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THE WHITE HOUSE

WASHINGTON

April 1, 1976

Dear Mr. Johnson:

I have been authorized to extend your services as a Consultant through
July 2 , 1976, with compensation in the amount of $84.61 per day for
such services when actually performed.

Your acceptance of such payment will not cause you to become an
employee of the Government,

If this is agreeable to you, please sign the original and one copy of
this letter in the space indicated below and send them at your earliest
convenience to the White House Personnel Office, Room 6, Executive
Office Building.

Sincerely,

James E, Connor
Secretary to the Cabinet

Mr. Michael S. Johnson
2764 Springer Road
Galesburg, Illinois 61401

(Do Not Detach)
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OFFICE PERSONNEL

THE WHITE HOUSE

WASHINGTON

April 15, 1976

MEMORANDUM FOR: MR. ORBEN
MRS. ANDERSON
MR. ELLIOTT

FROM: - ROBERT T. HARTMANN

SUBJECT: PERSONNEL ACTIONS

All requests for changes in the status or assignment of
staff personnel should be directed to my office via your
respective offices. I should be informed of any recom-
mendations for staff additions, pay raises, changes in
job title or job assignments and requests for leave or .
vacation requests for in excess of three (3) days. No
commitments on any of these matters should be finalized
until I have approved your recommended action.

I have requested Mr. Smith to make a survey of staff per-
sonnel under my direction and to report to me the accumu-
lated leave and accumulated compensatory time for which
Present personnel are eligible. It is my desire that
regular rest periods for all personnel be encouraged so
that everyone will be kept at maximum efficiency during
the long and difficult election year before us. Each of
you should attempt to schedule leave and vacation periods
for your staff so that necessary work can be accomplished,
at the same time taking into account the need for rest.
More frequent, briefer vacation periods are encouraged

and extended leave periods should be avoided where possible.

As soon as possible you should direct to Mr., Smith your
recommendations and preferences as to vacation periods.



THE WHITE HOUSE

WASHINGTON

April 19, 1976

MEMORANDUM FOR: MR, ORBEN ) )
' MRS. ANDERSON

MR. ELLIOTT
g
’—,«‘ i~

FROM: ROBERT T. HARTMANN

SUBJECT: PERSONNEL GUIDELINES

Although I have been successful in retaining an overall
personnel ceiling for the staff under my supervision at
the present figure of 41, it appears unlikely that any
additions will be approved in the immediate future.

It is evident to me that workload among the staff sections
under my supervision is still not equitably divided, and
that some individuals are working hours well beyond the
limits of efficient performance. While such dedication

to duty is commendable and appreciated, the remainder of
this year is going to be grueling and difficult and there
will not be, following the election, the usual holiday 1lull
before work begins on a new legislative year. Instead there
will be the additional burdens of an inaugural. )

For both reasons, it is my policy that regular rest periods

be scheduled for all personnel throughout the summer and

fall, roughly on the basis of one week per quarter, and that

leave not be permitted to pile up for prolonged vacations at

the end of the year. Of course, reasonable exceptions may be made.

I have asked my deputy, Mr. Smith, to make a survey of each
individual under my supervision and to report to me the
accumulated leave and compensatory time currently accrued
for all eligible personnel, He will work with you in sched-
uling periodic rest breaks for your section with the dual
purpose of keeping all functions properly manned and main-
taining the health and sustained effort of every indivdidual.

In this process it will be necessary to maintain for a time
accurate weekly records of assignments and requests processed
and individual hours worked, not in the sense of requiring



anyone to punch a time clock but in order to ensure that
our limited staff is apportioned equitably among the several
functions for which we have responsibility. ’

All requests for changes in the status or assignment of

staff personnel will be directed to me via the above super-
visory addressees, whose recommendations and/or comments
should be added before forwarding. This includes proposed
additions or replacements, pay adjustments, job titles or
functions, and requests for leave or compensatory time off

in excess of one week. No final commitments should be made
in these matters without my prior approval or, in Tmy absence,
that of my deputy.

