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Until final notices are published concerning our procedures for
special access to the Nixon historical materials, any requests
that you may have for access should be addressed to the Office
of the Archivist, National Archives Building, Washington, D.C.
20408. You may be assured that we will provide prompt and
effective reference service on all requests for access to the
Nixon materials that are conveyed in accordance with existing
formal procedures and cleared by the GSA Office of General
Counsel.

Sincerely,

JAMES B. RHOADS
Arxchivist of the United States

Concurrence:
=27 Cltioe 3050

Deputy Administrator (AD) Date




March 17, 1976

FROM: Thomas P. Wolf (NX)/T\yﬁf//

Director, Office of Presidential Materials

Effective March 18, 1976 the Office of Presidential Materials (NARS/GSA)
will be located in:

Room 492
01ld Executive Office Building
Washington, D. C. 20500

The telephone number will remain as before: (202) 456-2545.
Please change your records accordingly.

Thank you.

cc: Philip W. Buchen, Esq.
Charles F. Ruff, Esq.
Herbert J. Miller, Esq.
Irwin Goldbloom, Esq.
Office of the Administrator, GSA
Office of the Archivist, GSA
Office of Administration, GSA
Office of the General Counsel, GSA
Administrator's Mailroom, GSA






HERBERT J. MILLER, JR.
JOHN JOSEPH CASSIDY
RAYMOND G. LARROGCA
NATHAN LEWIN

MARTIN D. MINSKER

WILLIAM H. JEFFRESS, JR,

R. STAN MORTENSON
THOMAS B. CARR
WILLIAM C. BRYSON
JAMIE S. GORELICK

LAW OFFICES
MILLER, CASSIDY, LARROCA & LEWIN
2555 M STREET. N.W. - SUITE 500
WASHINGTON, D. C. 20037

AREA CODE 202
TELEPHONE 293-6400
JOSEPH S. MCCARTHY
COURTNEY A. EVANS

ANDREW F. OEHMANN
oF COUNSEL

March 18, 1976

Philip W. Buchen, Esquire
Counsel to the President
The White House
washington, D.C., 20500

Dear Mr.

Buchen:

Enclosed is a copy of the letter from Mr. James

Rhoads to Mr. Stan Mortenson which I inadvertently neglected
to enclose with Mr. Miller's note to you delivered earlier

today.

/am
encl

My apologies for the omission.

Sincerely yours,

AL crLQSKLJSL

Anne Mehiel
Secretary to Herbert J. Miller, Jr.












UNITED STATES OF AMERICA
GENERAL SERVICES ADMINISTRATION

National Archives and Records Service
Washington, DC 20408

March 23, 1976

Honorable Philip W. Buchen
Counsel to the President
The White House
Washington, DC 20500

Dear Mr. Buchen:

Attached is a letter to Mr. Mortenson indicating that we
will be inspecting rooms containing Nixon materials on
Friday, March 26, and that we will provide access to
Room 433 for the White House Communications Agency on

or after Thursday, March 25,

Sincerely,

AMES B, RHOADS
Archivist of the United States
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Keep Freedom in Your Future With U.S. Savings Bonds














































"=~ GENERAL SERVICES ADMINISTRATION
Washington, DC 20408

NAR 1800.5
March 26, 1976

GSA ORDER

SUBJECT: Access to the Nixon Presidential historical materials

1. Purpose. This order establishes internal procedures for providing
access to the Nixon Presidential historical materials in accordance with

41 CFR 105-63.1 thru 63.3, to the extent permissible under court orders
jssued in Nixon v. Administrator of General Services, et al., Civil Action
No. 74-18527 (D.D.C., January 7, 1976).

2. Cancellation. Memorandum, dated October 25, 1974, concerning "GSA
procedures for providing access to the Richard Nixon Presidential
materials . . . etc." is hereby canceled.

3. Background. Pursuant to P.L. 93-526, the General Services Administra-
tion issued regulations to provide for preservation and protection of the

. Presidential historical materials of the Nixon administration and for
specific authorized access to such materials (including Government
business, the Special Prosecutor, other judicial proceedings, and former
President Richard Nixon). Performance of these and other archival func-
tions by the General Services Administration remains limited or restricted
by court orders.

