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Vo ( THE WHITE HOUSCE ,

WASHINGTON : Lot

May 5, 1973 '

MEMORANDUM FOR - JANESJ ROWLEY / ;

FROM: ' o ".L*‘ONA_RD GAR\/L;J\T “’

.f.-_ . - .
. * . . o . . R
‘ ~\\~J‘ « ‘

SUBJIECT: S : Drotec’cvon of ‘Nhlte House Flles

. s cx

'T‘h_s memorandum states the n*ocedures to be followed W"th
respect to protection of the files of H. R. Haldeman, John D.
. Ehrhchman and John W’. Dean I, Dy Secret Servu:e guards.

THsga.

_ 1. ” The flles of H. R. Haldeman are located in Room 522
.-'The persons who haveé access to those files are hsted on

. the attached memorandum (Tab A). T T I
S k.' ' ) I l s .‘ A .. . ....‘;“--4~ - :-“,
2 Addlt:onal files of H. R Haldeman a.nd flles of J'ohn Dean

_ and John Ehrhchman are located in Room 84. Access to those

fﬂ.es may be glven to the persons on the attached memorandum
Tab B)

X - .. .. . R . PR
. T e . - . M

R Lo B . e o : . IR
.-.'\-.-n-f‘—_.. -

3. Acces d .oo0m 522 or to +ht> snpculed flles in Room 8¢

by the persons-éxsued on the attached memorandum should be
checked with' Bruce Kehrli. In addition, a log of requests S
" shall be maintained for Room 522 and for the specified files AT
- in Room 84. - It will include the date, time of entry, time IR
of exit, whether any xeroxing was ~done and the name of the T T

L3 -

. m 1vi du:.‘.l a.d;;;l“'tvdc

4. | Examination of files in Room 522, or the specified files in
Room 84, shall be done in‘the presence of the guard. This will
not however involve any identification or e\amlnatlon by the guc.rd
of the particular files examlned.

. .-, . - . -
N e W) t .. N

5. A xerox machine is present in Room 522 T;Iowe\r'er, a guard

will ha.ve to accompany a.nyone who takes ma.temal from Room 84 e
g t‘ﬂ"'t‘f"‘"w""l“m.& . .
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: }.Ta'r'nes J. Rowl! ( ' ' -2 ., { e :
. for purposes of :ﬁeroxing. It is the responsibility of the guard
to assure that all material taken for purposes of xeroxing be
. returned to Room 84. _ L e e ’

B 6.. With the exception of the tempérary removal of material
“: . : from Room 84 for xeroxing, no material is to be removed from
. . either Room 522 or Room 84. . ,

.
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;(' | R (
THE WIIITE HOUSE

WASIHINCTON

ROOM 522 ACCESS PROCEDURE

The following people are. allowed access to
room 522: :

H. R. Haldeman
Larry Higby
p Ll _ Terry O'Donnell
- : Bruce Kehrli
John Ehrlichman
Tod Hullin
Jana Hrugk . N
@'?6(71’ Gt la?s b fe- ‘;_’:;* ’%\; Pt
Before anyone 1is allowed access, however, the
agent on duty should contact Bruce Kehrli for
~clearance.

All material currently stored in room 522 must
remain there. No files are to be taken out of
the room, however, if copies are necded a /e;ox
machine has been provided.
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THE WHITE HOUSE

WASHINGTON

ROOM 84

The fdllowing applies to requests for the
files of H. R. Haldeman, John Dean and
John Ehrlichman only. A

The following people are allowed access to
the H. R. Haldeman files:

‘H. R. Haldeman Terry;O‘Donnell
Larry Higby Bruce Kehrli

The following people are allowed access to
the John Dean files:

John Déan "Darlene Moulds
Fred Fielding Joe Adams

Bruce Kehrli

The following people are allowed access to
the John Ehrlichman files:

John Ehrlichman Jana Hruska
Tod Hullin Bruce Kehrli

Before anyoné.looks into the files mentioned
above, the request should be checked w1th
Bruce Kehrli.

The agent on duty should keep a log of requests
for these particular files only. No files shall
be removed from the area, however, copies are to
be made if needed and one agept should accompany
the individual making the copies to make sure

the file remainc inktact.
g Ele
-.,)‘-«'./ccrz

Bruce A. Kehrli
Spccial Assistant
to the President
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AT May 3, 1973

PROTECTION OF WHITE HOUSE FILES

»

The following procedura was adopted after consultation among
the Department of Justice, the FBI and White House counsel'
., It,

‘1. Al files of H. R. Haldeman, Jbkh D. P Ttstanin.
and John W. Dean, III, have bezen removed from their offices
and placed in two secure locations in the Old EOB.