I would like to have a tentative schedule of preferred vaca-
tion periods submitted to me through Mr. Smith by May 1.
Thank you for your cooperation.



April 19, 1976

 MEMORANDUM ¥OR: MR, ORBEN
' MRS, ANDERSON
MR, ELLIOTT

FROMs ROBXRT T. HARTMANN

SUBJECTS PERSONNEYL GUIDELINES

Although I have been successful in retaining an overall
- personnel ceiling for the staff under my supervision at
the present figure of 41, 1t appears uniikely that any
additions will be approved in the immediate future,

It is evident to me that workload among the staff sections

" under my supervision is still not equitably divided, and
that some individuale are wvorking hours well bdayond the
limite of efficient performance. While such dedication
to duty 1is commendable and appreciated, the remainder of
this year is going to be grueling and difficult and there
- will not be, following the election, the usual holiday 1lull
_before work begins on a naw legislative year. Instead there
. will be the additional burdens of an inaugural,

" For both reasons, it is my policy that regular rest periods
be scheduled for all personnel throughout tha summer and

fall, roughly on the basis of one weak per quarter, and that
leave not ba permitted to pile up for prolonged vacations at
the end of the year, Of course, reasonable exceptions may be

"I have asked my deputy, Mr, Smith, to make a survey of each
individual under my supervision and to report to me the
accumulated leave and compensatory time currently accrued
for all eligible personnal, He will work with you in sched~-
uling periodic rest breaks for your section with the dual
purpose of keaping all functions properly manned and main=-
taining the health and sustained effort of every individual,

In this process it will be nacessary to maintain for a time
accurate wveekly records of assignments and requests processed
and individual hours workad, not in the ecense of requiring

made.




anyone to punch a time clock but in order to ensure that
our limited staff is apportioned equitably among the several
functions for which we have responsibility.

All requests for changes in the status or assignment of

staff personnel will be directed to me via the above super~
visory addressees, whose recommendations and/or comments .
should be added before forwarding. This includes proposad
additions or replacements, pay adjustments, jJob titles or
functions, and requests for leave or compensatory time off

in excess of one weak. No final commitments should be made

- in these matters without my prior approval or, in my absence,
that of my deputy, :

I would 1like to have a tentative schedule of preferred vaca-
tion periods submitted to me through Mr, Smith by Hay 1.
Thank you for your cooperation,
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MRS, ANDERSON

MR. ELLIOTT
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the end of the year, Of course, reasonable exceptions may be

I have asked my deputy, Mr, Smith, to make & survey of each
individual under my supervisiom and to report to me the
accumulated leave and compensatory time currently accruad
for all eligible personnel, He will work with you in sched~-
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made.




anyone to punch a time clock but in order to ensure that
our limited staff ie apportioned equitadbly among the several
functions for which we have responsibility.
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functions, and requests for leave or compensatory time off
in excess of one week. No final commitments should be made
in these matters without my prier approval or, inm my absencs,
that of ny deputy.

I would like to have a tentative schedule of preferred vaca-
tion periods submitted to me through Mr. Smith by May 1.
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MEMORANDUM FOR: MR. ORBEN
MRS. ANDERSON
MR. ELLIOTT

FROM? ROBERT T. HARTMANN

SUBJECT: PERSONNEL GUIDELINES

Although I have been successful in retaining an overall
personnel ceiling for the staff under my supervision at
the present figure of 41, it appears unlikely that any
additions will be approved in the immediaste future.

It is evident to me that workload emong the staff sections
under my supervision is still not equitably divided, aad
that some individuals are working hours well beyond the
limits of efficient performance. While such dedication

to duty is commendable and appreciated, the remainder of
this year is going to be grueling and difficult and there
will not be, following the election, the usual holiday 1lull
bafore work bagins on a new legislative ysar. Instead thsre
will be the additional burdens of an inaugural.