4., Types of requests OT demands for access. These procedures apply only
in situations in which the requests or Tegal demands for access to the
materials are:

a. Made by former President Richard Nixon or his designated agent.

b. Made by any Federal agency OTr department of the executive branch
for purposes of current Government business.

c. Made by the Special Prosecutor for purposes of ongoing criminal
investigations and prosecutions within his jurisdiction.

d. For use in any judicial procecding, whether by court subpoena
or other lawful process.

5. Receipt of requests oY demands for access. All requests or legal
demands for access shall be directed to the Archivist of the United States.
Access to the materials shall be by appointment only and is subject to

the following special requirements:

a. Requests made under paragraph 4, above, must be received at least
24 hours in advance in order to allow time for the determinations
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NAR 1800.5 March 26, 1976

and notifications described in paragraphs 6 and 7, below.

b. Requests made under paragraphs 4(b) and (c), above, must be
received sufficiently in advance to allow former President Nixon or his
designated agent 10 calendar days to make legal response.

c. Access to the material, except by former President Nixon or his
designated agent, shall take place only during normal working hours.
In exceptional situations described in writing by the requester, the
24-hour notice and normal working hours requirements may be waived by
the Archivist or his designated agent. ‘

6. Determinations prior to authorization for access. Before any access
to the materials is authorized by the Archivist, the following determina-
tions must be made:

a. A determination by the GSA General Counsel or his designee that
the request or demand is in accordance with prevailing court orders.

b. A determination by a representative of the President that the
request or demand can be complied with in accordance with the require-
ments of national security.

7. Notification of parties. Provided that the determinations specified
in paragraph 6 have been made affirmatively, the Archivist or his
designated agent will ensure that all appropriate parties are notified
of the requested access including prior notice to former President Nixon
or his designated agent in order to allow him to be present during each
authorized access. For accesses pursuant to subparagraphs 4(b) and (c),
above, this notification must take into account the 10-day period during
which Mr. Nixon can make legal response.

8. Arrangements. Upon authorization of the Archivist or his designated
agent, the Office of Presidential Materials notifies all necessary
parties of the time and place of the access appointment and arranges to
have present the necessary archival personnel for retrieval of the
materials and an appropriate security representative from a Federal law
enforcement activity. The requirement for a representative from a
Federal law enforcement activity may be waived, in writing, by the
Archivist or his designated agent.

9. Inspection of materials.

a. When practicable, materials are furnished to the requester in a
research or work area physically separate from the area in which the
materials are stored. Seccurity in the research or work area shall be
equivalent to that in effect in the storage area from which the materials

are removed.
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March 26, 1976 NAR 1800.5

b. The Office of Presidential Materials staff representative and at
least two archivists enter the storage area together, and proceed to
locate the requested material, making a minimum examination of contents
necessary to identify the requested material.

c. The archivists complete Optional Form 23, Chargeout Record, or
other chargeout document, to be left in the filing place while the
requested material is removed.

d. If the requested material includes security classified documents,
a representative of the President must be given the opportunity to examine
the materials prior to the delivery of either originals or reproductions.

e. The archivists, the staff representative, and/or a security
official proceed with the requested materials to the research or work
area after securing the storage area.

f. Depending upon the nature and scope of the request or upon
arrangements negotiated between the litigating parties, inspection of the
materials may take place within the storage area. Such instances include
a request for cursory examination of large quantities of the material, or
a dispute between litigating parties as to the identification of the
requested material. In the event that examination takes place in the
storage area, archival procedures must be observed to prevent destruction
of original order of the materials. ‘

g. When the examination of the materials is completed, the materials
are returned to their proper filing order by the archivists in the
presence of the staff representative and/or security officer. Materials
must not be allowed to remain outside the secure storage area overnight.

h. Whenever the original documentary material is removed for delivery
to a requester, a certified copy of the material is inserted in the proper
file until the return of the original.

10. Reproduction of materials. Upon request, the staff representative
and archival employees will reproduce by electrostatic or other photo-
copying process such materials as are required by court orders or other
lawful demands. Efforts will be made to limit the number of copies
produced. The Archivist of the United States may charge the normal
reproduction fee if a large number of copies are requested. Recipients
of reproductions of such materials must be notified that successive
copying from the reproduction is prohibited by prevailing court orders.

