

WALDRON 

5 ASSISTANTS 

8 

1 RESEARCH ASSIST ANT 

1 SECRETARY 

** AUTHORIZED 
*ACTUAL 
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PRESS SECRETARY 

Responsibilities 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

Serve as a spokesman for the President through daily press briefings. 

Coordinate White House contacts with news media corporate and editorial 
executives. 

Coordinate public statements by the President. 

Act as senior editorial and communications advisor on the President's 
immediate staff. 

Oversee White House liaison with press officers in other Executive Branch 
departments and at the DNC. 

Prepare daily news summaries for review by the President and other senior 
members of the White House staff. 

Coordinate the advance work involved in the moving of the White House pre~s 
corps on Presidential trips. 

8. Oversee research on press issues. 

Possible Areas of Change 

1. Consider having part of the Editorial Office {speechwriters and research) 
report to the Press Secretary to permit final editing of Carter speeches and 
coordination of the research function. The research unit of the Editorial 
Office and the research requirements of the Press Office are complimentary 
and Presidential messages are frequently news; they need to be coordinated 
and consistent with other public statements. 

, 
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2 of 2 

PRESS SECRETARY 

Possible Areas of Change, (cant. ) 

2. Consider putting the correspondence section of the Editorial Office under 
a central secretariat elsewhere. 

3. Press advance could be put in the general advance office, providing the Press 
Secretary has confidence that the advance chief fully understands and appreciates 
press advance requirements. Barring these conditions, the press advance function 
should remain in the Press Office. 

4. Consider putting the Photography Office into the White House Press Office 
because photographs from the Photography Office are often provided to the news 
media. Also, the director of Photography is the logical go-between for the 
Press Secretary with still photographers from the print media who cover the 
White House. Historically, the Photography Office has been under the Press 
Secretary. 

Consider having the television advisor to the President report directly to the 
Press Secretary. -



... 

UFFJCE OF PkESS StCRETARY AS OF 01 DEC 1976 
--------------------------------------------------------------------------------------------------------------------------------··--
NAHf: TITLE OFFICE EOD DATE 

-------------------------------------------------------------------------------------· 
NEiSEN, k~NALO ~. 

tP.C.t 

CARLSllNt JUtiN l.i. 
c p.c. 1 

~UU~kTSt JUHN W. 
C W .H.C. I 

SPtAKfSt LAkKY H. 
cw.H.C..I 

S11UMAN JArU:S S. 
(of.H.C..I 

SHt JH, TH't'M S. 
tw.H.Co J 

'fKKAK~, LUMSTANCE Ho 
tw.H.C.I 

EARL, HAkGAKET K. 

'O't'LE, PATRICIA A. 

ISAK1Ht:kl JANICE A. 

IHUMI4A 1 t:UNNIE 

PIRUU.lt l.iA¥ 

CAMPBELL, uAlL ~. 

TUC~t:K, ~ATHRYN LUIS 

PkESS SECRETARY TO THE Pkt:SIDt:NI WHO 20 SEP 71t 

Dt:PUT't' PKESS SECKETARY WHUIS/AI 18 MAR ll 
TO THE PKESIDENT 

ASSISTANT PRESS SECRETARY kHOCS/AJ 18 AUG lit 

ASSISTANT PRESS SECRETARY WHOIS/AI 03 NOV 7~ 

ASSOCIATE DIKECTOR Of THE OFFICE WHOIS/AJ ~ APR 75 
Of COMMUNICATIONS 

~TAFF ASSISTANT WHOtS/AI 10 JUN 1't 

STAFf ASSISTANT WHJ 08 OH ~l 

ASSISTANT PRESS SECRETARY ~HOtS/A) 27 APK 7S 

SECKETARY IMK. GREENERI WHO ll NOV 7o 

SECRETARY (HK. NESSE~l WHO 19 FtS 73 

SECRETAKY CHR. NESSE~J WHO 08 JUl lit 

SECRETAKV lHR. CARLSON) WHO 01 HAY 7l 

SECRETARY tMR. NESSEN) WHO 27 OCT Tit 

SlCRETARY CHR. NESSENJ WHJ 14 HAY 13 

SECRETARY (MR. SHUHANJ 03 MAk 75 

N6T 



' .. · 
f ·: ... ' 

IIFF lt:t: OF PRESS SECRETARY AS D~ 01 DEC 197• 
------------------------------------------------------------------------------------------------------------------------------------
~AHt: TITU Off ICE EOO IJA TE: 

-~-----------------------------------------------------------------------------------· 

SECkETARY CHR. NESSENt WHU 15 APk 1~ 

SIHUN, ANN H. TYPIST/RESEARCHER WHO 11 OCT lb 

W.A.E. ~HPLUYEES 

STRUNK, I'A'FRICIA ANNE STAFf- AIDE WHJCS/At 08 SEI' 1~ 

CAHH~KH~YER, CATHERINE C SECRETARY-TYPIST WHOCS/At 26 OCT lb 

SERVICE bY AGREEMENT 

FREutRJCKSON, DAVID w. CONSULTANT WHO 

KLEIN, HERdERT G. CONSULTANT WHO 



O~tltf OF TELEVISION ADVISERS AS OF 01 DEC 197~ 

------------------------------------------------------------------------------------------------------------------------------------
NAHE " 

IIIALUKON, AI.JNES H. 
hi.H.C. I 

.. Att~rtALL, RI:X A • 

... 
WIMHEK, UKflLVN C. 

K.llS' IIJ :ir.ll1 AURIENNE 

-
dEKNEYo Hil4NIE c. 

iltllL v. A .N H. 

Ht R~oANuE H l , SUSAN F. 

VAUGrtAN, KAYHOt~O G. 

KOuERS, J~HN f. w. 