For bdoth reasons, it is my policy that regular rest periods
be scheduled for all personnel throughout the sumumer and

fall, roughly on the basis of one week per quarter, and that
leave not be permitted to pille up for prolonged vacations at
the end of the year. of course, reasonable exceptions may be

I have asked my deputy, Mr, Smith, to make & survey of each
individual under my supervision and to report to me the
accunulated leave and compensatory time currently accrued
for all eligible personnel. He will work with you in sched-
uling periodic rest breaks for your section with the dual
purpose of keeping all functions properly manned and main-
taining the health and sustained effort of every individual.
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anyone to punch a time clock but in order to ensure that
our limited staff is apportioned equitably among the several
functions for which we have responsibility.

All requesats for changes in the status or assignment of
staff personnel will be directed to me via the above super=
visory addressees, whose recommendations and/or comments
should be added before forwarding. This includes proposed
additions or replacements, pay adjustments, job titles or
functions, and requests for leave or compensatory time off
in excess of one week., No final commitments should be made
in these matters without my prior approval or, in my absince,
that of my deputy.

I would like to have a tentative schedule of preferred vaca-
tion periods submitted to me through Mr. Smith by May 1l.
Thank you for your cooperation.



Drafted for signature by RTH & GAA.

(not signed)

THE WilT2 -~ 2UZE

WAS =INCTON

May 10, 1976

MEMORANDUM TO: COUNSELLOR ROBERT T. HARTMANN

VIA: MRS. GWEN A. ANDERSON
MISS AGNES M. WALDRON

FROM: GERALD J. POPEO °

I am writing to inform you of my decision to ter-
minate my employment at The White House.

In an effort to allow for coordination of personnel,
I am informing you at the earliest possible date
that my future plans necessitate that I resign from
my position. As you know, my career objectives re-
quire that I devote my full efforts to a study of
the law,

I will always look upon my two years of service to
the President with great pride. Furthermore, I will
be forever grateful for the opportunity I have had
to develop lasting friendships with some outstanding
individuals at the White House, I am particularly
honored to have had the good fortune to be profes-
sionally associated with you.



THZ WHITE HOUSE

WASHINGTON

May 10, 1976

MEMORANDUM TO: COUNSELLOR ROBERT T. HARTMANN

VIA: MRS. GWEN A, ANDERSON
MISS AGNES M., WALDRON

FROM: GERALD J. POPEO °

I am writing to inform you of my decision to ter-
minate my employment at The White House.

In an effort to allow for coordination of personnel,
I am informing you at the earliest possible date
that my future plans necessitate that I resign from
my position. As you know, my career objectives re-
quire that I devote my full efforts to a study of
the law,

I will always look upon my two years of service to
the President with great pride. Furthermore, I will
be forever grateful for the opportunity I have had
to develop lasting friendships with some outstanding
individuals at the White House. I am particularly
honored to have had the good fortune to be profes-
sionally associated with you.



) - | | May 10,1976
£RGIA | .

I am writing to inform you of my decision to
. termlnate my employ’ment at The Whlte Houseb ‘

In an effort to allow for coordination of personnel,

I am informing you at the earliest possible date that
my future plans necessitate that I resign from my
position. As you know, my career objectives require
that I devote my full efforts to a study of the law.

I will always look upon my two years of service to

the President with great pride. Furthermore, I will

be forever grateful for the opportunity I have had to
develop lasting friendships with some outstanding
individuals at the White House. I am particularly
honored to have had the good fortune to be professionally
associated with you.

vGerald J. IC‘ opeo ;

Mr. Robert Orben
Mrs./ wen Anderson \/




THE WHITE HOUSE o

WASHINGTON

May 10, 1976

Dear Agnes:

I am writing to inform you of my decision to N
terminate my employment at The White House,
effective July 16, 1976.

In an effort to allow for coordination of personnel,

I am informing you at the earliest possible date that
my future plans necessitate that I resign from my
position. As you know, my career objectives require
that I devote my full efforts to a2 study of the law.

I will always look upon my two years of service to

the President with great pride. Furthermore, I will

be forever grateful for the opportunity I have had to
develop lasting friendships with some outstanding
individuals at the White House. I am particularly
honored to have had the good fortune to be profess:.onally
associated with you.

