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THE WHITE HOUSE
WASHINGTON

November s, 1974

MEI\/IOR_ANDUM FOR: JERRY JONES
Staff Secretary

FROM: DONALD RUMSFELD

SUBJECT: Record Keeping in Gonnection with
the Counsel's Approval of Statements
of Employment and Financial Interests,
Security and Special Clearances

Phil Buchen and I have agreed upon a procedure for personnel
record keeping in connection with the Counsel's approval of the
Statements of Employment and Financial Interests that are required

of certain employees, as well as the security and special clearances.
The procedure is to be as follows:

1. On completion of the Counsel's evaluation and approval
of an employee's Statement of Employment and Financial Interests,
and the security and special clearances, the Staff Secretary will
be sent a memorandum from the Counsel's office indicating its
approval. (See form attached).

2. The Staff Secretary will have this memorandum placed
in the official personnel file of that employee,

3, The Counsel will notify me directly by memorandum
whenever an employee is delinquent or deficient in the filing of his
Statement, or when serious problems are presented with respect

to either the evaluation of the Statement or the security and special
clearances,
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THE WHITE HOUSE

WASHINGTON

MEMORANDUM FOR: JERRY JONES
FROM: ’ KEN LAZARUS
SUBJEGCT:

This is to notify you that the Counsel's Office has taken the

following actions with respect to the above-named individual: .

1) Statement of Employmeht and Financial Interests,
approved

2) Security Clearance, apprdved

3) Special Clearances, approved

4) National Security Clearances,

approved

required and pending

not required at this time

Comment:

Date:
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THEfiWHITE HousE

S WASHINGTON

11/21/74
COPY
Ken:
I understand this was changed to
omit Don Rumsfeld's name,

Please provide corrected or
substitute copy.











































PRESIDENTIAL CLEMENCY BOARD
THE WHITE HOUSE
WasmingToN, D.C. 20500

January 23, 1975

.

MEMORANDUM FOR: GENERAL LEWIS W. WALT, USMC (Ret.)
FROM: RICHARD A. TROPP

Special Counsel
SUBJECT: ~ White House Office Standards

of Conduct

Attached is a set of material from the office of the Counsel to
the President on standards of conduct for members of the
White House Office,

These standards apply to you as a member of the Presidential

Clemency Board, because legally you are a consultant to the

White House Office. Please read them carefully, and if you
have any questions please call me.,

Attachments
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THE WHITE HOUSE

WASHINGTON

February 27, 1975

MEMORANDUM FOR: Phil Buchen

FROM: Bill Casselman [Lg/t

At the request of Phil Areeda, Itook your place at the White House
Staff Briefing on Standards of Conduct, giving the background and
introductory remarks. Dudley then discussed frequently asked
questions and grey areas of the law.

Eva advises that you may wish to participate in tomorrow's briefing

at 3:30 p.m. Therefore, I have enclosed my talking outline for whatever
help it might be. I am presently scheduled to attend an East Room
reception at 4:00 p. m., however, I can reschedule to brief at 3:30

if you are unable to attend.

Enclosure
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II1.

III.

Iv.

Opening Remarks

Standards of Conduct

Most staffers not experience problems with.

Nature of White House employment presents greater possibility of
being placed in compromising situation with attendant public attention.

Most Problems lie in the areas of judgment and good taste, rather than
law,

Congress and the President have prescribed standards of conduct for
employees,

Standards discussed in Tab E--read materials carefully.

Purpose is to alert staff to problem of ethical conduct so they
know when to seek assistance from Counsel's Office,

If in doubt, call office before acting,

Philosphy of standards

Citizen entitled to confidence in integrity of government/obligation of
employees to maintain and enhance c1t1zen trust by personal ethics and
official conduct,

How done?

- Avoidance and disclosure of potential conflicts

Note that dangers of conflicts of interest to Federal Government long
recognized. First Congress prohibited the Secretary of Treasury from
mvestmg in Government securities,

Congress not defined '"conflict of interest''--left to administrative
definition.

Conflict is personal or private interest of employee in a matter

involving duties or responsibilities as employee. PR
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Not presuppoe favoring private interest will prejudice Government
interest and vice versa; nor presuppose official resolve matter to
personal advantage rather than Government.

If in a position of conflicting interests, subject to the temptation and
criticism however resolved.

Remember--avoid action constituting use of official position to
advance personal or private interests and avoid situations that
present appearance of misuse of position. A

Significance of appearance vs, actual conflict.

Reminder--Federal statutes are criminal in nature.

Confidential Statements

Role of Counsel's Office in reviewing.

Not relieve employee of obligation to disclosure interest in a matter
arising in course of employment and must refrain from participation
until resolved.

Employee's obligation to inform Counsel of any change of employment,
financial status, affecting content of statement or requirement for

filing,

Introduction of Chapman.







THE WHITE HOUSE

WASHINGTON

January 20, 1975

MEMORANDUM FOR: PHIL BUCHEN

THROUGH: KEN LAZARUS p’

FROM: BARRY ROTH KK

SUBJECT: Meetings for the White House Staff

Ken and I have been working with Don Lowitz and Jerry Jones in
organizing meetings that Don Rumsfeld intends to hold for the
entire White House staff in early February (see attached Lowitz
proposal to Rumsfeld), The Counsel's office is responsible for
the portion of the meetings dealing with standards of conduct.

These meetings are tentatively scheduled daily at 3:30 p. m.,
during the week of February 10, The entire staff will be

divided into five groups along the lines of proposal 1(a) in

Lowitz' memorandum, Rumsfeld intends to give brief introductory
remarks at each session. He has left it up to you to what extent
you may wish to personally participate. Ken, Dudley and I will
prepare an outline of remarks for whomever you wish to make
this presentation. You may prefer to be present only for brief
remarks and have Bill, Ken or Dudley fill in the details of a
presentation that is expected to last approximately fifteen minutes.
Jerry Jones will discuss White House organization and the new
staff manual which is to be distributed prior to the meetings.
Chief Drescher of the EPS will handle the security aspect of the
briefings.,

Don Lowitz will be in town on Tuesday, January 21, if you wish to
discuss this with him,

< ¢tOR,
cc: Mr., Casselman ' /N
Mr. Chapman
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