% . 2. At each location where such files are now maintained
an FBI agent is present at all times during working hours to :
supervise access. At all other times the locations are
physically secure and no access is permitted,

, 3. The files may be examined in the secure locations, ..
or reproduced, in the presence of an FBI agent. They may
not, however, be removed from the secure locationg, g
| . ) I . 1 *
= /' 4. If it becomes necessary to remove a particular file

from its secure location for any reason, a satisfactory method
for safeguarding the file will be agreed upon by the FBI and
/'White House counsel on an ad hoc basis. PR
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A" May 3, 1973

PROTECTION OF WHITE HOUSE FILES

4

The following procedure was adopted after consultation among
the Department of Justice, the FBI and 'White House counsel:
.4 in, Jag

‘1. Al files of H. R. Haldeman, Jbkh D. Ehrlichman

and John W. Dean, III, have been removed {rom their offices

and placed in two secure locations in the Old EOB. ]

4 g

% 2. At each location where such files are now maintained

an FBI agent is present at all times during working hours to .

supervise access. At all other times the locations are

physically secure and no access is permitted,

., 3. The files may be examined in the secure locations, ..
or reproduced, in the presence of an FBI agent. They may
not, however, be removed from the secure locationg, :
' SN
3 ./ 4. I it becomes necessary to remove a particular file
from its secure location for any reason, a satisfactory method
" for safeguarding the file will be agreed upon by the FBI and
,;/iwhite House counsel on an ad hoc basis.

Az I' { ‘ - '




Nixon, et al. v. Sampson, et al.
C.A., 74-1518 and C, A, 74-1533

Copies of memoranda and letters between
Executive departments and officials in files of
Philip W. Buchen, Counsel to the President
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Nixon, et al, v, Sampson, et al,
C.A, 74-1518 and C, A, 74-1533

Letters and memoranda between
Executive departments and officials

in files of Philip W, Buchen, Counsel

to the President (mostly Speetat
Presecuter and all pre-September 7, 1974)
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,( THE WHITE HOUSE (

WASHINGTOM 4

May i4, 1973

MEMORANDUM FOR JAMES J. ROWLEY

FROM: LEONARD GARMENT é 7
SUBJIECT: Protection of White House Files

This memorandum will amend my previous memorandum of
May 5, 1973 with respect to the above maiter.

1. In addition to the persons previously listed as having
access to various files, there should be added the names of
General Alexander Haig and J. Fred Buzhardt. They should
have access to any and all of the files previously designated.

2. In addition to the files previously designated, the files cf
the persons listed below should be kept on a limited access
basis, available only to General Haig and Mr. Buzhardt.
Access may also be granted to the individuals listed below
to examine their own files. However, this should be cleared
with my office in cach instance before access is permitéed.

Charles Colson

Egil Krogh B
Dwight Chapin

Jeb Stuart Magruder

Gordon Strachan

John J, Caufield



TS G e ROUSE
WASHINGTON
23 May 1973

MEMORANDUM FOR: JAMES J. ROWLEY n ‘
FROM: J. FRED BUZHARDT: ‘J
SUBJIECT: : Protection of and Access to Presidential

Papers (White House Files)

4
This memorandum supersedes all previous directions with respect to
the protection of the files of John J. Caulfield, Dwight Chapin, Charles
Colson, Jonn W. Dean, III, John D. Ehrlichman, H. R. Hzldeman,
Egil Krogh, Jeb Stuart Magruder, Gordon Strachan and David Young
which files are located in Room 522 and Room 84 of the Executive
Office Building by Secret Service guards.

1. Until further notice, access to the subject files are to be granted
only to the above named individuals and the access of each of these
individuals is limited to his own {iles.

2. None of the persons granted access shall be permitted to make
copies of the documents examined nor shall they be permitted to
make notes from the documents.

3. Access to Room 522 or to the specified files in Room 84 by the
persons listed on the attached memorandum should be checked with
Bruce Kehrli. In addition, a log of requests shall be maintained for
Room 522 and for the specified files in Room 84. It will include the
date, time of entry, time of exit, and the name of the individual
admitted., ‘

4. Examination of files in Room 522, or the specified files in Room 84,
shall be done in the presence of the guard. This will not however
involve any identification or examination by the guard of the particular
files examined,

cc: Gen. Haig .;3‘50
Mr. Kehrli ' g ¢ \

|
;
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THE WHITE HOUSE

WASHINGTON
May 30, 1973

MEMORANDUM FOR JAMES J. ROWLEY

"v
J. FRED BUZHARDT Q/‘j(\'é
=J

Effective today there are to be added to the files in Room 84
oi the Executive Office Building

and Kenneth L. Khachigian.

FROM:

the Liles of Patrick J. Bachanan

These files are to be maintained,
and access permitted to them, under the rules set forth in my

raermorandumto you dated 23 May 1973.

cc: Bruce Kehrli
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WARNIETON

ROOM 522

Please add George Collins to the

list of people authorized to enter

Room 522.

L3

ruce A. Kehrli

Special Assistant
to the President



THE WHITE HCUSE
WASHINGTO N
4 June 1973

MEMORANDUM FOR: JAMES J. ROWLEY
&Y/
FROM: J. FRED BUZEARDT \;\\"\’.‘L)
i
SUBJECT: Access to Files Under Protection of
Secret Service

e
papee

This is to advise that I am to have access to the files of John Dean
in Room 84 for the purpose of inventory and segregating strictly
personal papers of Mr, Dean,

Further supplementing my memorandum of 23 May 1973, would

. you have the Secret Service please insure that : any mate’ma.ls added
to the files which are presently in storage that such additions are
separately identified and the date of addition to the files be made a
matter of record,

-
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THE WHITE HOUSE

VIALHINGTON

June 22, 1973

MEMORANDUM FFOR JAMES J. ROWLEY
T g “
FROM:; J. FRED BUZHARDT !/
o
SUBJECT:

Protection of White House Files

I am advised that the files from the office of Larry Higby are
stored in Room 522 of the Executive Office Building, and he is
not on the access list for files from his office. Pleasc add

Mr, Highy to the list of persons authorized access to the files
from his own office. Mr, Higby's access is subject to the te

and conditions in force for all persons on the access list for files
in Rooms 84 and 522.