••~lTnl~-~ttADE INCREASE 
•••~U4LlTY l"LKEASt 

TITLE 

STAFf ASSISTANT 

ASSJ !.TANT TO THE NEWS SOHHAih' 
EDITOR 

SECKtTAKY 

RESEARCH ASSISTANT 

ASS I !.TANT TO rue NE•S SUMMARY 
EOITOk 

ASSISTANT TO THE NE•S SUitHARY 
EOITOR 

ASS I STANT TO THE J\IENS SU'tHARY 
EDITOR 

ASS I STANT TO THE NEWS SUHHA!\Y 
EDITOR 

EDITORIAL ASSISTANT 

CLERICAL ASSISTANT 

OFFICE EOO DATE 

WHO 20 JON TO t ~; 

WHO IS/AI Oo SEP 1il 

WHO 01 HAY 7::. 

~\ 
kHO ll AUG 76 (11: ., ' Y" . 

~ !- i 
\"? 't:f 

W~IJ 2l JUN 7!1 \") ."'b,· 
·~,,/]lJ fJ \ ,/. 

It; H) 14 JUL 15 

WHJ zo SEP 1':> 

WliO 01 APR 14 

WHOCS/A) 

WHU(S/A) 



OffiCE OF COHHUNICATII1NS AS Of 01 DEC 197• 
------------------------------------------------------------------------------------------------------------------------------·-----
NAH&: TITLE OFFICE EOO lJATE __ ..,. _____________________________________________________________________________ _ 

~fK~lNt ~4~10 K. SPECIAL COUNSEL TO THE PRESIDENT WHOIS/4) lb JAN 1b t .,; .. 

'P.c. a 

RHATICANt wiLLIAM F. SPECIAl ASSISTANT TO THE WHO IS/A) 13 AUG lb 
(P.C.J PKESHJENT 

CANNON, HUGH C. UlRECTOR Of THE OffiCE Of WHOiS/A) 03 NOV 76 
•. cw.H.c.J PRESIDENTIAL SPOKES~fN 

llRAI~ON, KICHARD S. STAff ASSISUNT WHOiS/41 29 SEP 1S 
IW.H.C.I 

Sllu1H t t'KELffltiC. W. DEPUTY SPECIAL ASSISTANT TO THE WHO IS/AI 0!1 OCT 76 
cw.H.C.I PRE!. I OENT 

CULLIN~, ttELEN H. TELEVISION COOKOINATOR WHO IS/A I 12 SEP 76 
IW.H.C.I 

HALPtK, ST~FAN A. STAff ASSISTANT WHO 09 AUG 76 
cw.H.C.J 

WI~NIEWS.Kl, SANDI\4 r. STAff ASSISTANT hHO 2~ HU 74 
I Ill .H.C.) 

'fRkUTT, HAR8A S. SUFF ASSISTANT WHO IS/41 i.2 OtC 74 

HANSUN, JENNIFER JOY PERSONAL ASSISTANT WHO ou SEP u 

WHITEHtAOt VIRGINIA w. SECRETARY (MR. SLIGHT) WHO l9 ft:B 1b 

HUNufNt Pc~bY J. SECRETARY &HR. l.i.ERGENJ WHO 18 JUL 76 

GM&~R, ANN JULIA SECKEl ARY WHO Z1 JUL 10 

H&:.GL l NN, ANN C. StCKEfARY wHO l3 JAN 76 

HUHLdtlt!i, JUDITH A. kfSEARCH ASSISfANT WHJ 27 HAY 75 

UW llitlN-!iKAOE lNCRi:ASE 



OffiCE OF CUHHUNICATIONS AS Of Ol DEC 197~ 
------------------------------------------------------------------------------------------------------------------------------------

TITLE OFFICE EOO DATE 

UfTAIL tMrLOV~ES 

STAff ASSISTANT U.S. WMC 09 AUG 7o 

W.A.E. tHPLUYtES 

~AC KtK~H~~, JAHIE ANN SECRCTARY WHO(S/AJ 

RESEARCH ASSISTANT WHOtS/A) 

CALLANA~t MAMV GMIER SECRETARY CTVPtN~J WHOCS/AJ 22 OCT 7b 

NAKOlt MICHEL L. SEtRtTARV (HK. HALPER) WHO(S/AJ 



llHICE OF PRE!oS ADVANCE AS Df 01 DEC 1976 
------------------------------------------------------------------------------------------------------------------------------------
NAfS.E TITLE OffiCE EOD OATl: 

llLASi:k, OuUl>lASS t. OIKEl.TUR OF THE PKESS ADVANCE WHO IS/AI 13 APR 7o 
.. } ,.. 

tw.H.C.I OFFICE 

,'~J HlJtHi:o(t JAKES F. STAff ASSISTANT WHO IS/A) 01 OCT 16 
tw.H.t.) '·' ~~·~ \ ./ 

../' 

'L AtOll t;V t A. JOSEPH STAFf ASSISTANT WUOIS/A) 20. APR 7o 
cw.H.c.J 

SHI fHe J. OUkRANCE STAFf A SSI SfANT INHU 4!1 APR lb 
tw .H.t.l 

S TUOUt.ll T, STEPHEN H. PRE !IS AOVANCI:HAN WHO t S/A) Ol NOV 76 /'16T ,.., u.&A.bUJ 

Wi:NOALL 1 OAVIO R. STAff ASSISTANT WHO IS/AI 03 NOV 76 /"40T I rl c..t.. a.l.ltO 

CHILES, JOY SEC..KETARV (HK. 8LASfK) WHO 15 APR 13 

OETAIL EMPLOYEES 

CARLSON, ~ANCY P. STAFF ASSISTANT GSA 01 SEP 1b 

CONSULTANT W.A.E. 

CONSULT ANT WHOCS/AJ 