Sincerely,

Gerald J. ? 27”/

Miss Agnes Waldron

- Director of Research
The White House
Washington, D.C. 20500

cc: Dr. James Connor

. Mr. Robert Ha.rtma.n/
Mr. Robert Orben :
Mrs. Gwen Anderson l
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WITHDRAWAL SHEET (PRESIDENTIAL LIBRARIES)

FORM OF
DOCUMENT CORRESPONDENTS OR TITLE DATE RESTRICTION
Note From James E. Connor to Robert T. Harmann regarding personnel 5/17/1976 Cc
request for Dr. Charles H. McCall, with attachments. (6 pages)
File Location:

Robert T. Hartmann Files, Box 13, "Office - Personnel (2)" SMD - 6/5/2015

RESTRICTION CODES

(A) Closed by applicable Executive order governing access to national security information.
(B) Closed by statute or by the agency which originated the document.
(C) Closed in accordance with restrictions contained in the donor's deed of gift.

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 1429 (1-98)



WITHDRAWAL SHEET (PRESIDENTIAL LIBRARIES)

FORM OF
DOCUMENT CORRESPONDENTS OR TITLE DATE RESTRICTION
Form Information Needed Concerning New Personnel form for Mary Susan | 5/26/1976 Cc
Philpott, 1 page. (Attached to Request for Personnel Assignment
File Location:

Robert T. Hartmann Files, Box 13, "Office - Personnel (2) SMD - 6/5/2015

RESTRICTION CODES

(A) Closed by applicable Executive order governing access to national security information.
(B) Closed by statute or by the agency which originated the document.
(C) Closed in accordance with restrictions contained in the donor's deed of gift.

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 1429 (1-98)



MEMORANDUM

THE WHITE HOUSE

WASHINGTON

June 9, 1976
MEMORANDUM TO: ROBERT HARTMANN
FROM: JANET LAWSON %
SUBJECT: Job Status

_ As you may be aware, I have been waiting almost three
months now for a final decision as to a promotion and pay raise
from clerk to researcher. Since November of 1975, I have
assumed full researcher responsibilities which have included
checking speeches, pre-advance trips in and out of town, covering
the office on weekends and late nights, staff secretary action
memorandums, and other various office duties. I am 25 years
old, have a darn good college education, and over a year's ex-
perience researching in this office.

I would like to make an official request for a Grade 7,
Step 1 and if possible, for it to be made retroactive since May 1

of this year,

I thank you for your consideration.

V{rvz%’ /[ A0 Z._,Mwebé:& ;
/\.(Z/( {/ﬁ“‘wwa

-
)
/L,@'{M ) ﬂ.’t/ﬂ""’“""




MEMORANDUM

THE WHITE HOUSE

WASHINGTON

o~

REQUEST FOR PERSONNEL ACTION

Date: June 11, 1976

4

FROM: __ ROBERT T. HARTMANN, COIUNSELLOR TQO THE PRESTDENT
(Name and Title)

Name of Employee: Marilyn A. Meinking

Requested action: Promotion
Administrative Pay Increase
Change in Title
v~ Reassignment
Quality Increase

(check one)

——
——r——

Such action will change

FROM: office of the Press Secretary ta the Vice President

TO: Office of Robert T. Hartmann, Counsellor to the
President, Speech Communications Office
Desired effective date: June 21, 1976

- Justification for requested action: _ Replacement for Kathyrn Wooten, resigned

Remarks:

I HEREBY ENDORSE AND AUTHORIZE THE ABOVE
DESCRIBED PERSONNEL ACTION FOR MY OFFICE:

(Signature of Requestiﬂ_g Official)




MEMQRANDUM

THE WHITE HOUSE
WASHINGTON

REQUEST FOR PERSONNEL ASSIGNMENT

-~
'

Date: __June 11, 1976

FROM: ROBERT T. HARTMANN

(Miss) :
Name of Proposed Employee: (Mrs.) _Mar{lyn A. Meinking
(Mr.)