A few weeks ago, some five cartons of files from the office of
Patrick Buchanan were placed in Room 84 by mistake. These
five cartons contain working files and should be released to
Mr. Buchanan for return to his office.

Ton
K P
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THE WHITE ROUSE

WASHINGTON

29 June 1973

MEMORANDUM FOR JAMES J., ROWLEY

O‘f 1/,
FROM: J. FRED BUZHARDT ‘o—'.\,/i’

SUBJECT: Protection of White House Files

Reference is made to paragraph 2 of my memorandum to you on June 22,
1973, in which I advised that a few wecks ago some five cartons o
from the office of Mr. Patrick Bucnanan were placed in Room: -
mistake and that these five carions contained ¢ working files =,

should be released to Mr, Buchanan for return to his office. Pursuan.
to further discussion of the matter with Assistant Secretary of Treasuiy,
William Simon, please permit Mr. Buchanan's secretary to make copics

of his files beginning tomorrow to subsiitute for the files now locatad 1o
Roor 84,

T

Cloe




THE WHITE HOUSE

WASHIHGTON

Date

7/6/173

TO: LOU SIMS

| s
FROM: BRUCE KEHRLIéffﬂ

Per your request.
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THE WHITE HOUSE

WASHINGTON

25 July 1973

MEMORANDUM FOR: JAMES J, ROWLEY

iz
FROM: J., FRED BUZHARDT Y
SUBJECT: - Protection of White House Files

This is to advise that I am to have access to the files formexrly lodged

in the office of Gordon Strachan now in Room 522 for the purposes of
inventory and review, )




THE WHITE HOUSE

WASHINGTON

15 August 1973

MEMORANDUM FOR: JAMES J. ROWLEY

\
FROM: J. FRED BUZHARDT',\‘\ZL‘)

) \
SUBJECT: Protection of White House Files

The President's decision to voluntarily make available certain files
from those located in Room 84 and Room 522 which are currently

under special protection of the Secret Service makes it necessary

for certain of those files to be copied and, in some instances, the
original removed and replaced by copies and, in other instances,

only the copies forwarded., In addition, suits pending in the

Department of Justice make it necessary for file searches to be
conducted in some of the subject files. Accordingly, in the future,

Mr. Douglas Parker, of my staff, Mrs, Nancy Smilko, Miss Patricia
McKee and Miss Jana Hruska are to have access to the files in Room 84
and Roorn 522 as I shall {rom time to time designate and each time I
will designate the specific files to which such persons shall have access.

All copying of files will be performed in the room in which the file is
located and either the original reinserted in the file or copies thereof
will be replaced in the file with a notation to that effect, During

any of the aforementioned work with these files, the Secret Service
agent should be present for verification purposes.
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MEMORANDUM FOR: JAMES J. ROWLEY

!

£

|
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FROM: J. FRED BUZHARD

SUBJECT: Protection of Whiite House Files

Miss Patricia A, Presock is authorized onc-time access to Room 522
and the files formerly in the office of Mr. Larry Higby for the purnose
of making and removing one copy of a law school application by Mr.
Higby.




n(J

MEMORANDUM FOR:
FROM:

SUBJECT:

THE WHITZ SOUSE

WASH NGTON

31 Accust 1973

<o

JAMES J, ROWLEY

" *"l
J. FRED BUZHARDT J'x( i

Protection of White Hcouse Files

(MsY-

Miss Patricia A. Presock is authorized ocnc-time access to Room 522
and the files formerly in the office of Mr. Larry Higby for the purpose
of making and removing one copy of a law school application by Mr.

Higby.



THE WHITE HOUSE
WASHINGTON
14 November 1973

MEMORANDUM FOR: H. STUART KNIGHT

felf
FROM: Jd., FRED BUZHARDT}'QCFL/.g
]

/

Pursuant to my memorandum of August 15, 1973, Mr. Douglas M.
Parker, of my staff, should be admitted to Room 84 for the purpose
of examining files of Charles Colson and to Room 522 for the purpose
of examining files of Gordon Strachan. This permission is for

14 November and 15 November 1973,




THE WHITE HOUSE

WASHINGTON
15 November 1973

MEMORANDUM FOR: H. STUART KNIGHT
FROM: J. FRED BUZHARDT
s Pursuant to my memorandum of August 15, 1973, Miss Jana Hruska

should be admitted to Room 84 for the purpose of examining files of
John Ehrlichman, This permission is for 15 November 1973,
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THE WHITE HOUSE

WASHINGTON

16 November 1973

MEMORANDUM FOR: H. STUART KNIGHT

FROM: J. FRED BUZHARD’I‘?)‘-‘X t{

SUBJECT: Files of John Ehrlichman

Pursuant to my memorandum of August 15, Jana Hruska is to
be permitted access to the files of John Ehrlichman for review
and copying. This permission is for today only, s
N 2a50d ] F
s Qj)’,‘

If copying equipment is not present in Room 843 documents may
be removed, in the presence of a Secret Service Agent, and

copied, in the presence of the agent at the nearest convenient
location,




THE WHITE HOUSE

WASHINGTON

10 December 1973

MEMORANDUM FOR: H. STUART KNIGHT

FROM: J. FRED BU’ZHARDT& /f)

