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OFFICE OF THE VICE PRESIDENT

WASHINGTON

INFORMATION MEMORANDUM

TO: SENIOR AND PROFESSIONAL STAFF

FROM: ROBERT T. HARTMANN /|41

5

SUBJECT: BUSINESS CARDS

I have had inquiries about business cards for the use of Vice
Presidential staff.

I am advised by our Legal Counsel that the special Coat of Arms
of the Vice President is restricted in its use to the Vice
President under an Executive Order which is more restrictive
than that of the Presidential or Congressional Coat of Arms.
In order to avoid any question of propriety and to standardize
procedure for staff members on the Executive and Senatorial
payrolls, the Coat of Arms of the United States, which has
traditionally been used by Congressional and Executive Branch
officials, will be used by eligible members of the Vice
Presidential staff. The Vice Presidential device will only

be used by the Vice President himself.

Use of the U.,S. Coat of Arms on staff business cards will be
limited to Senior and Professional members of the Vice President's
staff. These should be used with discretion only in the course

of official business and social contacts which are proper and

can in no way reflect discredit upon the Office of the Vice
President. The staff member should be identified by his full
position title as listed on our current staff roster as in the
attached samples.

Engraved cards may be purchased through the Senate Stationery
Room by arrangement with Mr. Mote's office at approximately

10¢ apiece, plus an initial plate charge. Less expensive printed
or embossed cards may also be ordered through Tom Lankford in

the House Minority Room. Any questions on the proper format

of the card should be directed to Mr. Casselman.

















































































July 30, 1974

VICE PRESIDENTIAL STAFF

Chief of Staff
to the Vice President

Staff Assistant
Personal Secretary
Secretary

Personal Assistant
to the Vice President

Staff Assistant

Personal Secretary
to the Vice President

Assistant to the Vice President
for Administration and Services

Secretary to Mr, Seidman

Deputy Assistant for Administration

Secretary
Secretary
Staff Assistant for
Correspondence and Mail
Assistant for Mail Analysis
Mail Clerk
Clerk/Messenger
File Clerk
File Clerk
Staff Assistant for Correspondence
Correspondence
Correspondence
Correspondence
Staff Assistant for Office Services
Office Services
Office Services
Staff Assistant for Budget and
Accounting -

Mr. Robert T, Hartmann

¥ Mrs. Joann L. Wilson

[/Mrs. Neta C. Messersmith
Miss Gail A, Raiman

»Miss Mildred Leonard

¥/ Mrs. Dorothy E. Cavanaugh
(/I\/Irs. Dorothy E. Downton

W Mr. L. William Seidman
L Mrs. Ruth M. Kilmer
§ Mr. Frank R. Pagnotta

Miss Mary E. Donahue
Mrs, Marjorie E, Holloway

/Mr. George W, Willis
Mr. George C. Ter Horst
Mr. Thomas A, Gorham
Mr. John Y. McInnis
Mrs. Jacqueline E, Headen
Miss Hallic Jane Willoughby
Miss Carole Jan Gorry
Mrs, Margaret F, Engebretson
Miss Edna F. Matthias
Miss Kathleen E. McCarthy
Mr, James Brown
Mr., Frank A, Townsend
Mr, James L. Barrow

W Mr. Richard E. King



Deputy Assistant for Non- Governmental

Organizations

Staff Assistant
Secretary

Deputy Assistant for
Scheduling and Appointments

/Mrs. Gwen A, Anderson

/IVIiss Susan J, Hosmer
Miss Judith D. Morton

/Mr. Warren Rustand

Staff{ Assistant - .Mrs. Marba Perrott
Secretary Mrs. Sully A. Quenneville
Secretary Mrs, Lillian Cottmeyer
Secretary Mrs. Patsy R. Kelley

Advanceman Mr. Robin B. Martin

Advanceman Mr, James W, Brock
Secretary Miss Nia Nickolas

Press Secretary to the Vice President
and Deputy Assistant for Media Affairs

Assistant Press Secretary
Secretary
Secretary
Clerk

Deputy Assistant for Research

Secretary

€~ Assistant to the Vice President for
Defense and International Affairs

Secretary to Mr. Marsh

Military Assistants

Army

Navy

Marine

Air ¥Force
Sccretary
Sccretary

‘A/Ir. Paul A, Milticﬁ

h/M . J. William Roberts
Miss Vera A, Dowhan
Miss Jill E. McAulay
Mr. Joel J. Bergsma

'/I\air. Milton A, Friedman

Miss Patricia G, Petrone

/M. John O, Marsh, Jr.

i~ Miss Nancy C. Chirdon

y/;o]. Jack A, Walker
C

dr. Howard J. Kerr
. Col, Americo A, Sardo
")Ij‘:. Col. Robert E, Blake
Miss Suc Cockrell
Miss Barbara I. Martin