Position: (a) Position title: _Secretary
(b) Grade and Salary: __10/1 $14,824

(¢) ——— Check if proposed employee’s title shall be “Consultant” for temporary period
until all necessary security clearances are completed. Position title at (a) above
shall be assigned after clearances are received.

Payroll (check one): " White House Office (Regular Salary & Expenses)
White House Office (Consultant)
Other (specify: )

Length of Assignment (check one) :

Temporary (No.of Months.______or
(Not to exceed )

Indefinite
N _ Permanent

Y
Desired effective date: _June 21, 1976

Justification for assignment: __Replacement for Kathyrn Wooten, resigned

Present place of employment or assignment: __ Office of the Press Secretary to the

Vice President

I hereby endorse and authorize the above

described pegnel actil for my office:

Attachment(s) needed.—In all cases—“Information Needed Concerning New Personnel”.

If to be appointed White House rolls it is desirable to have SF 171 furnished, preferably attached to this
request. If the SF 171 is not available as an attachment to this request form, send it to the White House
Personnel Office, Room 6, EO B, when completed. '



THE WHITE HOUSE

WASHINGTON

June 11, i§76 |

MEMORANDUM FOR: JAMES E, CONNOR

SUBJECT: Quality Increase for Mrs, Maureen W, Brown

The Civil Service Regulations provide for the granting of additional within-
grade increases in recognition of high quality performance above that
ordinarily found in the type of position concerned,

Mrs., Brown has performed in a most outstanding manner the many functions
assigned to her, Her work is of a high level of effectiveness and represents
a devotion to duty that is exceptional, This high level has been sustained
during her tenure in this office as a Research Aide and is characteristic of
her day-to-day activity., Indeed, her accomplishments substantially exceed
normal requirements. I am convinced that Mrs, Brown will continue to
carry on her duties in an outstanding manner and I recommend her for a,
Quality Increase,

If you approve, this action will raise her from GS-8/4 to GS-8/5.

A

ﬂ (R '-"\\" ‘J,u- PR
Robert T, Hartmann
Counse_llor to the President

Staff Secretary Action:

Approved

Disapproved




June 11, 1976

MEMORANDUM FOR: JAMES E, CONNOR

SUBJECT: Quality Increass for Mre, Maureena W, Brown

The Clvil Service Regulations provide for the graating of additional within.
grade increases ln recognition of high quality performance above that
ordinarily found in the type of position concerned.

Mrs. Brown has performed in a most ocutstanding manner the many functions
assigned to her. Her work is of a high level of elfectivensss and represeats
a devotion to duty that is exceptional. This high level has been sustained
duriag her tenure in this office as a Ressarch Aide and is characteristic of
her day-to-day activity, Indesd, her accompiishments substantially exceed
sormal requirements. I am coavinced that Mrs. Brown will coatinue to
carry on her duties in an outstandiag manaer and I recommend her for a
Quality Increase.

If you approve, this action will raise her from GS.8/4 to GS8-8/5,

N /
. ;" o f-","‘:?,,j\_' ,»"ix’ :‘15'3"’:4"‘7[,»
_p 3 RS i I e R
-~ Rebert T, Hartmann

Counsellar to the President

v
A h
S s e

Staff Secretary Action:

Approved

Disapproved




THE WHITE HOUSE

WASHINCTON

“ REQUEST FOR PERSONNEL ACTION

Has not had an administrative bay increase since 4-14-74;

Date: May 15, 1976
- FROM: ‘Counséilor Rébert'T_. Hartmann . : -
;(Maxe and Title) e
ilane of Ermmlayes: Maureen Brown’ | : : - ..
- Requested action:  Promotian’ . .
(ch_ec;x on=) X Administrative Pay Increase’ . : e ‘
__ Change in Title . R
Peasa:.gment ' - T -t
* T | » '/ ..; - v;-
. » - ~.J._ . .:,-:“_;-A-
Such action will cha.nga - ' - . - el
FROM: ___ GS 8 - 4 R
. 70: 'GS 8 -5 § e
IJ=-sirea. ef ective da.te' Irnrnedlately "‘:-ff:_
. Justificatioa ‘Por req_t.ﬂsted actlon' Performed well in executlon 6j£.' SERTY ;
| " her job duties ) . ~-:~':—-_A
Remarks:’ ) : ' 2 -