]
This is to authorize Mr., Richard Hauser, of my staff, access to
the files formerly kept by Messrs, Colson, Ehrlichman, Young
and Krogh, which are stored in Room 84. Mr. Hauser will be
assigned by me to assist in the search for documents requested
by the Special Prosecutor and will be authorized to make copies

as required and to remove originals as requlred to comply wuh
requests of the Special Prosecutor.
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THE WHITE HOUSE

WASHINGTON

12 December 1973

MEMORANDUM FOR:

H. STUART KNIGHT
FROM:

- I8 .
-l
J. FRED BUZHARDT§\“(/J

v
This is to confirm the authority of Mr, Lawrence Higby to enter
Room 522 of the EOB on December 15 and 16, 1973, to conduct

file searches,

file searches and of Mr, Lawrence Higby and Miss Diana Gwin
to have access to Room 522 on December 19, 1973, to conduct
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THE WHITE HOUSE
WASHINGTON

12 December 1973

MEMORANDUM FOR:

H. STUART KNIGHT
FROM:

7

AR,
J. FRED BUZHARDT {\/})

™~
|

Egil Krogh is authorized, pursuant to the request of Judge Gesell
and the Office of the Special Prosecutor, to have access to the
Presidential files maintained by David Young in Room 84, EOB,
begiuning at 2:00 p. m. December 12, 1973, for purposes of
review only. ’
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THE WHITE HOUSE
WASHINGTON

12 December 1973

MEMORANDUM FOR: H. STUART KNIGHT

Y4
FROM: J. FRED BUZHARDT C‘i"\

}

Mr. Robert T. Andrews, of my staff, is to be authorized access
to Room 84 and the files of David Young for the purpose of conducting
a file search to obtain documents for delivery to the Special Prosecutor,



{
THE WHITE HOUSE

WASHINGTON

27 December 1973

MEMORANDUM FOR:

H., STUART KNIGHT
FROM:

J. FRED BUZHARDT \‘(_,%/%
1!

Y

Miss Jana Hruska is to be authorized access to Room 84 and the
files formerly maintained by John Ehrlichman for the purpose of
conducting a file search.
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' THE WHITE HOUSE ( }

WASHINGTON

27 December 1973

MEMORANDUM FOR: H. STUART KNIGHT

FROM: J. FRED BUZHARDTY ‘”f
' J

Mr. Robert T. Andrews, of my staff, and Miss Christine A.
Klima are to be authorized access to Room 84 and the files of
John Dean and John Ehrlichman for the purpose of conducting a
file search to obtain documents for delivery to the Special
Prosecutor,

K"’Ro\,
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THE WHITE HOUSE

WASHINGTON

11 Januvary 1974

MEMORANDUM FOR: H. STUART KNIGHT

i)
FROM: J. FRED BUZHARDTQ; Al

U

“Mr. Jonathan Rose is to be authorized access to Room 84, this

date, to inspect certain pre-designated files related to the
Presidential Library.



THE WHITE HOUSE

WASHINGTON

23 January 1974

MEMORANDUM FOR: H. STUART KNIGHT

NG
FROM: J. FRED BUZHARDT ',\--\l’

i
J

This is to confirm my instructions to permit access for the removal
from the files in Room 84, EOB, material relating to the Nixon

¥ oundation from the safes of John Dean. Information relative to
these files was recorded in the logs upon removal.

This is to confirm in writing the authority for Mr. Jonathan Rose
to review certain files retrieved from Central Files which had been
deposited in Central Files by Mr. John Ehrlichman.
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THE WHITE HOUSE

WASHINGTON

February 13, 1974

MEMORANDUM FOR: H., STUART KNIGHT

FROM: J. FRED BUZHARDT %‘Qﬁg

SUBJECT: Protection of White House Files

This to confirm the authority for me to remove a full volume report
from the files formerly maintained by David Young stored in Room 84

Said full volume report being.entitled: ''Special Reports to the 1
President from David Young. "



THE WHITE HOUSE

WASHINGTON

February 13, 1974

MEMORANDUM FOR: H. S’I‘UART KNIGHT
/
\ Q{_fé
FROM: J. FRED BUZHARDT ;!
SUBJECT: Protection of White House Files

This is to confirm authority for Mr. Lawrence Higby and Mr. Cecil
Emerson to enter Room 522 to conduct a search of the Haldeman
files on February 12, 1974, and to copy certain documents to bhe
provided to the Special Prosecutor.

i
3,
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MEMORANDUM FOR:
FROM:

SUBJECT:

THE WHITE HOUSE
WASHINGTON

February 13, 1974

H. STUART KNIGHT

J. FRED BUZHARDT‘(%)(*'(\/6

Protection of White House Files

This is to confirm authority for Mr., Lawrence Higby to enter
Room 522 to conduct a search of the Haldeman files on January 29,
1974, and to copy certain documents to be provided to the Special

Prosecutor,



THE WHITE HOUSE

WASHINGTON

February 13, 1974

MEMORANDUM FOR:  H, STUART KNIGHT

) 1
- PROM: J. FRED BUZHARDT%

- SUBJECT: Protection of White House Files

This is to authorize Mr, James St. Clair and Mr. Cecil Emerson
to accompany me in a'search of a portion of the files formerly

maint.aine'd by Mr. Joha Ehrlichman and to remove, if found, M '

certain documents from those files and a copy inserted for each /é \‘(.'IL 1)
original removed in order that the originals may be provided R

to the Federal Bureau of Investigation pursuant to a request Wy
from the Special Prosecutor, AN ’ nh gl ° ,.{‘E