11. Documentation of access transaction. The Office of Presidential
Materials shall maintain the following documentation with respect to
access, inspection and reproduction:

o
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a. An entrance log on which is recorded the date and time of entrance
and exit, the parties entering and leaving, and the purpose of entry. The
latter may be identified by case file number.

b. A case file relating to each request for access. The case file
should contain exchanges of correspondence, authorizations, and other
necessary documentation to the access transaction. The documentation
should include at least the reasons for the requested access, the indi-
viduals involved in the access including each individual's degree of
security clearance, a record of all activities undertaken during the
access, and a list or copies of all materials removed or reproduced
including any receipt for copies delivered or picked up.

c. A receipt file, cross-referenced to the case file, and containing
either a list or duplicate copies of all historical materials for which
reproductions or the originals were furnished to the requester and
receipts verifying their delivery.

JAMES B. RHOADS
Archivist of the United States

PAR 11 4



THE WHITE HOUSE

WASHINGTON

April 5, 1976

MEMORANDUM FOR

H. Stuart Knight
Director, U.S. Secret Service

Effective April 5, 1976, Room 84 of the Old Executive Office
Building will be turned over to the Office of Presidential
Materials, General Services Administration. Access to that
room will be authorized and provided by the Director, Office
of Presidential Materials, and those other persons so
authorized by him in writing to you. The current procedures
for access to the vault located therein will remain in effect.

TwWB.

Philip W. Buchen
Counsel to the President

cc: Robert R, Snow
Inspector Freeman
Thomas P. Wolf
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UNITED STATES OF AMERICA
GENERAL SERVICES ADMINISTRATION -

National Archives and Records Service
Washington, DC 20408

APR 2 ¢ 1976

Honorable Philip W. Buchen
Counsel to the President
The White House
Washington, DC 20500

Dear Mr. Buchen:

On April 15, 1976, the United States District Court for the District
of Columbia issued an order authorizing the Administrator of General
Services to move Nixon Administration Presidential Historical Materials
to the Washington National Records Center, Suitland, Maryland. This

is to inform you of our plans for the move.

The Deputy Archivist of the United States, James E. O'Neill, will have
overall responsibility for the operation. Thomas Wolf, Director of
the Office of Presidential Materials, and Richard A. Jacobs, Deputy
Assistant Archivist for Presidential Libraries, will help him make
necessary plans and arrangements. Mr. Wolf will provide a coordinator
at the 01d Executive Office Building, the National Archives Building,
and the Washington National Records Center whenever materials are
being prepared for the move or are in transit at those locationms.
During the move, Mr. Wolf also will provide such access to the materials
as may be required and possible, consistent with law, regulations, and
court order. Mr. Jacobs will provide Office of Presidential Libraries
staff members necessary to effect the move.

Movement of the materials will be fully documented at all times. The
Executive Protection Service, Federal Protective Service, and other
guards as necessary will assure security of the move. The United
States Army will provide secure transportation for the materials.

The move will involve three separate operations: relocation of Nixon
Administration Presidential Historical Materials in the Washington
National Records Center to the newly secured vault, movement to the
same vault of materials from the Old Executive Office Building, and
transfer of materials from National Archives Building Room 2W2 to

the vault.
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Relocation of materials within the Washington National Records
Center will begin on Thursday, April 22, 1976. This operation
will take approximately 7 working days.

On Wednesday, April 21, 1976, a labor crew will begin restrapping
pallets at the 0ld Executive Office Building in preparation for

the movement of these materials. Although a precise date for
relocation of pallets from the 01d Executive Office Building to

the Washington National Records Center has not been set, we expect
transfer of the materials to begin before the end of April. Including
shelving material in the Records Center vault, the operation may

take close to 3 weeks. Materials in Rooms 84, 128, 429, and 529,

and certain materials in Rooms 414 and 405 will remain in the 01d
Executive Office Building.

In mid-May, work will begin to prepare Nixon Administration Presi-
dential Historical Materials stored in National Archives Building
Room 2W2 for tramsit to the Washington National Records Center.
Preparations will include segregation of Pre-Presidential from
Presidential Historical Materials. Only Nixon Administration
Presidential Historical Materials will be moved to the Washington
National Records Center. This operation will require approximately
2 weeks.

I hope this information is useful to you. When we have precise
dates for the beginnings of the moves from the 0ld Executive Office

Building and the National Archives Building, we will let you know.

Sincerely,

Bt il

JAMES B. RHOADS
Archivist of the United States
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