‘ I HEREBY EXDORST AND AUTHORIZEZ THZ ABOVE =
ED PERSOFNZL ACTION FOR MY CFFICE:




THE WHITE HOUSE
ASHINGTON
June 22 w

Here is the form that Charlene
Cozart of the Personnel Office
called about this morning.

They would appreciate having it
completed and returned as soon
as possible.

Thanks!

Neta

June 25

I called & talked to Jim Rogers.
Told him this form was ready to be
returned. He asked me to take it
down to Dr. Connor's office & they
can sign off on it and send it over
to him. Inm)



MEMORANDUM

THE WHITE HOUSE

WASHINGTON

Jine 22, 1976

MEMORANDUM FOR  HON. ROBERT T. HARTMANN

FROM: ' James R. Rogers
Your attention is called to the fact that the appointment of Mr.
George H. Denison is limited to period ending _ 6/24/76 .

Please indicate below what you want done about such appointment and
return this to me as quickly as possible.

If you indicate that the appointment is to be allowed to end there will be
additional information needed and we will promptly supply the form(s)
that will provide what we will need when completed by the employee and
returned. :

If you indicate desire to have appointment converted to one of indefinite
duration and we find that the full field investigation has not been run or
is not completed, action will be taken to extend the present limited ap-
pointment for a period long enough to allow for completion of the inves-
tigation. '

Please call me if you have any questions.

-t = o et o m et re W% e em e v m = e B e m o am - . o, = e

Checky,a/ction - and sign below:
Extend appointment for period of (_one (1) months ‘ )

(Not to exceed 7/24/76 )

Convert appointment to one of indefinite duration,

Allow appointment to come to scheduled end.




THE WHITE HOUSE
WASHINGTON

June 22
11:35 a.m.

Charlene Cozart in the Personnel
Office (2260) called and said they
were sending another form that
needs to be filled out for George
Denison, since the time of his
extended appointment is about to
expire. She asked if I knew what
action was going to made on this
matter and, of course, I did not.

They would appreciate an early
reponse on this.

Neta



MEMORANDUM ' -
THE WHITE HOUSE

WASHINGTON

May 11, 1976

MEMORANDUM FOR __ HON.. ROBERT T. HARTMANN

FROM:; James R. Rogers-

Your attention is called to the fact that the appointment of __ Mr,
George H. Denison is limited to period ending, s5/25/76 .

Please indicate below what you want done about such appointment and
return this to me as quickly as possible,

S 4

If you indicate that the appointment is to be allowed to end there will be
additional information needed and we will promptly supply the form(s)
that will provide what we will need when completed by the employee and
returned.

If you indicate desire to have appointment converted to one of indefinite -
duration and we find that the full field investigation has not been run or
is not completed, action will be taken to extend the present limited ap-~
pointment for a period long enough to allow for completion of the inves-
tigation., .

Please call me if you have any questions.
Check desired action - and sign below:

X Extend appointment for period of (_  One (1) months
(Not to exceed 6/24/76

Convert appointment to one of indefinite duration. .

Allow appointment to come to scheduled end.

(Date) RN (Siénatu}se)
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MEMORANDUM

THE WHITE HOUSE

WASHINGTON

Jine 22, 1976

MEMORANDUM FOR HON. ROBERT T. HARTMANN

FROM: ' James R. Rogers
Your attention is called to the fact that the appointment of Mr.
George H. Denison is limited to period ending 6{2’4[26 .

Please indicate below what you want done about such appointment and
return this to me as quickly as possible.

-

If you indicate that the appointment is to be allowed to end there will be
additional information needed and we will promptly supply the form(s)
that will provide what we will need when completed by the employee and
returned.