I m : p .. » 9\1 .v"'_‘\::' ‘46"}‘ o z‘ ‘ / L
This is also to advise that I will remo 'e/from the files of Wir, John

Dean a file entitled: "Exe‘c’uti?'?'-e—TGi:e?mené-yl’ which said file is

unrelated to any matters.under inveztigation by the Special
Prosecutor.
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THE WHITE HOUSE

WASHINGTON

February 13, 1974

MEMORANDUM FOR: H. STUART KNIGHT

FROM: J. FRED BUZHARD T()\Li

SUBJECT: Protection of White House Files

This is to authorize Mr, James St. Clair and Mr, Cecil Emerson
to accompany me in a search of a portion of the files formerly
maintained by Mr., John Ehrlichman and to remove, if found,
certain documents from those files and a copy inserted for each
original removed in order that the originals may be provided

to the Federal Bureau of Investigation pursuant to a request
from the Special Prosecutor,

This is also to advise that I will remove from the files of Mr, John
Dean a file entitled: "Executive Clemency" which said file is

unrelated to any matters under investigation by the Special
Prosecutor.
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THE WHITE HOUSE

WASHINGTON

April 10, 1974

MEMORANDUM FOR: H. STUART KNIGHT |
FROM: J. FRED BUZHARDT\\ \)
SUBJECT:

Protection of White House Files

This will confirm my oral authorization for Larry Higby and Diana
Gwinn to have access to the records in Room 522, EOB, on March 25,
1974, for the purpose of making document searches for documents
requested by the Special Prosecutor.
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THE WHITE HOUSE
WASHINGTON

April 10, 1974

MEMORANDUM FOR: H. STUART XNIGHT é
FROM: - . J. FRED BUZHARDT Ql\/
SUBJECT: Protection of White House »Files

This is to authorize Mr. James St. Clair to have access to the
records in Room 522 for the purpose of conducting document
searches for documents requested by the Special Prosecutor,

Mr. Larry Higby is also authorized access to Room 522 for the
purpose of assisting Mr, St. Clair in his document searches,

SR
*‘ ? RO

ggRa%lo
Topyet™

—



THE WHITE HOUSE

WASHINGTON

o May 23, 1974

MEMORANDUM FOR: H. Stuart Knight

\.

FROM J. Fred Buzhardt

SUBJECT

Protection of White House Files

This is to confirm authority for Diana Gwinn to have
access to records in Room 522, OEOB, on April 25, 1974,

for making document searches for documents requested by

the Special Prosecutor.




THE WHITE HOUSE

WASHINGTON

[ iJune 4, 1974

MEMORANDUM FOR: H. STUART XKNIGHT é
FROM: J. FRED BUZHARDT %“

/
SUBJECT: Protection of White House Files

This is to authorize Geoffrey Shepard to have access to designated
files in Room 84 formerly maintained by Mr. Ehrlichman for
purposes of selecting material for possible submission to the U,S.
District Court in case of United States v, Ehrlichman, et al.
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WA DEPFPUTY DIRECTOR BOCGS
U 8 SECRET SERVICGE

FROW: DIRECTOR KNIGHT

AT 9215 AM YOUR TIME ON SATURDAY 6~15-74 I WAS HANDED FOLLOWING
F1iOil GENERAL HAIG:
"au0TE

THIS 1S TO AUTHORIZE NMZSSRS JAMES ST. CLAIR AND
GEOFFREY C. SHEPARD OF THE WHITE HOUSE STAFF
HCCIESS TO0 THE FILES FORMERLY KEPT BY MESSRS 1
COLSOMN, EHRLICHNMAN, 'YOUNG, AND RKRCGH WAICH ARE
STORED IN ROOWM 84, THESE GENTLEMEN WILL SEARCH
FOR DOCUMENTS RENUESTED AMD ARE AUTIORIZED TO
AL COPIES AS RENUIRED AND TO RENOVE ORIGINALS
AS REAUIRED TO COMPLY WITH THE COURT REQUEST.
CLOSE QUOTE™
I WILL RETAIN ORIGINAL OF MEMORANDUM.

KNIGHT
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THE WIIITE 11OUSE

WASIIINGTON

June 15, 1974
Jedda, Saudi Arabia

MEMORANDUM FCR : H. STUART KNIGHT

DIRECTOR, USSS
FROM : GEN. ALEXANDER M. HAIG,
Qoo ;
e

This is to authorize Messrs James St. Clair and
Geoffrey C. Shepard of the White House Staff
access toc the files formerly kept by Messrs
Colson, Ehrlichman, Young, and Krogh which are
stored in Room 84, These gentlemen will search
for documents requested and are authorized to
make copies as required snd to remove originels-
as required to comply with the Court request.
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THE WHITE HOUSE

WASHINGTON

= June 21, 1974

MEMORANDUM FOR:
Director
United States Secret Service

SUBJECT: Protection of White House Files

Effective this date, all requests for entry into Rooms 84 and 522

in OEOB, for purpose of reviewing files should be cleared through

Mr. Geoffrey C. Shepard. Mr. Shepard will document each
clearance by memorandum to Director Knight, where a standing
authorization by memorandum does not already exist.