Stalf Assistant for Travel
Transportation, Log and
Communications

A. Ralph E. Martin

Staff Assistant '\)_/’WYNC (88) Richard J. Williams, USKN

Driver M/Sgt., Ulysses A, Owens, USAF
Driver T/Sgt. Ralph S. Hopkins, USAF
Driver

Sgt. Darrell S. Riffle, USAF

IA. Richard T. Burress

L Mrs. Margaret O'Neill

y/l\/lr. William E. Casselman, II
y/Mr. Barry N. Roth

Secretary Mrs., Brenda K. Wilson

Assistant to the President of the Senate ’\Arf Walter 1.. Mote

)41‘. H. Spofford Canficld

Assistant to the Vice President for
Legislation and Domestic Affairs

Secretary to Mr, Burress

Legal Counsel to the Vice President
and Deputy Assistant for Executive
Branch Liaison

Staff Assistant

Legislative Assistant
Legislative Secretary

Staff Assistant
Receptionist
Secretary
Clerk/Typist

(/Wrs. Josephine E. Wilson
Mrs.

Charlene C. vonPawel
Miss Anne F. Kamstra
Mrs, Elizabeth .. Macbheth
Miss Susan E. Stover

Ford's Staff

Stalf Assistant
Staff Assistant
Secretary

t Mrs. Nancy M. Howe
Mr. Richard D. Frazier
Mrs. Carolyn K. Porembka













OFFICE OF THE VICE PRESIDENT

WASHINGTON, D.C.

Mr. Pagnotta called and said
Mr. Alvin Helmick w/Walter Mote was not

included for the party.

Mr. Buchen suggests the following
members of the transition group should
receive invitations:

Mrs. Eva Daughtrey

-~

Mr. Roger Porter

Nancy Sigurski

Mr. Jerry terHorst

Dr. Clay Whitehead

As soon as you give your o.k. he will
start calling them.






THE WHITE HousE
WASHINGTON

Mr. Hartmann:

Mr. Pagnotta said this list has been
delivered to Gen. Haig.

Time of the reception is 6 to 8 p.m.
Gen. Haig said the Social Office
would probably take care of sending
invitations.

As per your instructions, Mr. Pagnotte
is also having the people notified

by telephone.

MR. PAGNOTTA ASKED THAT WE CALL WHEN

YOU CAN SEE HIM THIS AFTERNOON.

Neta

Aug. 21
2:45 p.m.






Mr. Kenneth E. Beldeu
Executive Vice Presidant
Gas Supply Committee
Suite 302

1725 De Sales Street
Washington, D. C. 20036
Telephone: 223-9575

1214 Yestgrove
Alexandria, Virginia
Telephone: 768-0231

Mr., Gorden E. Vander Till
Roem 8202

Intergovernmental Relations
Federal Energy Administration
2000 M Street, N. W.
Washington, D. C.

Telephone: 254-~7534

11615 Kemp Mill Road
Silver Sprimg, Maryland 20902
Telephone: 649-1420

Mrs. Mary Ann Drennen Sampson
¢/o Mr. and Mrs. Nash

7379 VWoodridge

West Bloomfield, Michigan 48033

Miss Elizabeth D. Whitley

c/o Mr. and Mrs. Jesse Whitley
588 Larchlea

Birmingham, Michigan 48007

Miss Elizabeth Nutting
Apartment 413

4600 Duke Street
Alexandria, Virginia 22304
Telephone: 751-2125

Technical Sergeant John C. Teeler, USAF
5608 Bradley Boulevard

Alexandria, Virginia 22311

Telephone: 820-9072

Technical Sergeant James S. Green, USAF
6622 Wakefield Drive

Alexandria, Virginia 22307

Telephone: 765~0599

Miss Therese J. Turkenburg
310 Claystone Street, 5. E.
Grand Rapids, Michigan 49506
Telephone: {(616) 949-9006



Mr. Joel J. Bergsma
300 East Bates Avenue
Denver, Colorade 80210

Mrs. Boris Dukov

10122 Sutters Gold Lane

Sun City, Arizona 85351

Telephone: (602) 974-1731
A. Bewn &TT

Mr. Beajamip Schram

Office of The Honorable
Samuel H. Young

226 CHOB

Washington, D. C.
Telephone: 225-4835

400 Tunlaw Road
Apartment #720, N. W.
Washington, D. C.
Telephone: 337-7776

Major General Michael M. Dunn, USA (Ret.)
CIEP

Room 208 - OEOB -

Washington, D. C.

Telephone: 456-2314

2707 North Nelson Street
Arlington, Virginia 22207
Telephone: 524-7232

Miss Barbara Yano
CIEP

Room 208 - QOEO0B
Washington, D. C.
Telephone: 456-2514

1301 Scuth Scott Strest
Apartment 313

Arlington, Virginia 22204
Telephone: 521~1421

Mr. Michael J. Shamus
CIEP

Room 208 - OEOB
Washington, D. C.
Telephone: 456-25314

957 North Quantico Street
Arlington, Virginia 22205
Telephone: 532-5518









