If you indicate desire to have appointment converted to one of indefinite
duration and we find that the full field inve stigation has not been run or
is not completed, action will be taken to extend the present limited ap-
pointment for a period long enough to allow for completion of the inves-
tigation. '

Please call me if you have any questions.

Check desired action - and sign below:

/Extend appointment for period of { one (1) months
(Not to exceed 7/24/76

Convert appointment to one of indefinite duration.

Allow appointment to come to scheduled end.

/ (Dat’e?/



WASHIRCGCTON

onu:sr FOR PERSONNEL ACTION

Dzte: ~ June 24, 1976
-@30M: Counsellor Rbbert T. Hartmann - .
-~ {Name and Title) .
ilame of Bmployes: Michael Johnson . ’ _ IR
Requested action:  Promotion i . .

(check on=)

Omemnne

Chang" in Title . - S ) L :

Aﬁmmstratlw Pay Increasa' e T

Reasalgnzent - ey .

Suck action wvill change ) - T ’ :
FROM: Consultant s

TO: Permanent White House Office (Regular Salary & .ExAp'ens;;s-'y T ~'

Desired effective date; ©. July 2,

. Justificatioa for requested action:

1976 : | - ...'..:,__.,‘ ..'T'

To handle greatly 1ncreased volume of '

Presidential messages, vice Mr. Rousek
" _whose detail terminated 1/31/76.
Reparks: ) o ' EER
I HEREBY ENDORSE AND AUTHORIZE TH= ABO"""
. DESCRIBE RSOMHEL ACTION FPOR MY CrFIC=a:
Xfr \( (: KM ;“,,_‘r—;\

('Slj"”" ira of Ra b ting OZflClJ.)



WITHDRAWAL SHEET (PRESIDENTIAL LIBRARIES)

FORM OF
DOCUMENT CORRESPONDENTS OR TITLE DATE RESTRICTION
Memo Memo from Charles McCall to Dr. James E. Connor via Robert 8/5/1976 &
Hartmann and Gwen Anderson regrarding a request for volunteer
File Location:

Robert T. Hartmann Files, Box 13, "Office - Personnel (2)" SMD - 6/5/2015

RESTRICTION CODES

(A) Closed by applicable Executive order governing access to national security information.
(B) Closed by statute or by the agency which originated the document.
(C) Closed in accordance with restrictions contained in the donor’s deed of gift.

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 1429 (1-98)
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The President announced today the appointment of Douglas
J. Smith of Seattle, Washington as Special Assistant to the
President. He will serve as Deputy to Counsellor Robert T.
Hartmann.

Mr. Smith has served since November, 1975 as a consultant
and acting deputy to Counsellor Hartmann.

Starting in July, 1973, Mr. Smith served in the Pentagon
in the office of the Secretary of Defense as Special Assistant
to the Director, Defense Security Assistance Agency, and as
Special Assistant to the Assistant Secretary of Defense for
International Security Affairs.

Prior to entering government service, Mr. Smith practiced
law in Se;ttle, Washington with the law firm of Cartano, Botzer
and Chapman from 1959 to 1973. He is a graduate of Whitman
College and the University of Washington Law School. He also
served as Deputy Prosecuting Atrorney for Yakima County, Washington

from 1958 to 1959.

During the Korean conflict, Mr. Smith served with the U.S.

" Navy as a squadron and staff air intelligence officer aboard the

U.S.S. Boxer and U.S.S. Wasp. He presently holds the rank of
captain in the Naval Reserve.

Active in civic and college alumni affairs, he was for
three years President of the Whitman College Alumni Association
and member of the Whitman College Board of Overseers.

He is married to the former Marcia Hinderman of Whitefish,

Montana. They have four children.




HARTMANN ~ OFFICE PERSONNEL .~
CONNOR, JAMES E.