The procedures set forth in memorandums of J. Fred Buzhardt
commencing May 23, 1973, are still in effect, except for
Mr, Shepard replacing Mr, J. Fred Buzhardt in coordinating=the

2
approval of requests pertaining to files in ’R,;ggm_s 84 and H22. 2

ALEXANDER I G /3 7 )
General, U.S, Awgyy \Retn,‘ed)i
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THE WIHITE HOULE

WASHINGTON

June 21, 1974

MEMORANDUM FOR: H. Stuart Knight
Director, U.S. Secret Service

FROM

(1]

Geoffrey Shepherd
Associate Director, Domestic Council

SUBJECT Protection of White House Files

Per memorandum of General Haig dated 6/21/74, this is
to confirm authorization for Mr. John Ehrlichman to
review his files in Room 84 on June 21, 1974.

This also confirms authorization for Mr. Ehrlichman to
review his own files in Room 84 on June 13, 1974.

P
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Geclﬁ&ey Shepherd
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THE WHITE HOUSE

WASHINGTON

June 21, 1974

MEMORANDUM FOR: H. Stuart Knight
Director, U.S. Secret Service

FROM : J. Fred Buzhardt 4/”yj
Counsel to the Pres:.denta"’ jﬁﬁf
SUBJECT ¢ Protection of White House Files

This 1s to confirm authorization for Ms. Jane Thomas to
assist Mr. Geoffrey Shepherd in copying certain files

in Room 84 on June 5, 1974.

J. Fred Buzhardt



THE WHITE HousE

WASHINGTON

July 9, 1974

MEMORANDUM FOR: THE HONORABLE H. STUART KNIGHT
Director

United States Secret Service

SUBJECT: Protection of White House Filns

=
™ I

Per memorandum of General Haig dated June 21, 1S 74_, this is to confirm

authorization for Mr. Robert Haldeman to review His files in Room 522 on
the afternoon of Tuesday, July 9, 1974, i
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THE WHITE HOUSE

WASHINGTON |

July 10, 1974 Ig

; |
1 ;
MEMORANDUM FOR: THE HONORABLE H. STAY,?P‘T KNIGHT
Director
United States Secret Service ,
1 : !‘
SUBJECT: Protection of White House Files : |
si | : k.

i
!
l

Per memorandum of General Halg dated June 21, 1974 this s to confirm
authorization for Mr. Robert Haldeman to review his files in Room 522 on

the afternoon of Wednesday, July 10, 1974, . i i
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THE WHITE HOUSE }
WASHINGTON %
|
Tuly 11, 1974 l :
|
|

MEMORANDUM FOR: HONORABLE H., STAURT &(NIGHT
Director
United States Secret Serv ice

SUBJECT: _ Protection of White House‘ Files
Per memorandum of General Haig dated June 21, 19",4 this is to confirm

authorization for Mr, Robert Haldeman to review hi; files in Room 522 on
the morning of Thursday, July 1, 1974,

Geoffrdy C} Shep: ard "-’ :
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THE WHITE HOUSE

WASHINGTON

August 1, 1974

MEMORANDUM FOR: H. STUART KNIGHT
DIRECTOR OF SECRET SERVICE
rd
FROM: GEOFFREY SHEPARD %)/

SUBJECT: Access to Files

This is to authorize Mr. Georgé Williams to have access to the
files of Mr, H, R, Haldeman in Room 522 of the Executive Office

Building for the purpose of searching for documents subpoenaed
by the Special Prosecutor.




THE WHITE HOUSE

WASHINGTON

August 6, 1974

MEMORANDUM FOR: H. STUART KNIGHT .

‘ DIRECTOR OF SECRET SERVICE
FROM: GEOFFREY SHEPARDA7S
SUBJECT: ’

Access to Files

This is to authorize Mr, George Williams to have access to the
files of Mr, John Dean in Room 84 and Room 522 of the Executive

Office Building for the purpose of searching for documents subpoenaed
by the Special Prosecutor.



MEMORANDUM FOR:

s

SUBJECT:

Per memorandum of General Haig dated June 21, 1974, this is to confirm
tat H, R, Haldeman had received permission to review his files in Room
522 on the days of July 10 and and July 12,
nature were removed by Mr. Haldeman with permission of Special Counsel.

TN

THE WHITE HOUSE

WASHINGTON

August 8, 1974

HONORABLE H., STAURT XNIGHT
Director
United States Secret Service

Protection of White House Files

Receipts were prepared and signed by Mr, Haldeman .

4 ’7
’&/:"/47// e ,z, /5
Geoitrey/C. Shepard

Materials of a personal
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THE WHITE HOUSE

WASHINGTON
August 9, 1974

MEMORANDUM FOR THE WHITE HOUSE STAFF:

By custom and tradition, the filcs of the White House Office
belong to the President in whose Administration they are
accumulated. It has been the invariable practice, at the end of
an Administration, for the outgoing President or his estate to
authorize the depository or disposition to be made of such files.
President Taft in his book "Our Chief Magistrate and his
Powers, " made the following reference to this practice:

“"The retiring President takes with him all the
correspondence, original and copies, which he
carried on during his Administration. . . ."

In the interest of continuing this practice, it has been directed

that, so long as President Nixon's files remain in the White House
Office, there is to be no intermingling of the files of the two
Adiministrations. This applies of covirse hoth to the Central Files

and the files in the offices of the various members of the staff.