(re. DJS's papers)

August 6, 1976

MEMORANDUM FOR JIM CONNOR
FROM: ROBERT T. HARTMANN
SUBJECTt DOUG SMITH

My office is advised by the Personnel Office that
Doug Smith's papers are being processed for com-
misaioning on the permanent White House staff in a
different form than was approved last February by
the President and reconfirmed by him at a meeting
with me and Dick Cheney on April 8,

We are advised papers are being prepared listing

Doug as a Special Assistant to the President and

at his present detail salary of $37,800, which would

make him equal in title to two other members of my
department, equal in salary to two, and below one

in payscale. This will not do and I expect you will
promptly correct the Personnel Office's "misunderstanding.,”

As reflected in my request form sent you on March 1,
1976 (copy attached) and apparently unacted upon until
I resubmitted it a month ago today, Doug's approved
title is to be "Deputy to the Counsellor to the
Preasident” and his salary $39,400 per annum, Over
five months' delay so far has cost him some $700 in
pay and his increase should be as retroactive as the
law allows. I cannot tolerate arbitrary changes and
inordinate delay in commitments I have made to my people
with the express personal approval of the President of
the United States.

Your cooperation will be appropriately appreciated.

RTH:nm
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Memorandum for Jim Connor

Yrom: Robert T. Hartmann

Subject: Doug Smith

!

My office is advised by the flersonnel office that Doug Smith's papers

are being processed for commissioning on the pdirmanent White House

last ry
by the Pre31dent aSxax and

staff in a different

reconf1rme3/a¥1a meet1ng ,
with me and Dick Cheney on April 8.

>
(_ﬂ’;s reflected in my mmmwx request form sent you on March 1, 1976 fmmwikismmx

(copy attached) and apparently unacted upon until I resubmitted it ki
approved

_a month agof toda ‘
Mmmm-ﬁni(u& Baug 's/title is to be "Deputy to the Counsellar

to the Pre31dent"’and his salary $39, 400 per annum, 0*&!:5 Ie mont s'

has cost him some $700 7 pay,f‘uﬁa —— R R SRR R SRR

allow dhbat:;% ad 1nordinate dblay

m I cannot tolerat\chayges/1n commitments I have made to my
personal

le with the express/approval of the Pre51dent of the Un1tedStQ¢es.,

peo

ﬁ:ﬁ;ﬁjﬁgiﬁiggﬁke President and at his present detail salary of $37, 800

equal jp title sodwntIX %e ual in
which would make him/jmmim®xto two other members of my ‘,4anangut§'

sala two Bdpe
nlmxzxmggax ' and beneath-one in payscale, This will not do and I

will prom tl; . ) .
expect you ¥¢ correct the personnel office's "mistanderstanding" ,swx3Hasx

Your cgyoperation will be appropriately appreciated,



WITHDRAWAL SHEET (PRESIDENTIAL LIBRARIES)

FORM OF
DOCUMENT CORRESPONDENTS OR TITLE DATE RESTRICTION
Memo Memo from Charles McCall to Dr. James E. Connor via Robert 8/10/1976 &
Hartmann and Gwen Anderson regrarding the access list for volunteer
File Location:

Robert T. Hartmann Files, Box 13, "Office - Personnel (2)" SMD - 6/5/2015

RESTRICTION CODES

(A) Closed by applicable Executive order governing access to national security information.
(B) Closed by statute or by the agency which originated the document.
(C) Closed in accordance with restrictions contained in the donor's deed of gift.

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 1429 (1-98)



WITHDRAWAL SHEET (PRESIDENTIAL LIBRARIES)

FORM OF
DOCUMENT CORRESPONDENTS OR TITLE DATE RESTRICTION
Form Personnel forms for John H. Mihalec, 3 pages 8/30/1976 C
File Location:

Robert T. Hartmann Files, Box 13, "Office - Personnel (2)" SMD - 6/5/2015

RESTRICTION CODES

(A) Closed by applicable Executive order governing access to national security information.
(B) Closed by statute or by the agency which originated the document.
(C) Closed in accordance with restrictions contained in the donor’s deed of gift.

NATIONAL ARCHIVES AND RECORDS ADMINISTRATION NA FORM 1429 (1-98)