Papers of the White House Office at the time of President Nixon's
resignation as well as those enroute at that time and intended for

him shall be considered as helonging to the Nixon Administration
files. Of course, some Nixon Administration files may be needed

for future reference. These files should be duphcatcd and placcd thh

-all other.papers accumulatecd after -noon‘today which- cnnstxtute I

new qet of files for ’Plocldcnf Ford., -

By ."‘ "h-
.
3

Sp(‘(‘lfl ca]ly, ploaqe ovporhtc fhe rétirn of all’ thhrhawals you

have made from Central Files, On Monday, Aupust 12, a.rchwlsts
under the supervlsxon of John R N(‘\.b}ft Office of.Presidential .
Papers, will he available to assist in the collection and chregatmn
of President Nixon's papers. for- shtpmonf-, 401nwhﬂc please rcad
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WHITE HOUSE OFFICE PAPERS

By custom and tradition, all White House Office
papers are regarded as the personal property of
the President and subject to such control and dis-
position as he may determnine. At the close of the
Administration, the entire collection of papers now
being created may be expected to be deposited in
a Presidential library similar to the libraries that
preserve the papers of the last six Presidents. To

provide the President with a complete and accu-

rate record of his tenure in office, the White House
staff must oversee the preservation of the paperq
it generates. "

The procedures set forth in this document rep-

resents the collective thinking of many members

of the staff as to how best preserve papers and

documents for the President. Compliance with

these procedures is an expression of loyalty by the

staff to the President. For these procedures to be

- effective, it will require cooperation and assistance
of every staff member. :

The securlty classification of each document,
prepared in the White House is determined by the
individual staff member writing it in accordance
with Executive Order 10501—or other applicable
Executive Orders. He is responsible for insuring
that the classification assigned to his work reﬂeots
the sensitivity of the matemal concerned, and also
for making certain that this classification is not
excesswely restrictive.

White House Office Pup‘ers: Filing with Cenl’mlA

Files

1. It 45 regueated that the mazimum possible
" use be made of Central Files, and the procedures
listed below be followed. This will aid in the faster
and more complete retrieval of current informa-
tion, eliminate unnecessary duplication of files,
prevent excessive xeroxing, and maximize preser-
vation of White House papers.

sonal files separate from any working files he may
keep on official business and clearly designate them
as such. Personal files include correspondence un-
related to any official duties performed by the staff
member; personal books, pamphlets and periodi-

of newspapers or magazine clippings; and copies

of records of a personnel nature relating to a per-

son’s employment or service. Personal files should

not include any copies, drafts or working papers

that relate to official business or any documents or-
records, whether or not adopted, made or received

in the course of official business.

3. Fach staff office shall forward regulaily to
Central Files three copies of all outgoing official
business consisting of correspondence and memo-
vanda. One copy of all other ouigoing related
materials should also be filed.

4. Each staff office shall foreard regulazly to
Central Files any incoming official business from
sources other than White House staff ojfices after
action, if any, has been taken. Each staff office, if
it so desires, may keep a copy of such incoming
official business for its own working files, '

5. Fach staff office shall fomaard regulmly to

" Central Files any originals of incoming official

business from other White House staff offices after
action, if any, has been taken and if such originals
were not intended to be returned to the sender.
Xf desired, a copy may be kept for the staff’s work-
ing files.

6. Each staff office shall fomcard to Central Files
at such times as it determines to be appropriate

.all wworking files of official business which are in-

active and no longer needed. These files will be
stored by office as well as listed by subject matter.
They will, of course, always be available for later
reference..

1. Each staff office at its own diseretion may seg-
regate any materials that it believes to be partic-
ularly sensitive and which should not be filed by
subject matter. Such sensitive materiais should be
forwarded to the Staff Secretary on the same basis
as outlined in paragraphs 3 through 6 in an en-
velope marked SENSITIVE RECORDS FOR

- STORAGE with the office or individual from
2. Each staff member shall maintain his per-

cals; daily appointment books or log books;; folders

3

which they are sent marked on the outside and (as
appropriate) a list of inventory in general terms
attached. This list of inventory should also be
sent to Central Files so that notations can be made
in subject files that certain material isnissing from
the file. These materials will be filed in Jocked con-
tainers and will only be 1n}_d§af-ﬁ%i¢\to the in-
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dividual or oftice from whom they were received.

8. No defense material clussified under Ezxecu-
tive Order No. 10501 with a classification of TOP
SECRET or Restricted Data under the Atomic
Energy Act of 1954 should be forwarded to Cen-
tral Files. All such material should be forwarded
to the Staft Secretary for storage.

9. No exceptions to the above shall be made
without the express consent of the Counsel to the
President. Additional advice on the operation of
Central Files may be obtained from Frank
Matthews, Chief of Central Files (Ext. 2240).

- White House Office Papers: Disposition of Papers
Upon Leaving Staff

1. Upon termihation of employment with the

staff, each staff member will turn over his eniire
files to Central Files with the exception of uny
personal files he might have maintained.

2. Personal. files include: correspondence unre-
lated to any official duties performed by the staff
member; personal books, pamphlets and periodi-
cals; daily appointment books or log books; folders
of newspaper or magazine clippings; and copies
of records of a personal nature relating to a per-

son’s employment or service. Personal files should

not include any copies, drafts, or working papers
that relate to official business; or any documents or
records, whether or not adopted, made or received
in the course of official business. The White House
Office of Presidential Papers, staffed by represen-
tatives of the National Archives, is available to
assist staff members in the determination of what
are personal files. Any question in this regard
should be resolved with their assistance by con-
tacting John Nesbitt, supervisory archivist of the
Office of Presidential Papers (Ext. 2545).

3

e

3. 4 stajf member, upon termination of employ-
ment, may at his discretion make copies jor his
personal use of a carefully chosen selection of the
following types of documents within his files:

(A) Documents which embody original intel-
lectual thought contributed by the stajf member,
such as research work and draftsmanship of
speeches and legislation.

(B) Documents which might be needed in
future related work by the individual.

4. No staff members shall make copies as per-
mitted in paragraph three of any documents whick
contain defense material classified as CONF{-
DENTIAL,SECRET OR TOP SECRET under
Ezecutive Order No. 10501, Restricted Data under
the Atomic Energy Act of 1954, or information
supplied to the government under statutes which
make the disclosure of such information a crime.

5. Each staff memberwho decides to make copies
of such documenis described in paragraph three
shall leave a list of oll such documents copied with
Central Files. This will enable retrieval of a docu-
ment in the event that all other copies of it and the

-original should be later lost.

32

6. The discretionary authority granted in para-
graph three is expected to be exercised sparingly
and not abused. Al White House Office papers,
including copies thereof, are the personal property
of the President and should be respected as such.
Any copies retained.by a staff member should
be stored in a secure manner and maintained
confidentially.

7. All confidential and sensitive materials will
be protected from premature disclosure by specific
provisions of the Presidential Libraries Act of
1955 (44 U.S.C. 2108).
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MEMORANDUM FOR:

FROM:

This will confirm the authority of Sally McCarthy to make copies of
those files of Pat Buchanans now located in room 84 of the OEOB,

THE WHITE HOUSE

WASHINGTON

August 13, 1974

H. STEWART KNIGHT

GEOFF SHEPARD

on Wednesday, August 14, 1974.
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DEPARTMENT OF THE TREASURY

UNITED STATES SECRET SERVICE

August 16, 1974

MEMORANDUM FOR: Mr. William Casselman

FROM : Louis B. Sims, Special Agent in Charge
Technical Security Division
SUBJECT : Memoranda -~ Protection of White House Files

Attached are copies of memoranda from White House Staff

setting policy and procedures in this matter, per your

request.
,aaf-""(r#m‘ ; ("'/‘j"//,”
54;76;;# ﬁ}::ﬂ,:’{"f
(\% A
P—— ——— 5 a———
™ Louis B. /S’:mﬁ
Attachments
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Keep Freedom in Your Future With US. Savings Bonds
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THE WHITE HOUSE

WASHINGTON

August 23, 1974

MEMORANDUM FOR

H. S. Knight
Director, United States Secret Service

Per memorandum of Philip W, Buchen dated August 23, 1974,
this is to confirm authorization for Mr. H. R. Haldeman
to review his files in Room 522 on the afternoon of Friday,

August 23, 1974. .
[ W,@( M&

William E. Casselman II

cc: Philip W. Buchen




THE WHITE HOUSE

WASHINGTON

August 23, 1974

ADMINISTRATIVELY CONFIDENTIAL

MEMORANDUM FOR: PHIL BUCHEN

FROM: JER ES

The President asked that the attached paper be returned to
you.




MEMORANDUM

THE WHITE HOUSE

WASHINGTON

DRAFT 8/22/74

DRAFT OF PROPOSED LETTER FOR PRESIDENT
TO SEND THE ATTORNEY GENERAL
By this letter, I am requesting a legal opinion from you
concerning the papers and other historical materials of or relating to
former President Richard M. Nixon which are presently located in tHe
Executive Office Building or in the White House or which have been
furnished to the United States District Court for the District of Columbia

pursuant to a subpoena duces tecum issued to former President Nixon

originally made returnable on May 2, 1974,

The subjects of the requested opinion should include all those
types of papers and other historical materials which the Administrator
of General Services could accept for deposit pursuant to the Presidential
Libraries Act (44 U.S.C. 2101 et seq.). Certain of the items involved,
namely former President Nixon's personal notes and personal dic'tation
belts or casséttes not heretofore transcribed, are related to the subpoena
mentioned above. They are still located in the Executive Office Building
but are ready for shipment to former Presidant Nixon at San Clemente,
California, where he needs to use them for the time-consuming task of
completing his compliance with such subpoena as directed by the United

States Supreme Court on July 24, 1974, in accordance with procedures
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prescribed by the District Court Jude in the pending case of U. 8. v.

Mitchell, et al., which is presently set for trial as early as

September 9, 1974, Such items and' other items to be covered by the
requested opinion are also needed by former President Nixon for other
purposes related to such pending case wherein former President Nixon
has been subpoenaed by one of the defendants to become a witness.
Further reasons may exist or could occur which make it necessary for
thé former President to be able readily to review the contents of various
papers and materials.

The questions which I request you to deal with in your opinion are:

l) What interests and rights does former President Nixon have
in and to the papers and materials mentioned?

2) What responsibilities, if any, do persons on my staff with actual
control of the papers and materials presently located in the Executive
Office Building or in the White House have to the extent that any or all of
such papers and materials are or become subject to subpoenas,

requests
court orders, or/by parties to court actions, by members of the Congress,
or by others for inspection, discovery, or disclosure?

I ask that you please expedite the rendering of your opiron

because of the need for prompt answers to these questions.,






